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CATALOG DISCLAIMER INFORMATION

All contents of this publication are accurate as of May 1, 1998. GCCC reserves the right
to make changes at any time, due to any circumstances, and/or in order to carry out its mis-
sion, without prior notice and/or obligation. Changes are effective when made, unless other-
wise specified. This catalog does not constitute a contract.

STATEMENT OF NON-DISCRIMINATION/EQUAL OPPORTUNITY

Garden City Community College, pursuant to the requirementsof TitlesVI and VII of the
Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, The Age Discrimination Act of 1974, the Elliot-Larsen Civil Rights
Act, Executive Order 11246, and the Americans With Disabilities Act, does not discriminate
against applicants, employees or students on the basis of race, religion, color, national origin,
sex, age, height, weight, marital status, sexual orientation, or other non-merit reasons, or handi-
cap, nor will sexual harassment be tolerated, in its employment practices and/or educational
programs or activities. Those concerned about the above should contact: Equal Opportunity
Compliance Officer, Garden City Community College, 801 Campus Drive, Garden City, Kan-
sas 67846 (316) 276-7611.
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President’s M essage

The people, programs and opportunities at Garden City Community College revolve around a nucleus,
and that nucleus is you — the student. This institution exists for the sole purpose of preparing you for the
opportunities and challenges of the rapidly expanding 21 Century.

It's a purpose that counts to each of us, no matter what kind of background you come from, or what
kind of educational goals you’ve set. You might be arecent high school graduate, ready to start your
college career, or you might be someone returning to the classroom for the first time in many years. You
might also be a newcomer to our community and country, or someone who needs new skills and knowl-
edge beyond those covered by your college degree.

As someone who has seen the value and advantages that a community college can offer, | want to
congratulate you on selecting our institution, and let you know that | personally gauge my own success —
and that of GCCC — on how well you achieve your goals and objectives.

Asanew president, I’m gratified to be serving at an institution whose mission is to help each person
become a positive contributor to the economy and to society. It'samission | intend to see GCCC continue
to accomplish. Since 1919, this college has been offering academic advancement, job preparation, devel-
opment of essential skills, and personal enrichment to the people of Southwest Kansas.

We want to make good on this offer today for each individual who steps onto our campus, |ogs onto our
website, calls on our phone lines, and entrusts his or her future to the learning we provide.

Today, these goals are best attained through:

* Anemphasis on learning, rather than simply on instruction.

» Programs that support students outside, as well as inside, the lab and classroom.

 Partnerships with business, industry and other educational institutions, rather than single-minded
competition.

These goals are also attained through the kind of strategic, long range planning it takes to shape the
future for the advantage of our students.

GCCC has built a strong reputation of focusing on the individual. That’s one of the things that prompted
me to seek the presidency of this college. We're ready to uphold that tradition, and to expand on it through
innovation, as we venture into the exciting years just ahead. | want you to count on us for energy, creativ-
ity, commitment, enthusiasm, concern, compassion, professionalism and even humor as we make that
journey together.

Welcome to Garden City Community College. Thisisthe place for you.

Dr. Carol Ballantyne
President
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2000-2001 Academic Calendar
August 14  Faculty reports- inservice
15 Registration
16  Classesbegin
September 4  LABORDAY - Noclasses
October 12  Mid-term gradesduein Registrar's
Officeby 1 p.m.
13 FALL BREAK - Noclasses
Work Day for faculty
November 13  Spring Enrollment begins for
currently enrolled students only
20 Last day to withdraw from Fall
Semester classes
22 THANKSGIVING BREAK begins
27  Classes Resume
Enrollment begins for Spring
Semester for all students
December 11-13  Final Exams
14  Final gradesduein Registrar's
Officeby 1 p.m.
Semester ends
January 8  Faculty reports- Inservice
9 Registration
10 Classesbegin
February 19 PRESIDENT'SDAY - Noclasses
Staff Holiday
Work Day for Faculty
March 5  Enrollment begins for Summer
classes
9 Mid-term gradesduein Registrar's
Officeby 1 p.m.
12 SPRING BREAK begins
19 Classesresume
April 9  Fall Enrollment begins for
currently enrolled students only
13 EASTERBREAK begins
17  Classesresume
Enrollment begins for Fall
Semester for all students
30 Last day towtihdraw from
Spring Semester classes
May 12 Commencement
14-16  Final Exams
17  Final gradesduein Registrar's
officeby 1 p.m.
Semester ends
21  Early Summer Session begins
28 MEMORIAL DAY - No classes

June 8 Early Summer Session ends
11  Regular Summer Session begins
July 4  INDEPENDENCE DAY
No classes

11  Regular Summer Session ends
THISCALENDAR ISSUBJECT TO CHANGE.
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(Check with your Advisor or the Office of the Dean of Instruction for changes.)
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2001-2002 Academic Calendar
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Faculty reports - inservice
Registration

Classes begin

LABOR DAY - No classes
Mid-term grades duein Registrar’s
Officeby 1 p.m.

Faculty Work Day

FALL BREAK - No classes
Spring Enrollment begins for
currently enrolled students only
Last day to withdraw from Fall
Semester classes
THANKSGIVING BREAK begins
Classes Resume

Enrollment begins for Spring
Semester for all students

Final Exams

Final grades duein Registrar’s
Officeby 1 p.m.

Semester ends

Faculty reports - Inservice
Registration

Classes begin
PRESIDENT'SDAY - No classes
Staff Holiday

Work Day for Faculty
Enrollment begins for Summer
classes

Mid-term grades duein Registrar’s
Officeby 1 p.m.

SPRING BREAK begins
Classes resume

EASTER Break begins

Classes resume

Fall Enrollment beginsfor
currently enrolled students only
Enrollment begins for Fall
Semester for all students

Last day to wtihdraw from
Spring Semester classes
Commencement

Final Exams

Final grades duein Registrar’s
officeby 1 p.m.

Semester ends

THISCALENDAR ISSUBJECT TO CHANGE.
(Check with your Advisor or the Office of the Dean of Instruction for changes.)
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GENERAL INFORMATION

ACCREDITATION

Garden City Community College (GCCC) is officialy
accredited by the Commission on Institutions of Higher
Education of theNorth Central Association of Collegesand
Schools, 30 North LaSalle, Suite 2400, Chicago, IL 60602,
and the Kansas State Department of Education. On July 1,
1999, governance of the Kansas Community Colleges was
transferred to the Kansas Board of Regents (SB345). Local
control by the GCCC Board of Trusteesremainsunchanged.
Inaddition, the GCCC Nursing Programisaccredited by the
National League for Nursing Accrediting Commissions
(NLNAC) and the Kansas State Board of Nursing. Certain
GCCC programs have also obtained other specific indi-
vidual accreditations.

The collegeisamember of the American Association of
Community and Junior Colleges, Association of Commu-
nity College Trustees, Council of North Central Colleges,
National Commission of Accreditation, American Council
of Education, and Kansas Association of Community Col-
lege Trustees.

MISSION STATEMENT

Garden City Community Collegeexiststo produceposi-
tive contributors to the economic and social well-being of
society.

EXPECTED STUDENT OUTCOMES
Essential Skills
Students will possess essential skills.

1. Studentswill havetheessential skillsof interpersonal
communications including speaking, listening, and
writing.

2. Studentswill havereading skillsappropriatefor their
chosen field of endeavor.

3. Studentswill have essential math skills.

Work Preparedness
Students will be prepared for successin the workplace.

1. Studentswill havetheskillsand knowledgerequired
for successful entry into the workplace.

2. Students will have the work ethics, discipline, and
collaborative skills necessary to be successful in the
workplace.

3. Students will have the skills and knowledge neces-
sary to maintain, advance, or change their employ-
ment or occupation.

Academic Advancement
Students desiring academic advancement will be prepared
for successful transfer to other colleges and universities.
1. Students will have the academic prerequisites suffi-
cient for successful transfer.
2. Studentswill have appropriate knowledge of transfer
requirements.

Per sonal Enrichment
Recipientswill have experiencesof personal enrichmentin
their chosen areas of interest.

EDUCATIONAL PHILOSOPHY

The educational philosophy of the college callsfor the
institution to accept students as they are, to test them, to
counsel them into appropriate programs and to assist them
in attaining the highest possible level of achievement
through educational, personal and social experiences.

COLLEGE HISTORY

Thefirst four community collegesin Kansaswere estab-
lishedin 1919, and GCCCisoneof thetwo from that group
which still exist. It was created by county-wide election on
April 1, 1919, and opened in September of the same year.
The college celebrated its 75th anniversary in 1994.

GCCC initially shared facilities in Sabine Hall and
CalkinsHall inthe 100 block of Buffalo JonesAvenuewith
Garden City High School, and opened with afirst class of
less than three dozen students. The first graduate, Mildred
Hope of Garden City, received her degree in the spring of
1920.

The college moved to the then-new Garden City High
School buildingin 1954, and first occupied acampusof its
own in 1958 on property where Buffalo Jones Elementary
School islocated.

Thefirst effort to establish GCCC as an entity separate
fromthe Garden City public school systemwaslaunchedin
1958. It was killed in a Kansas legislative committee in
Topeka, and a second attempt was al so rejected in 1962.

In 1963 the college moved back to Sabine and Calkins
Halls, and a so madeuse of nearby Ben Grimsley Gym, aswell
asagroup of adjacent World War I1-erabarracksbuildings.

The Kansas L egislature passed the Community College
Act in 1965, authorizing the establishment of 22 indepen-
dent collegesincluding GCCC. Thisauthorized theinstitu-
tion to levy taxes, conduct its own programs, and function
independently of the K-12 school system. County voters
elected thefirst GCCC Board of Trusteesin July 1965, and
thefirst college president was hired. Today GCCCisone of
19 Kansas community colleges.

Thepresent 13-building, 63-acrecampusat 801 Campus
Drivewasdesigned between July, 1965 and January, 1966.

Voters approved a $2.5 million bond issue, supple-
mented by a$538,000federal grant for construction. Erected
between 1968 and 1970 weretheResidenceHall, Academic
Building, Saffell Library, Administration Building, Fouse
Science-MathBuilding, JoyceFineArtsBuildingand Physi-
cal EducationBuilding. TheCollinsBuildingwasaddedin
1974, and aresidential life addition wasbuiltin 1978. The
Penka Building was added in 1986, when additions were
completedtotheJoyce, Collinsand PEBuildings. Williams
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ADMISSIONS

Stadium, a baseball facility, was also added.

In January of 1996 a 15,000 sg. ft. 1.4 million dollar
technical teachinglaboratory wascompleted so that GCCC
couldprovidemoretraining for workersinareaand national
industries.

In addition, GCCC owns more than 70 acres east of
Campus Drive. That property includes a baseball practice
building, afootball practice area, and arunning track. The
city of Garden City added a baseball field and a softball
complex to the East campus in the spring of 1996.

The Finney County L earning System (FCL S) acollabo-
rate consortium including Holcomb Public Schools, Gar-
den City Public Schools and GCCC, was established in
1993 to implement comprehensive, systemic education
reform designed to benefit students of all ages in Finney
County. The FCL S implemented Centers of Excellencein
Automotive Technology, Information Technology, Indus-
trial Technology, Criminal Justice, Allied Health, and Early
Childhood Education.

ADMISSIONS POLICIES

AdmissiontoGarden City Community Collegeisgranted
by meeting one of the following requirements:

1. A graduate of an accredited high school.

2. Atransfer student,ingoodstanding, fromaregionally
accredited university/college.

3. A successful completer of the General Education
Development (GED) examination.

4. A high school junior or senior student with written
permission from the high school principal.

5. A student enrolled in a recognized gifted program
with written permission from the school principal.

6. A student 18 years of age or older, having demon-
strated through the GCCC student assessment pro-
cess, theability to benefit from attending the college.

Applicants who do not meet one of the above require-
mentswill beadmitted with“ special student” statusand are
considered as non-degree seeking students. “ Special stu-
dent” status may be changed to “degree-seeking” status
upon graduation from an accredited high school programor
upon the successful completion of a GED examination.

The college reserves the right to deny admission or re-
admission to any individual considered detrimental to the
best interests of the college community or if the collegeis
unableto provide the services, courses or program needed
to assist any person in meeting his/her educational objec-
tives.

SELECTIVE ADMISSIONS PROGRAMS

Admission to GCCC does not guarantee enrollment in
thefollowing programsor Centers of Excellence: Nursing,

Emergency Medical Services Technology, John Deere Ag-
ricultural Technology, Automotive Technology, Informa-
tion Technology, and Industrial Technology. Students
seeking admission to one of these programs should meet
withthedirector of that program asearly aspossible. Addi-
tional requirements and/or an additional application is
required for these programs.

ADMISSIONS PROCEDURE

NEW STUDENTS

Students must obtain, complete, and submit the follow-

ing:

1. AnApplication for Admission.

2. An official high school transcript, including final
grades, grade point average, class ranking (if avail-
able), and graduation date, or an official copy of GED
Scores.

3. An officia transcript from each university/college
attended.

* All first-time students are required to take COM-
PASS/ASSET through the Salmans Advising Center.
This assessment is used to determine each student’s
placement in appropriate courses.

*  Applicants are strongly advised to take the ACT
Assessment for scholarship, advising, and counseling
purposes (GCCC'sACT codeis 1414).

*  Students are placed on “Conditional Acceptance”
until all required transcripts or official GED scores
have been received and evaluated.

* Official transcripts must be mailed, by the issuing
institution, directly to the GCCC Admissions Office.
Hand-carried copies are not acceptable. All tran-
scripts must be received prior to the student’ senrol |-
ment in any subsequent semester.

* A completemedical formisrequiredfor all studentsin
nursing, child care and cosmetology programs, resi-
dential hall residents and athletic program partici-
pants. Studentsintheseareaswill be advised accord-
ing to departmental policy and the appropriateforms
will be provided.

NON-DEGREE SEEKING STUDENTS
Studentswho are admitted as “non-degree seeking” are
not required to submit transcripts. Shouldtheclassification
of the student be changed to “degree-seeking” status, all
transcripts must bereceived beforefinancial aid, including
scholarships and grant-in-aid awards, will be disbursed.

General Information -9
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FORMER STUDENTS

Students who have not attended GCCC since 1992 will
be required to submit a new Application for Admission.
Official transcripts of all college credits earned since last
attendance, for “ degree-seeking” students, must be mailed
to the Admissions Office.

Former students should refer to “Residency Defined”
section of thiscatal ogto determinecurrent residency status.

HIGH SCHOOL STUDENTS

High schooal junior and senior students, including home-
study program students, may enroll concurrently in college
courseswith written permission of their high school princi-
pal. A yearly cooperativeagreement withtheunified school
district or thehome study school and the collegemust beon
fileintheRegistrar’ sOfficefor collegecredit to begranted.
Individual student permission forms must be submitted
each semester.

GIFTED PROGRAM STUDENTS

Students younger than high school juniorsenrolledina
recognized gifted program may enroll in college courses.
Written permission of their school principal and acopy of
thestudent’s|ndividual Education Plan (I EP) must beon
fileinthe college Registrar’ s Office for college credit to be
granted. The lEP must be renewed each academic year.

TRANSFER STUDENTS

A transfer student, who has attended any post-secondary
institution, must have an official transcript sent from all
previous institutions to the Admissions Office. Transfer
studentsarenot officially enrolled until all collegetran-
scriptshavebeen received and evaluated. Transfer credits
will be accepted from colleges and universities starting
from the year they are accredited or hold candidacy status
withtheNorth Central Associationof Collegesand Schools,
Middle States Association of Colleges and Schools, New
England Association of Colleges and Schools, Northwest
Association of Collegesand Schools, Southern Association
of Colleges and Schools, Western Association of Colleges
and Schools, or other institutions approved by the Admis-
sionsDepartment. All transfer credit will be equated onthe
semester-hour system. All courseslisted with an F grade or
higher will belisted onthe GCCC transcript and cal cul ated
into the student’ s cumulative grade point average.

Students on academic probation at their former colleges
or with transfer cumulative grade point averages below 1.5
will be admitted on probation to GCCC. Students on
academic dismissal at the last college of attendance must
petitionfor ahearing beforethe Academic Review Commit-
tee before they may be admitted to GCCC. If admitted by
the committee, they will be placed on probationary status
until their grade point average meets regular college stan-
dards as outlined in the Academic Probation/Dismissal
section of this catal og.

Note: Itistheresponsibility of thetransferring studentto
inform the Admissions Officeif he/she has previously been

academically dismissed at any former college. Failuretodo
soor falsificationof information requested by thecollegemay
result in immediate dismissal from Garden City Community
College at the time the college becomes aware of the decep-
tion.

OUT-OF-STATE STUDENTS
Residency Defined

Out-of -stateandforeignresidence: Personsenrol|-
ing in acommunity college who, if adults, have not
been or if minors, whose parents have not been domi-
ciliary residents of the State of Kansasfor six months
prior to enrollment for any enrollment term or session
arenot residentsof Kansasandwill becharged out-of-
state tuition. Residence of minors shall be deter-
mined asprovided in K.S.A. 72-1046 and acts amen-
datory thereof and of adults as provided in subpart
Twenty-three of K.S.A. 66-201 and acts amendatory
thereof.

TheKansasBoard of Regentsmay adopt rulesand
regulationsgoverning thedetermination of residence
of students for student tuition and out-of-state and
foreign student tuition purposes. (L. 1972. ch. 271.
Sec.1; April 11.)

Studentswho have not resided in Kansasfor six months
prior to thefirst day of the semester (or the summer session)
are determined to be non-resident students and must pay
out-of-state tuition rates. The six-month requirement may
be waived, upon appeal to the Registrar, if the student (or
parent of a dependent student) was transferred or recruited
by aKansascompany asafull-timeemployeetoworkinthe
state and he/she has established aresidence in Kansas. A
letter of verification from the company is required.

After astudent hascontinuously residedin Kansasfor six
months, he/shemay petitionfor in-stateresidency statusby
securing and completing an Affidavit of Residency form
fromtheRegistrar prior tothefirst day of thesemester or the
summer session. A student can be aresident of only one
state. If astudent leaves the state and claims residency in
another state, he/sheforfeits Kansasresidency regardl ess of
the time spent out of the state.

The responsibility of enrolling under proper residence
classification for tuition purposesisthat of the student. If
there is any question of residency classification, as regu-
lated by the K ansasBoard of Regents, thestudent must raise
the question to the Registrar prior to thefirst day of classes
of any given semester. If astudent enrollsincorrectly asa
resident of Kansas, anditisdetermined at al ater datethat the
student wasanon-resident for tuition purposes, payment of
non-resident tuition will be required for al terms during
which the student wasincorrectly registered.

A student who is classified as a non-resident for tuition
purposes when enrolling and who disagrees with that clas-
sification shall be entitled to an appeal, provided that a
writtenappeal isfiledwiththeRegistrar within 30 daysfrom
the date of the enrollment. A student whoisclassified asa

10 - General Information



GARDEN CITY COMMUNITY COLLEGE 2000-2002

resident for tuition purposes at the time of enrollment and
who subsequently isreclassified as anon-resident for such
purposes and who disagrees with that reclassification may
make an appeal provided that awritten appeal isfiled with
the Registrar within 30 days of notification of reclassifica-
tion. The payment in full of tuition as originally assessed
shall be a condition to the right to appeal from residency
classification or reclassification. If astudent failstofilean
appeal intheallocated timeand manner stated above, the
classificationor reclassification deter mined by theRegis-
trar shall, upon expiration of the appeal period, become
final.

INTERNATIONAL STUDENTS

GCCC encouragesenrollment of qualified international
students as a means of enriching the campus environment.
International studentswho wish to attend must follow pro-
cedures outlined in this section in order to meet admission
requirements. GCCC hasheenapproved by theU.S. Depart-
ment of Justice as a school for nonimmigrant students.

International students are advised that the college does
not provide special language training, and employment
opportunitiesarelimited. International students must also
obtain a TOEFL (Test of English as a Foreign Language)
score of at least 500 for admission to GCCC. The regular
student application for admission is required.

International students must be prepared to supply the
followinginformationand meet thefollowingrequirements:

1. Completed GCCC Application for Admission.

2. Proof of graduation from an accredited secondary
school or the equivalent. Transcripts of credit from
the secondary school and any colleges/universities
attended are to be sent, by the student’s school(s),
directly tothe Admissions Office. (Non-English Lan-
guagetranscriptsmustincludecertifiedEnglishtrans-
lations.)

3. Certificate that the “Test of English as a Foreign
Language” (TOEFL) has been completed within the
18 monthsimmediately preceding the application to
GCCC with aminimum score of 500.

Note: Studentsmay berequiredtoenrollinappropri-
ate English as a Second Language (ESL) class(es)
upon their arrival.

4. Payment of $150 U.S. by international money order
with initial Application for Admission, payable to
“Garden City Community College” for processing
papers and forms for the prospective student. This
payment isnot refundable whether or not the student
actually entersthe college.

5. Specific evidence (bank statement or validated de-
posit slip) that the student hasdir ect accessto at least
$8000 U.S. to cover expenses for the academic year.

6. A personal health history and immunization record
must be sent to the college health nurse.

* A properly executed 1-20 form will be issued by the

collegeand mailedtotheinternational studentinhis/
her homecountry uponcompletionof items1through
5 above. The I-20, signed by a college official, is
required by the U.S. Immigration and Naturalization
Service (INS) for the student to enter the United
States. StudentswholeavetheU.S. for holidays must
havetheir [-20 forms properly endorsed by acollege
official before they leave the U.S. in order to assure
their re-entry into the country to attend GCCC.

* Students must obtain Tuberculin Skin Test (PPD)
after entering the U.S., not earlier than one month
prior to enrollment at GCCC. TB skintestsareavail-
able from the college health nurse at a minimal cost
(approximately $6.00 U.S.).

* International students must provide for their own
health insurance coverage. That coverage can be
purchased upon arrival at GCCC, or the student may

purchase coveragein his/her home country and carry
evidence of coverage applicableinthe U.S.

* International students will be classified as non-resi-
dentsand will berequired to pay out-of-statetuition.

*  Application deadlines are:
*For Fall Semester (August) - July 1
*For Spring Semester (January) - November 1
eFor Summer Semester (June) - April 1

RESIDENT ALIENS

Resident Aliens are international students who have
been granted permanent resident status by the U.S. Depart-
ment of Immigration and Naturalization Services(INS). To
qualify for in-statetuition rates, a student must present his/
her resident alien card, or another official document issued
by the NS, showing the student’ s Resident Alien Registra-
tion Number, to the Registrar prior to the first day of the
semester (or the summer session). |If a student cannot pro-
vide thisdocumentation, he/shewill be classified asanon-
resident and will berequired to pay out-of-statetuition. The
student has the right to appeal residency classification.
(Refer to out-of-state student sectioninthiscatal og for appeal
procedure.)

AUDIT STUDENTS

Audit students, those who attend a class regularly but
who elect not to earncredit, are permittedtoenroll. Regular
tuition and fees will be charged to a student who audits a
class. Students must declare their intention to audit at the
time of enrollment and the option cannot be changed once
the class begins. A course originally completed under the
audit option cannot later be converted to agraded or Pass/
Fail basis.

RETENTION OF RECORDS

Credential sof applicantswho do not register for theterm
to whichthey havebeenadmitted arenormally retained by the
AdmissionsOfficefor oneyear. Studentsregistering after one
year will be required to update application information.
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ENROLLMENT AND REGISTRATION

STUDENT CREDIT HOUR LOAD

The academic year consists of afall and a spring semes-
ter, each 16 weeksin length. Two 3-week and one 6-week
summer sessions are also available. One hour of credit is
earned for each hour per week astudent attends class every
semester. Laboratory classesrequire additional time under
an instructor’s supervision. Approximately two hours of
study time is recommended for each hour of classroom
activity. Sixteen hours of college credit is considered a
standard semester load. Students may discuss with their
advisorsand the appropriate dean their desireto carry more
than 18 hoursasemester. Permissionto enroll in morethan
18 hours per semester may be granted by the dean. An
average course load for the combined summer sessions is
suggested to be no more than 12 hours.

ENROLLMENT

Enrollment begins well in advance of the beginning of
each semester and summer session. Currently enrolled
students are given the opportunity to select classes before
enrollment is opened to new students. Early enrollmentis
highly recommended for students to secure a satisfactory
class schedule. Late enrollment may cause scheduling
difficulties because of closed classes. Early enrollment for
the summer and fall semestersbeginsin April. Enrollment
for the spring semester beginsin November. Exact datesfor
the start of these enrollment periods arelisted in the calen-
dar located in the front of this catal og.

PLACEMENT ASSESSMENT

GCCC students complete a skills assessment to deter-
mine their “best fit” course placement. This assessment
underscoresthecollege’ scommitmenttothestudent’ sright
to succeed. Earning a degree from GCCC requires the
successful completion of a series of communication and
math courses. There are mandatory prerequisite skills for
access to these courses. Admitting studentsto a course for
which they are not prepared doesthem aninjustice. Devel-
opmental course work is intended to prepare the student
with the academic skills necessary to succeed at college
level coursework. The placement assessment determinesif
the student is prepared to succeed in the required English,
reading and math courses or if he/she would benefit from
developmental course preparation before advancing to the
required collegelevel courses. Studentshaveopportunities
to confirm or appeal course placements. To arrange for
assessment, students should contact the counselors in the
Saffell Library.

ADVISEMENT

Anacademic advisor isassigned to each student accord-
ing to the major declared on the student’ s application for
admission. Studentswho arestill deciding on amajor will
be assigned to the Advising Center. Advisors will assist

studentsin devel oping adegree completion plan, selecting
courses each semester and monitoring academic progress
toward completing the selected degree program. An
advisor’s signature isrequired for the completion of a
student’s enrollment. Students may change advisors by
completing a Reassignment of Advisor form available in
the Registrar’s Office. Each student is responsible for
working out aplan of education with his/her advisor. The
student is ultimately responsible for the success, degree
requirements and transferability of his/her own education
plan.

STUDENT CLASSIFICATION
» Part-time-Students carrying fewer than 12 semester
credit hours.

» Special-Students pursuing high school graduation
requirements and concurrently enrolled in college
classes.

» Freshman-Students carrying 12 or more semester
credit hourswith fewer than 32 semester credit hours
compl eted.

» Sophomor e-Students carrying 12 or more semester
credit hours with at least 32 semester credit hours
compl eted.

» Non-degree Seeking—Students enrolled after gradu-
ating from a community college or after earning 64
semester credit hours, unlessacandidate for the asso-
ciate degree.

» Probationary-Students entering from non-accred-
ited high schoolsor transferring from non-regionally
accredited universities/colleges. (Upon successful
completionof 12 credithoursat GCCC, classification
will bere-evaluated.)

COURSE NUMBERS

000-099 Developmental courses. Developmental
coursesaredesignedtoraisethelevel of basic
skills so that students can perform satisfacto-
rily in college level courses. These courses
do not count toward fulfilling the sixty-four
hour graduation requirement; however ,they
can be used for athletic eligibility require-
ments and some financial aid requirements.

100-299 Credit courses. Credit courses are those
coursesthat meet degreerequirements. Course
prerequisites should be noted and adhered to
for maximal student success.
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IDENTIFICATION CARDS

During enrollment periods, the college will issue (or
update) a photo identification card for all students. Upon
payment of fees, the |1.D. card will be validated for the
semester. The cards are available in the Administration
Building. Students are requested to carry the card at all
timesto take advantage of anumber of activitiesand events
free of charge. The I.D. card entitles the student to the
following:

1. Admittance to Lecture Series, Student Government
Association activities, home athletic events, drama
and musical presentations sponsored by the college.

2. Copies of each issue of the college magazine and
newspaper.

3. Avoteinall collegeel ectionssuch asstudent govern-
ment offices and college royalty contests.

4. Materialsand the use of other services at the college
library.

5. Entry to the college cafeteria for those who have
contracted for meals.

6. Cash discounts at area businesses.

Additional privileges and services are currently being
developed. Lost |.D. cards should be reported to the Cam-
pus Security (Science and Mathematics building). Dupli-
cate cards may be obtained for anominal charge.

REGISTRATION

Final registrationisscheduledtheday prior tothestart of
each semester. Lateregistrations, without adean’ s permis-
sion, areallowedfor thefirstfiveclassdaysof each semester.
Students who did not early enroll, or who enrolled but did
not pay fees prior to the fee payment deadlines, must come
to campusfor final registration.

DEADLINES
» Highschool studentsand studentsin gifted programs
must have principal permissionformscompleted and
onfileat thetimeof their enrollment. Failuretodo so
will classify students as “course auditors” and no
credit will be awarded.

» Fee payment must be made by August 1 and January
1 of each semester for early enrolled students to
maintain their enrollments. Failure to do so will
cancel enrollments and the student will need to re-
enroll.

» Documentation for change of “Residency Status’
must bein placeby registrationday of thesemester for
which the change is requested.

ADDING CLASSES

Students wishing to add (a) class(es) during the first 5
days of each semester may do so with the advisor’ssigna-
ture only. The student must secure a Change of Schedule
form from the Registrar’ s Office or their advisor, obtain the
advisor’s signature, and return the completed form to the
Registrar’ s Office for processing.

