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Upon completion of this course, students will be able to: 
  

1. Identify the specifications and configurations of computer hardware, operating system software, and 
application software. 

2. Use the Internet to communicate, find information, and determine its credibility.  
3. Use word processing software to create, edit, and produce professional documents. 
4. Create spreadsheets and charts for problem-solving. 
5. Utilize a database. 
6. Use presentation software to create, edit, and produce professional presentations. 
7. Identify the ethical and social standards of conduct regarding the use of information and computer 

technology. 
8. Identify security threats and solutions.  

 