After the 5th day of the semester, in addition to the
advisor’s signature, students must also obtain a signature
from the instructor(s) involved before returning the com-
pleted form to the Registrar’ s Office. In addition, after the
published 20" day of classes for a given term (or 25% of
class meetings for non-standard classes), the signature of a
Dean of Instructionisrequired beforethe Registrar’ s Office
will process the Change of Schedule form.

DROPPING CLASSES

Students wishing to drop (@) class(es) during the first
five days of each semester may do so with the advisor’s
signature only. The student must secure a Change of
Schedule form from the Registrar’ s Office or their advisor,
obtaintheadvisor’ ssignatureand return thecompleted and
signed form to the Registrar’ s Office for processing.

After the fifth day of the semester, in addition to the
advisor’s signature, students must also obtain a signature
from the instructor(s) involved before returning the com-
pleted form to the Registrar’s Office. Students receiving
any type of financial assistance must also notify the Finan-
cial Aid Office before returning the Change of Schedule
formtothe Registrar’ sOffice. Coursesdropped prior tothe
published 20" day of classes (certification day) for agiven
term (or 25% of classmeetingsfor non-standard classes) will
not be recorded on the student’ stranscript. After the certi-
fication date, officially dropped courseswill appear on the
transcript with agradeof “W”. Dropping coursesisallowed
only until the published “last date to withdraw.” After the
last date to withdraw, written permission from a Dean of
Instruction isrequired.

COMPLETE WITHDRAWAL FROM

COLLEGE

Students who find it necessary to withdraw from all
college classes for the remainder of the semester must meet
with a counselor in the library. Completing this process
hel psthestudent avoid futureholdsonrecordsby returning
materials and clearing up discrepancies before leaving
GCCC. Instructors cannot withdraw a student who has
stopped attending. Students who do not process a Com-
pleteWithdrawal will receivewhatever grade(A,B,C,D,F)is
earned throughout the semester, and that grade will be
entered on the student’ stranscript. Studentsreceiving any
type of financial aid must also complete an exit interview
with afinancial aid staff member.
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COSTS

*TUITION AND GENERAL FEES

The total amount of tuition and general fees is deter-
mined each semester by the student’ sresidency status, and
the number of hoursin which the student enrolls. Regular
tuition and feeswill be charged for audited courses.

KANSASIN-STATE RESIDENCY STATUS
TUITION e $31.00 per credit hour
Student Fees ........cocovvervevcrrennn $13.00 per credit hour
(includes $4.00 Technology Fee)

OUT-OF-STATE RESIDENCY STATUS
TUIION .t $65.00 per credit hour
Student Fees ........cccoveerveverrene, $13.00 per credit hour
(includes $4.00 Technology Fee)

*SPECIAL FEES
Certain courses, classes or programs have various addi-
tional laboratory, class materials or other fees. These addi-
tional costsareapproved annually by theBoard of Trustees.
A completelisting is availablein the Business Office.
Various Credit by Examination programs require a pro-
cessing fee for the credits to be placed on the student’s
transcript. Students will be notified of this charge at the
time of award.
*Tuition and fees are subject to change.

FEE PAYMENT

If students are enrolled prior to the start of the semester,
they will bebilled by the Business Office. If thefeeportion
isnot paid or otherwise accounted for on or before August
1 for thefall semester and before January 1 for the spring
semester, the registration will be canceled and the student
will need to repeat the enrolIment process. Studentsenroll-
ing after August 1for fall and after January 1for spring,
will need to submit the fee portion at the time of enroll-
ment, or make payment arrangements with the Business
Office. Studentswhosefinancial aid applicationsare com-
plete and accuratein the Financial Aid Office by June 1 or
November 1 will have their aid eligibility determined by
August 1 or January 1.

TUITION AND FEESREFUND POLICY
» Studentsareeligibleforrefundsuponfilinga®“ Change
of Schedule” form in the Registrar’s Office. Written
notification is required.

» Students who enroll during the early enrollment pe-
riodandfail tomaketherequired (fee) payment by the
publicized date will have their enrollment deleted
without the necessity of completing a “Change of
Schedule” form.

» Refunds are calculated based on the day the official

withdrawal isfiledinthe Registrar’ sOffice(in person,
by fax or by postmark date), not when the student

stopped attending class. (Failureto attend or ceas-
ing to attend a class does not constitute an official
withdrawal.)

 |f the college cancels a class, enrolled students will
receive afull refund of tuition and fees for that class
regardless of date.

» |If astudent withdraws from a course after the refund
period and simultaneously adds a course, no refund
will be given for the withdrawn (dropped) course.
Full tuition and fees will be charged for the added
course. Exception: If at any time astudent, upon the
advice of his’/her instructor, advisor or counselor and
with approval of thedean of instruction or applicable
outreach administrator, withdraws from acourse and
simultaneously adds a course (i.e., section change or
level changein same department, etc.), no additional
tuitionor feeswill bechargedif thetotal coursehours
and feesareidentical.

» |f anenrolled student is called to active military duty,
full tuition will berefunded. Feesarenot refundableif
the activated date isbeyond the published refund date.

» Students receiving Federal Financial Aid who com-
pletely withdraw from Garden City Community Col-
lege are also subject to a Pro-rata or Federal refund
calculation as applicable. All applicable refund/
repayment calculations will be figured and students
will receivethelargest refund possible. Examples of
each refund are available upon request from the Fi-
nancial Aid Office.

100% REFUND PERIODS
(also applies to Evening and Outreach classes):

* Regular Sessions (16 weeks)
Studentswho officially withdraw areentitled toafull
refund of tuition and feesthroughthethird Friday of
the fall and spring semesters. No refund on tuition
and/or feesis given after this date and the student is
responsible for the total tuition and fees incurred.
Refer to the Student Handbook for the exact date.

* 8and 6-Week Sessions
The 100% refund period for 8-week sessions and the
regular summer 6-week session isthe second Friday
after the start of these sessions. Refer to the Student
Handbook for the exact date.
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* SessionsLess Than 6-Weeks
The 100% refund for classes less than 6 weeks in
lengthisprior to the third class meeting.

For Businessand Industry Institute (B&1) classesand
American Management Association Extension I nsti-
tute(AMA) classes, refer tobrochuresfor refund policy
and time periods.

* Workshopsand Seminar Refunds

A reguest for refund for workshops and seminars
(usually oneweek or lessinlength) will behonoredif
awritten request isreceived in the Registrar’ s Office
five business days prior to the beginning of the
seminar/workshop. If awrittenrequestisnot received
five days prior, the student is responsible for all
tuition and fees.

REFUND APPEAL PROCEDURE
» Students wishing to appeal their refund must com-
plete a“Refund Appeal Request” form and return it
with appropriate documentation to the Business Of -
ficewithin oneweek of the official withdrawal date.

* Rulingontheappeal will bedetermined by acommit-
tee consisting of representatives from the Business
Office, Student Services and Instruction.

» The Business Office will notify the student, in writ-
ing, of the committee' s decision.

In addition to GCCC's refund policy, all students
receiving Federal (TitlelV) Financial Aid aresubject
to a “Return of Title IV Funds’ calculation. This
calculation is required for students who compl etely
withdraw on or before the 60% point of the semester.
The“Return of Title 1V Funds” calculation involves
only the Federal Financial Aid portion of funds re-
ceived by the student. It determines the amount of
federal funds the student and GCCC are entitled to
keep, based on how long the student was enrolled
during the semester. I tis possiblethat GCCC and/or
thestudent will owefederal fundsback tothe Depart-
ment of Education regardless of the outcome of the
GCCC institutional refund policy.

PAYMENT OF OBLIGATIONS

Students are expected to make prompt payment of all
college financial obligations, such as tuition and fees,
housing, food, special fees, library fines and loans.
Mastercard and VISA cards are accepted for payments.
Parking and traffic fines are payable to the municipal court
system.

» Allexistingfinancial obligationsmust be paid before
enrollment will beallowed for the subsequent semes-
ter or summer session.

» |If astudent leavesthe college with unpaid accounts,
his/her academic recordswill be placed on hold and
no academic transcripts will be issued until the ac-
count is cleared.

* Graduating students must clear all outstanding ac-
counts before their diplomas will be issued.

» Holdswill be placed on records of studentswho have
defaulted on Federal Student Loans received while
attending GCCC. No academic transcripts will be
issued until the default statusis resolved.

» To avoid registration delays a student, relying on
financial aid to pay college costs, is responsible for
contacting the Financial Aid Office and having all
necessary forms and documentation completed be-
foreregistration.

RESIDENCE HALL COSTS

The Residence Hall Contract isaroom and board con-
tract.

Thecost includesactual room rent and food servicefor

19 meals per week. This amount is subject to change.
Studentsinterested in living in the Hall s should telephone
the Residential Life Office at (316) 276-9516 for current
costs, contracts, payment plans available, and additional
information.

TEXTBOOK COSTS

Full-time students can expect to pay at least $300 per
semester for textbooks. Textbooks may be purchased at the
Broncbuster Bookstore. Students with financial aid in
placeat thebeginning of each semester may purchasebooks
with abook voucher issued by the Business Office.

TRANSCRIPT FEES

Students will be charged $2 for each official transcript
requested or $5 for each faxed transcript. Transcripts will
not beissued until paymentisreceived. Transcriptswill be
sent by Federal Express only if an authorized account is
provided, or if payment is made in advance to cover each
transcript fee and actual express costs.

RETURNED CHECK POLICY

If acheck made payable to the collegeis returned by a
bank, for any reason, the student’ srecordswill be placed on
hold until the financial obligations are paid. The student
will becharged areturned check feefor eachreturned check.
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FINANCIAL AID

GOAL & PHILOSOPHY

Thegoal of Student Financial Aidisto provideaccessto
post-secondary education for all students and to offer stu-
dents a choice of institutions.

The philosophy of Student Financial Aidisthat parents
and students are primarily responsible for financing the
student’ s education.

SERVICES

TheFinancial Aid Officeiscommittedtohel ping Garden
City Community College students reach their educational
goals. Students may contact the office for answers to
questions about applying for aid, receiving aid, and trans-
ferring aid to another college.

For specific information, contact the Financial Aid Of -
ficeat (316) 276-9519.

APPLICATION PROCESS

To apply for Federal Student Financial Aid, students
must submit the Free Application for Federal Student Aid
(FAFSA). To complete their application, students must
submit a Garden City Community College Student Infor-
mation Form. The student’ s official high school transcript
or GED andall college/university transcriptsmust beonfile
in the Admissions Office. If the applicant’s Student Aid
Report is selected for “verification,” the student will be
asked to provide additional documentation.

STUDENT ELIGIBILITY REQUIREMENTS
Students must meet the following requirements to be
eligible to receive Student Financial Aid:

» BeaU.S. Citizen or eligible non-citizen.

» Haveahighschool diploma, GED, or demonstratethe
ability to benefit from post-secondary education
through a test approved by the U.S. Department of
Education. Studentscannot beconcurrently enrolled
in highschool, including thealternative high school.

» Beenrolled as aregular student in an eligible pro-
gram. A regular student isonewhoisenrolledinan
institution to obtain a degree or certificate.

» Make satisfactory academic progresstoward earning
adegree or certificate.

TYPESOF AID

U.S. Department of Education
Federal Financial Aid
» Federal Pell Grant

A Federal Pell Grant helps undergraduates pay for
their education after high school. Pell Grants are
need-based and, for those who qualify, provide a
foundation of financial aid to which aid from other
sourcesmay beadded. Unlikeloans, grantsgenerally
do not have to be repaid.

» Federal Supplemental Educational Opportunity

Grant (FSEOG)
The FSEOG isavailableto studentswho demonstrate

exceptional need. Students must be eligible for Pell
Grant to receive FSEOG. FSEOG is very limited at
Garden City Community College, so students must
apply early toreceivefull considerationfor thisaward.
FSEOG awards normally do not have to be repaid.

» Federal Work-Study
The Federal Work-Study Program provides part-time
employment for students with financial need. Stu-
dents work in college facilities earning minimum
wage. Garden City Community College also pro-
vides wor k-study opportunities to students who do
not demonstrate financial need.

» Federal Stafford L oan
A Stafford Loan is alow-interest |loan made through
lenders such as banks, credit unions, or savings and
loans associations. These loans must be repaid.

» Federal Plusl oan
ThePLUSL oan program allows parentsto borrow to
help pay for their student’ seducation. Like Stafford
Loans, PLUS Loans are borrowed from banks, credit
unionsor savingsand |oan associations, and must be
repaid.

GCCC Institutional Aid

» Scholarships
Scholarships are awarded to students who demon-

strate promise of outstanding achievement in their
educational pursuits. Most scholarshipsrequirefull-
time enrollment. Refer to the Financial Aid and
Scholarship Handbook for compl ete information.

* Grant-in-Aid Awards
Grant-In-Aid awards are available through various
departmentson campus. Grant-In-Aidawardamounts
vary but are usually limited to amaximum of tuition
and book charges.
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Additional Financial Aid Assistance
e Veterans Administration Benefits
Veterans, spouses, and children of disabled or de-
ceased veterans may qualify for special education
benefits. Studentsshouldcontacttheirlocal Veteran's
Administration Office for further information.

* Vocational Rehabilitation
Studentswith physical or emotional disabilities may
qualify for special assistance. Students should con-
tact the Division of Vocational Rehabilitation, De-
partment of Social and Rehabilitation Services in
their area.

» Job Training Partnership Act (JTPA)

Students meeting guidelines based onincome, hours
in class per week, and employability may qualify for
assistance through JTPA. A JTPA representative is
available at the Job Service Center.

» KanWork
Students meeting Social and Rehabilitation Services
guidelines for state aid may qualify for assistance
through KanWork. Studentsshould contact the SRS
office for further information.

SATISFACTORY ACADEMIC
PROGRESS POLICY

Federal regulations require that a student must be mak-
ing “satisfactory academic progress’ toward a degree or
transfer program leading to a bachelor’s degree to be €li-
gibleto receive federal financial aid.

Satisfactory academic progress is evaluated for each
student requestingfinancial assistanceat Garden City Com-
munity College based on a review of all academic tran-
scripts. Enrollment periods and transfer hours that were
completed during a term in which financial aid was not
received are included in the calcul ation.

Academicprogressstandardsareeval uated prior to pack-
aging astudent’ sinitial award and following each semester
during which astudent received federal financial aid. Offi-
cial academictranscriptsfromall previously attended post-
secondary institutions must be on file at GCCC before an
initial financial aid award will be made.

Enrollment in 12 or more credit hours constitutes full-
time; 9-11 credit hours constitutes three-quarter time; 6-8
credit hours constitutes half-time; and 3-5 credit hours
constitutes less-than half-time enrollment for financial aid
purposes. Student classification for the summer termisthe
same as during a semester.

Satisfactory Academic Progress Standards
To maintain satisfactory academic progress, students
must meet the following:

Associate Degree must

If enrolled in: Must complete: be completed within:
12 or more cr. hrs. 11 hours minimum 6 semesters
9-11 credit hours 8 hours minimum 8 semesters
6-8 credit hours 5 hours minimum 12 semesters
3-5 credit hours 3 hours minimum 22 semesters

All students must maintain a minimum 2.0 cumulative GPA

Hours attempted and/or completed at all previousinsti-
tutions will be included in the evaluation and toward the
maximum time-frame to complete a degree.

Financial Aid Probation
» Students who do not meet the satisfactory academic
progress standards as stated above will be placed on
Financial Aid Probation for the following semester.

» Studentsmay beon Financial Aid Probation during
their first semester at GCCC if their transfer hours do
not meet the minimum guidelines.

» Students who are on Financial Aid Probation must
meet the requirements for good academic standing
during their probationary semester, or they will be
placed on Financial Aid Denial.

» Students who meet the requirements for hours com-
pleted during their probationary semester, but are
unable to raise their cumulative GPA to 2.0 in one
semester, must have asemester GPA of abovea?2.0to
remain on Financial Aid Probation.

Financial Aid Denial
» Studentson Financial Aid Denial arenot eligibleto
receive federal financial aid.

» Studentswho fail to meet the requirements outlined
above while on Financial Aid Probation will be
placed on Financial Aid Denial.

» Full-time students who successfully complete less
than 7 credit hours; three-quarter time students who
successfully complete less than 5 credit hours; half-
time students who successfully complete less than 4
credit hours and less-than-half-time students who
successfully complete less than 2 hours will auto-
matically beplaced on Financial Aid Denial withno
probationary period.

 Studentswho have attended morethan the maximum
number of semesters, including semesters at other
institutions will be placed on Financial Aid Denial.
Studentsin this category may only continue receiving
financial aid for specific courses needed to complete
their degree. V erification of required coursesmust come
from the student’ sadvisor.
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» Studentswho have completed 72 credit hourswill be
placed on Financial Aid Denial. Students in this
category may only continue receiving financial aid
for specific courses needed to complete their degree.
Verification of regquired courses must come from the
student’ s advisor.

» Studentswho have attempted 96 credit hourswill be
placed on Financial Aid Denial. Students in this
category may only continue receiving financial aid
for specific courses needed to complete their degree.
Verification of regquired courses must come from the
student’ s advisor.

Note: Students who have completed an Associate De-
gree or beyond are no longer eligible for financial aid.
Exceptions may be made on a case-by-case basis when
additional hours are required to establish, maintain, or
renew professional certification, or for other unusual cir-
cumstancesasper thediscretion of the Director of Financial
Aid. Second Associate Degreeswill not normally constitute
aspecial circumstance.

Reinstatement of Financial Aid

Studentswho havebeen placed onFinancial Aid Denial
have the right to appeal if they have extenuating circum-
stances that warrant an exception to the policy. Students
must follow the appeal process as outlined.

Students who do not appeal or whose appeal is denied
must complete aminimum of twelve (12) credit hours(half-
timestudentsor less-than half-time students must compl ete
aminimum of six (6) credit hours) at their own expenseand
attain a minimum 2.0 GPA. Students who meet this
requirement will have their financial aid reinstated upon
written request. If their cumulative GPA is below the
required 2.0, students will be reinstated on Financial Aid
Probation upon their written request for reinstatement.

Appeal Process

An appeal processisavailableto any student placed on
Financial Aid Denial. Duringtheappeal process, astudent
isallowedto enroll in GCCC, if heor shemeetsall require-
mentsfor admission or re-admission. However, the student
is responsible for paying all direct educational costs (tu-
ition, fees, books, residence hall fees) at the time of enroll-
ment. All appealsmust bemadeinwritingand submittedin
compliance with the requirements shown below.

To make an appeal the student must take the following

steps:

1. File an “Appeal of Financial Aid Denial” form
(availableat theFinancial Aid Office) by thefir st day
of classfor thesemester of enr ollment followingthe
denial. Theform should explain specific mitigating
circumstanceswhich prevented thestudent frommain-

taining Satisfactory Academic Progress and should
include supporting statements and documentation
from appropriate  sources(i.e. physician, academic
advisor, employer). The appeal should also include
steps taken to insure that the circumstances will not
berepeated. TheDirector of Financial Aid will make
a decision regarding the Appeal and notify the stu-
dent of the decision within one week following the
deadline to appeal.

2. If the appeal is denied by the Director of Financial
Aid, the student may continue the appeal process by
filing a written appeal with the Dean of Student
Services within two school days of notification of
denial of appeal by the Director of Financial Aid. The
Dean of Student Services will forward the appeal to
the Scholarship and Academic Review Committee.

3. The Scholarship and Academic Review Committee
will hold ahearing on the appeal within one week of
receipt of thereferral. The Committeewill notify the
student of the hearing date, time, and place. This
notification will be given at least two school daysin
advance, and the student must be present at such
hearing. Student’s failure to appear at the hearing
waives the student’ sright to appeal. The committee
shall either (1) uphold the decision or (2) recommend
that the decision be modified.

4. Thestudent, thedean, or theDirector of Financial Aid
may appeal the decision of the Scholarship and Aca-
demic Review Committee. This request for appeal
must be made in writing to the College President
within three school days after the Committee has
made its decision.

If the appeal isdenied, the student remainson Financial
Aid Denial. If the appeal is granted, the student will be
placed on Financial Aid Probation. The President of
Garden City Community College, or his appointee, shall
have final jurisdiction on academic progress appeals for
financial aid recipients.

If the appeal isdenied or the student does not submit an
appeal within the above deadline, the student must com-
pleteaminimum of twelvecredit hourswithaminimum 2.0
GPA before the student will be allowed to request arein-
statement. If thestudent received adenial notificationfor a
semester in which they were enrolled half-time or less, a
minimum of six credit hourswith aminimum 2.0 GPA must
be completed before the student may request a reinstate-
ment.
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ACADEMIC & STUDENT POLICIES AND PROCEDURES

THE STUDENT AND ACADEMIC
DECISIONS

Academic decisions are made by faculty members, divi-
sion directors and deans. If a student believes that an
academic decision is unfair, he/she may meet with the
above personnel who will review the student’s complaint
and render afinal decision.

ACADEMIC ETHICS

GCCCassumesthat all studentsareenrolledtolearn, and
expects each individual to function as an ethical student.
Integrity inthe classroom is adefinite expectation. There-
fore, any cheating is at variance with the purposes of both
the student and the institution. Any student dishonesty
detected in a course (including during examinations or in
submitting plagiarized materials) will result in the student
receiving no credit for the examination, written work or
quiz, and may result in an F grade, suspension and/or
dismissal fromthecourse. A violationof academicintegrity
includes:

1. Cheatingonexaminations, written quizzes, and other
written work.

2. Plagiarism, which is defined as the use of another’s
written work without recognition/citation, the use of
another student’ s work, the purchase and/or use of a
paper that has already been prepared, the borrowing
of anidea or phrase or the paraphrasing and/or sum-
marizing of an ideawithout proper documentation.

3. Giving assistanceto another person during an exami-

nation.

Falsification of an academic record.

5. Obtaining or attempting to obtain copies of a
noncircul ated examination or examinationquestions.

STUDENT RESPONSIBILITIES

Those enrolling for college work at GCCC are consid-
ered adults and expected to assume responsibility for the
following: 1. Planning a semester schedule or course of
study and completion of all course requirements. Instruc-
tors, counselors, and administrators will give advice. The
college catal og and supplementary bulletins are authorita-
tive sources of information on academic matters. 2. Volun-
tary consultation with counselors on adjustment difficul-
ties, vocational and professional aptitude and planning, as
well as personal problems pertaining to a college career. 3.
Attending classes regularly. 4. Observance of al college
regulations as specified in the coll ege catal og, the Student
Handbook, the Residential Life Handbook, the Student
Athlete Handbook and other information bulletins.

UPDATING STUDENT INFORMATION
Students needing to change their recorded information

including name, address, or social security number must

complete a“ Student Data Change Form” at the Registrar’s

»

Office. Changing a name requires a copy of a marriage
certificateor court order. Changinganerroneously reported
social security number requiresacopy of theofficial social
security card.

ADVANCED STANDING CREDIT

Advancedstandingimpliesthat creditwill begrantedfor
specific coursesin which certain requirements or standards
have been satisfactorily completed from external sources.
Theseexternal sourcesmay include: proficiency examina-
tions, military credits, national standardized examina-
tions, KansasVocational Technical Schools, competency
based programs, correspondence courses, and depart-
mental cour se challenges. A maximum of 30 credit hours
may be accepted by this method. (Creditstransferred from
regionally accredited universities/colleges are excluded
fromthisclassification; however, thetotal hoursapplicable
to fulfilling degree requirements from advanced standing
and/or transfer cannot exceed 48 semester hours) Ad-
vanced standing credit will not count for the 16 credit hour
residency requirement. All external credit requestsmust be
evaluated and approved by the College Registrar. The
source will also be listed on the transcript.

Inmost cases, aprocessing feeisrequired and thestudent
will be notified at the time of eval uation the amount of the
charge. Credit will not be awarded if:

1. A student has previously received a grade in the

course.

2. A student haspreviously received agradein ahigher
content level course.

3. A student hasbeen awarded credit through other non-
traditional programs in areas containing the same
content.

The Credit by Examination Program is administered

throughthe SalmansAdvising Center, locatedinthe Saffell
Library.

AP and CL EP Examinations

Credit will begranted for studentspresenting scoresof 3,
4 or 5 on the College Entrance Examination Board Ad-
vanced Placement Tests (CEEB-AP) and scores at or above
50% on the College Level Examination Program (CLEP)
Subject Examinations. Credit for Non-Traditional Educa-
tion Support (DANTES) examinations may also be ac-
cepted. General ExaminationsintheHumanitiesand Social
Science areas may be accepted for the A.A.S. degree only.
Natural Science exams will not satisfy laboratory science
requirements. For specificinformation, contact the counse-
lors (located in the Saffell Library).

Competency-Based Credits
Competency-Based Credit, for previousexperience, may

be arranged through the appropriate corresponding pro-
gram director at GCCC.
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Departmental Cour se Challenges

In courseswhere acomprehensive examinationisavail-
able, credit may begrantedif asatisfactory level of achieve-
ment is demonstrated (with competencies of at least a C
grade). Students cannot receive credit by examination to
repeat or to replace apreviously earned course grade listed
on the transcript, nor may they receive credit for a lower
level coursethanonepreviously enrolled and shownonthe
transcript. A feeis charged for all comprehensive course
challenge examinations.

A student wishing to apply for credit by examinationin
courses not available through the CLEP route should peti-
tion the director of the college division wherethe courseis
offered. If permission is granted, the director or his/her
designee will administer a comprehensive final examina-
tionforthat class. If thestudent passestheexaminationwith
agrade of “C” or better, the division director will forward
that information and credit recommendation to the Regis-
trar. A gradeof “CR” after completion of 12 GCCC credits
will be entered on the transcript and afee will be assessed.

Military Credits
Students who have previously served in any branch of

the U.S. Military Services may receive credit for their mili-
tary training, education and experience. All military evalu-
ations are based on the recommendations of the American
Council on Education (ACE). Physical education creditis
generally awarded in addition to those courses applicable
tothestudent’ schosen major of study. Inno casewill credit
begrantedfor non-existing GCCC-equivalent courses. Stu-
dentsdesiring credit should submit aDD214 or itsequiva-
lent to the Registrar.

Those students who are currently or were previously in
the Army/Army National Guard should request a copy of
their Army/American Council on Education Registry Tran-
script (AARTS) be sent to the college Registrar. Request
formsareavailablefrom that office. U.S. Air Forceenlisted
or formerly enlisted personnel must request an official copy
of their Community College of the Air Force transcript be
sent to the Admissions Office. The Navy also provides
college credit recommendation transcripts.

Tech-Prep (2+2

The Tech-Prep (2+2) program combines acommon core
or foundation of applied academics, including math, sci-
ence and communications, with specific high school voca-
tional-technical or other academic courses and advanced
technical courses at GCCC. Beginning no later than the
junior year in high school, students may select atech-prep
focusand continuefor four yearsin astructured and closely
coordinated program that continues through the comple-
tion of an Associatein Applied Science degree at GCCC.

Somesel ected high school courseshavebeenarticulated
with courses offered by GCCC to enable students to ad-
vance to higher level courses at the college. Participating

high schools may award credit toward high school gradua-
tion to students who demonstrate sufficient competency in
these collegelevel courses. Individualswho are interested
in details should make specific inquiries to the college.

GCCC equivalency credit for high school articulated

coursework must be applied for within oneyear of thedate
of graduation from high school and the student must enroll
at GCCC.

The procedureis asfollows:

1. The student must complete the equivalency credit
application form.

2. Thestudent must submit the course competency pro-
file documenting the level of skill proficiency as
evaluated by the high school instructor.

3. The student must submit documentation that he/she
has completed all evaluation procedures defined in
the articul ation agreement.

4. The student application will be reviewed by the ap-
propriate GCCC Tech Prep instructor to determine if
an appropriatelevel of competency hasbeen attained
and will accept or reject the application for equiva-
lency credit.

5. GCCCtranscript credit, but no grade, will beawarded
for the approved high school course work.

6. A processing fee of $10.00 will be assessed.

Finney County L earning System Centers of Excellence

The Finney County Learning System combines a com-
mon core or foundation of college technical courses with
applied academics, including math, science and communi-
cations. Adult participants, or those who have attained
junior status in high school may apply for admission to a
FCL SCenter of Excellenceand continueinastructured and
closely coordinated programthat |eadsto thecompl etion of
an Associate in Applied Science degree at GCCC.

Student Placement

* High school students who wish to enter a Center of
Excellence must: be of junior status prior to seeking
admission; have successfully completed Algebra |
and Geometry or the equivalent; and must have suc-
cessfully completed English | and English I1.

» Students 19 years of age and older who wish to enter
aCenter of Excellencemust: demonstratethroughthe
COMPASS Test competent skillsinmath, equivalent
toAlgebral and 1l and Geometry; and communication
skillswhich demonstrate competency for enrollment
in English Composition 1.

* In programs where mechanical ability is necessary,
students will be required to take a mechanical ability
test.

» A Center of Excellence application must be com-
pleted throughthecounseling ceter at thehigh school
or community college.

* Pre-requisite course work, recommendation, and test
resultswill beconsideredintheadmission of students
into the Center of Excellence.

» Applicantswill participatein an interview.
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» Applicants will be notified in wiriting of admission
acceptance/denial and reason why.

Vocational Coursesfrom KansasArea Vo-Tech Schools

1. Kansas community colleges will accept all Kansas
Board of Regentsapproved postsecondary areavoca-
tional-technical school program credits for evalua-
tion and transfer as credit toward the Associate in
Applied Science degree.

2. Former students of Kansas area vocational-technical
schools must be enrolled in the community college
and successfully complete 12 hourswith the commu-
nity college before the evaluated hours will be re-
corded on the college transcript.

3. All Kansasareavocational -technical school programs
must bedividedinto coursesor unitsand documented
on atranscript for transfer evaluation purposes.

4. Credit hour conversion of courses completed in the

Kansas area vocational -technical schools are based
on the same requirements Kansas community col-
leges currently use in determining credit hours for a
course.
a 750 minutes lecture 1 credit hour
b. 1,350 minutes lab 1 credit hour
These are minimum requirements and may be ex-
ceeded.

5. Not morethan 75 percent of the Associatein Applied
Science degree credit hours shall bein the technical
area. At least 25 percent of the total program hours
shall beinthegeneral educationarea. Studentsmust,
in addition, meet the graduation requirementsfor the
Associate in Applied Science degree for the indi-
vidual community college. (KSBE-1987)

Completed Vocational Programs
Credit may be granted for approved area vocational-

technical school studentsupon program completion. After
successfully completing 12 hours with GCCC, the evalu-
ated hours will be recorded on the college transcript. Stu-
dents with 1080 hour programs (9 months) are eligible for
32hourscredit. Studentswith 2160 hour programs(2years)
are eligible for 48 hours credit. In each case, students are
required to completethe 18 hour General Education require-
mentsfortheA.A.S.degreefrom GCCC. Coursesof study with
lessthan 1080hoursarenot eligiblefor block creditaward. All
creditswill belisted with“ CR” grade designation.

Correspondence Study Credits
Correspondence Study courses will be accepted for

equivalent GCCC courses provided they were received
from regionally accredited study programs. Such course
work in Kansasis provided through the University of Kan-
sas Division of Continuing Education. Enrollment in and
completionof all correspondenceclassesishandled through
thisK.U. Division. Transcriptsof all completed coursework
should berequested and sentto GCCC’ sAdmissionsOffice.
Enrollment forms and additional information are available
from the counselors (located in the Library).

Other External Credits

Other external programs of study may be available for
conversion to college credits if such programs are recom-
mended for credit by a recognized agency such as the
American Council on Education or The National Program
on Noncollegiate Sponsored Instruction. Students inter-
ested in potential credit should contact the Registrar.

ATTENDANCE

Students are expected to be regular and punctual in
attendanceof all classes. Regular classattendanceisneces-
sary for student success. Excusesfor absencesarenotissued.
Thecollegewill informinstructorsof special circumstances
which make an absence necessary. Thereis no officially
recognized system allowing a certain number of absences
beforeastudent’ sgradeisaffected. Thoserepresentingthe
college in any capacity necessitating absence from class
should obtain assignments from instructors and submit
them upon return to the campus. Instructors will be pro-
vided lists of participantsin college activities.

EXAMINATIONS

Students absent on the day of an announced examina-
tion may be permitted to make up the examination at the
discretion of theinstructor. Final examinationsat theclose
of each semester arecollegerequirementsfor all students. In
case of an emergency such as bereavement or hospitaliza-
tion, a student may be permitted to deviate from the an-
nounced schedule of examinations with permission from
the appropriate dean. The academic calendar for theentire
year isprintedinthecalendar section of thiscatalog aswell
as in each semester’s Schedule of Courses. Students should
refer to the schedule prior to making travel arrangements so
that there will be no conflict with the final examinations
schedule.

GRADING SYSTEM

Grades are reported to the office of the Registrar at mid-
semester and at the end of each semester. Grades are re-
ported by letter only. No plusor minusvaluesarerecorded.
The scale of grades and grade pointsis as follows:

GRADE GRADE POINTSPER HOUR
A (EXCEIENL) .o
23 (0T Lo ) PR
C (Average)
D (Poor, but passing)
F (FailiNg) coococveeveceeeeeee et sssaes

P (Passing - Credit only, not computed in GPA) .......... 0
I (Incomplete) .................

W (Withdrawn)

Cr. (Credit only, not computed in GPA) ......cccccceeveeeeee 0
Au (Audit - no credit, N0 grade) ........ccoeveveeeerecccnnnenen. 0
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CREDIT/PASS GRADES

A “CR” or “P’ grade indicates that the student has
received credit for thecourse, but thegradeisnot cal cul ated
in the grade point average. The hoursdo count for gradua-
tion. A “CR” grade is assigned for credit in courses for
which no letter gradeis given such as seminars, workshops
or other similar learning experiences. Credit by examina-
tion program credits are usually designated by this nota-
tion.

PASS/FAIL POLICY

Students may enroll in certain courses under the Pass/
Fail option. Under thisoption, anearned gradeof A, B, Cor
D will berecorded onthetranscriptasa“P”; agradeof Fwill
be recorded as an F. “P" grades will not be counted in
calculating grade point averages, but F grades will be
counted in the calculation.

The following conditions apply to students choosing

this option:

» Courseswhich cannot be taken Pass/Fail:

1. General education requirements, withtheexcep-
tion of Physical Education (activity courses).
2. Coursesrequired in the major field of study.

» Advisor approval isrequired beforeastudent chooses
the Pass/Fail option.

» A student must indicate the Pass/Fail option at the
timeof registration and the option cannot bechanged
once the class begins.

* A course originally completed under the Pass/Fail
option cannot later be converted to agrade.

» A student may enroll in only one Pass/Fail course per
semester.

Note: Some university/colleges, scholarship committees and honor
soci etiesdo not accept the Pass/Fai | grading systemwhen computing
grade point averages and may convert gradesof “P” and “CR” to a
letter grade of “C” or in some other way penalize the student.

INCOMPLETE GRADES

Due to extenuating circumstances, if a student has not
completed all the requirements of a course the instructor
may issueanincomplete(l) grade at theend of the semester,
giving the student additional timeto completetherequire-
ments. The instructor will not automatically record an
incomplete; the student must petition the instructor be-
fore the end of final examinations. A contract for an
IncompleteGrade, availablefromtheRegistrar’sOffice,
isrequired.

The student and theinstructor must agree on conditions
by which the requirements will be met and the contract for
anincomplete“|” grade must be compl eted and attached to
theinstructor’ sfinal grade sheet. Theinstructor must issue
aChangeof Grade Request formbeforethe“1” gradecanbe
removed and al etter gradeentered onthetranscript. The“|”
gradeswill beconvertedto“F’ gradesif requirementshave
not been met by the Friday prior to finals week of the
following semester.

REPETITION OF COURSES

Repeatingacour setaken at GCCC, forwhichcredithas
aready been earned, will cancel the grade and the credit
previously awarded for that course; however, arecord of the
prior coursewill continueto appear on thetranscript. Only
thegradeand credit fromthemost recent repeat of thecourse
will be used when computing the grade point averages.
When a student has withdrawn from arepeated course, the
transcript entry indicates “W” and the most recent letter
grade (A,B,C,D,F) is used for the GPA calculation. If a
coursetaken at another institution isrepeated at GCCC,
thegradeswil beaveraged, not cancelled, tocomputethe
GPA calculations.

GRADE CHANGES

Grade change forms are submitted directly to the
Registrar’ sOfficeby theinstructor whotaught thecourse. A
failing gradewill not be changed to apassing gradewithout
the signature of the appropriate dean. The student will
receiveacopy of thegrade changeform asnotification that
the process has been compl eted.

Gradechangeandwithdrawal appeal smust be submitted
totheRegistrar’ sOfficewithinonesemester of thestudent’s
intitial enrollment in the cour se.

GRADE APPEALSPOLICY

Studentswishing to appeal agrade received should first
meet withtheinstructor whoissued thegrade. 1f thestudent
does not feel that the matter wasresolved satisfactorily, the
student may consult with the appropriate division chair in
anattempt toresolvethematter. If thestudent still feel sthat
thegradeisin error, he/she may request ameeting with the
appropriatedean. Thedean’ sdecisionisfinal intheappeals
process.

ACADEMIC PROBATION/DISMISSAL

Students enrolled in six or more credit hours, whose
semester grade point averagefallsbelow 1.5 will be placed
on academic probation. This is a warning that the
individual’ s performance is below that necessary for satis-
factory academicprogress. Toavoiddismissal, thestudent’s
semester grade point average must be aminimum of 1.5 at
the conclusion of the next enrolled semester.

Studentsdismissed fromthe GCCC for academicreasons
may not re-enroll without permission of the Academic
Review Committee. This policy also applies to those
dismissedfromother collegeswhowishtotransferto GCCC.
(Refer to Academic Readmission for process.)

ACADEMIC READMISSION

TheAcademic Review Committee shall scheduleahear-
ing for a dismissed student only after the student has pre-
sented the following information to the Dean of Student
Services:
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1. A letter of application stating reasons for dismissal
and conditions which indicate a plan for improve-
ment.

2. College transcript(s).

3. Three letters of recommendation mailed directly to
the Dean of Student Services. Two (2) of thethree (3)
letters must come from the following sources:

*Work supervisor
*College Faculty or Staff
*Counselor

Theitemslisted above must bein the office of the Dean
of Student Services by the deadline date specified in the
Academic Dismissal Letter. Studentspermittedto re-enroll
after academic dismissal must follow the conditions set by
the Academic Review Committee.

If astudent does not appeal or isdenied readmission for
one semester, he/she hastheright to appeal at afuture date.
Theappeal process must be completed by the deadlinedate
specified for the semester in which the student wishes to
enroll. Thestudent seeking readmissiontotheCollegeat a
future date is solely responsible for knowing and meeting
deadlines for the subsequent appeal .

Studentstransferring from another college arereminded
that enrollment isnot official until all recordsare complete
and in the Admissions Office.

The complete Academic Review Processispublishedin
the Student Handbook.

ACADEMIC RENEWAL

The college permits students to petition for academic
renewal on one semester’s course work completed at | east
five years prior to current enroliment. This permits a new
start without the handicap of that semester’'s academic
record. A student eligible for consideration may apply for
Academic Renewal by petitioning the Registrar’s Office
according to the following guidelines:

1. Course work at Garden City Community College
must have been taken five or more years prior to
petitioning for renewal. None of the credits com-
pletedinthe semester for whichrenewal ispetitioned
will count toward a degree.

2. Atthetimeof petitioning for Academic Renewal, the
student must have completed aminimum of 12 credit
hours within the previous two years with an earned
GPA of at least 2.0 at GCCC.

3. A petition for Academic Renewal will not be consid-
ered if a degree has been earned subsequent to the
semester in question.

4. All course work will continue to appear on the tran-
script but the grades earned in the renewal semester
will not be included in the student’s GCCC cumula-
tive GPA.

5. Thispolicy refersto GCCConly. A student transfer-
ring from or to another institution will havetofollow
the other institution’s policy.

6. Academic Renewal will be granted for only one se-
mester.

7. Granting of AcademicRenewal doesnot affect or alter
a student’s record for financial aid awards or for
athletic eligibility.

HONORS RECOGNITION

Outstanding scholastic work is recognized at the end of
each semester through i ssuance of aPresident’ sHonor Roll,
which lists names of those who have earned a 4.0 grade
point averagefor that semester. The Dean’ sHonor roll lists
those who have earned a 3.2 to 3.999 grade point average.
HonorableMentionisgiventothosewith3.0t03.199grade
point averages. To be eligible for honors recognition, a
student must be enrolled in and receive grades in eight
credit hours or more.

At commencement, excellence in scholarship is recog-
nized. High Honors are awarded those with cumulative
gradepoint averagesof 3.6 or better, and Honorsareawarded
tothosewith 3.2t0 3.599 cumul ative grade point averages.

TRANSCRIPTS

A fee of $2 will be charged for each official transcript
requested ($5 for faxed transcripts). No transcript will be
released for anyone who is financially indebted to the
college. Transcriptsareissued only onthestudent’ swritten
request and after the appropriate transcript fee is paid.
Thosewho desireto transfer to another institution of higher
education should request the Registrar’ s Office to forward
thetranscript directly totheadmissionsofficeof theinstitu-
tionthey planto enter. Official transcriptsreceived from
other institutionscannot bereleased toany individual or
institution. Transcriptswill besent by Federal Expressonly
if an authorized account number isprovided, or if payment
is made in advance to cover each transcript fee and actual
express/shipping costs. Transcripts issued to the student
will be marked “1ssued to Student,” and are not considered
to be official transcripts.

RECORDSON HOLD

If astudent is delinquent on an account to the college,
including but not limited to: unpaid tuition and/or fees,
unpaid housing contracts, non-return of scholarship books,
non-returned athl etic equi pment or clothing, unpaidlibrary
fines or non-returned books or unpaid class supplies, a
“hold” will be placed upon the student’s records by the
collegeofficial inchargeof that area. Therecordswill only
be sent by the Registrar’ s Office with written authori zation
fromthe official who originally requested the hold that the
obligation has been cleared or paid. Records of former
students who are in default on Federal Loans taken while
attending GCCC will also be placed on hold until the
default statusis satisfactorily resolved.
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STUDENT RECORDS

A student hastheright to inspect and review any and all
official records, files, and data directly related to the stu-
dent, including all material that is incorporated into each
student’ s cumulative record folder, and intended for col-
lege use or to be available to parties outside the college or
school system, and specifically including, but not necessar-
ily limited to, identifying data, academic work compl eted,
level of achievement (grades, standardized achievement
test score), attendance data, scores on standardized intelli-
gencetest, aptitude, psychological tests, interest inventory
results, healthdata, family backgroundinformation, teacher
or counselor ratings and observations, and verified reports
of serious or recurrent behavior patterns.

Studentswill be granted accessto their personal college
recordswithin aperiod of 45 daysafter therequest hasbeen
made. All records pertaining to the student shall not be
removed from the office where the records are maintained.

Students shall have an opportunity for a hearing to
challenge the content of the student’s college records, to
insure that the records are not inaccurate, misleading, or
otherwise in violation of the privacy or other rights of
studentsand to provide an opportunity for the correction or
deletion of any such inaccurate, misleading, or otherwise
inappropriate data contained therein.

No personal collegerecordsof astudent will bereleased
to any person or agency outside theinstitution without the
written consent of the student. A form shall be provided by
the college for this purpose.

Collection of personally identifiable data specifically
authorized by federal law shall not include information
(including social security numbers) which would permit
personal identification of students.

STUDENT’SPRIVACY RIGHTS

Official records are released only with the student’s
knowledge and written consent in keeping with policies of
the American Council on Education and the Family Educa-
tional Rightsand Privacy Act of 1974 asamended, withthe
following exceptions:

a School officials within the educational institution
who have legitimate educational interests;

b. Atthestudent’srequest, officialsof schoolsat which
the student intendsto enroll;

c. TheComptroller General of theUnited States, theU.S.
Dept. of Education Secretary, theadministrativehead
of the education agency, or the educational authori-
ties;

d. Inconnectionwithastudent’ srequest for or recei pt of
financial aid asnecessary todeterminetheeligibility,
amount, or conditions of the financial aid, or to en-
force the terms and conditions of the aid;

e. If required by astatelaw requiring disclosurethat was
adopted before November 19, 1974,

f. Organizations or educational agencies conducting
legitimateresearch, providing no personally identifi-
able information about the student is made public;

g. To parents of an eligible student who claim the stu-
dent as a dependent; and proof of which has been
provided by means of income tax returns.

h. To comply with ajudicial order or alawfully issued
subpoena;

i. To appropriate parties in a health or safety emer-
gency;

j- Directory information so designated by the educa-
tional institution as follows:

1. Name

2. Address

3. Telephonelisting

4. Date and place of birth

5. Major field of study

6. Participationinofficially recognized collegeac-
tivities

7. Sports-weight and height of athletic team mem-
bers

8. Dates of attendance
9. Degreesor certificates earned
10. Awardsreceived
11. Most recent previous educational institution at-
tended
12. Photograph

The college will publish Directory Information, collec-
tively, orindividually, UNLESS astudent notifiesthe Reg-
istrar in writing to the contrary within ten (10) days of the
semester in which the initial enrollment is made. If the
student makessuch notice, ALL Directory Informationwill
be withheld from publication.

Studentsmay fileacomplaint withthe U.S. Department
of Educationif they believetheir rightsunder thislaw have
been violated and efforts to resol ve the situation have not
proved satisfactory. Complaints should be addressed to:
Director, Family Compliance Office, U.S. Dept. of Educa-
tion, 400 Maryland Ave., S.\W., Washington, D.C. 20202-
4605.

Copies of the complete student records policy may be
obtained upon request from the Registrar.

SENIOR CITIZENS

Senior citizens, 65 yearsor older and residentsof Finney
County, may receivealifetime college activity passall ow-
ing free admissions to regularly scheduled college related
activities. Passesareissued by the President of the college.

Tuitionwaiversfor all GCCC credit courses, on aspace-
available basis, are granted to Finney County senior citi-
zens. Feesmust be paid by the senior student. The Tuition
Waiver formis availablein the Business Office. Computer
access and assistance, plusinternet access are available to
seniors in the Senior Citizen Computer Lab, for a fee.
(Academic Building, Room 119).
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STAFF TUITION WAIVER

Tuitionwaiversareavailablefor the spousesand depen-
dent children of all full-time contract employees. Thereis
anobligationtopay all requiredfeesexcepttuition. Tuition
waiver forms must be obtained from the Business Officein
advance of enrollment. The forms must be properly com-
pleted and approved by the president and then submitted
during enrollment. “ Dependent children” shall be defined
as children (of afull-time Professional Employee) who are
21 yearsof ageor younger or who areeligibleto bereported
as a dependent of the Professional Employee for tax pur-
poses. Thetax form stating such will berequired for verifi-
cation.

VERIFICATION OF ENROLLMENT

Students needing verification of enrollment for the cur-
rent semester should present formsto the Registrar’ s Office
after classes have been in session at least one week.

STUDENT CODE OF CONDUCT

The college assumes that all students are able and will-
ing to maintain standards of self-discipline appropriate to
membership in a college community. A rigid code of
conduct is purposely omitted, in order to establish confi-
denceinthisassumption. The collegereservestheright to
take disciplinary measuresin the best interests of GCCC.

Discipline is the responsibility of the Dean of Student
Services. Cases involving minor infractions of normal
discipline are handled by a Disciplinary Review Board.
When men and women are jointly involved in misconduct
orviolationof collegeregulations, they will beheldequally
responsible.

The fundamental test for disciplinary action by the col-
lege administration is whether or not the behavior casts
discredit on GCCC or manifestsundesirableconduct onthe
student body. The college reserves the right to dismiss a
student whose conduct is at any time unsatisfactory in the
judgment of the college officials.

ALCOHOL AND DRUG POLICY

The possession, distribution or use of alcoholic bever-
ages, 3.2 beer, or the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance on
the Garden City Community College Campus, within the
college buildings or at any college-sponsored event is
strictly prohibited. Violationwill result inimmediate dis-
ciplinary actionuptoandincludingdismissal fromcollege.

FIREWORKS, FIREARMS, AMMUNITION, KNIVES
OR OTHER WEAPONS

A Garden City ordinance forbids the detonation of fire-
workswithinthecity limits. Firearms, ammunition, knives,
weapons of any type or any stolen property are also strictly
prohibited onthe campus. Studentswill be dismissed from
the college should any type of weapon be used in athreat-
ening manner.

LONG DISTANCE PHONE CALLS

Studentsare not to make personal long distancecallson
the college’ s phone line. Should students need to make a
personal longdistancecall they should useapersonal credit
card, call collect, or have the call charged to their home
phone number.

COLLEGE DISCIPLINARY PROCESS

Therightsof eachindividual at Garden City Community
College deserve the respect and protection of administra-
tors, faculty and staff. To assure fair treatment of each
individual, rules of disciplinary process have been devel-
oped and are in effect.

The main objectives of the disciplinary process are to
protect members of the campus community from harm due
to the indiscretion of those on campus who are unable or
unwilling to respect the rights of others, and to assure
studentsdue processif they have been charged with viol at-
ing college rules and regulations as listed in the Student
Handbook.

Misconduct is considered amatter of concern to admin-
istrators, faculty, staff and students alike. Reports of mis-
conduct are usually made to the Dean of Student Services
for investigation and determination of appropriate action.

IMPLEMENTATION OF DISCIPLINARY PROCESS
The Dean of Student Services will review with the stu-
dent the nature of the complaint and the relevant evidence
and testimony. When the investigations have been com-
pleted, thedean will takeappropriatedisciplinary action or
refer the case to the College Disciplinary Review Board.

DISCIPLINARY APPEALSPROCEDURES

If the appropriate action taken by the Dean of Student
Servicescallsforthestudent tobeexpelled or penalized, the
student will be informed in writing with a statement of the
action taken by the dean to the College Disciplinary Re-
view Board. Thisappeal must be madein writing to the
Dean of Student Serviceswithin 48 hoursafter theorigi-
nal decision hasbeen made.

All appeal hearingsare privateto best insure justice and
todiscouragedelay. Theappeal isnot anew hearing, but a
review of the record of the original hearing. If evidence
whichwasunavail ableat theoriginal hearingisdiscovered,
it will also be considered. The student requesting the
appeal must be present on the hearing date as set in the
letter to the student. Failureto be present as scheduled
waivesthe student’sright to appeal.
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COLLEGE DISCIPLINARY REVIEW BOARD

The College Disciplinary Review Board shall hear the
appeal after being informed in writing, by the Dean of
Student Services, that the disciplinary action has been
appealed by said student. ThisBoard iscomposed of three
professional staff members (appointed by the Faculty Sen-
ate) and three full-time students (appointed by the Student
Government Association).

At this appeal hearing, the Chairperson of the Board
shall give both the student and the Dean of Students, or his/
her designee, an opportunity to testify. Both may bring
witnesses to the hearing. Witnesses will be limited to 5
unless prior approval is granted by the Dean of Student
Services. Each witness will be afforded a maximum of 5
minutes of testimony. After thewitnesses have been heard,
membersof the Board may ask questionsof thestudent who
has had disciplinary action taken against him/her, the dean
or his/her designee, and the withesses who have testified.

The College Disciplinary Review Board shall decideto
uphold the decision of the Dean of Student Services, or his/
her designee, or to recommend that the action be modified.

Thestudent or thedean, or his/her designee, may appeal
the decision of the College Disciplinary Review Board.
Thisrequest for an appeal must bemadein writingtothe
College President within three (3) days after the College
Disciplinary Review Boar d hasmadeitsdecision about a
specific case.

THE PRESIDENTIAL REVIEW

TheCollegePresident shall hear theappeal within seven
(7) days and render awritten decision to all parties. Deci-
sions of the President should be considered final by stu-
dents, administrators, faculty and staff.

STUDENT GRIEVANCES

Any GCCC student has the right to grieve what is per-
ceivedtobeanunfair practicewithout fear or reprisal, abuse
or other form of discouragement by the staff, faculty or
administration. Such unfair practice may be registered by
thestudentinformally asan oral complaint (arecommended
first step), or officialy filed in writing as a grievance.

The college encouragestheresolution of all complaints
regarding grievancesthrough the most informal meansand
at the lowest possible administrative level. Whenever a
complaintismadedirectly tothe Board of Trusteesasawhole
ortoaBoardmember asanindividual,itwill bereferredtothe
administration for study and possible solution.

STUDENT GRIEVANCE PROCEDURE

This grievance procedure is designed for issues other
thanacademicor disciplinary actions(previously addressed
inthis catalog). This process procedure provides students
with protection against unwarranted infringement of their
rights. Such grievances may concern alleged violations of
college policies, infringement of students’ rightsand other
such problemsdealingwith other students, collegestaff and

faculty and college activities. The following procedures
should be adhered to in order to ensure an appropriate
resolution of a student grievance or complaint:

1. The student should attempt to rectify the grievance
with the supervisor of the area in which the alleged
violation occurred. After consulting with the appro-
priate supervisor and attempting to resolvethegriev-
ance through informal discussions, the supervisor
will inform the student, in writing, of any decision
made and the reason for that decision.

2. If the student feels that the grievance has not been
satisfactorily resolved, he/she may submit a written
grievancetothe Dean of Student Servicesand request
a conference. The dean will inform the student, in
writing, of any decision made and the reason for
making that decision.

3. Ifthestudent still feel sthat thegrievancehasnot been
satisfactorily resolved, he/she may submit a written
grievance to the President for hisreview. The deci-
sion of the President isfinal.

Students concerned with the grievance procedure, after
exhausting the college’ sappeal procedure, may contact the
Kansas Board of Regents, 700 SW Harrison, Suite 1410,
Topeka, KS 66603-3760, telephone (785) 296-2635, fax
(785) 296-3523 for further clarification.

CAMPUS ENVIRONMENT/
OFFICIAL COMPLIANCE

ANTI-HARASSMENT STATEMENT

Garden City Community Collegeestablishesthefoll ow-
ing conduct guidelines consistent with federal and state
laws or regulations in order to ensure that employees and
students of the college shall be allowed to function in an
atmosphere which is free from harassment on the basis of
race, religion, sex, national origin, color, ancestry, age,
marital status, sexual orientation, veteran status, citizen-
ship status, medical condition, disability, physical handi-
cap or other protected group status.

In this context, harassment shall mean the use of asper-
sions, insults or slurs or other verbal or physical conduct
which:

1. Hasthe purpose or effect of creating an intimidating,
hostile, or offensive academic or employment envi-
ronment;

2. Hasthepurposeor effect of unreasonableinterference
withanindividual’ sacademic or employment perfor-
mance;

3. Otherwiseadversely affectsanindividual’ sacademic
or employment progress.

26 - General Information



GARDEN CITY COMMUNITY COLLEGE 2000-2002

The term “harassment” will encompass “sexual harass-
ment,” whichincludesunwel comesexual advances, unwel-
come physical contact of a sexual nature, unwelcome re-
quests for sexual favors, and other verbal or physical con-
duct of a sexual nature (including, but not limited to, the
deliberate, repeated making of unsolicited gesturesor com-
ments, or the deliberate or repeated display of offensive,
sexually graphic materials, which is not necessary for edu-
cational purposes) when:

1. Submission to such conduct is made whether explic-
itly or implicitly as a term or condition of an
individual’s employment or enrollment; or

2. Submission to or rejection of such conduct by an
individual is used as a basis for employment or aca-
demic decisions affecting the individual; or

3. Such conduct hasthe purpose or effect of reasonably
interferingwith anindividual’ swork performanceor
creating an intimidating, hostile or offensive envi-
ronment.

Examplesof actionsor behaviorsthat may beconsidered

sexual harassment are:

» unwelcome suggestive comments about a person’s
physical appearance.

» unwelcome“humor” or“jokes’ that aresexual or sex-
based.

» unwelcome touching.

» unwelcome sexual advances.

* requestsfor sexual favors.

« threats that a person could be fired or in some way
made to suffer if they don’t sexually submit.

No collegeemployeeor student shall sexually harass, be
sexually harassed, or fail to report or refer a complaint of
sexual harassment for investigation. Complaints of sexual
harassment by employees or students will be promptly
investigated and resolved by the college president or his/
her designated complianceofficer. Initiation of acomplaint
of sexual harassment will not adversely affect the job secu-
rity or status of an employee or the grade status of astudent,
nor will it affect the employee’s compensation or work
assignment or the student’ sgrade or other determination of
success. Violation of thispolicy prohibiting sexual harass-

ment shall resultindisciplinary action, up toandincluding
termination of any employee or dismissal of any student
determined to have engaged in the sexual harassment of
others.

Garden City Community College prohibitsand will not
tolerate the harassment of any employee or student by
supervisory personnel, co-workers, students or non-stu-
dents, faculty or staff. Individualswho engagein any type
of harassment are subject to disciplinary action up to and
including termination of employment or enroliment.

Any employeeor student who believesthat heor shehas
been harassed in violation of thispolicy isurged to report
theincident to the Dean of Student Services or the Dean of
Instruction. All such reportswill be investigated in accor-
dancewith proceduresdevel oped pursuant to Section 106.8

of Title I X, Education Amendments of 1972.

STATEMENT OF NON-DISCRIMINATION/
EQUAL OPPORTUNITY

Garden City Community College, pursuant to the re-
quirements of Titles VI and VI of the Civil Rights Act of
1964, Title IX of the Education Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, The Age
Discrimination Act of 1974, the Elliot-Larsen Civil Rights
Act, Executive Order 11246, and the Americans With Dis-
abilities Act, does not discriminate against applicants, em-
ployees or students on the basis of race, religion, color,
national origin, sex, age, height, weight, marital status,
sexual orientation, or other non-merit reasons, or handicap,
nor will sexual harassment betolerated, in its employment
practices and/or educational programsor activities. Those
concerned about theaboveshould contact: Equal Opportu-
nity Compliance Officer, Garden City Community College,
801 Campus Drive, Garden City, KS 67846. (316) 276-
7611.

DRUG/ALCOHOL-FREE CAMPUS

GCCC has long recognized that an academic commu-
nity isharmedin many waysby theabuseof alcohol andthe
use of other drugs. Thishigh-risk behavior is exemplified
by decreased productivity of members of the community,
serioushealth problems, strained social interactionsaswell
asformsof vandalism. Problems associated with theillicit
use and abuse of substances have a pervasive impact upon
the academic community and are not associated with a
single socioeconomic group or agelevel. The processes of
education and learning are especially impaired by al cohol
abuse and the use of illicit drugs. GCCC subscribesto the
basi c philosophy of the Network of Collegesand Universi-
ties Committed to the Elimination of Drug and Alcohol
Abuse:

1. Theinstitutional establishment enforces clear poli-
cies that promote an educational environment free
from the abuse of alcohol and other drugs.

2. Theinstitution will provide education for its mem-
bersfor the purpose of preventing alcohol and other
drug abuse aswell as educating them about the use of
legal drugs in ways that are not harmful to self or
others.

3. GCCC will create an environment that promotes and
reinforcesheal thy responsibl eliving; respect for com-
munity laws; campus standards and regulations; the
individual’s responsibility within the community;
and the intellectual, social, emotional, spiritual or
ethical, and physical well-being of its community
members.

4. Theinstitution will provide for a reasonable level of
care for alcohol and drug abusers through counseling,
referral and treatment. The foundation of the philoso-
phy concerningal cohol and drug abusefor GCCCisthe
firm commitment to an educational program which
provides the adequate information and counseling to
help all members of the academic community to make
informed and responsi bl edecisionsconcerning theuse
of any controlled substance. Theinstitutioniscommit-
ted to a healthy environment for learning and living.
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TOBACCO-FREE CAMPUS

All buildings owned and | eased by GCCC are tobacco-
free. Neither smoking nor chewing of tobacco is allowed
within the buildings.

TRAFFIC LAWSAND REGULATIONS

All local and stateregulationsarein effect on campus 24
hoursaday. Inadditionto CampusPolice, city, county and
state law enforcement agencies have jurisdiction on cam-
pus. All lawsand regulationsarestrictly enforced to assure
safety.

CAMPUSPOLICE AND SECURITY

CampusPoliceand Security Officershaveamotto: “ Ser-
vice With Concern.” All campus police officers are state
certified law enforcement officers with full police powers
and jurisdiction on campus, on adjacent property, and at
any college sponsored event off-campus. Campus Security
Officerssupplement our campuspoliceforce. Inadditionto
enforcing the laws on campus, they also provide valuable
servicesto students, such as: vehicleunlocks, “ jumpstarts,”
engraving, bicycle identification, and escorts. Thisis a
short list of services campus police offer.

STUDENT'SRIGHT-TO-KNOW/CAMPUS
SECURITY ACT

GCCC adheres to the Student’s Right-To-Know and
Campus Security Act (Public Law 101-542). Current statis-
tics are available upon request through the Admissions
Department.

Graduation Rate

The three-year completion or graduation rate for stu-
dents who entered Garden City Community College fall
1994, 1995 and 1996 as first-time, full-time, degree-seek-
ing students was 31%. The three-year successful transfer-
out rate for other students (non-graduates) in the same
cohort groups was 35%. the persistence rate accounted for
66% of thethree-year cohort groups. (1999 Graduation Rate
Survey)

Crime Rate

Campus crime statistics for the most recent seven aca-
demic years are listed and categorized in the most recent
Garden City Community College Student Handbook.

Current or prospective students interested in obtaining
futher information should contact the Dean of Student
Services Officelocated in the Academic Building.
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STUDENT ASSISTANCE AND SERVICES

STUDENT SERVICES

Theprofessional staff of the Divisionof Student Services
counsels with students and student organizations to pro-
vide meaningful activity programs and to implement the
vision of the collegein providing positive, contributorsto
the economic and social well-being of society.

Students are encouraged to visit the Student Services
Officesfor counseling or consul tation concerning any ques-
tion or problem. The Dean of Student Services, Financial
Aid Offices, Information Services, and the College Health
Nurse are located in the Academic Building. Counseling
and Advising Officesand Student Support Services Offices
arelocatedintheLibrary. Admissionsand Records Offices
are located in the Administration Building. The Residen-
tial Life Offices arelocated in the Student Center.

SALMANSADVISING CENTER

The Salmans Advising Center islocated in the northeast
corner of the Saffell Library. This center is open to assist
part-time, evening, undecided and walk-in students. The
staff providesassistanceto studentsby assessing their abili-
ties, aptitudes, interests and educational needs. The staff
al so advises studentsregarding courses of study best suited
totheir abilities and interests and hel ps devel op an under-
standing of educational and career opportunities and re-
quirements. Endowed by funds from M.K. and Agnes
Salmans, thisCenter isdedicated to providing each student
the professional assistance necessary toinsurethe opportu-
nity for student success.

BOOKS/SUPPLIES
Collegetextbooksmay be purchased inthe Broncbuster
Bookstore, located in the Penka Building.

CHILD CARE CENTER

A child carecenter isavail ablefor studentswith children
ages 2 1/2 to 6 years. For more information, contact the
Child Care Center Director in the Penka Building.

COMPREHENSIVE LEARNING CENTER

The Mary Jo Williams Comprehensive Learning Center
existsto support and enhance the academi c achievement of
thoseit serves. The center islocated in the Saffell Library
and observes the same service hours as the library.

TheComprehensivelL earning Center isstaffed by ateam
of professional educators, paraprofessional s, peer tutorsand
volunteers. Thelearning environment isfriendly and sup-
portive. Free assistance isavailable by appointment or on
awalk-in basis to those wishing help in study skills, read-
ing, math, writing, English asaSecond L anguage, and most
other curriculum aress.

All levels of learning assistance are available in the
Learning Center.

» Enrichment activitiesprovidelearning opportunities
beyond those available in the traditional classroom.

» Supplemental activities support college courses by
providing alternative learning methods.

» Developmental activities help students gain compe-
tenciessothey cansuccessfully completetheir course
of study.

TheComprehensiveL earning Center hasmany personal
computers available for use in word processing, course
tutorials, Internet research or e-mail. Studentsand instruc-
torsalsofindthisaconvenient placeto useaudio and video
course supplements, programmed texts, and other special
instructional materials.

The Center’ sgoal isto enhancelearning for all students
through a helpful staff, modern materials and equipment,
and an atmosphere which supports learning.

COUNSELING/CAREER RESOURCE
CENTER

Licensed professional counselors are available for edu-
cational, occupational and personal counseling. Students
may see acounselor by appointment, or on awalk-in basis.
The Counseling/Career Resource Center, located in the
northeast corner of the Saffell Library, has many resources
available. Anyonewho isundecided about the career they
would like to pursue may benefit from using the Career
Resource Center. The Career Center administerscomputer-
ized interest and personality assessments such as DIS-
COVER, Strong Interest Inventory and Myers Briggs Type
Indicator. These inventories can help expand a person’s
knowledge of themself, generate appropriate ideas about
career choices and offer possibilities that match his/her
interests. To supplement these career guidance tools, the
Career Resource Center provides detailed career informa-
tion, catalogs from other colleges, and Internet access to
career and college transfer information. In addition, assis-
tance is available for students to create resumes, cover
letters and thank-you letters.

HEALTH SERVICES

The college employs a part-time Registered Nurse. The
Health ServicesOfficeisinthesouthwest hall of theAcademic
building (next to Financial Aid/Student Services). Office
hours are Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Servicesofferedinclude: pregnancy testing, glucose test-
ing, blood pressure and weight checks, vaccinations (includ-
ing annual influenzavaccinations), allergy injections, health
insuranceinformation, nutrition counseling, physician refer-
rals, education and literature distribution, and general first-
aid. Over-the-counter medications are dispensed for various
illnesses. Many other servicestoo numerous to mention are
also offered by contacting health services. All conversations
and records are strictly confidential.

General Information - 29



GARDEN CITY COMMUNITY COLLEGE 2000-2002

HEALTH AND HOSPITAL PROTECTION
The college does not offer a student health insurance
program. Studentswho do not have health and hospitaliza-
tion protection covered by their parents, spousesor employ-
ersareresponsiblefor their own healthinsurance coverage,
and the college assumes no responsibility for health insur-
anceplans. Informationonindividual student healthinsur-
ance plansis available from the Health Services Office.

HOUSING

On-campus living facilities for 234 students provide a
living/learning environment which is part of the college.
All studentswho need to locate housing in order to attend
the college should contact the Residential Life Office for
full informati on concerning on-campusor off-campusavail-
ability.

RESIDENCE HALL APPLICATION

Applications for the Residence Halls for full time stu-
dents are available upon request from the Residential Life
Office.

RESIDENCE POLICIES

All policiespertaining to campusresidency arebased on
the assumption that the student body is made up of respon-
sible men and women. Policies are not intended to be
restrictive, but rather realistic procedureswhich protect the
rightsof individual sand those of thecollege. Eachresident
will have a health and immunization form completed and
onfilewiththe Residential Life Office Manager and in the
Student Health Services Office. Students who live in the
Residencehallsshoul d acquaint themsel veswithresidency
policiesand provisionsof the Residence Hall Contract and
theResidential LifeHandbook. Intheevent of violationsof
the residency policies, the college reserves the right to
terminate the housing contract.

OFF-CAMPUS HOUSING

A list of off-campushousingisavailableinthe Residen-
tial Life Office. Students are responsible for taking proper
careof furnitureandfacilitiesinoff-campushousing. GCCC
assumes no responsibility in any matter and/or issue be-
tween students and landlords.

MEAL PLANS

Several meal ticket plans are available to off-campus
students desiring to eat their mealsin the cafeteria. Inter-
ested students should contact the Food Service Director
(located in the cafeteria) for prices and plans available.

The cafeteriameal scheduleisasfollows:
Monday - Friday

Breakfast 7:15am. - 8:30am.
Continental 8:30am. - 9:00am.
Lunch 11:30am. - 1:15p.m.
Dinner 5:00p.m. - 6:15p.m.

Saturday & Sunday
Brunch 12:00 p.m. - 1:00 p.m.
Dinner 5:00p.m. - 6:00p.m.

THOMASF. SAFFELL LIBRARY

Thecollegelibrary islocated at the center of the campus
and maintains a collection and facilities to support the
varied curriculaoffered on campus. Varied study facilities
areavailabletostudentsandfaculty, including study tables,
individual study carrels, aconferenceroom for groups, and
comfortableloungechairsfor general reading. Alsolocated
in the building are the Mary Jo Williams Comprehensive
Learning Center, the Salmans Advising Center, the Coun-
seling/Career Resources Center and the Student Support
Services Program.

The book collection of 32,000 titlesisarranged in open
stacks for convenient use and browsing. The Dynix online
public access catalog provides convenient searching for
booksby subjectsandkey words. A periodical collection of
200 titlesin print is available, along with a collection of
pamphlets, microfilm, records, videocassettes, and slides.
Networked resources provide access to many indexes to
periodicals and other materials and over 1,000 full text
periodicals.

Library hoursare:

Monday through Thursday ................... 8am.to 10 p.m.
Friday ....cooooeovevvececeeceesnas ...8am.t04:30 p.m.
SUNAAY ...ecvvreeeeeeee e 6 p.m.to 10 p.m.

The library lounge area provides informal seating. Li-
brary hours are subject to change during vacation periods.
Notices of changes will be posted on the front door of the
library. Students should refer to the Library Handbook,
availableintheLibrary, for servicesavailableand policies.

ORIENTATION

All degree-seeking students having completed fewer
than 20 credit hours at the time of their initial enrollment
will enroll in “PCDE 101 - College Skills Development.”
This courseisdesigned to increase the student’ ssuccessin
college by assisting the student in obtaining skills neces-
sary to reach his/her educational objectives. Topicsinthis
courseincludesuchareasas. timemanagement, test-taking,
communication skills, study techniques, question-asking
skills, critical thinking skills, personal issues faced by
collegestudents, and collegerelated terms, procedures, and
available resources.
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STUDENT EMPLOYMENT
OPPORTUNITIES

On-campus jobs are available for qualified students
through the Financial Aid Office. The jobs are financed
either through federally funded Work-Study programs or
the college.

Off-campusemployment opportunitiesarelistedthrough
the Counseling/Career Resources Center located in the
library. The Center listsjobsthat are available within the
community. Students seeking employment can receive
assistancein|earning about available positions, interview-
ing skills, resume writing, and other job readiness skills.

STUDENT SCHOLARSHIPS AND OTHER

FINANCIAL ASSISTANCE

Financial aidto studentsisfunded by thecollege, donors
to the college Endowment Association, state and federal
government funded programs. Theaid consists of scholar-
ships, grants, loans and work opportunities. The College
Endowment Association makes scholarships available,
along with other groups and organizations. Scholarships
may be obtained by students who maintain above average
grades, who show |eadership qualitiesand/or excellencein
extra-curricular activities. Information on scholarshipsand
grant-in-aid is available in the Financial Aid Office.

SERVICE MEMBERS OPPORTUNITY
COLLEGE

Garden City Community Collegeis adesignated mem-
ber of ServicemembersOpportunity Colleges(SOC), agroup
of approximately 400 colleges and universities providing
voluntary postsecondary educationto membersof the mili-
tary throughout theworld. SOC isjointly sponsored by the
American Association of State Colleges and Universities
(AASCU) and the American Association of Community
Colleges (AACC).

TRIO PROGRAMS

TRIO programsgenerally serveonly low-income, poten-
tial first generation college students. First generation is
defined as neither parent having abachelor’ sdegreefroma
four-year college. Low-income is defined as a family tax-
ableincomeat or below 150% of thefederal poverty guide-
lines. The Educational Talent Search (ETS) project can
serveasmall percentageof participantsthat areneither low-
income nor first generation. The programs help under-
prepared, under-educated persons to compete and to suc-
ceed in education. All services are free to eligible partici-
pants. The goal is for the ETS project participants to
complete some type of post-secondary education and for
the Upward Bound and Student Support Services (SSS)
participants to complete no less than abachelor’ s degree.

Educational Talent Search
The Educational Talent Search Project (ETS) identifies
qualifiedyouthwith potential for postsecondary education

and encourages them to complete secondary school and
undertake a program of post-secondary education at the
institution of their choice. ETS publicizesthe availability
of student financial assistance for persons who seek to
pursue postsecondary education and helps potential stu-
dents complete the financial aid and scholarship applica-
tions. ET S al so encourages personswho havenot completed
secondary or postsecondary education programs to re-enter
such programs.

ETS offersa Summer Academy for sixth through eighth
graders. Computer classes, sports camps, and areatripsare
included. Activities are also available for high school stu-
dentsduring thesummer. Activitiesfor all ET S participants
areoffered during theacademicyear. Someactivitiesarein
areaschools and others are at the college. Returning adult
students canreceiveassistanceclarifying career opportuni-
ties, completing financial aid, scholarship and college ap-
plications, or entering a General Education Development
program . Bilingual staff members are available to assist
thosewho prefer toconversein Spanish. TheETSofficesare
inSaffell Library onthe GCCC campus. Call 316-276-9621
for more information.

TheETSprojectisprimarily fundedthroughacompetitive
grant from the United States Department of Education. Asof
September 1, 2000, theDepartment provides$197,676 (90.5%)
and GCCC provides $20,808 (9.5%) of the funds to operate
the ETS project. ETS serves 600 participants each year.

Upward Bound
The Upward Bound (UB) project generates program

participants with the skills and motivation necessary to
complete a program of secondary education and to enter
and succeed in a program of postsecondary education.
Participants must have completed the 8" grade and be not
morethan 19yearsof age. A summer residential component
bringsstudentstothe GCCC campustoliveandlearnfor six
weeks each summer. Saturday Learning and Exploration
Days and cultural trips are provided during the academic
year Studentsarerequiredtotakepartintutoring. Tutoring
isoffered during theseminar periods, after school, andinthe
evening. The UB officeislocated in Saffell Library on the
GCCC campus. For additional information call 316-276-
9538.

The UB project is primarily funded through a competi-
tivegrant fromthe United Stated Department of Education.
Asof September 1, 2000, the Department provides$205,400
(87%) and GCCC provides $30,810 (13%) of the funds to
operatetheUB project. UB serves50 participantseachyear.

Student Support Services
The Student Support Services project worksto increase

the retention and graduation rates of eligible GCCC stu-
dentsandtoincreasethetransfer rate of these studentsfrom
atwo-year toafour-year institution. The project alsoworks
tofoster aninstitutional climatesupportiveof thesuccessof
low income and first generation college students and indi-
viduals with disabilities.
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Students are provided career, transfer, academic, per-
sonal andfinancial aid counseling. A personal successplan
is constructed with each participant that outlines any ser-
vices necessary for their success. Visits to four-year col-
leges acrossthe state are provided for participants. Helpin
completing financial aid and college admissions forms is
provided. Tutoring and social eventsareofferedfor partici-
pants throughout the year. The SSS offices are located in
Saffell Library onthe GCCC campus. For additional infor-
mation call 316-276-9660.

The SSS project is primarily funded through a competi-
tivegrant from the United Stated Department of Education.
Asof September 1, 2000, the Department provides$200,902
(88%) and GCCC provides $27,396 (12%) of the fundsto
operate the SSS project. SSS serves 200 participants each
year.

Additional information concerning the GCCC TRIO
Programsisavailable by calling 316-276-9515. Interested
applicants are encouraged to apply at any time throughout
the year. Each project does have alimit on the number of
participants that can be served. If necessary, waiting lists
will be maintained.

TESTING PROGRAM

Thecollegeparticipatesinthe ACT testing programand
isdesignated as astate and national testing sitefor ACT as
well as for Educational Testing Services and the Kansas
State Department of Education. First-time or full-time stu-
dents with less than one semester of college credit are
requested to take the ACT assessment.

ThroughtheCollegeL evel Examination Program (CLEP)
and other methods of credit by examination, students may
earn a maximum of 30 hours of college credit. Students
interested in earning college credit by examination may
contact the counseling office in the Saffell Library. Other
group or individual testing is administered through the
Counseling/Career Resources Center. Test scoresareinter-
preted to studentsin group or individual sessions.

GCCC students complete a skills assessment to deter-
mine course placement. The placement assessment deter-
mines if the student is prepared to succeed in the required
English and math courses or if he/she would benefit from
developmental course preparation before advancing to the
required collegelevel courses. See Placement Assessment,

page 12.

VETERAN'S SERVICE

Programs of educational benefit to veterans and war
orphans are coordinated in the Kansas Department of Hu-
man Resources by the Kansas Veterans' Commission. The
collegeisapproved for veterantraining. Inorder to qualify
for full benefits, an undergraduate veteran or war orphan
must carry aminimum of 12 hours of credit each semester.
Pay ratesfor summer sessions are determined on an equiva-

lency basis. StudentsexpectingV.A. benefitsmust contact
the V.A. representativein the Registrar’ s Office.

STUDENT ACTIVITIESAND
ORGANIZATIONS

ACADEMIC CHALLENGE TEAM

Thisorganizationisaninterschol astic competitionteam
that competes with other community colleges, universities
and colleges. Theorganizationisopentoany studentswho
wish to challenge themselvesintellectually.

ART CLUB

Thisgroupisopentoanyonecurrently enrolledinanart
class, including all studio areas. This club will work to
promote and fund art related activities.

ASSOCIATION OF NURSING STUDENTS

The association is comprised of all students enrolledin
nursing education courses leading to licensing as aregis-
tered nurse. The purpose of the association isto act asan
information groupinthefield of study; stimulateinterestin
thefield of health careersand rel ated sciences; act asactivi-
tiesstimulator, both social and educational, for present and
future nursing students.

ATHLETICS

The college sponsors intercollegiate participation in
football, baseball, basketball, crosscountry, track andfield,
and rodeo for men, and volleyball, basketball, rodeo, soft-
ball, cross country, track and field for women. The college
is a member of the Kansas Jayhawk Community College
ConferenceandtheNational Junior CollegeAthleticAssocia-
tion.

Theathletic programisdesignedto providecompetition
in sportsfor any student who can qualify for the teams and
who meets college, conference and national association
requirements. Physical conditioning, teamwork and coop-
eration, competitiveness, mental discipline and spectator
enjoyment are among the objectives of the program.

ATHLETIC TRAINERS

The student athletic training club promotes the educa-
tional advancement in the athletic training field of student
trainersat GCCC.

BAND/INSTRUMENTAL MUSIC

Membership in the band is open to all students for one
hour of credit per semester. Previous band experience, a
desireto contributeto campuslife, enthusiasmandprideare
requirements for prospective band members. The
Broncbuster Band plays for all home football and basket-
ball games. The band, with the other college musical
organizations, makes an annual tour of Southwest Kansas
high schoolsin the spring.

32 - General Information



GARDEN CITY COMMUNITY COLLEGE 2000-2002

BREAKAWAY

Thispublicationisproduced by the Publications: Maga-
zine class. Studentsinterested in journalism, photography
and graphic design publish the magazine three times per
academic year.

BUSINESS PROFESSIONALS OF AMERICA

This group is a vocational organization designed to
further enhance the skills and knowledge of on the job
training and classroom experience through social gather-
ings.

CHEERLEADERS/YELL LEADERS

Thisgroup consistsof bothmaleandfemaleyell leaders.
Tryoutsor auditionsareheldinthespringtofill theteamfor
the following year. The cheerleaders attend summer camp
and cheer for football, volleyball, men’sand women’ s bas-
ketball.

CHI ALPHA
CHI ALPHA isacChristian fellowship group.

CHOIR/VOCAL MUSIC

Choir is open to all students on either a credit or non-
credit basis. The college choir presents one major perfor-
mance each semester aswell asseveral other public appear-
ancesthroughout theyear. Participantsin choir have many
opportunities for rewarding musical experiences.

COLLEGE PLAYERS

All students interested in all phases of theater such as
acting, directing and thetechnical responsibilitiesof theat-
rical production may join the organization. The members
sponsor several functions each year to promote socia and
theatrical experiencesforinterested students. Collegeplay-
ers are affiliated with Delta Psi Omega, a national drama
fraternity, and membershipisbased oninvitationinconsid-
eration of performance or assistance in drama production.

DECA (Distributive Education Clubs of America)

This organization is a part of the Mid-Management
Program and its activitiesrelate to marketing and distribu-
tion. Members have a chance to gain recognition through
local, state, and national activities.

FORENSICSCLUB

The forensics club offers students the opportunity to
increase their public speaking and interpretation skills
through the preparation and presentation of forensics mate-
rialsto avariety of audiences throughout the school year.
Studentswill prepare original scripts, speeches, poetry and
cuttings along with special video presentations.

HALO

This group is organized for the purpose of promoting
cooperation between students of various ethnic groupsand
to sponsor awareness programsthat involve all studentsin
activities and social functions on campus. Membershipis
open to any student.

INTERNATIONAL CLUB

The club is organized for the purpose of promoting
cooperation among studentsof international descent. This
club also promotes awareness programs that involve all
studentsin activities and social functions on campus.

INTRAMURALS

Anintramural athletic program isavailable for students
who wish to participate. The program, operated by the
Division of Health, Physical Education, Recreation and
Athletics, offers various activities including co-ed beach
volleyball, wallyball, volleyball, basketball and softball,
plus men’s and women'’ s basketball.

KANSAS STUDENT NATIONAL
EDUCATION ASSOCIATION

KS-NEA promotestheideal s and purposes of the teach-
ing profession. The organization incorporates knowledge-
ablespeakerson educationtopicsintotheir meetings. Any-
onewhoisinterestedin education asacareer or any student
at GCCC iswelcometo attend.

LECTURE SERIES

TheID card admits studentsto lectures held on campus.
SGA representativeshel p select nationally known speakers
for the series.

NEWMAN CLUB

The Catholic college student organization’'s primary
purposeistohelpdevelopthereligiousandintellectual life
of the college student. The club is open to all interested
students and sponsors not only theological and religious
classes, but also social activities.

PHI THETA KAPPA

The national honor society for two-year colleges pro-
motesscholarship, fellowship, and servicefor studentswho
are invited to membership. Students who earn a 3.5-4.0
cumulative grade point average and who have completed
twelve hours toward a degree program are invited to mem-
bership each semester. Active chapter members participate
in the Honors Study, chapter social activities, and service
projectsfor the campus and community. Opportunitiesare
also available for participation in activities with other
chaptersand onthestateandnational level. Membersof the
AlphaXi Upsilon Chapter arerecognized at graduation and
in several activities during the year on campus.
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RESIDENCE HALLSASSOCIATION

Membership is composed of residence hall students. A
$25.00 fee is assessed to al residence hall students to be
used for promotion of hall activities.

RODEO CLUB

Membership is open to any college man or woman who
wishes to participate in or enjoy working with college
rodeo. The club sponsorsalocal rodeo and participatesin
rodeosinitscircuit consisting of schoolsin Kansas, Okla-
homa and Nebraska. Meetings are held twice a month to
conduct business and to practice.

SCIENCE & MATH CLUB

All students interested in any areas within the science
curriculum arewelcometo participatein thisorganization.
Highlights throughout the year include such activities as
films, speakers, and discussionsin sciencefields.

SOUTHWESTERN SILHOUETTE

Southwestern Silhouette is the student newspaper pub-
lished by students enrolled in the Publications Newspaper
class.

STUDENT GOVERNMENT ASSOCIATION
(SGA)

SGA isthestudent representative governing body of the
college. It meets each week for discussion of campus
activities, problems and necessary improvements. Mem-
bers are elected to the association from the student body.
Studentsare encouraged to participatein both the SGA and
the activitiesit sponsors.

TAU EPSILON LAMBDA

Personswho are actively engagedinthefield of criminal
justiceand students pursuing acourse of study intheareaof
administration of justice are eligible for membership.
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EXTENDED EDUCATIONAL OPPORTUNITIES

EINNEY COUNTY COMMUNITY

LEARNING CENTER

PURPOSE

Themission of theFinney County Community L earning
Center (FCCLC) isto extend theresources of the collegeto
nontraditional studentsinthe community and surrounding
area. Studentsare our customersand our primary reason for
existence. They deserve developmental optionsincluding
English as a Second Language (ESL) instruction, Adult
Basic Education/General Educational Development (ABE/
GED), and family literacy opportunities. The FCCLC isa
key resource for enriching the quality of life, promoting
economic devel opment, and strengthening thefutureof our
communities. TheFCCL C providesconvenientand nontra-
ditional instructional delivery systems which adapt to the
schedulesof working adults. USD #457 al so hasprogramsat
the center; they include the Alternative High School Pro-
gram and the ESL Intake Center.

LOCATIONS

The FCCLC offers classes at two locations. These loca-
tions allow avariety of basic educational opportunitiesto
the public. The classes arelocated at:
Finney County Community Learning Center

1401 Buffalo JonesAvenue  276-7600
East Garden Village, lot #466 275-0221

PROGRAMS
Adult Basic Education

The Adult Basic Education program isprovided in con-
junctionwiththe Kansas State Board of Education. Instruc-
tion isdesigned to assist adultswho lack their high school
diploma. Those who have not completed their high school
education or who desire improvement of basic skills may
enroll at no cost. Basic math and reading classesareoffered.
GED tutoringisprovided in English and Spanish, daysand
evenings.

General Education Development (GED)

The FCCLC is an official testing center of the General
Education Development test. These tests are administered
by an authorized examiner at 1401 Buffalo Jones Avenue
on designated test dates or by appointment. GED tests are
offered in English, Spanish, and French. For moreinforma-
tion contact the FCCLC at 276-7600.

Upon successful completion of the GED test, the Kansas
StateBoard of EducationissuesaK ansas State High School
Equivalency diploma. Thisdiplomaiswidely accepted by
employers and institutions of higher educationinlieu of a
high school diploma.

English as a Second L anguage classes (ESL)

The purpose of the English as a Second L anguage pro-
gramisto provide students with the language skill s neces-
sary to achieve educational and/or vocational goals. Basic
survival Englishisthefocusof beginning ESL classes, with
an increasing focus on academic English as a student’s
proficiency increases.

ESL classes are offered at both sites. Beginning level
classes are conducted mornings and evenings at 1401 W.
Buffalo Jones Ave. and at the East Garden Village class-
room. Intermediatelevel sare conducted morningsand eve-
nings on the GCCC campus.

Project Open Door

Project Open Door is a volunteer tutor program spon-
sored by the FCCLC and the Finney County Library. Itis
designedtoassist|imited or non-reading adultson aone-to-
one basis. Volunteers are trained and the resources of the
library and the center are made available to them.

Even Start

Even Start is a federally-funded program which inte-
grates adult education for parents and early childhood
education for their children. Adult Education provides
instruction in basic skills, GED preparation or ESL. Devel-
opmentally appropriateexperiencesareprovidedforyoung
children of parents receiving education. Parent Time (PT)
provides opportunities for parenting education and Parent
and Child Together (PACT) allows time for children and
parentsto work and play together. In Garden City, matching
fundsare provided by USD 457 and Garden City Community
College. Programs are available in English, Spanish, and
Vietnamese.

Refugee Services

Animportant focusfor the FCCL C issuccessful resettle-
ment for Vietnamese refugees. The FCCLC staff provides
ESL instruction, intensive vocational instruction, and so-
cial servicesto new arrivals from Vietnam, many of whom
served in the South Viethnamese army during the Vietnam
War. Social servicesincludetranslation and interpretation,
transportation, and information about the community as
needed.

Community Vision Now/
Family Resour ce Center

The Community Vision Now/Family Resource Center,
housed at the Finney County Community L earning Center,
coordinates health and social servicesto all FCCLC and
Even Start sites. Servicesinclude referral information, dis-
ease and illness prevention training, family assessments,
family advocacy and on-site health clinics. On-site health
clinics provide immunizations, diabetes screening, male
health screenings, and women'’s clinic. Assistance with
income tax preparation is also offered.

General Information - 35



GARDEN CITY COMMUNITY COLLEGE 2000-2002

OUTREACH OPPORTUNITIES

GCCC offerscollegecredit coursesin ninecommunities
within the college service area. Courses are offered to help
students complete requirements for a degree or to give
students the opportunity to improve their skills for better
occupational opportunities. The college strives to offer a
highlevel of learning in these centers, equivalent to that on
campus. Course offerings are developed primarily by stu-
dent requests to meet needs for a particular semester.

Most classes are taught by local community instructors
who have met standards set forth by the college. Testing,
advising and other services are provided at these sites to
help students take the courses that will assure them the
opportunity to succeed. Coordinators, who liveinthecom-
munities, are employed by the college to assist studentsin
planning courses that will be most beneficial.

Outreach centersarelocated at Deerfield, Dighton, Healy,
Holcomb, Lakin, Leoti, Scott City, Syracuse and Tribune.
Call 1-800-658-1696 and ask for the Office of Continuing
Education to request information and to obtain names and
local phone numbers of community coordinators.

In the spring of 1997, Garden City Community College
opened a permanent facility at Scott City, Kansas. The
newly remodel ed Bryan Education Center at 416-418 Main
Street includes a comfortable reception area, two large
classrooms, and acomputer lab equipped with Internet and
email accesstothecollegeandtheworld. TheBryan Center
maintains both daytime and nighttime hours, and those
seeking information can call 316-872-2155.

With access to a state-of-the-art interactive television
classroom on the main campus, the college now broadcasts
classes to Holcomb, Scott City, Lakin and Deerfield. This
enablesthecollegeto offer coursesto small groupsof two or
three students at the respective ITV outreach locations. In
thefuturethe college plansto offer mediated coursesusing
Internet, email, chat rooms, and other technol ogies which
will maketheoutreach programevenmoreresponsivetothe
individual needs of time and place bound students who
cannot access on-campus programs.

BUSINESSAND INDUSTRY

INSTITUTE

The Garden City Community College Business and
Industry Institute mirrors the institution’s mission of pro-
ducing positive contributors to the economic and social
well-being of society. To meet these challenges, the GCCC
Business and Industry Institute provides leadership and
innovative services directed toward essential skills and
work preparedness. The GCCC Businessand I ndustry I nsti-
tute focuses on clients, offers flexible delivery, utilizes
state-of-the-art technology and provides practical solu-
tions to business problems.

The GCCC Business and Industry Institute offers high-
quality and affordable seminars, workshops and classes
packed with information, techniques and tools which can
make organi zations more effective. Our instruction enables
employeestolearntheskillsoneday and put those skillsto
use the next. The training sessions can be conveniently
scheduledfor full-day, half-day, evening or weekend deliv-
ery, and can be held at client locations or GCCC facilities.

The GCCC Business and Industry Institute can train an
employer’ sworkforce and help them in gaining acompeti-
tive edge. Our innovative services enable our customersto
anticipate and shape the future. The Institute responds to
the changing environment by helping local businesses
remain competitive in the areas of management develop-
ment, business skills, computer technology and industrial
training.

For moreinformation contact thedirector of theBusiness
and Industry Institute at 316-276-9536.

EDUKAN

Garden City Community Collegeisafounding member
of EduKan, the Internet community college. This consor-
tium of Kansascommunit collegesisthefirst of itskind, and
offers students the chance to learn at times which best fit
their individual schedules, and earn credit toward their
associate degrees in a wide range of general education
courseswhich may be applied toward degree requirements.
To obtain a complete listing of available opportunities,
details, class dates, or other information, go to
www.edkan.org on the Worldwide Web, call EduKan toll-
freeat 1-877-433-8526, or contact GCCC Admissions. Credit
is available through GCCC or other participating institu-
tions. Other online learning opportunities may also be
available.
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DEGREES, CERTIFICATES & GRADUATION REQUIREMENTS

DEGREES

Garden City Community College awards four degrees,
each with a special emphasis to meet individual student
needs. They are:

*Associatein Arts (AA) Degree

*Associatein Science (AS) Degree

eAssociatein Applied Science (AAS) Degree

*Associate in General Studies (AGS) Degree

APPLICATION FOR GRADUATION

Each student planning to graduate from GCCC is re-
quired to declare his/her intent to graduate by filing an
Application for Graduation with the Registrar’s office.
Application deadlines are:

Fall completion

Spring and Summer completion

September 1
February 1

DEGREE AND GRADUATION
REQUIREMENTS

Upon the successful completion of 64 credit hours in-
cluding the fulfillment of the specified General Education
Requirements, additional coursesrequired to complete the
chosen program of study, and acumulative GPA of 2.0, the
student will be awarded an associate degree.

The requirements for the four degrees and additional
requirements for graduation are listed in the following
sections. Basic degreeprogramoutlinesare on pages 37-40.

*The college retains the right to waive certain degree
requirements.

CATALOG COMPLIANCE

Students will follow the guidelines of the catalog in
effect when they first enrolled, provided they remain con-
tinuously enrolledfromthesemester of entry tothesemester
of graduation.

Students who are not continuously enrolled from the
date of entry to the date of graduation will follow the
guidelines of the catalog in effect when they returned.

MINIMUM GCCC CREDITS

Sixteen (16) semester hours of credit must be completed
at Garden City Community College in order to graduate
from GCCC.

PHYSICAL FITNESSREQUIREMENT

To meet graduation requirements for all associate de-
grees, astudent must complete two (2) physical education
credits. Physical Fitness| (HPER 119), Physical Fitnessl|
(HPER 120), Lifetime Fitness (HPER 121), or any activity
course, will satisfy therequirements. Athleticparticipation
cour ses cannot be used to fulfill thisrequirement.

DEVELOPMENTAL COURSES

The following developmental courses will not count
toward fulfilling degree requirements, nor do they count
toward completion of the 64 credit hour requirement:

ENGL-091 - Basic English

MATH-006 - Beginning Algebra

READ-092 - Reading Improvement |

READ-093 - College Reading

READ-094 - Phonics, Spelling

READ-095 - Expanding Y our Vocabulary

READ-096 - Speed Reading and Comprehen-
sion

PERSONAL AND CAREER DEVELOPMENT

REQUIREMENT

To meet graduation regquirements for all associate de-
grees, a student must complete PCDE101 (College Skills
Development) for 1 credit hour. This requirement may be
waived for students that have completed at |east 20 credit
hours prior to their initial enrollment at GCCC.

GRADUATION EXERCISES

GCCC celebrates the accomplishments of the graduat-
ing students with Commencement exercises on the Satur-
day prior to thefinal examination period in May. Graduat-
ing students who do not plan to participate in the Com-
mencement exercises should indicate this choice on the
Application for Graduation. Students participating in the
commencement exercises must wear cap and gown regalia
whichispurchased by thecollege. Thestudent will needto
go to the Broncbuster Bookstore for measurement early in
February if he/she wishes to participate in the graduation
ceremonies.

AWARDING OF DEGREES

Degrees-awarded notationswill beplaced onthestudent’s
transcript upon completion of all requirements. Students
transferring hoursfrom other universities/colleges, to com-
pletegraduati onrequirements, must haveofficial transcripts
from eachinstitution onfileinthe Registrar’ s Office before
the degree will be awarded and noted on their transcripts.

TRANSFER OF CREDIT

GCCC maintains close contact with senior university/
college personnel in order to assist studentsin the transfer
process. The course offerings that students complete at
GCCC are closely parallel to the freshman/sophomore re-
quirements for the baccalaureate degrees at the four-year
institutions.
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A transfer manual listing GCCC’s course equivalencies
with those at the Kansas Regent universities, Washburn
University and Kansas Newman University hasbeen devel-
oped by the counseling department. Copies, available for
student use, are located in the Career Resources Center
(Saffell Library) and from the student’ s advisor.

Studentsplanningto transfer should secureacopy of the
transfer institution’s catal og and become familiar with the
requirements. Close planning with advisors or counselors
on course selection while attending GCCC will result in a
successful transfer of credits.

TRANSFER AGREEMENT AND
ARTICULATION GUIDE

KansasPublic Community Colleges- Kansas Regents
Universities

A student who compl etes an Associatein Artsor Associ-
ate in Science degree based on a baccalaureate oriented
sequenceat astateand regionally accredited Kansaspublic
community college, and whose program of studies has met
requirements of the Kansas Public Community College-
KansasRegentsTransfer Agreement and Articulation Guide
will beacceptedwithjunior standingandwill havesatisfied
thegeneral education requirementsof all Regentsuniversi-
ties. Studentstransferring to Regentsinstitutionswho have
not completed an Associatein Artsor Associate of Science
degreewill begivengeneral education credit for any articu-
lated general education course completed at the commu-
nity college.

Though the following distribution of courses does not
necessarily correspond to the general education require-
mentsat any Kansas Regentsinstitution, it will be accepted
ashaving satisfiedthegeneral educationrequirementsof all
KansasRegentsuniversities. A minimum of 45 credit hours
of general education with distribution in the following
fields will be required. General education hours totaling
less than 45 will be accepted, but transfer students must
compl ete the remainder of this requirement before gradua-
tion from the receiving institution, which may require an
additional semester(s).

12 hour s of Basic Skills cour ses, including:
6 hours of English Composition
3 hours of Speech Communication
3 hoursof collegelevel Mathematics (College Alge-
braor higher)

12 hour s of Humanities cour sesfrom at least thr ee of
thefollowing disciplines:
Art*
Music*
Theater*
History
Philosophy
Literature
* Performance courses are excluded

12 hours of Social and Behavioral Science cour ses
from at least three of the following disciplines:
Sociology
Political Science
Geography
Psychology
Economics
Anthropol ogy

9 hoursof Natural and Physical Science coursesfrom
at least two disciplines (lecturewith lab).

Transcriptsof studentsfulfilling therequirementsof this
agreement will be appropriately coded by the sending
institution.

TECHNICAL CERTIFICATE PROGRAMS

Each community college may provide programs of in-
struction consisting of college credit courses designed to
prepareindividualsfor entry into an occupation or closely
related cluster of occupations. A certificatemay beawarded
on satisfactory completion of aplanned program, including
thedemonstration of attainment of predetermined and speci-
fied performance reguirements. The courses must be based
intheory, and be of sufficient complexity, rigor, and theory
toprovidecollegecredit. Most certificate programs should
be designed to allow a duly enrolled full-time student to
complete the program within one school year. GCCC is
devel oping competency-based programsin technical edu-
cation fields.

Studentscompl eting Technical Certificateprogramsmust
apply for graduationto receivetheir certificates. They may
al so participatein and berecognized during the graduation
ceremonies. Refer to the Application for Graduation and
Graduation Exercises sections for additional information.
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ASSOCIATE IN ARTS (AA) DEGREE

REQUIREMENTS
The Associate in Arts degree is intended to enable students to satisfy equivalent lower-division college credit course
requirementsandtotransfer, with advanced standing, into comparabledisciplineareaBachel orin Artsdegreeprogramsat K ansas
Regents universities. Developmental cour seswill not count toward fulfilling degree requirements. Official transcripts must
be onfilein the Registrar’ s Office to receive credit for transfer courses toward graduation.
The Associatein Arts degree will be awarded upon satisfactory completion of a planned program of not less than sixty-four
(64) college credit hours and a cumulative GPA of 2.0 including the following distribution of credits:
Minimum AA Degree Requirements
1. COMMUNICATIONS ....ottiettrietreetseaseseaeeseasesesseseesessesessssese s s sessssetsess b aessesessesee e s eE e b et aeEeeaebeesebees e b et e s et as et s et sennsaeanes 9 hours
*English | (ENGL-101) - 3 hours
*English I1 (ENGL-102) - 3 hours
*Speech | (SPCH-111) - 3 hours
*Minimum grade of C required
2. NATURAL SCIENCESAND MATHEMATICS ...ttt e s sestsssss s ssas st sessssesssssssssssssssens 8 hours
Must include one mathematics course and one laboratory science course
Mathematics
MATH-108 or above
Laboratory Science
Biological Science (BIOL-105, 109, 205, 206, 210, 211, 212, 213)
Chemistry (CHEM-105, 107, 108, 109, 110, 205, 206, 207, 208)
Physical Science (PHSC-105, 106*, 205)
Physics (PHY S-106*, 205, 206, 207, 208)
*Not a laboratory science course
3. SOCIAL SCIENCES.......oiteirieereirereiresisessisess s sssss st ssssess s s s s s s a8 ee e ee e b et an b e se b ee b e b e b e s e b e e bt se b s sat e es e b esantaeas 9 hours
General Psychology (PSY C-101)
and at least six (6) hours from two of the following areas:
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-102, 104, 201, 202)
Sociology (SOCI-102, 104, 105, 110, 111, 113, 203, 204, 206)
4. HUMANITIES & FINE ARTS ..o citecertteereteeeteee i tsesss e s e ssse e sesstsessssess st sesssseses st assessessssessssesessssesnssesnssesassasans 9 hours
Select courses from at least three of the following areas:
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
5. PHY SICAL FITINESS ...ttt stsessesess et asse st sss st seaesseses s ee s s e s s eessseessseeseseesesaeses et essssessssesnsassesssnsnssncas 2hours
Select from the following courses:
HPER-119, 120, 121
or any Activity Course (excluding athletic participation courses)
6. PERSONAL AND CAREER DEVELOPMENT ..ottt bttt ssssen 1 hour
College Skills Development (PCDE-101)
(may be waived for students that have completed 20 hours or more upon initial enrollment)
ELECTIVES OR MAJOR COURSES ..ottt ettt st s bbbt sa et 26 hours
8. OTHER
Outcomes assessment examination required.
16 semester hours of credit must be completed at GCCC

~

Required General EAuCation COUrMSES .........ccverremneeneneeneseneseneeeenseenees 38 hours
Additional Courses Necessary to Complete Program of Study ............ 26 hours
Minimum Graduation ReqUIremMEeNt ..........ccccverenenecenienienneeesrenereenas 64 hours

Devel opmental coursesdo not count asear ned hour sfor graduation. These cour sesinclude: ENGL-091, MATH-006, READ-
092, 093, 094, 095, 096.
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ASSOCIATE IN SCIENCE (AS) DEGREE

REQUIREMENTS

The Associate in Science degree is intended to enable students to satisfy equivalent lower-division college credit course
requirements and to transfer, with advanced standing, into comparable discipline area Bachel or in Science degree programs at
Kansas Regentsuniversities. Developmental cour seswill not count towar d fulfilling degr eer equir ements. Official transcripts
must be on filein the Registrar’s Office to receive credit for transfer courses toward graduation.

The Associatein Science degree will be awarded upon satisfactory completion of aplanned program of not lessthan sixty-
four (64) college credit hours and a cumulative GPA of 2.0 including the following distribution of credits:

Minimum AS Degr ee Requirements
1. COMMUNICATIONS ...ttt stes st ettt bbb bbb s bbb e s e s e bbb bbbt ettt 9 hours
*English | (ENGL-101) - 3 hours
*English Il (ENGL-102) - 3 hours
*Speech | (SPCH-111) - 3 hours
*Minimum grade of C required
2. NATURAL SCIENCESAND MATHEMATICS ...t issississssssssssssesss st sssssssssssssssssssssssssssanses 11 hours
Must include one mathematics course and one | aboratory science course
Mathematics
MATH-108 or above
Laboratory Science
Biological Science (BIOL-105, 109, 205, 206, 210, 211, 212, 213)
Chemistry (CHEM-105, 107, 108, 109, 110, 205, 206, 207, 208)
Physical Science (PHSC-105, 106*, 205)
Physics (PHY S-106*, 205, 206, 207, 208)
*Not a laboratory science course

3. SOCIAL SCIENCES.......oteirtieertirertiretisessiseis s seb bbb sttt b bbbttt 6 hours
General Psychology (PSY C-101)
and at |east three (3) hours from one of the following areas:
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Sociology (SOCI-102, 104, 105, 110, 111, 113, 203, 204, 206)

4. HUMANITIES & FINE ARTS ..ottt sttt sss st essesse st st b sttt essessssssssssssssssassassassessassessessesssssnsans 6 hours
Select courses from at least two of the following areas:
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
5. PHYSICAL FITNESS ...ttt sttt sttt et 2 hours
Select from the following courses:
HPER-119, 120, 121
or any Activity Course (excluding athletic participation courses)
6. PERSONAL AND CAREER DEVELOPMENT ....oviirirnirereisetsetsseseesesesseese s ses st sssssssssessessessssssssessssssssssns 1 hour

College Skills Development (PCDE-101)
(may be waived for students that have completed 20 hours or more upon initial enrollment)

7. ELECTIVESOR MAJOR COURSES ... s 29 hours

8. OTHER
Outcomes assessment examination required.
16 semester hours of credit must be completed at GCCC

Required General EJUCation COUISES ......covreererereerereseeenesesseesesesnenens 35hours
Additional Cour ses Necessary to Complete Program of Study ............ 29 hours
Minimum Graduation ReqUIremMeNt ..........ccccvernenecnienienseeesreeeneeas 64 hours

Devel opmental coursesdo not count asear ned hour sfor graduation. These coursesinclude: ENGL-091, MATH-006, READ-
092, 093, 094, 095, 096.
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ASSOCIATE IN GENERAL STUDIES (AGS) DEGREE

REQUIREMENTS

The Associatein General Studiesisintended to recognize the attainment of abroad general education at the lower division
level. This degree is designed to provide students the opportunity to develop knowledge, skills, attitudes and greater
philosophical appreciation for lifelong learning. Transfer studentswill need to complete additional lower-division courses at
thetransfer universities. Developmental cour sesdo not count asear ned hour sfor graduation. Official transcripts must beon
filein the Registrar’ s Office to receive credit for transfer courses toward graduation.

TheAssociatein General Studiesdegreewill be awarded upon satisfactory completion of aplanned program of not lessthan
sixty-four (64) college credit hours and a cumulative GPA of 2.0, including the following distribution of credits:

Minimum AGS Degree Requirements
1. COMMUNICATIONS ....otteeireetreeiseseeseseesessessssessssessssssssssssssssessssesssssssssssssssessssessssssessssessssssssssssessssessnsessssasnssssssssssesnsnes 6 hours
English | (ENGL-101) and
Oneof thefollowing
Speech | (SPCH-111)
Interpersonal Communications (SPCH-113)

2. NATURAL SCIENCESAND MATHEMATICS ...ttt st sssss sttt sesasassssssassenes 6 hours
Must include one mathematics course and one science course
Mathematics
MATH-105 or above
Science
any Science Course

3. SOCIAL SCIENCES ...ttt ssss et ss st se st s s s s s s es s s s s e e s et e s as s seses e et s esse s snsesasansnsnsnsnnsnsas 6 hours
Select from two different areas:
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-101, 102, 104, 201, 202)
Sociology (SOCI-102, 104, 105, 110, 111, 113, 203, 204, 206)

4. HUMANITIES & FINE ARTS ...ttt sttt sttt ssse s st st b sttt essessesssssssssssssassassassessassessessesssssnsans 6 hours
Select courses from two different areas
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
5. ADDITIONAL GENERAL EDUCATION HOURS .......oosirirreireississississississssssessse sttt sssssssssssssssssssssnens 9 hours
Select from any of the following areas:
COMMUNICATIONS, MATHEMATICS AND NATURAL SCIENCES, SOCIAL SCIENCE,
HUMANITIES

B. PHY SICAL FITNESS ...ttt sttt e 2hours
Select from any of the following courses:
HPER-119, 120, 121
or any Activity Course excluding athletic participating courses)

7. PERSONAL AND CAREER DEVELOPMENT ..o saes 1 hour

College Skills Develoment (PCDE-101)
(may be waived for students that have completed 20 hours or more upon initial enrollment)

8. OTHER
Outcomes assessment examination required.
16 semester hours of credit must be completed at GCCC

Required General EdUCation COUISES ......coovieneveeeneresieessesesesssesenns 36 hours
Additional Courses Necessary to Complete Program of Study ............ 28 hours
Minimum Graduation Requirement ..........ccccoccerveeeevvesesnesesssesesessennns 64 hours

Devel opmental coursesdo not count asear ned hoursfor graduation. These cour sesinclude: ENGL-091, MATH-006, READ-
092, 093, 094, 095, 096. General Information - 41
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ASSOCIATE IN APPLIED SCIENCE (AAS) DEGREE

REQUIREMENTS

TheAssociatein Applied Sciencedegreeisspecifically designedto preparestudentsfor entry intoan occupationor closely
related cluster of occupations. The technical courses are complex, rigorous, theory based; and successful completion is
determined by measured competencies. Although the objective of the AAS degreeisto enhance employment opportunities,
some baccal aureate degree granting institutions have devel oped upper-division programs to recognize this degree. Devel-
opmental cour sesdo not count asear ned hour sfor graduation. Official transcripts must be onfileinthe Registrar’ sOffice
to receive credit for transfer courses toward graduation.

The Associate in Applied Science degree will be awarded upon satisfactory completion of aplanned program of not less
than sixty-four (64) college credit hours and a cumulative GPA of 2.0 including the following distribution of credits:

Minimum AAS Degree Requirements
1. COMMUNICATIONS .....coitrierieremeeseitirteseeseeseesees s s es s bbb bbbt 6 hours
Select from the following areas:
Written Communications (ENGL-101, OFAD-206)
Oral Communications (SPCH-111, 113, 116, BSAD-124)
Applied Communications (JDAT-111, BSAD-102)

2. MATHEMATICS, NATURAL AND COMPUTER SCIENCES........cccocontmiminnerniseisssstssississsssssssssssssssssssssssssens 6 hours
Mathematics (MATH-105 or above or determined by program)
Science (any Science Course)
Computer Science (CSCI-102 or above)

3. SOCIAL SCIENCE AND/OR HUMANITIES & FINE ARTS ..ot ssssssssssssssssssssssssssssssssssssseens 3hours
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-101, 102, 104, 201, 202)
Sociology (SOCI-102, 104, 105, 110, 111, 113, 203, 204, 206)
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
4. PHY SICAL FITINESS .....ooiriottrecereeeeneteissesasstses i s tsessssessssesessssessssessssesssesssssssssssssssssssssssssssssssssssssssssssssesssesnssessssessssasans 2 hours
Select from any of the following courses:

HPER-119, 120, 121
or any Activity Course excluding athletic participating courses)

5. PERSONAL AND CAREER DEVELOPMENT ..ot sssssssssssessssssssssesssssssssssssssssesssssssssses 1 hour
College Skills Development (PCDE-101)
(may be waived for students that have completed 20 hours or more upon initial enrollment)

6. MAJOR SPECIALIZATION AND RELATED AREAS ...ttt sstsssssssssesssssssssssssssssssns 46 hours
Contextual courses/competencies (determined by Program Director)

7. OTHER

Outcomes assessment examination required.
16 semester hours of credit must be completed at GCCC

Required General Education, HPER and PCDE COUrSes ......ccccceeeeeen. 18 hours
Additional Courses Necessary to Complete Program of Study ............ 46 hours
Minimum Graduation Requirement ..........ccccoecevveeeeinneseenesessesseseseeenns 64 hours

Developmental courses do not count as earned hours for graduation. These courses include: ENGL-091, MATH-006,
READ-092, 093, 094, 095, 096.
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BUSINESS AND ECONOMICS

Businessis an excellent major for studentsinterested in abroad
career field. Education, government, business, and industry all
require a steady flow of well-educated personnel. Students with
business degrees often find success in these fields.

Severa options are available for students wishing to pursue a
career in business. One option is to complete a program of study
which will provide basic skills and a broad knowledge about
business and the economy so students can transfer to a four-year
college or university to complete the baccal aureate degree in busi-
ness. Other options are available for students who areinterested in
either atwo-year programor acertificateprogramwhichwill provide
technical and vocational expertiseinafield of businessto preparefor
immediate employability.

Students working in those courses using machines/computers
are provided with up-to-date equipment similar to that used in
business. Several computer labs are also available for student use.
Student labsareavailableat avariety of timestofacilitate completion
of assignments and persona use. Students wishing to develop
technical skills for computer networks are encouraged to enroll in
courses |eading to adegree in Business Systems, Networking, and
Telecommunications.

Two business oriented student groups on campus provide busi-
nessrelated activities; competitionsat local, state, and national levels,
and networking with business people and students from other
collegesacrossthestateand nation. isanational student organization
dedicated to advancing astudent’ sskillsin business and in commu-
nity involvement. Business Professionals of America prepares
students for the business work force through the advancement of
leadership, citizenship, academic and technologica skills, profes-
sionalism, poise, dependability, patriotism, and competency. Mem-
bersgain recognition through local, sate, and national activities. isan
organization focused on helping its members grow and develop as
professonal marketing and management leaders. The competitive
events & state and national levels link school and work and develop
skills and understanding of the workplace while providing an oppor-
tunity for students to showcase their skills and abilities.

In addition to the general education courses required for gradu-
ation, the courses listed in the following programs of study are the
recommended coursesfor thesuccessful completion of theidentified
degree or certificate program. Students should maintain regular
contact with their academic advisors for additions and requirement
changes from four-year transfer institutions.

ACCOUNTING, BUSINESSADMINISTRATION OR
BUSINESSMANAGEMENT

Degree: Associatein Science-35hour sof General Education

This transfer program is for those seeking a baccalaureate
degreein Accounting, Business Administration, or BusinessMan-
agement. Majorsin areas such as management, marketing, finance,
international business, Management Information Systems (MI1S),
etc. can be determined when the student transfers to the four-year
college.

Credit CourseTitle Course No.
3 Accounting | ACCT-102
3 Accounting |1 ACCT-103
3 Managerial Accounting ACCT-105
3 BusinessLaw | BSAD-104
3 Intro. to Programming CSCI-102

3 Computer Program. Elective CSCI-103,105, 106,108
OR
3 Introduction to Management Information
Systems CSCI-101
3 Introduction to Microcomputer
Software CSCI-1103
(Specific software will be identified by a following
|etter)
3 Economics: Macro ECON-111
3 Economics: Micro ECON-112

ACCOUNTING TECHNICIAN

Degree: Associate in Applied Science-18 hours of General
Education

This program is for those seeking immediate employment in
accounting. In addition to the courses recommended for the Asso-
ciate in Science degree in Accounting, the following courses are
suggested.

Credit CourseTitle Course No.
3 Introduction to Business BSAD-101
3 Cost Accounting ACCT-201
2 Computer Applicationsin

Accounting ACCT-104
3 Document Formetting OFAD-112
3 Word Processing App. | OFAD-110
3 Business Mathematics BSAD-107
2 Business Machines BSAD-106
3 Business English OFAD-206

COMPUTER SCIENCE

Degree: Associate in Science-35 hours of General
Education

Thistransfer programisfor those seeking abaccal aureate degree
in computer science. *If the student plans a business emphasisin
computer science, the starred courses should be taken.

Credit CourseTitle Course No.
3 Introduction to Management Information
Systems CSCI-101
3 Introduction to Microcomputer
Software CSCI-1103
(Specific software will be identified by a following
|etter)
3 Introduction to Programming CSCI-102
3 Keyboarding CSCI-100
3 Programming in BASIC CSCI-103
3 Programming in COBOL CSCI-106
3 Programming in PASCAL  CSCI-105
3 Programming in C CSCI-108
3 *Accounting | ACCT-102
3 *Accounting |1 ACCT-103
3 *Economics. Macro ECON-111
3 *Economics. Micro ECON-112

Toachieveanemphasisincomputer networking, studentsshould
enroll in Microsoft Certified Systems Engineer (MCSE) courses.
These course must be completed in order to take the MCSE certifi-
cation exams from Microsoft. (Check with an advisor asto current
course offerings.)

Microsoft Certified Systems Engineer

Contact the Business & Economics Division for current course
listings.
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COMPUTER SCIENCE

Degree: Associate in Applied Science-18 hours of General
Education

This computer science program prepares the student for entry
into the businessworld with amajor emphasisin computer science.
In addition to the courses recommended for the Associatein Science
degree in Computer Science, the following courses are suggested.

Credit CourseTitle Course No.

3 Introduction to Business BSAD-101

3 Advanced Programming CSsCl-107

6 Electives Consult with adviser

BUSINESSSYSTEM S, NETWORKING, AND
TELECOMMUNICATIONS

Degree: Associate in Applied Science-18 hours of General
Education

A two-year computer science business sytems, networking and
telecommunicationsprogram to preparethe student for entry into the
networking field. In addition to the general education courses
requiredciate in applied science degree, the following courses are
recommended:

Computer Science Emphasis

Credit CourseTitle Course No.
3 Keyboarding (as needed) CSCI-100
3 Introduction to Micorcomputer

Software CSCI-110
3 Introduction to Management

Information Systems CSCl-101
3 Introduction to Programming CSCI-102
3t09  Programming Languages

Visua Basic CSCI-103

COBOL CSCI-105

PASCAL CSCI-106

C++ CSClI-108
3to6  Advanced Programming CSClI-107

Java

HTML

Microsoft Certified Systems Engineer
Contact the Business & Economics Division for current course
listings.

BUSINESSEDUCATION—General Business

Degree: Associate in Science-35 hours of General
Education

Thistransfer programisfor those seeking abaccal aureate degree
in business education and planning to enter the teaching profession.
Students entering this program should have an advisor in both
Business and Education.

Credit CourseTitle Course No.
3 Introduction to Business BSAD-101
3 Accounting | ACCT-102
3 Accounting |1 ACCT-103
3 Document Formatting OFAD-112
3 Document Production OFAD-207
3 Economics: Macro ECON-111
3 Economics: Micro ECON-112

3 Introduction to
Microcomputer Software CSCI-1103
(Specific software will be identified by a following

letter)
3 Human Growth & Develop. EDUC-110
3 Foundations of Education EDUC-105

1-3 Observation EDUC-106

BUSINESSEDUCATION - Office Education Emphasis

Degree: Associate in Science-35 hours of General
Education

Thistransfer programisfor those seeking abaccal aureate degree
in business education and planning to enter the teaching profession.
Students entering this program should have an advisor in both
Businessand Education. Inadditionto the coursesrecommended for
the Associate in Science degree for Business Education—General,
the following Business courses are suggested.

Credit CourseTitle Course No.
3 Word Processing

Applications | OFAD-110
2 Word Processing

Applications| OFAD-111
ECONOMICS

Degree: Associatein Science-35hour sof General Education
Thistransfer programisfor those seeking abaccal aureate degree
in economics.

Credit CourseTitle Course No.
3 Economics: Macro ECON-111
3 Economics: Micro ECON-112
3 American Economic History ECON-113
3 Accounting | ACCT-102
3 Accounting |1 ACCT-103
3 BusinessLaw | BSAD-104
3 BusinessLaw Il BSAD-105
3 Introduction to Microcomputer

Software CSCI1-103

(Specific software will be identified by a following
| etter)

PRE-LAW - Business Emphasis

Degree: Associate in Science-35 hours of General
Education

This is a transfer program for those seeking a baccalaureate
degreeinlaw. Studentsentering thisprogram should havean advisor
in both Business and Fine Arts and/or Social Science.

Credit CourseTitle Course No.
3 Introduction to Business BSAD-101
3 Economics: Macro ECON-111
3 Economics. Micro ECON-112
3 BusinessLaw | BSAD-104
3 Business Law |1 BSAD-105
3 Accounting | ACCT-102
3 Accounting |1 ACCT-103
3 Introduction to Microcomputer

Software CSCI-1103

(Specific software will be identified by afollowing letter)
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MID-MANAGEMENT

Degree: Associate in Applied Science-18 hours of General
Education

Thisprogram isfor those planning to begin their career immedi-
ately following the completion of studies at the community college.
A certificate may also be obtained.

Credit CourseTitle Course No.
3 Management BSAD-122
3 Small Business Management BSAD-212
3 Retailing BSAD-125
3 Salesmanship BSAD-124
3 Marketing BSAD-123
3 Advertising BSAD-120
3 Genera Accounting OR ACCT-101
3 Accounting | ACCT-102
3 Introduction to Business BSAD-101
3 BusinessLaw | BSAD-104
3 Keyboarding OR CSCI-100
3 Introduction to Microcomputer

Software CSCI-1103

(Specific software will be identified by a following
letter)

3 Desktop Publishing MIDM-105

1-4 Mid-Management
Internship Conference  MIDM-101,102,201,202
312 Mid-Management
Field Study MIDM-103,104,203,204
ADVERTISING AND DISPLAY
Degree: Associate in Applied Science-18 hours of General
Education
This program is for those desiring to specidize in the area of
merchandise and service promotion. In addition to the courses
recommended for the Associate of Applied Sciencedegreefor Mid-
Management, the following courses are suggested. Students enter-
ing this program should have an advisor in both Business and Fine
Arts.

Credit CourseTitle Course No.
3 Mediain Free Society JRNL-110

3 Photography | PHOT-120
3 Strategies in Entrepreneurship  MIDM-222
3 Document Formetting OFAD-112
3 Oil Painting | ARTS-107

3 Oil Painting I ARTS-108
3 Drawing | ARTS-101
3 Drawing Il ARTS-102
3 Design ARTS-124
3 Layout and Design ARTS-127
3 Commercial Design ARTS-128

HOTEL AND RESTAURANT MANAGEMENT

Degree: Associate in Science-35 hours of General
Education

Thistransfer programisfor those seeking abaccal aureate degree
in hotel and restaurant management. Students entering this program
should have an advisor in both Business and Socia Science.

Credit CourseTitle Course No.
3 Accounting | ACCT-102
3 Accounting 1 ACCT-103
3 Economics: Macro ECON-111

3 Economics: Micro ECON-112
3 Introduction to
Microcomputer Software CSCI-1103

(Specific software will be identified by afollowing
letter)

Basic Nutrition
Meal Planning
Human Growth & Develop. EDUC-110

3 HMEC-115
3
3
Suggested General Education Cour ses:
5
5
3
3

HMEC-110

General Chemistry CHEM-105
Biology BIOL-105
SOCI-102
GEOG-101

Saciology
World Geography

RESTAURANT ADMINISTRATION
(Food Service M anagement)

Degree: Associate in Applied Science-18 hours of General
Education

Thisprogramisfor studentsinterestedinimmedi ate employment
in the restaurant industry upon completion of studies. In addition to
the courses recommended for the Associate in Science degree for
Hotel and Restaurant Management, the following courses are sug-
gested:

Credit CourseTitle Course No.
3 Introduction to Business BSAD-101
3 BusinessLaw | BSAD-104
3 Management BSAD-122
3 Advertising BSAD-120
3 Marketing BSAD-123
3 Personnel Management | BSAD-210
3 Personnel Management |1 BSAD-211
3 Small Business Management BSAD-212
3 Strategiesin
Entrepreneurship MIDM-222
1-4 Mid-Management Internship
Conference MIDM-101,102,201,202
312 Mid-Management
Field Study MIDM-103,104,203,204
2 First Aid HPER-109

OFFICE ADMINISTRATION

Degree: Associate in Science-35 hours of General Education
Thisisatransfer program for those seeking a baccalaureate degree
in office administration.

Credit CourseTitle Course No.
3 Document Formatting OFAD-112
3 Document Production OFAD-207
3 Records Management OFAD-108
3 Word Processing App. | OFAD-110
2 Word Processing App. |1 OFAD-111
3 Accounting | ACCT-102
3 Accounting 1 ACCT-103
2 Business Machines BSAD-106
3 Secretaria Practice OFAD-109
3 Introduction to

Microcomputer Software CSCI-1103
(Specific software will be identified by afollowing letter)
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OFFICE ADMINISTRATION

Degree: Associate in Applied Science-18 hours of General
Education

A program for those students seeking immediate office employ-
ment following completion of studies. In addition to the courses
recommended for the A ssociateof Sciencedegreefor OfficeAdmin-
istration, the following courses are suggested. In addition, students
may select courses related to either the Medical or Legal emphases
below.

Credit CourseTitle Course No.
3 Introduction to Management Information
Systems CSCI-101
3 Business English OFAD-206
2 Machine Transcription OFAD-203

Medical Office Secretary Emphasis

Degree: Associate in Applied Science-18 hours of General
Education

Thisprogramisfor those planning towork inamedical office. In
addition to the courses recommended for the Associate of Science
degree for Office Administration, the following courses are sug-
gested.

Credit CourseTitle Course No.
3 Introduction to Management Information
Systems CSCI-101

Business English OFAD-206

Medica Terminology EMIC-104

Medical Transcription OFAD-204

ggested General Education Cour ses:
English | ENGL-101
Anatomy & Physiology | BIOL-211
Anatomy & Physiology Il BIOL-212

U'lcnoog)moom

L egal Office Secretary Emphasis

Degree: Associate in Applied Science-18 hours of General
Education

Thisis program is for those planning to work in alega office. In
addition to the courses recommended for the Associate in Science
degree for Office Administration, the following courses are sug-
gested.

Credit CourseTitle Course No.
3 Introduction to Management Information
Systems CSCI-101
3 Business Law | BSAD-104
3 BusinessLaw Il BSAD-105
3 Business English OFAD-206
2 Lega Transcription OFAD-205

CERTIFICATE IN OFFICE EDUCATION

Certificate Program

This program combines both classroom activities and actua
work experiencefor those planning to begin their careersin thefield
immediately following completion of studies at the community
college. General Education coreis not required for this program. A
total of 41 hoursisrequiredto obtainthecertificate. Studentsenrolled
inthecertificate program arerequired tojoin Business Professional s
of America

Coursesrequired for certification:

Credit CourseTitle Course No.
3 Document Formatting OFAD-112
3 Document Production OFAD-207
3 Word Processing App. | OFAD-110
3 Records Management OFAD-108
2 Business Machines BSAD-106
3 Secretaria Practice OFAD-109
3 Business English OFAD-206
1 L eadership Development BSAD-134
1 Office Education Conference OFAD-120
3 Secretarial Field Study | OR  OFAD-124

Secretarial Field Study 11 OFAD-125
3 General Accounting OR ACCT-101

Accounting | ACCT-102
3 Introduction to

Microcomputer Software CSCI-1103

(Specific software will be identified by a following
letter)

Recommended Business Electives

Credit CourseTitle Course No.
3 Accounting | ACCT-102
3 Accounting 1 ACCT-103
2 Word Processing App. |1 OFAD-111
3 BusinessLaw | BSAD-104
2 Medical Transcription OFAD-204
2 Lega Transcription OFAD-205
2 Machine Transcription OFAD-203

AMERICAN MANAGEMENT ASSOCIATION
EXTENSION INSTITUTE

Garden City Community College, in cooperation with American
Management A ssociation, providescoursesthat will enhancethejob
skills of those currently employed. Students successfully complet-
ing acertificate program will be recognized at aspecia presentation
in the spring each year.

AMA CERTIFICATE INMANAGEMENT

To obtain the Certificate in Management, aminimum of Six one-
credit hour coursesshall beselected fromthelist of AMA Certificate
in Management courses. Six of the following courses must be
successfully completed.

Credit CourseTitle Course No.
1 Fundamentals of Finance and Accounting for
Non-financial Managers AMAM-101

1 First-Line Supervision AMAM-102
1 A Manager’'s Guideto

Human Behavior AMAM-103
1 Communication Skills for

Managers AMAM-104
1 What Managers Do AMAM-105
1 Managing and

Resolving Conflict AMAM-106
1 How to Build

High-Performance Teams AMAM-107
1 Leadership Skillsfor

Managers AMAM-108
1 Write to the Point! How to Sharpen Y our

Business Writing Skills  AMAM-109
1 Getting Assertive AMAM-110
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1 Taking Control with

Time Management AMAM-111
1 Keeping Score: The Basics of Accounting

for Managers AMAM-112
1 Getting More Done

Through Delegation AMAM-113
1 Fundamentals of Marketing:

From Product to Profit AMAM-114
1 Fundamentals of Human

Resources AMAM-115
1 Women in Management: Developing the

Skills That Work AMAM-116
1 Achieving the Competitive Edge with

Customer Service AMAM-117
1 How to Read & Interpret Financia

Statements AMAM-118
1 Using Math asa

Business Tool AMAM-119

Proofreading Course AMAA-101

1 How to Build Memory Skills AMAA-102
1 Word Power: How to Build
Y our Vocabulary AMAA-103
1 Fundamentals of Business
Writing AMAA-104
ACCOUNTING
General Accounting ACCT-101 3 hours

Thisintroductory course in accounting includes the basic struc-
ture of accounting through the accounting cycle, merchandisetrans-
actions, inventory systems, special journalsand subsidiary ledgers.

Accounting | ACCT-102 3 hours

Prerequisite: General Accounting, one year of high school ac-
counting, or the permission of the instructor. Accounting | is a
continuation of the study of accounting principles presented in
General Accounting and examines the Balance Sheet accountswith
particular emphasis on controlling the assets and liabilities of a
business. The use of the bank reconciliation, discounting of notes,
computationof inventory and depreciationaswell ashow theseitems
can be used to control the business assetsis aso addressed. Short-
termliabilitiessuch asthe payroll liabilities, contingent ligbilitiesand
other current liabilitiesarestudied aswell asdifferencesinthecapital
structure of a Sole Proprietorship and a Partnership. The business
financia reports(Bal ance Sheet, Income Statement, and Statement of
Owners Equity) are also analyzed to see how achangein one of the
reportswill affect the others. Both Accounting | and Accounting 1
are required for students transferring to a four-year institution.

Accounting |1 ACCT-103 3 hours

Prerequisite: Accounting . Accounting Il isacoursedesigned to
givestudentsan opportunity to continuetheir study of theaccounting
principles asthey apply to business. Particular attention isgiven to
accounting asit appliesto corporations. Included in Accounting |1
are, opening the corporation books, issuanceof stock, distribution of
earnings, buying and selling stocks and bonds, cash flows, and
introduction to job and process cost accounting. Both Accounting |
and Accounting Il are required for students transferring to a four-
year ingtitution.

Computer ApplicationsIn Accounting
ACCT-104 2 hours
Prerequisite: Accounting | or permission of instructor. This
course includes hands-on experience on the persona computer
utilizing basic accounting theory with machine applications. Stu-
dents will integrate use of the electronic spreadshest.

Income Tax: Individual Planning and M anagement
ACCT-106 1 hour
Thiscourseexaminesthefederal incometax system asappliedto
individuals. Planning, management, record keeping, tax schedules,
and related topics will be included. Long-range planning for tax
purposes will be stressed.

Fundamentals of Tax Preparation |
ACCT-107 2 hours
Thisbeginning course provides astudent with knowledge of the
basics of income tax return preparation. Students will have a
working knowledge of income tax preparation and the forms re-
quired.

Certified Bookkeeper Examination Review
ACCT-108 5hours
Certified Bookkeeper Examination Review isacourse designed
to prepare studentsin accounting and thoseworking in bookkeeping
positionsto take the Certified Bookkeeper examination. Thecourse
will hel p prepare them for new or enhanced careers in bookkeeping
and accounting.  The five 1-credit hour modules cover Adjusting
Entries, Correction of Accounting Errors, Payroll, Depreciation, and
Merchandise Inventory.

Cost Accounting ACCT-201 3 hours
Prerequisite: Accounting I1. Thiscourseincludes accounting for
manuf acturing operations, theory and practiceof recording, summa-
rizing, analyzing and interpreting costs incurred in production and
distribution of goods and services as found in Job Order, Process,
and Standard systems of accounting. Extensive use is made of
spreadsheets and numerous computerized assignments.

Managerial Accounting ACCT-202 3 hours

Prerequisite: Accounting I1. Managerial Accounting isacourse
designed to give students an opportunity to increase their under-
standing of the role of accounting as it applies to information
requirementsfor management. Studentswill gain knowledgein the
basi csof cost accounting princi plesand how cost accounting applies
to management of an organization. Studentswill alsolearnterminol-
ogy, journalizing, analyzing source documents, and financia state-
ments as they apply to cost systems. Managerial Accounting also
includes the study of budgeting for cash, inventory control, and
capital expendituresfor plant assets. Emphasisis placed on the use
of accountinginformation systemsto obtai ninformation required by
the manageria functions: planning, controlling, and decision mak-
ing. Controlling both routine and non-routine operations, policy
making, long range planning, eval uating inventory, and determining
income are al so topics covered by the course. In addition, statement
andysis, cash and fund flows, cost behavior, estimation and analysis
areasocovered. Thegraphicapproach, thehigh-low method and least
sguares method, techniques used for fitting aline to data, are covered
aswell asthe preparation of amaster budget and supporting budgets.
Cost accounting systemsstudiedincludethejob cost, processcost, and
standard cost systems.
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Fundamentals of Tax Preparation 11
ACCT-204 2 hours
Prerequiste: Fundamentalsof Tax Preparation|. Thiscourseis
acontinuation of Fundamentals of Tax Preparation |. Studentswill
further develop their skills involving preparation of income tax
formsand the many regul ations and changesinvolving thetax code.

AMA CERTIFICATE IN MANAGEMENT
Fundamentals of Finance and Accounting for

Non-financial Managers AMAM-101 1 hour

This AMA course teaches a student how to read and interpret
financial statements; cal cul atereturnson sales, grossmargin percent-
ages, and return on assets; get a working knowledge of everyday
financial data, terms and tools; and develop business plans and
proposed budgets with solid financial facts and analyses.

First-Line Supervision AMAM-102 1 hour

ThisAMA coursegivesastudent thebasic skillsandtechniques
needed to handle asupervisory job and get the results management
expects.

A Manager’s Guide to Human Behavior
AMAM-103 1 hour
This AMA course helps a student interact successfully with
others: bosses, peers, subordinates, and clients. It presentsinsights
and techniques to inspire employees to higher performance and
maximize your positive working relationships.

Communication Skillsfor Managers
AMAM-104 1 hour
ThisAMA coursehel psastudent master thetechniquesof public
speaking, express ideas in writing, understand and use body lan-
guage, and evauate listening habits.

What Managers Do AMAM-105 1 hour

ThisAMA course offersapractical skills-building program that
concentrates on the functions that most often determine success in
management. Studentswill learnto analyzeajob, break it downinto
itsfunctional components, spot weaknessesand determinetheaction
to correct weaknesses.

Managing and Resolving Conflict AMAM-106 1 hour

This AMA course identifies the strategies, tactics, and insights
needed to be firmly in control of tough conflict situations. Thisisa
results-oriented coursedesigned specifically for shirt-deevemanag-
ers.

How to Build High-Performance Teams
AMAM-107 1 hour
This AMA course shows how to build and manage teams that
live up to their promise of higher productivity and greater problem
solving ability. It focuses on the how-to keys of team-building:
finding the right team members, empowering them to make deci-
sions, and evaluating their performance.

Leadership Skillsfor Managers AMAM-108 1 hour

This AMA course identifies the what, where, why, when and
how of on-the-job leadership. A person can learn to be aleader by
understanding what motivates people, by learning how to plan,
manage, and communicate effectively, and by developing a consis-
tent personal leadership stylethat fitsboth the manager and thework
environment.

Writeto the Point! How to Sharpen
Your Business Writing Skills  AMAM-109 1 hour
This AMA course gives the student guidelines, techniques, and
exercises to improve the writing of memos, reports, and proposals
that command attention and thedesired results. Thiscoursesfocuses
on the skills needed every day.

Getting Assertive AMAM-110 1 hour
ThisAMA course givesthe student the skills needed to be more
assertive, both on the job and in persona life. The tactics and
techniquesprovidedwill helpimproveastudent’ sability todeal with
confrontations decisively, yet diplomatically, cope more effectively
with stress and tension, say “no” to unfair demands, and more.

Taking Control with Time Management
AMAM-111 1 hour
ThisAMA course outlines basi c time management strategiesfor
increasing profits, productivity, and chances of career success. The
courses shows how to cal culate ameaningful time audit, the uses of
the SMART system for setting persona and career goals, the
effective use of delegation, and proven timesaving techniques.

K eeping Score: The Basics of Accounting for Manager s
AMAM-112 1 hour
ThisAMA courseprovidesanon technical approachto account-
ing. Whilethebasic mechanicsof accounting arefully explained, the
emphasisis on showing how to interpret financial information and
usethisinformationto makebetter businessdecisions. A studentwill
learn how to interpret financial statements, compute depreciation,
and calculate cash inflows and outflows.

Getting More Done Through Delegation
AMAM-113 1 hour
This AMA course helps answer the questions of what to del-
egate?, how to delegate? and to whom to delegate? This course will
show a student how to delegate but still achieve goas while reduc-
ing the stress of doing too much.

Fundamentals of Marketing: From Product to Profit
AMAM-114 1 hour
This AMA course cuts through the jargon and gets right to the
techniquesand skillsneeded to sell productsand servicesat aprofit.
The course will identify how to target a marketing segment and
determinebuyer behavior, develop new product strategiesand create
opportunitiesfor old products, evaluate market research techniques,
and gather useful marketing information.

Fundamentals of Human Resour ces
AMAM-115 1 hour
This AMA course serves as a guide to the productive manage-
ment of human resources including ideas, insights, and techniques
that a human resources manager can put to use immediately. A
student will learn how to devel op an effective human resource plan
for a company based on the needs of the organization.
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Women in Management: Developing the Skills That Work
AMAM-116 1 hour
ThisAMA course shows how to build on aperson’s best traits
in order to get the job done more efficiently and to move ahead in a
career. This course, especialy designed for women, helps develop
the understanding, the attitudes, and skills needed for management
SUCCESS.

Achieving the Competitive Edge With
Customer Service AMAM-117 1 hour
This course helps a student organize and manage a proactive
customer service function. It will help the student develop the skills
to turn an organization’ s customer service function into aprofitable
and strong marketing tool that isableto determine customer need and
satisfaction and handle customer requests.

How to Read & Interpret Financial Statements
AMAM-118 1 hour
This course explains what information is contained in different
financial reports, what analysesuserscan apply tobring outinforma:
tion, and how to relate information to the overal hedth of the
business. Topics covered include reading income statements, state-
ments of cash flows from a management perspective, and reading
and interpreting balance sheets.

Using Math AsA BusinessTool AMAM-119 1 hour

Thiscourseaidsthe student in applying necessary math concepts
and methods often used in the process of business accounting and
finance. Instructionwill provideskill at applying mathin day-to-day
business assignments.

BUSINESSADMINISTRATION

Introduction to Business BSAD-101 3 hours
This business course surveys the marketing, management, fi-

nanceand producti on departmentsof abigbusinessoperationaswell

as the ownership and management of a small business.

Business Communications BSAD-102 3 hours

Prerequisite: Completion of English | and proficiency in typing.
This course includes theory, psychology, and practice of the busi-
ness letter. Included will be composition of sales, credit, collection,
inquiry, and application letters.

BusinessLaw | BSAD-104 3 hours

This course includes the legal environment of business, law of
contracts, sales, and law of agency and employment. Emphasis is
placed on analysis and problem solving in these areas.

BusinessLaw || BSAD-105 3 hours

Prerequisite: Business Law |. This courseisastudy of partner-
ships, corporations, debtor and creditor relations, commercial paper,
and regulation of business property. Emphasisisplaced on analysis
and problem solving in these areas.

Business M achines BSAD-106 2 hours

This is an eectronic calculator course incorporating the touch
system and special function keys in solving business problems.
Calculatorssimilar to thosefound inthebusinessofficewill beused.

Business Mathematics BSAD-107 3 hours
Business mathematicsisaone-semester course emphasizing the
concepts of mathematics for both business and personal use. Se-
lected topicsin financial mathematicsare chosen to provide students
with aninsight into the understanding of businesstransactions. The
development of arithmetic skills and knowledge related to buying
and salling merchandise; payroll preparation; investmentsand bank-
ing areemphasized. Although thiscourseisuseful for studentswho
expect to take accounting, it is not a prerequisite or requirement.

Advertising BSAD-120 3 hours

This course is a study of modern advertising principles and
practices, ethics, selection of media, copy/layout techniques, con-
sumer psychology, applications and occupations. Advertising is
studied from the viewpoint of both seller and consumer.

Insurance BSAD-121 3 hours

This course includes managing risk for afamily and managing
risk for abusiness, and the principal types of insurance available to
solvetherisk needs. BusinessL aw isdesirablebut not aprerequisite.

M anagement BSAD-122 3 hours

Fundamental principles and techniques of management of busi-
ness activities are covered in thiscourse. The courseisdesigned to
provide a basic understanding of administrative problems through
the study of the functions of management. Organizing, planning,
directing, and controlling, the four functions of management, are
studiedindetail. Thestudy of management encompassesagreat desl
of territory, both conceptually and geographically. Therefore, itis
important for those beginning introduced to thefield to havereliable
guidepoststo helpthemmakesenseofitall. Fivemajor themesguide
the study of management. Thesethemesincludean overridingfocus
on change, an emphasis on skill development, an emphasis on
globalization, an emphasis on diversity and an emphasis on ethics.

Marketing BSAD-123 3 hours

This course surveys the distribution and flow of goods and
servicesfrom producersand sellersto consumersand buyersaswill
as the movement of commodities through various marketing chan-
nels. Marketing isthe study of the process of creating, distributing,
promoting, and pricing goods, services, and ideas to facilitate
satisfying exchange relationships with customers in a dynamic
environment. Mgjor areas of study involve marketing and its environ-
ment, buyer behavior and target market selection, product decisions,
distribution decisions, promotion decisions, pricing decisionsand the
implementation and effect of electronic marketing.

Salesmanship BSAD-124 3 hours

Modern salesmanship principles and practices are discussed.
Opportunities for sales, traits required for success in the field, the
sdlling process, and the function of sales management are included.

Retailing BSAD-125 3 hours

This course examines basic practices used in retailing today.
Retail management emphasizes the analysis of practical retail prob-
lems.
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Business Field Study | BSAD-126 3 hours

Prerequisite: Consent of the Business and Economics Division
Director. This course gives actual work experience at an approved
training station under faculty supervision for those students major-
inginbusiness. Therearerequired periodic meetingswith thefaculty
supervisor aswell asoutsidetraining assignments. A minimumof 15
hours per week in on-the-job employment. Normally thiscourseis
not transferable. This course is taught by arrangement.

Business Field Study 11 BSAD-127 3 hours

Prerequisite: Consent of the Business and Economics Division
Director. This course gives actual work experience at an approved
training station under faculty supervision for those students major-
inginbusiness. Therearerequired periodic meetingswith thefaculty
supervisor aswell asoutsidetrai ning assignments. A minimumof 15
hours per week in on-the-job employment. Normally thiscourseis
not transferable. This course is taught by arrangement.

Consumer Finance BSAD-130 3 hours

This course surveys various topics that are of personal value.
Personal money management, consumer credit, housing, transporta
tion, food, clothing, insurance, savings, and consumer protectionare
included. Consumer Finance is a course designed to provide the
background for further studies or assist the student as they embark
upon a job career. In this course the student is exposed to the
definition of Consumer Finance and why it is useful in the many
aspects of every day life. In addition the student will study some
techniques they can use in setting and obtaining their persona
financia goas. Thecourse consistsof three hourslecture/recitation
per week.

Money and Banking BSAD-131 3 hours

This American Insitute of Banking (A1B) course emphasizeson
such problems as economic stabilization, types of spending, therole
of gold, limitationsof central bank control, government fisca policy,
balance of payments, foreign exchange and their repercussions on
the banking industry in affecting yield curves and the structuring of
portfolios.

Principles of Bank Operation BSAD-132 3 hours

This American Ingtitue of Banking course provides beginners
and newcomersin the banking field a broad overview of the nature
of convenience banking activities. Thewhat and why of banking are
stressed rather than the how, or the specific techniques by which the
objectives are reached.

Business Financial Management BSAD-133 3 hours
Thisisastudy of thefinancial management of business. Financial
records and regulations for businesses will be discussed.

L eader ship Development BSAD-134 1 hour

This course provides instruction and hands-on experience in
leadershipandcivicevents. It also promotesBusinessProfessionals
of Americathroughinvolvementinlocal, state, and national activities
which develop leadership skills such as communication, decision
solving, parliamentary procedures, and teesmwork. Membershipin
Business Professionals of America is required for any student
wishing to compete on state and national levelsbut isnot requiredin
order to bein this class.

Real Estate BSAD-202 3 hours

Therightsof property ownership, the papersof transfer of those
rights, operating ared estateofficeand sellingreal estatearecovered.
Business Law is desirable but not a prerequisite.

Real Estate Law BSAD-203 3 hours

Thebasiclawsof real estateingeneral arestudied. Representative
areasare present possessory estates, futureinterests, co-ownership,
rights in the land of another, title to land, landlord- tenant law,
fixtures, zoning, eminent domain, lateral and subjacent support,
condominiums, cooperatures, and townhouses.

Personnel M anagement | BSAD-210 3 hours

Thisclasshel psto devel op philosophy and policy considerations
that are basic in sound personnel programs with the positive and
preventive aspects stressed. Discussion is centered on practical
application of personnel supervision practices.

Personnel Management 11 BSAD-211 3 hours

Prerequisite: Personnel Management |. Emphasisisplacedonthe
individual and the human nature of the organization. The objective
will be to bring the individual and the organization to a better
understanding of each other.

Small Business M anagement BSAD-212 3 hours

This course examines of the role of small businessesin today’s
economy which will aid the student in preparation for business
ownership and to aid in present ownership of abusiness. Strategies,
objectives, dangers, management, relations, purchases, finances,
legalities, locations, facilities, budgets, risk, inventories, laws and
regulations of small business ownership are studied.

Bank Teller Operations| BSAD-213 2 hours

Bank Teller Operations | is designed for students wanting to
embark onacareer inthefinancia industry. Thiscoursewill include
the role of the teller, primary and secondary teller functions, bank
security, and customer service. After completing Bank Teller Opera-
tions I, students will have many of the skills necessary to be
successful in a bank teller career. Bank Teller Operations | is an
American Institute of Banking approved course.

Bank Teller Operations|| BSAD-214 1 hour

Bank Teller Operations |1 is designed to help newly promoted
senior tellers adapt to the demands of senior teller responsibilities.
Studentswill participate in lectures, role play, group and individual
activities, and case studiesto practice the skill they will need on the
job. Studentswill aso be encouraged to add information about their
own banks' policies and procedures. After completing Bank Teller
Operations 1, students will have many of the skills necessary to be
successful in a bank teller career. Bank Teller Operations Il is an
American Ingtitute of Banking-approved course.

COMPUTER SCIENCE

Keyboarding CSCI-100 3 hours
Keyboarding is designed for students desiring to develop a

touch-typing competency on a computer keyboard. Students will

learnto operate the standard a pha-numeric keyboard and the 10-key

pad using thetouch system. K eyboarding will include completion of

reports, table design, and the development of speed.
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Introduction to Management I nformation Systems
CSClI-101 3 hours
Introduction to Management Information Systems is an intro-
ductory class that assists studentsin learning about computers and
how they work. Topicsrangefromhow toturnonacomputer tohow
to write a program. These topics include an overview of how
computers are used today and how the system unit works with the
peripheral units of a computer to produce the desired information.
Also addressed are issues on how data is stored, communications
and networks, the Internet and the worldwide web, operating sys-
tems and system software, and information system development.
Security, privacy, and ethicsissues aswell as multimedia consider-
ations, program development and program languages are also con-
sidered. The classincludes detailed discussions of computer logic,
data flow, number systems, memory, and data representation in
memory. Theclassistaught asbothalectureand hands-onclasswith
extensive use of transparencies, presentation software, interactive
laboratory assignments and simulations, and sample devices to
illustrate pointsin class.

Introduction to Programming CSCI-102 3 hours

This course is recommended for computer science majors. It
covers the basic logic required to design and develop good logical
computer programs. Course topicsinclude hardware and software
configurations as well as the concepts of program logic, top down
design, and structured programs. May be taken con-currently with
Introduction to Management Information Systems. The coursewill
require three hours lecture/demonstration per week.

Programmingin BASIC (Visual) CSCI-103 3 hours

Prerequisite: Introduction to Programming or permission of
instructor. Thisisan entry level programming courseinthe BASIC
language. The class provides students with hands-on experience
with acomputer system. Topicsinclude computer arithmetic, trans-
fer and logic instructions and an introduction to file design.

Programming in PASCAL CSCI-105 3 hours
Prerequisite: Introduction to Programming or permission of

instructor. Classistaught hands-on with particular emphasisonthe

modular design of PASCAL and its extensive variable structure.

Programmingin COBOL CSCI-106 3 hours

Prerequisite: Introduction to Programming or permission of
instructor. Thisisan entry level programming courseinthe COBOL
language. Class is taught hands-on with particular emphasis on the
filestructure of COBOL that makesit uniquely fitted to the business
environment. This courseis recommended for studentsin business
and related fields.

Advanced Programming CSCl-107 3 hours

Prerequisite: One of the entry level programming courses or
permission of instructor. This course covers disk file structure,
creation, and management. Emphasisis placed on logic methods of
datafileuse. Topicsinclude utility programs, and filetypeswithina
specific language. This course may be repeated as computer lan-
guages change. The language used may be one of the following:
BASIC, PASCAL, COBOL, C++, HTML, JAVA, and others as
need arises.

Programmingin C ++ CSCl-108 3 hours
This course studies problem solving tools and techniques, pro-
gram design, and syntax and semantics of programming languages
using C. Emphasis is placed on structured programming using the
following control structures. sequence, repetition, and selection. Stu-
dentswill be introduced to the C editor, debugger, and compiler.

Desktop Publishing CSCI-109 3 hours

This beginning course in desktop publishing is a hands-on
computer course. Layout, balance, pagination, graphics, fonts, and
other desktop elementswill bestudied. Special techniqueswithinthe
software used will be explored.

Introduction to Microcomputer Software
CSCI-110 3 hours
Prerequisite: Typing ability or permission of instructor. This
course is lecture based and emphasizes hands-on experience in
workingwith computer software. Word processing, € ectronic spread-
sheet, database management, and other software may be used. This
course may be repeated for additional credit as software used will
vary.

Comprehensive Word Processing Concepts
CsSCl-112 3hours
Prerequisite: Successful completion of one of the following
courses: Introduction to Microcomputer Software; Microcomputer
Applications I: WordPerfect; Word Processing Applications |, or
permission of theinstructor. This courseisafollow-up coursefor a
student that has completed an introductory class in WordPerfect or
who has aworking knowledge of the basics of WordPerfect. After
abrief review of WordPerfect basics, thiscourseisdesigned to give
the student an understanding of WordPerfect through the more
complex capabilities of the WordPerfect software.

DOS Operating Systems CSCI-131  1to3hours

This course provides an introduction to two software operating
systems: (1) DOS (2) Windows. Students will use both class time
and lab time to receive hands-on experience for software packages.
Other systems will be studied as time permits.

Microsoft Networking Essentials  CSCI-150 3 hours

This course serves as a genera introduction for students to
acquire afoundation in current network technologies for local area
networks (LANS), wide area networks (WANS), and the Internet.
The course provides an introduction to the hardware, software,
terminology, components, design, and connections of anetwork, as
well asthetopologies and protocolsfor LANS. It covers LAN-user
concepts and the basic functions of system administration and
operation. Thisthree-credit course uses a combination of lectures,
demonstrations, discussions, and hands-on labs.

Microsoft Windows NT Network Administration
CSCl-151 3 hours
This course provides you with the knowledge and skills neces-
sary to perform post-install ation and day-to-day administrativetasks
in single-domain and multiple-domain networks. In addition, this
course gives you the background to understand Microsoft courses
that cover detailed technical support of Windows NT 4.0 Worksta-
tion and Windows NT 4.0 Server.
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Microsoft Windows NT Technical Support
CSCI-152 3 hours

This course provides you with the knowledge, concepts, and
skills necessary to ingtall, configure, customize, and troubleshoot
Windows NT in asingle domain network. Y ou will also learn how
to integrate Windows NT and Novell NetWare networks. This
course will also provide you with the prerequisite knowledge and
skillsrequired for theMicrosoft WindowsNT Enterprise Technolo-
giesclass.

The courses al so providestheinformation necessary to passthe
Microsoft Certification exams 70-067, Implementing and Support-
ing Microsoft Windows NT Server 4.0, and 70-073, Implementing
and Supporting Microsoft Windows NT Workstation 4.0.

The course is intended for those who administer Microsoft
WindowsNT Serversand WindowsNT Workstationsor whoareon
the Microsoft Certified Systems Engineer Windows NT 4.0 track.

TCP/IP for Microsoft Windows NT
CSCI-153 3hours
This course provides students with the knowledge and skills
required to set up, configure, use, and support Transmission Control
Protocol/Internet Protocol (TCP/IP) on Microsoft® WindowsNT®
operating system version 4.0. This course a so helpsto prepare the
student to meet the certification requirementsto become aMicrosoft
Windows NT Certified Professiond. It is intended for those who
support or administer Microsoft Windows NT Server 4.0 and
WindowsNT Workstation 4.0 in aTCP/IP environment or who are
on the Microsoft Certified Systems Engineer Windows NT 4.0
track.

Microsoft Windows NT Server Enterprise Technologies
CSCl-154 3 hours

This course teaches strategies and tactics for implementing,
administering, and troubleshooting information systems that incor-
porate Windows NT Server version 4.0 in an enterprise computing
environment. An enterprise computing environment is typically a
heterogeneous WAN. It might include multiple serversand multiple
domains, and it might run sophisticated server applications.

This course also provides information that is necessary to pass
the Microsoft Certification Exam 70-068, I mplementing and Sup-
porting Microsoft® Windows NT® Server 4.0 in the Enterprise.

The course is intended for those who support or administer
Microsoft Windows NT Server 4.0 in an Enterprise and for those
who areontheMicrosoft Certified Systems Engineer WindowsNT
4.0 track.

Microsoft I nternet I nformation Server
CSCI-155 3 hours

This course provides you with the knowledge and skills neces-
sarytoinstall, configure, andimplement Microsoft Internet Informa-
tion Server (11S) version 4.0 on the Windows NT version 4.0
operating system.

The courses also provides the information necessary to passthe
Microsoft Certified Professiona exam, Implementing and Support-
ing Microsoft Internet Information Server 4.0.

The course is intended for those who administer Microsoft
Internet Information Server servers or who are on the Microsoft
Certified Systems Engineer Windows NT 4.0 track.

Microcomputer Applications| CSCI-210 1 hour

The course provides introductory - intermediate knowledge of
current business and industry recognized software for word pro-
cessing, spreadsheets, database, presentation, and operating systems
This hands-on, competency based course, offers individualized
instruction, in an open entry/open exit format.

Microcomputer Application 11 CSClI-211 1 hour

Prerequisite: Consent of instructor or prior computer software
applications course. The course provides advanced instruction in
selected software offered in Microcomputer Application I. This
hands-on, competency based course, offersindividualized instruc-
tion, inan open entry/open exit format with year-round, daytime and
evening enrollment available.

Designing a Secure Microsoft Windows 2000 Networ k
BSNT-150 (MCN-2150) 3 hours
Prerequisites; Working knowledge of Windows 2000 Directory
Services; Completion of BSNT155 (MCN1560), Upgrading Sup-
port Skillsfrom Microsoft WindowsNT 4.0to Microsoft Windows
2000; or, completion of BSNT154 (MCN2154), Implementing and
Administering Windows 2000 Directory Services; or equivalent
knowledge. This provides students with the knowledge and skills
necessary to design a security framework for small, medium, and
enterprise networks using Microsoft® Windows® 2000 technolo-
gies.

Microsoft Windows 2000 Network & Operating System
Essentials BSNT-151 (MCN-2151) 2 hours
Thiscourseisto provideindividua swho arenew to Microsoft®

Windows® 2000 with the knowledge necessary to understand and

identify the tasksinvolved in supporting Windows 2000 networks.

Thisis an introductory course designed to provide an overview of

networking concepts and how they are implemented in Windows

2000. This course will help the student prepare for the following

Microsoft Certified Professional Exam 70-210, Installing, Config-

uring, and Administering Microsoft Windows 2000 Professional

and Exam 70-215, Installing, Configuring, and Administering

Microsoft Windows 2000 Server.

Supporting Microsoft Windows 2000 Professional

and Server BSNT-152 (MCN-2152) 3 hours

Prerequisites: Successful completionof BSNT151 (MCN2151),
Microsoft Windows 2000 Network and Operating System Essen-
tias, or have equivalent knowledge. This course provides students
with the knowledge and skills necessary to install and configure
Microsoft® Windows® 2000 Professional on stand-al one comput-
ersand on client computersthat are part of aworkgroup or adomain.
In addition, thiscourse providesthe skillsand knowledge necessary
toinstall and configure Windows 2000 Server to create file, print,
and Terminal servers. It also provides studentswith the prerequisite
knowledge and skills required for course 2153, Implementing a
Network I nfrastructure Using Mi crosoft Window 2000. Thiscourse
will help the student prepare for the following Microsoft Certified
Professional Exam 70-210, Installing, Configuring, and Adminis-
tering Microsoft Windows 2000 Professional and Exam 70-215,
Ingtalling, Configuring, and Administering Microsoft Windows
2000 Server.
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Supporting a Network Infrastructure using

Microsoft Windows 2000 BSNT-153 (M CN-2153) 3 hours

Prerequisites:  Successful completion of BSNT-152 (MCN-
2152), Supporting Windows 2000 Professional and Server, or
equivaent skillsand knowledge. Thiscourseisfor new-to-product
support professionalswhowill beresponsiblefor installing, config-
uring, managing and supporting a network infrastructure that uses
the Microsoft® Windows® 2000 Server products. It also provides
students with the prerequisite knowledge and skills required for
course2154, Implementing and Administering Microsoft Windows
2000 Directory Services. This course will help the student prepare
for the following Microsoft Certified Professional Exam 20-216:
Implementing and Administering a Microsoft Windows 2000 Net-
work Infrastructure.

Implementing and Administering Microsoft Windows 2000
Directory Services BSNT-154 (MCN-2154) 3 hours
Prerequisites:. BSNT-151 (MCN-2151) Microsoft Windows

2000 Network and Operating System Essential's, or equivalent skills

and knowledge; and BSNT-152 (MCN-2152), Implementing

Microsoft Windows 2000 Professional and Server, or equivalent

knowledge and skills. This course is designed to provide students

with the knowledge and skills necessary to install, configure, and
administer Microsoft Windows 2000 Active Directory™ directory
services. The course aso focuses on implementing Group Policy
and performing the Group Policy—related tasks that are required to
centrally manage users and computers. This course will help the
student prepare for the following Microsoft Certified Professional

Exam 70-217, Implementing and Administering a Microsoft Win-

dows 2000 Directory Services Infrastructure.

Updating Support Skillsfrom Microsoft Windows NT 4.0 to
Microsoft Windows 2000 BSNT-155 (M CN-1560) 3 hours
Prerequisites: CSCI-151 (MCN-803) Administering Microsoft

Windows NT 4.0, or equivaent skills. This course is to provide

Microsoft® Windows NT® 4.0 support professionas with the

knowledge and skills necessary to support Microsoft Windows®

2000-based networks. This is a performance-based course, de-
signed around the job-related tasks a support professiona must

perform using new or modified features in the Windows 2000

operating system. This course will help the student prepare for the

following Microsoft Certified Professional Exam 70-240, Microsoft

Windows 2000 A ccel erated Exam for M CPs Certified on Microsoft

Windows NT 4.0.

Designing a Microsoft Windows 2000 Directory Services
Infrastructure BSNT-156 (MCN-1561) 2 hours
Prerequisites: BSNT-155 (MCN-1560), Updating Support

Skillsfrom Microsoft Windows NT® 4.0 to Microsoft Windows

2000, or equivalent knowledge and skills or BSNT-154 (MCN-

2154), Implementing and Administering Microsoft Windows 2000

Directory Services, or equivalent knowledgeand skills. Thiscourse

provides students with the knowledge and skills necessary to

design a Microsoft® Windows® 2000 directory services infra-
structurein an enterprisenetwork. Strategiesare presented to assist
the student in identifying the information technology needs of an
organization, and then designing an Active Directory™ structure
that meetsthose needs. Thiscoursewill help thestudent preparefor

the following Microsoft Certified Professional Exam 70-219,

Implementing and Administering a Microsoft Windows 2000

Directory Services Infrastructure.

Designing a Microsoft Windows 2000 Network Services
Infrastructure BSNT-157 (MCN-1562) 2 hours
Prerequisites: BSNT-155 (MCN-1560), Updating Support

Skills from Microsoft Windows NT® 4.0 to Microsoft Windows

2000 or BSNT-154 (MCN-2154), Implementing and Administer-

ing Windows 2000 Directory Services. This course provides

students with the information and skills needed to create a network-
ing servicesinfrastructure design that supportstherequired network
applications. Each modul e providesasol ution based on the needs of
the organization. Some Microsoft® Windows® 2000 network
solutions require a single technology, such as DHCP, to provide

Internet Protocol (IP) address configuration support. In other situa-

tions, several technology options exist, such as Open Shortest Path

First (OSPF), Routing Information Protocol (RIP), and Internet

Group Management Protocol (IGMP), to design an IP routing

scheme. This course will help the student prepare for the following

Microsoft Certified Professional Exam 70-221, Designing a

Microsoft Windows 2000 Network Infrastructure.

ECONOMICS

Economics: Macro ECON-111 3 hours
This courseis astudy of economic problems with emphasis on

aggregates. Particular attention will be given to general economic

problems, national income accounting, business cycles, money and

banking, international economics, and other aspectsof our economy

asawhole.

Economics: Micro ECON-112 3 hours

This course covers theory of demand and supply, productivity
and costs, equilibrium of thefirm, price determination, pure compe-
tition, imperfect competition and monopoly, aong with other re-
lated economic problems.

American Economic History ECON-113 3 hours

This course studies the economic development of this country
from the beginning of colonial timesto the present day with empha
sison natural resources, transportation, agriculture, industry, com-
merce, territorial expansion, finance, labor and population growth.

OFFICE ADMINISTRATION

Recor ds Management OFAD-108 3 hours
The basic rules of indexing, coding and filing for alphabetic,

subject, numeric and other filing systemsare studied. Studentswill

also learn how to eectronically manipulate data.

Secretarial Practice OFAD-109 3 hours

Prerequisite: Document Formatting, or permission of theinstruc-
tor. In this finishing course the student completes business forms,
learns to answers the telephone, mail, office callers and many other
office duties.

Word Processing Applications|  OFAD-110 3 hours

Prerequisite: Document Formatting or permission of instructor.
This course familiarizes students with various types of word pro-
cessing equipment. Electronic typewriters, transcribing machines,
and microcomputers may be used.
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Word Processing Applications1l  OFAD-111 2 hours

Prerequisite: Word Processing Applications | or permission of
instructor. This course provides competence with word processing
equipment. Advanced skill applications such as merging, shell
documents, and math will be addressed.

Document Formatting OFAD-112 3 hours

Prerequisite: Keyboarding or onesemester of high school typing/
keyboarding or demonstrated competency in keyboarding. This
course provides continued development of skill in speed and accu-
racy, keying of the different types of business letters, manuscripts,
and business documents.

Office Education Conference OFAD-120 1 hour
This course teaches students how to get ajob and survival skills
for working on the job.

Secretarial Field Study | OFAD-124 3 hours

Prerequisite: Consent of Certificate Program Director. Students
receive credit for work experience at an approved training center
under faculty supervision. Periodic meetingswithfaculty supervisor
are required. Emphasis is placed on integration and synthesis of
secretarial knowledge and on-the-job experience. This course is
taught by arrangement.

Secretarial Field Study 11 OFAD-125 3 hours

Prerequisite: Consent of Certificate Program Director. Students
receive credit for work experience at an approved training center
under faculty supervision. Periodic meetingswithfaculty supervisor
are required. Emphasis is placed on integration and synthesis of
secretarial knowledge and on-the-job experience. This course is
taught by arrangement.

Machine Transcription OFAD-203 2 hours

Prerequisite: Document Formatting or permission of instructor.
Students develop the art of typing business documents and corre-
spondence from arecorded media

Medical Transcription OFAD-204 2 hours

Prerequisite: Document Formatting and Medical Terminology or
permission of the instructor. This course provides training for
medical transcriptionists who wish to work in clinics, hospitalsand
medical offices. During the course students work with exercisesin
the following areas of medical transcriptions: history and physical
reports, radiology, operations, pathol ogy, dischargesummaries, and
autopsies.

Legal Transcription OFAD-205 2 hours

Prerequisite: Document Formatting and Business Law or per-
mission of theinstructor. This course providestraining for students
who wish to work as transcriptionists in legal and government
offices. Students become familiar with terms used in civil, family,
probate, real estate and corporate law as well as developing profi-
ciency in the use of atranscribing machine.

Business English OFAD-206 3 hours

Business English preparesthe studentsenrolled inthe secretarial
science certificate or office administration programs. The course
givesthestudent acomplete, comprehensivereview intheessentials
of Business English including grammar, punctuation, and proof-
reading. The emphasisis on application of skills.

Document Production OFAD-207 3 hours

Prerequisite: Document Formatting or four semesters of high
school typing/keyboarding or demonstrated competency. Thiscourse
is arefinement of machine operation and emphasis upon develop-
ment of a high degree of speed and accuracy, with keying of
business, medica and legal documents.

MID-MANAGEMENT

Internship Conferencel MIDM-101 1 hour
Students enrolled in Mid-Management Field Study | must be

concurrently enrolledinthiscoursedesigned asabriefingandreview

period of work experiences.

Internship Conferencell MIDM-102 1 hour

Students enrolled in Mid-Management Field Study Il must be
concurrently enrolledinthiscoursedesigned asabriefingandreview
period of work experiences.

Mid-Management Field Study! MIDM-103 3 hours

Prerequisite: Consent of Program Director. This course gives
those studentsin the mid-management program actua work experi-
enceat an approved training station under faculty supervision. There
areperiodic meetingsfor classdiscussion. Studentsmust be concur-
rently enrolledin Internship Conferencel. Fifteen hoursper week in
on-the-job employment required.

Mid-Management Field Study II  MIDM-104 3 hours

Prerequisite: Consent of Program Director. This course gives
those studentsin the mid-management program actua work experi-
enceat an approved training station under faculty supervision. There
areperiodic meetingsfor classdiscussion. Studentsmust be concur-
rently enrolled in Internship Conference 1. Fifteen hours per week
in on-the-job employment required.

Internship Conferencelll MIDM-201 1 hour

Students enrolled in Mid-Management Field Study 111 must be
concurrently enrolledinthiscoursedesigned asabriefingandreview
period of work experiences.

Internship Conference |V MI1DM-202 1 hour

Students enrolled in Mid-Management Field Study IV must be
concurrently enrolledinthiscoursedesigned asabriefingandreview
period of work experiences.

Mid-Management Field Study III MIDM-203 3 hours

Prerequisite: Consent of Program Director. This course gives
those studentsin the mid-management program actual work experi-
enceat an approved training station under faculty supervision. There
areperiodic meetingsfor classdiscussion. Studetns must be concur-
rently enrolled in Internship Conferencel11. Fifteen hours per week
in on-the-job employment required.

Mid-Management Field Study IV MIDM-204 3 hours

Prerequisite: Consent of Program Director. Thiscourseisgives
those studentsin the mid-management program actua work experi-
enceat an approved training station under faculty supervision. There
areperiodic meetingsfor classdiscussion. Studentsmust be concur-
rently enrolled in Internship Conference V. Fifteen hours per week
in on-the-job employment required.
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Strategiesin Entrepreneurship  MIDM-222 3 hours

Strategies in Entrepreneurship presents an analysis of various
planning and operational factors involved in the start-up of small
businesses. Thesefactorsincludethe study of entrepreneurship and
entrepreneurial environments, development of creativity andinnover
tion, assessment of new ventures, examination of legal structuresfor
business organizations, development and importance of a compre-
hensive business plan, marketing issues for start-ups, sources of
start-up capital, financial understanding needed by entrepreneurs,
proprietary property protection, and other relevant contemporary
issues. Students are encouraged to apply the material to their own
business ownership ambitions.
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ESSENTIAL SKILLS

Essential Skills coursesinvolve those fundamental skills neces-
sary for successful completion of college level course work. Some
of the courseslisted do not meet degreerequirements; thesearenoted
in the course descriptions.

ENGLISH
Basic English ENGL-091 3 hours
This course is the study of fundamentals of the composition
process, sentence structure, basic grammar and editing techniques
and prepares students for English I. Students must pass an in-class
essay todetermineif they have met the minimum competenciesinthe
course syllabus before they can enroll in English 101. (This course
does not meet degree requirements.)

ENGLISH ASA SECOND LANGUAGE
English asa Second L anguage - Listening and Speaking
LANG-206 3hours
This ESL courseis designed to help high-intermediate students
improve listening and speaking skils in English, focusing on pro-
nunciation of challenging sound segments as well as intonation
patterns. Studentswill learn new vocabul ary and practiceexpressing
ideas. Studentswill improvelistening skillsto hel p them understand
spoken Englishin formal and everyday situations. A score of 55 0on
the Michigan Placement test is required.

English asa Second L anguage - Advanced listening and
Speaking LANG-207 3 hours
ThisESL courseisdesigned to help advanced studentsimprove

listening and speaking skills in English, focusing on stress and
intonation patterns. Students study idioms, conversation strategies,
and advanced grammatica structures to communicate more effec-
tively. Students will learn new vocabulary and practice expressing
ideas. Studentswill improvelistening skillsto hel p them understand
spoken Englishinformal and everyday situations. A scoresof 750n
the Michigan Placement test is required.

English as a Second L anguage - Reading and Writing
LANG-208 3 hours
ThisESL courseisdesigned to help high-intermediate students
improve reading and writing skills in English. Students will read
many different typesof written English, study grammar and vocabu-
lary, andlearntowritemoreformal Englishfor theworkplaceandfor
school. Studentsfocusonwriting at the paragraph level. A scoresof
55 on the Michigan Placement test is required.

English as a Second L anguage - Advanced Reading and
Writing LANG-209 3 hours
ThisESL courseisdesigned to help advanced studentsimprove

reading and writing skills in English. Students will read many

different types of written English, study grammar and vocabulary,
andlearntowritemoreformal English for school. Studentsfocuson
writing for academic pusposes. This course prepares students for

entry into Basic English and other collegelevel courses. ascoreof 75

on the Michigan Placement test is required.

MATHEMATICS

College Math MATH-105 3 hours
The emphasis of thiscourseis on the understanding and demon-

strated competency of computational math skills. This refresher

course includes concepts and problem-solving skills with whole

numbers, fractions, decimals, proportion, percents, and metrics.

Beginning Algebra MATH-006 3 hours

Prerequisite: College Math with a grade of C or better or a
qualifying score on the placement exam. This is a developmental
coursein beginning algebraintended to provide an entry courseinto
algebra. Beginning Algebraisthefirst in asequence of two devel-
opmental algebra courses, the second course being Intermediate
Algebra. Beginning Algebraincludesthe study of signed numbers,
linear equations/inequalities, graphing linear equations/inequdities
and applications. (This course does not meet degree requirements.)

Intermediate Algebra MATH-107 3 hours

Prerequisite: Beginning Algebrawith agrade of C or better or a
qualifying score on the placement exam. Intermediate Algebraisthe
second in a sequence of two courses in preparation to take College
Algebra. Thiscourse overlapsBeginning Algebracontentinthat the
unitongraphinglinear equationsandinequalitiesisapart of thestudy
requirements. The course further includes systems of linear equa-
tions, exponents, polynomials, factoring, solving second degree
equations, algebraic fractions and radicals.

READING
Reading Improvement | READ-092 3 hours
Thiscourseisdesigned for studentswho scorethrough 36 onthe
ASSET test. Anindividualized program of competenciesfor reading
basicsisfeatured. Does not meet degree requirements. Prerequisite:
GradeLevel Equivaency of 4 or better determined by astandardized
test. Students must demonstrate that they can read at 7.0 grade level
asdetermined by astandardized test beforethey canenroll iinEnglish
I

College Reading READ-093 3 hours

For studentswho scorefrom 37-44 onthe ASSET test. Emphasis
ishigher order thinking and efficient reading skillsat thecollegelevel
withapplicationtocollegeandlifeskillssuccess. Prerequisite: Grade
Level Equivalency of 7.0 or better determined by astandardized test.
Does not meet degree requirements.

Reading Improvement: Phonics, Spelling, and Pronunciation
READ-094
1 hour
Techniques for analyzing words for spelling efficiency plus
dictionary usefor pronunciation and word study areincluded inthis
course. Does not meet degree requirements.

Reading Improvement: Expanding Your Vocabulary
READ-095 1 hour
Recommended for students scoring 40 or above on the ASSET
test. This course provides a foundation of Latin and Greek word
elements as well as furnishing the student strategies for mastering
new words. Thewordsselected for study areacademically challeng-
ing and useful. Does not meet degree requirements.
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Accelerated Reading READ-101 2 hours

Preliminary instruction in various techniques of rapid reading.
Self-pacing through timed readings, with regular checks of compre-
hension levelsto insure that increased reading speed is meaningful
and beneficial. Does not meet degree requirements.

This course increases the student’ s opportunities for successin
collegeby hel ping the student obtain skillsnecessary to reach his/her
educationa objectives. Topics include time planning, test-taking,
communication skills, study techniques, question-asking skills,
library use, and personal issuesthat facemany collegestudents. This
course is required of all full-time degree-seeking students who
have completed fewer than twenty (20) credit hours at the time of
enrollment.

PERSONAL AND CAREER DEVELOPMENT

You & theWorld of Work PCDE-102 3 hours
This course presents the connection between the educational

world and theworld of work by aiding the student to recognize, plan

for, and adapt to changes in occupations in his’her society.

Career Orientation PCDE-103 3 hours

This course makes education practical and functional. A person-
alized plan brings aptitude and interest together in career awareness,
exploration, values clarification, worker traits, self-appraisal and
preparation for a career.

Creative Life Planning for Non-Urban Women
PCDE-104 2 hours
Thiscourse providesan overview and introduction to the oppor-
tunities in the students' communities to make life choices. Career
awareness focuses on opportunities avail able to non-urban women.

Career Problems& Crises PCDE-105 2 hours

Thiscoursepresentsoverview of problemsand crisesinacareer;
including communication, work behavior, priorities, money man-
agement, divorce, stress, time management, acoholism, health,
authority and leadership are discussed.

Career Preparation for Agriculture
PCDE-106 2 hours
Thiscourseprovidesan overview to the career possibilitiesinan
agricultural industry. A combination of technical skills and career
awareness highlights expanded career options for the two and four
year student.

Assertiveness Training PCDE-107 1 hour

This course assists supervisory personnel with development of
apositive, assertive manner to more effectively handle supervisory
responsibilities.

Lead Challenge PCDE-108 1 hour

This course provides groups of individuals a challenge that
builds self-confidence, trust and interaction for participants of all
ages. It isaunique approach to education and places ahigh level of
expectation with an atmosphere of support & caring. This course
consists of three levels of situationd activities that are designed to
promote leadership, trust, persona and group responsibility, self-
esteem, communication, goal-setting, decision-making and prob-
lem-solving skills. Thefacilitator, based on group goals, capabilities
and progress, will determine the low/high challenge elements.
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ART

Degree: Associatein Arts-38 hoursof General Education

The art program is designed to meet the needs of the transfer
students as well as those individuals interested in pursuing studio
courses for persona enjoyment and enhancement. The following
suggested two year program providesabroad range of foundational
courses for those students interested in pursuing a degree in the
studio arts, art education, and commercia art. Individual programs
will vary depending on student interest and requirements issued by
the four-year transfer ingtitution.

Art Education

Credit CourseTitle Course No.
3 History of World Art ARTS-121
3 Art Appreciation ARTS-120
3 Drawing | ARTS-101
3-6 Design AND/OR ARTS-124
Three-Dimensional Design ARTS-129
3 Watercolor | OR ARTS-104
3 Qil Painting | ARTS-107
3 Ceramics| ARTS111
3 Sculpture | ARTS-110
3 Art Electives Second level
studio courses
Graphic Design
Credit CourseTitle Course No.
3 History of World Art ARTS 121
3 Drawing | ARTS-101
3 Design ARTS-124
3 Three Dimensional Design ARTS-129
3 Commercia Design ARTS-128
3 Photography | PHOT-120
1 Publications | JRNL-111 OR
(Magazine or Newspaper) JRNL-113
3 Art Electives Second level
studio courses
Studio Art
Credit CourseTitle Course No.
3 Drawing | ARTS-101
3 Design ARTS-124
3 Three Dimensiona Design ARTS-129
3 Oil Painting | OR ARTS-107
Watercolor | ARTS-104
3 Ceramics| ARTS-111
3 Sculpture | ARTS-110
3 Photography | PHOT-120
3-6 Art Electives (in area of studio emphasis)
DRAMA

Degree: Associatein Arts-38 hours of General Education
TheDepartment of Theatre Artsand Dance offersthefirst twoyears
of coursework required by Kansascollegesand universitiestofulfill
the requirements for the Bachelor of Arts and the Bachelor of Fine
Arts degreesin thegatre, technical theatre, and dance. Opportunities
areprovidedfor theinvolvement of theentirecommunity and student
body in cultural and recreational expression, aswell as educational
opportunities in the dramatic arts. Production is the core of the
program, and classroom theory and practice are directed toward that
end. The following curriculum programs fulfill general education
requirementsfor an Associatein Arts Degree for students compl et-
ing acorecurriculumin dramaand pursuing acourse of study inone
of three special interest fields.

Credit CourseTitle Course No.
3 Introduction to Theatre History

and Literature | DRAM-120
3 Introduction to Theatre History

and Literature 1 DRAM-121
1 Technica Thesatre| DRAM-144
1 Technical Theatre DRAM-145
1 Technica Theatrelll DRAM-246
1 Technical Theatre IV DRAM-247
2 Makeup DRAM-148
3 Acting | DRAM-111
3 Acting Il DRAM-112
2 Stagecraft | DRAM-141
2 Stegecraft I DRAM-142
3 Scene Design DRAM-230
2 Introduction to Theatre Costuming  DRAM-149
2 Fundamentals of Stage Lighting DRAM-143
3 Fundamentals of Directing DRAM-231
2 Stage Movement DRAM-113
2 Reader’s Theatre DRAM-123
2 Community Thesatre DRAM-251
3 Creative Dramatics DRAM-232
3 Improvisation DRAM-114
4 Theatre and International Studies DRAM-250
2 Voice and Diction SPCH-117
3 Oral Interpretation SPCH-118
1 Jazz Dance HPER-145
3 Musical Theatre HPER-122
2 Choreography HPER-149
2 Dance Production HPER-148
1 Beginning Ballet HPER-142
Related Art Electives:
Credit CourseTitle Course No.
4 Electronic Circuits | INPR-103
3 Basic Hydraulics INPR-106
3 Electricity | INED-111
3 Electricity 11 INED-112
3 Wood Production Methods INED-106
3 Machine Woodworking INED-107
3 Welding | INPR-125
3 Welding Il INPR-126
3 Introduction to Interior Design HMEC-120
1 Applied Music-Voice MUSC-100
1 Applied Music-Voicelll MUSC-101
1 Applied Music-Voicelll MUSC-201
1 Applied Music-Voice IV MUSC-202
1 Tap Dance HPER-144
1 Modern Rhythms HPER-143
1 Interpretive Dance HPER-141
3 Watercolor | ARTS-104
3 Drawing | ARTS-101

MUSIC
Degree: Associatein Arts-38 hoursof General Education
The music program serves two principa functions: for non-
music mgjorsit expands the musical background through participa-
tion in ensembles and el ective courses; for music mgjorsit provides
a solid academic and performance foundation on which to pursue
music as a career.
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Recommended cour se of study for all Music majors:

Credit CourseTitle Course No.
3 Theory of Music| MUSC-150
3 Theory of Music I MUSC-151
3 Theory of Music Ill MUSC-250
3 Theory of Music IV MUSC-251
2 Aura Skills|1 MUSC-152
2 Aurd Skillsl MUSC-153
1 ClassPiano | MUSC-111
1 ClassPiano Il MUSC-112
0 Recital Attendance (4 units) MUSC-000
Applied Vocal or Instrumental cour ses:

1 Voicel MUSC-100

1 Voicell MUSC-101

1 Voicelll MUSC-201

1 VoicelV MUSC-202

1 Instrumentdl | MUSC-102

1 Instrumental I MUSC-103

1 Instrumenta Il MUSC-203

(Al studentson music scholar shipsarerequiredto passakeyboard
proficiency exam which may necessitate taking Applied Music-
Keyboard, regardless of the student’s applied major.)

1 Keyboard Instruments| MUSC-104
1 Keyboard Instrumentsi| MUSC-105
1 Keyboard Instruments 11 MUSC-205
1 Keyboard Instruments 1V MUSC-206
Ensembles, Vocal or Instrumental cour ses:

1 PepBand/Concert Band | MUSC-120
1 PepBand/Concert Band |1 MUSC-121
1 PepBand/Concert Band 1111 MUSC-210
1 Pep Band/Concert Band IV MUSC-211
1 Chairl MUSC-130
1 Chairll MUSC-131
1 Choirlll MUSC-212
1 Choir IV MUSC-213

(Itisrecommended that Instrumental Majorstaketwo(2) semesters
of Choir, and that Vocal majors take two(2) semesters of Band.)

Recommended Electives:

1 Vocd Ensemblel (audition required) MUSC-132
1 Vocd Ensemblell (audition required) MUSC-133
1 Voca Ensemblellll (audition required) M USC-214
1 Voca Ensemble IV (audition required) MUSC-215
1 Jazz Ensemble | (audition required) MUSC-124
1 Jazz Ensemblell (audition required) MUSC-125
1 Jazz Ensemblelll (audition required) MUSC-218
1 Jazz Ensemblel (audition required) MUSC-219
3 Music History & Appreciation MUSC-108
3 Today’sMusic MUSC-106
3 Survey of Civilization | HIST-101
3 Survey of Civilization HIST-102
3 Art Appreciation ARTS-120
3 History of World Art ARTS 121
3 Introduction to Literature LITR-210
2-3 Any of the Language Courses

ART

Drawing I* ARTS-101 3 hours
Thisisabeginning coursein thefundamentalsof drawing. Basic

skillsand techniquesin drawing from life (observation) provide the

foundation for this course. The student will be exposed to avariety

of drawing media.

Drawing I1* ARTS-102 3 hours

Prerequisite: Drawing |. Further exploration with various draw-
ing mediawill be used to develop individual styleand expressionin
more advanced problems with emphasis on drawing the human
figure.

Watercolor Painting I * ARTS-104 3 hours

This course provides an introduction to color theory, composi-
tion and basic watercolor techniques. Emphasis is placed on the
acquisition of basic skills but with a creative gpproach to mediaand
subject.

Watercolor Painting I1* ARTS-105 3 hours

Prerequisite: Watercolor Painting |. Advanced studiesin water-
color techniques. Exploration into the field of creative expression
and techniques.

Qil Painting I* ARTS-107 3 hours

This course provides an introduction to color theory, composi-
tion, and basic oil painting techniques. Emphasis is placed on the
acquisition of basic skills but with a creative approach to mediaand
subject.

Oil Painting I 1* ARTS-108 3 hours

Prerequisite: Oil Painting |. Advanced studies in painting with
exploration into the broad field of creative expression and tech-
niques.

Sculpture* ARTS-110 3 hours

Thisbasic course gives the techniques and methods of sculpture
as applied to various media and materials such as stone, wood,
metals, clay and wax.

Ceramics* ARTS 111 3 hours

This course is designed to help the student discover hisher
potential for good design as applied to pottery and scul ptural forms
making useof variousmethodsof buildingandforming objectsfrom
clay. The complete process from mixing claysto firing and glazing
is covered.

Advanced Ceramics* ARTS-112 3 hours

Prerequisite: Ceramics. Advanced work on the potter’s wheel
combined with hand built forms. Consideration and use of glaze
caculations.

Art Appreciation ARTS-120 3 hours

Thisisageneral course designed to acquaint the student with the
values and fundamentals of the visual arts. Emphasiswill be given
to the principles and elements of design, color, composition and the
importanceof devel oping discriminating judgment and appreciation.

History of World Art ARTS-121 3 hours
Thiscoursesurveyscreativeexpressionfromearliest manthrough
contemporary modes of expression.
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Design* ARTS-124 3 hours

This course provides an introduction to the visual elements and
the principles of design asthey apply to two- dimensiona art work.
Instruction will includelecture, critique and specific studio projects.

Layout and Design* ARTS-127 3 hours

Prerequisite: Design. This is a study in the fundamentals of
design for graphic communications. The scope of the course in-
cludes the use of art and color printing.

Commercial Design* ARTS-128 3 hours

This course will provide opportunities for the student to gain
working knowledge of the desktop publishing process using
M acintosh computersinthe application of graphic designrelating to
graphic programs as they relate to publishing industry.

Three Dimensional Design* ARTS-129 3 hours
This course includes the analysis of materials, resources and

elements necessary to accomplish a design solution necessary for

three-dimensional projectsis studied in this course.

Colored Pencils ARTS-131 3 hours
(Prismacolor)
This course includes a study of various drawing techniques.
Colored pencilswill be studied as a primary medium for rendering

incolor.

Acrylics ARTS132 3 hours

This course includes a study of the principles of painting tech-
niques. Acrylicswill be studied as a primary medium for rendering
in color.

Oilsand/or Oil Stains ARTS-133 3 hours

This course includes a study of the principles of painting tech-
niques. Oilsand/or oil stainswill be studied asaprimary mediumfor
rendering in color.

Mixed Media ARTS-135 3 hours
The student will be introduced to various mixed media methods
and techniques that relate to both drawing and painting problems.

Silversmithing I* ARTS-140 3 hours

This course gives the basic techniques and methods of
silversmithing as applied to the craft of jewelry making. It allowsthe
student to becomefamiliar and efficient in planning, cutting, forming
and soldering silver.

Silver smithing 11* ARTS-141 3 hours

Prerequisite: Silversmithing |. This is a continuing study of
silversmithing which alows the student the opportunity to gain a
greater degree of sKill in the craft and freedom to experiment with
advanced methods of silversmithing.

L eathercraft ARTS-142 3 hours
The student may do beginning and advanced leather carving to
make gifts or persona items.

Projects* ARTS-201 3 hours

Prerequisite: permission of theinstructor. Thecourseisdesigned
for advanced study of coursesin Art. It will afford the opportunity
for the student to achieve further skills and training in techniques
already studied.

Pastels| ARTS-215 3 hours

This course includes a study of the principles of drawing and
painting techniques. Pastelswill be studied asaprimary medium for
rendering in color, with attention also given to incorporating pastels
with other media

*Reguires two contact hours per week for each credit hour.

DANCE

Inter pretive Dance HPER-141 1 hour
This course is a study of the fundamentals of movement and

rhythm with emphasis on solo and small group studies that explore

time, shape, spaceand dynamics. Coursecoversbasicmoderndance

techniques and backgrounds.

Beginning Ballet HPER-142 1 hour

This course covers basic technique at barre and center floor.
Across-the-floor combinations and floor stretches will be included
ineach class. Thiscourse servesasan introductionto ballet and does
not require previous dance training or prerequisites.

Modern Rhythms HPER-143 1 hour

This courseis a survey of modern rhythms including study of
basic positions, body alignment, stretches and strengthening exer-
cises.

Tap Dance HPER-144 1 hour
This course includes the study of basic steps, techniques and
skillsinvolved in tap dancing.

Jazz Dance HPER-145 1 hour

Thiscourseincludesthe study of the basic techniques of jazz and
show dance. Warm-up, barre work, center work, and basic dance
steps.

Social Dance HPER-146 1 hour
This course includes ingtruction and practice in the basic skills
and stepsinvolved in the modern ballroom dances of today.

Folk and Square Dance HPER-147 1 hour

This course studies folk dancing characteristics of different
nations and American origin. Square dancing and the various
formationswill becovered. Includesastudy of the skillsincludedin
the instruction of dance and the analysis of skill performance
involved.

Dance Production HPER-148 2 hours

Prerequisite: Consent of instructor. This course studies the
management of technical, businessand artistic proceduresinvolved
in directing a dance performance.

Choreography HPER-149 2 hours

Prerequisites: Beginning Ballet and M odern Rythms. Thiscourse
includesexploration and experiencein the choreographic techniques
of several forms of dance.

DRAMA

Acting | DRAM-111 3 hours
The course includes the basic techniques of acting, character

devel opment, moving onstage, voicestudy, basi ctool sof acting, and

somehistory. Acting | isalecture/lab coursewith activitiesincluded.
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Acting Il DRAM-112 3 hours

Prerequisites: Completion of Acting | or permission of the
instructor. The course includes the study of various acting styles,
motivation, and script scene analysis and development.

Stage M ovement DRAM-113 2 hours

Stage Movement is the study of movement for theatre including
placement, gesture, body emotion and mime. Also included are
didect and related vocal techniques. The course is a lecture/lab
course.

Improvisation DRAM-114 3 hours
This course includes physical, vocal and emotional exercises
which are designed to assist the actor in character development and
scenestudy. Thecoursewill movefrom beginningimprovisationsto
advanced problems, including Spolin techniques and methods.

Introduction to Theatre History and Literaturel
DRAM-120 3hours
This course is the study of theatre as an art form. The course
coverstechnical and playwriting developmentsfor each period. The
course includes pre-Greek through Neo-Classical and is a lecture/
script-reacing class.

Introduction to Theatre History and Literaturell
DRAM-121 3 hours
This course includes the period from the late 18" Century
Restoration to the present and |ooks at technical and writing contri-
butions unique to each period. It is alecture/script-reading class.

Musical Theatre DRAM-122 3 hours

Thiscourseincludes study of the history and styles of American
musical thegtre. It includesresume preparation, audition techniques,
and career planning in musica theatre. The course may include the
production of a musical or opera when applicable. The class is
essentially lecture with some activities included.

Reader’s Theatre DRAM-123 2 hours

The techniques and methods of reader’s theatre are covered
including choral reading, tempo and rhythm, vocal characterization,
staging methods and script preparation. Included isthe production
of areader’ stheatre program for public performance. Lectureisthe
format with production activitiesincluded.

Stagecr aft | DRAM-141 2 hours

Offered as a requirement of the core curriculum, the course
coversthe principles of scenery and properties construction; usage
of stage equipment and scene shop tools, maintenance, and safety.
Classroom theory is transformed into laboratory experience and
practice through the construction and decoration of the departmental
productions and theatre maintenance. The course is lecture/labora-
tory oriented.

Stagecraft |1 DRAM-142 2 hours

Prerequisite: Stagecraft | or consent of instructor. Thiscourseis
acontinuation of Stagecraft |. The courseislecturef/lab oriented and
focus is directed to al aspects of technical theatre not included in
Stagecraft 1. These may include, but are not limited to, audio
production, lighting, computer-aided design, costuming, makeup,
and specialized scene painting techniques.

Fundamentals of Stage Lighting DRAM-143 2 hours

The theory and design of stage lighting and the mechanics of
instrument usage and control systems are covered in this course.
Lectureisthe format with activitiesincluded. An individual design
project is required and experience in lighting a production is avail-
able.

Makeup DRAM-148 2 hours

Makeup is the study of equipment and materials used and
techniques of application of makeup for thetheatre. Facid structure
and influencing characteristics are covered in selecting the makeup
design. Students will have the opportunity to design makeup for
college productions. The class is demonstration with activities
included.

Introduction to Theatre Costuming DRAM-149 2hours

Costume styles from periods of theatre history are the basis for
this class. Also included are the study of costume selection for
various styles, costuming equipment, constructing costumes, build-
ing a collection, rental procedures, costume care, and storage. The
classis primarily lecture with individual projects.

Introduction to Theatre DRAM-150 3 hours

Thisisagenera course designed to acquaint the student with a
basic exposure and appreciation of theatreasan art form. Thecourse
covers major history aspects of theatre, including styles and
playwrighting, and introduction to technical and performance ele-
ments. The course work aso includes thestre craft projects, atten-
dance of live theatre performances and limited lab time. Course is
primarily lecture.

Scene Design DRAM-230 3 hours
Prerequisite: Stagecraft 11 or consent of the instructor. Scene
design is a project/lecture oriented course. Areas covered in the
course will be types of theatres and stages, styles of scenery,
principlesof stagedesign, designer/director concepts, scenery analy-
sis, aestheticsfor thestage, historical architectural andinterior styles,
ground plans, elevations, and section development, perspective
watercolor rendering of student designs, and model building.

Fundamentals of Directing DRAM-231 3 hours

Prerequisite: Consent of the instructor. Directing is offered to
sophomores or by permission of the instructor. Principles of play
directing as well as theory and practica applications are covered.
Play sdlection, analysis, casting, characterization, blocking rehearsal
and technical procedures are included. The class is lecture with
activities.

Creative Dramatics DRAM-232 3hours

Creative Dramatics covers two approachesto children’ stheater:
production and performance for young audiences and theatre craft
projects for preschool through high school which offer practica
teaching experience and lesson planning. It isespecialy appropriate
for education aswell as dramamajors.

Introduction to Shakespeare DRAM-233 3 hours

The background of the Renaissance and the life of William
Shakespeare are the foundation of thiscourse. Includedisthe study
of one or more exemplary playsfrom each of Shakespearian genre:
history, tragedy and comedy. Theclassislecturewithfilmandvideo
assists.
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Community Theatre DRAM-251 2 hours

Theactual production of aplay isthebasisfor thisclass. Itisopen
to any community member, and students choose technical and/or
acting responsibilities. This classislab only.

Introduction to Playwriting DRAM-252 3 hours

This course provides students with the knowledge to correctly
analyze and interpret a play script. Playwriting allows students to
develop their writing in a non-traditional format that is not usually
assessed. While giving students adeeper understanding of finearts
and literature, the course offers a structural style that enhances
creativity of written expression.

Directing Practicum DRAM-253 3 hours

A continuation of Fundamental sof Directing, Directing Practicum
requires each student to select ashort play, develop its concept, cast
it, and direct it for public performance. The student is also respon-
siblefor al production aspectsand promotion. Theclassconsistsof
lectures, questions and answers, and feedback sessions.

Stage Combat DRAM-254 3 hours
Thisisanintroductory course designed to instruct the student in

the basic techniques, skills, illusions, and vocabulary of armed and

unarmed theatrical combat with an emphasis on performer safety.

Technical Theatrel DRAM-144 1 hour
Technical Theatrell DRAM-145 1 hour
Technical Theatrelll DRAM-246 1 hour
Technical TheatrelV DRAM-247 1 hour

Technical Theatre may be taken for four consecutive semesters
for a total of four credit hours. It is required of al theatre/dance
studentsaspartia fulfillment of thecorecurriculum. Thefocusof the
course is on non-performance theatre production and theatre main-
tenance, operation, and procedures. Assignments include set con-
struction, pai nting, properties, costuming, lighting, box office, house
and stage management, publicity and a host of other assignments.
Personal development for acareer inthestreisincluded. Thiscourse
isanon-lecture/practica application oriented program.

MUSIC

Music History and Appreciation MUSC-108 3 hours
Thiscourseisahistorical survey of cultural trendsand character-

isticsfrom Pre-Christian timesto the 20th century. Historical styles

are examined to help devel op the student’ s understanding of music

and the Arts.

Today’'sMusic MUSC-106 3 hours

Today’ sMusicisasurvey of American music progressing from
historical precedents to contemporary styles. Included are folk,
blues, jazz, rock, country and musical comedy stylesinvestigatedin
relation to social conditions. The elementsof musical understanding
are studied. Aural and visual aids supplement discussions.

Applied Music

Applied Musicisaprivatevocal or instrumental study opentoal
students. The course congtitutes one thirty minute lesson per week.
Music mgjorsarerequired to enroll in one credit hour each semester
in their principal performing medium. Non-music majors should
contact the instructor before enrolling.

Voicel MUSC-100 1 hour
Voicell MUSC-101 1 hour
Voicelll MUSC-201 1 hour
VoicelV MUSC-202 1 hour
Instrument | MUSC-102 1 hour
Instrument |1 MUSC-103 1 hour
Instrument |11 MUSC-203 1 hour
Instrument 1V MUSC-204 1 hour
Piano and Organ

Keyboard Instruments| MUSC-104 1 hour
Keyboard Instruments|| MUSC-105 1 hour
Keyboard Instruments|l| MUSC-205 1 hour
Keyboard Instruments 1V MUSC-206 1 hour
ClassPiano | MUSC-111 1 hour

The course includes the development of basic piano techniques,
sight reading, transposition, improvisation, and keyboard harmony.
Students are grouped according to ability. Continuing enroliment is
required for music majorsuntil the piano proficiency exam hasbeen
successfully completed.

ClassPiano || MUSC-112 1 hour
This course is a continuation of Class Piano I.

Pep Band/Concert Band | MUSC-120 1 hour
Pep Band/Concert Band 11 MUSC-121 1 hour
Pep Band/Concert Band 111 MUSC-210 1 hour
Pep Band/Concert Band 1V MUSC-211 1 hour

Studentswith high school band experiencemay participatein pep
band or concert band regardless of their scholastic major. Asaspirit
organization, the pep band playsat home athletic events. The concert
ensembl e presents performances each semester featuring traditional
and contemporary wind literature.

Chair | MUSC-130 1 hour
Choir 11 MUSC-131 1 hour
Choir 111 MUSC-212 1 hour
Choir IV MUSC-213 1 hour

College Chair is open to al members of the student body by
audition.

Small Ensembles
Personnel for College Singers, Jazz Ensemble and Chamber
Music are selected by audition from al disciplinesin the college.

Vocal Ensemblel MUSC-132 1 hour
Vocal Ensemblell MUSC-133 1 hour
Vocal Ensemblelll MUSC-214 1 hour
Vocal Ensemble |V MUSC-215 1 hour
Jazz Ensemblel MUSC-124 1 hour
Jazz Ensemblell MUSC-125 1 hour
Jazz Ensemble | MUSC-218 1 hour
Jazz Ensemble |V MUSC-219 1 hour
Community Chorus MUSC-134 1 hour

Community Chorusisopentoareamusiciansand all membersof
the student body. Each concert is an extended work or a group of
smaller settings.
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Theory of Music | MUSC-150 3 hours
Thisisabasic courseinthestructureof musicwhichrelatestothe
rhythmic, melodic and harmonic elements of music.

Theory of Musicll MUSC-151 3 hours
Prerequisite: Theory of Music | or permission of the instructor.

Theory of Music Il issequential to Theory of Music |, emphasizing

part writing from a given bass, figured bass and given melody.

Theory of Music || MUSC-250 3 hours

Prerequisite: Theory of Music |l or permission of theinstructor.
The major thrust is toward facility in employing more advanced
harmonic concepts.

Theory of Music IV MUSC-251 3 hours
Prerequisite: Theory of Musicl1 or permission of theinstructor.
Course emphasisison original composition and projectsin arrang-

ing.

Aural Skills| MUSC-152 2hours

Thisisarhythmic, melodic and harmonic study which includes
dictation and elementary sight singing. It is intended to develop
listening skills.

Aural Skillsl1 MUSC-153 2 hours

This course is a continuation of Aural Skills | with emphasis
placed on recognition of cadences, chord progressions, two-part
dictation, and intermediate and advanced sight singing. Itisintended
to develop listening skills.

PHOTOGRAPHY

Photography | PHOT-120 3 hours
Thecourseincludestaking pictures, devel oping film, and making

contact and projection prints. The studentswill provide cameraand

film.

Photography 11 PHOT-121 3 hours

Prerequisite: Photography | or consent of instructor. Composi-
tion and techniquein col or and black and white photography. Course
will include work in photojourndism, portrait and commercial

photography.

Technical Photography PHOT-130 3 hours
Prerequisite: Photography |1 or consent of instructor. Advanced
exploration of experimental, interpretiveand straight black and white

photography.

Photography Seminar PHOT-200 1-3 hours

This courseisastudy in photography based on the needs of the
student. The student will provide a camera and film suitable to the
area of study. May be repeated as topics vary.
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Health,
Physical Education,

Recreation

Aerobic Super Circuit
Activity Courses
Athletic Courses

Core Courses
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HEALTH, PHYSICAL EDUCATION AND

RECREATION

In addition to the general education courses required for gradu-
ation with the respective associate degrees, the courses listed in the
following programs of study are the recommended courses for the
successful completion of the degree with a specific emphasis in
Health, Physical Education and Recreation.

NOTE: Two hoursof Physical Educationactivity arerequiredinthe
genera education requirements. Aerobic Super Circuit, Lifetime
Fitness or a Physical Education activity course can fulfill this
requirement.

PHYSICAL EDUCATION

Credit CourseTitle Course No.
3 History & Principles of PE HPER-291
1 Physical Fitness| HPER-119
(Aerobic Super Circuit)
3 Physical Education Activity Any HPER
Activity Course
3 Health Education HPER-106
2 First Aid HPER-109
6 Physical Education Electives Any HPER
core course
3 Prevention and Care of
Athletic Injuries HPER-211
ATHLETIC TRAINING
Credit CourseTitle Course No.
3 History & Principles of PE HPER-291
2 First Aid HPER-109
3 Physical Education Activity Any HPER
Activity Course
3 Hesalth Education HPER-106
3 Prevention & Care of
Athletic Injuries HPER-211
1 Athletic Training Practicum HPER-212
1 Physical Fitness| HPER-119
(Aerobic Super Circuit)
3 Physical Education Elective HPER-107, 121,
or 290
RECREATION
Credit CourseTitle Course No.
3 History & Principles of PE HPER-291
1 Physical Fitness| HPER-119
(Aerabic Super Circuit)
2 Physical Education Activity Any HPER
Activity Course
3 Hesalth Education HPER-106
2 First Aid HPER-109
3 Outdoor Recreation HPER-202
2 Lifetime Fitness HPER-121
3 Intro. to Community Rec. HPER-201
1 Individual and Dual Sports HPER-133
1 Recreation for Special Populations ~ HPER-203

HEALTH
Credit CourseTitle Course No.
3 History & Principles of

Physical Education HPER-291
1 Physical Fitness| HPER-119

(Aerabic Super Circuit)
2 Physical Education Activity Any HPER
Activity Course

3 Health Education HPER-106
2 First Aid HPER-109
3 Substance Abuse HPER-107
2 Lifetime Fitness HPER-121
3 Nutrition HMEC-115
2 Care and Prevention of Athletic

Injuries HPER-211

AEROBIC SUPER CIRCUIT

Each course begins with an orientation to concepts in physical
fitness and an assessment of each student. The assessment includes
acardiovascular fitnesstest, flexibility, percent of body fat, strength,
pulse, and blood pressure. Each classis an open lab, which can be
attended anytime during “open” hours. A physical may berequired
for individua swith certain medical conditions. CoursesHPER119,
HPER120 and HPER121 comprisethe Aerobic Super Circuit. A lab
feeisrequired for each course.

Physical Fitness| HPER-119 1 hour

Anindividualized physical fithess program is developed for the
student. The student learns the value of afitness program through
classwork in avariety of activities. The program improves muscle
toneand body movement through cardiovascul ar exercise. Thisisan
open lab classwith attendance standards for agrade. Students must
report to the Super Circuit within the first 10 days of the semester.

Physical Fitness|| HPER-120 1 hour
This course is a continuation of Physical Fitness|.

Lifetime Fitness HPER-121 2 hours

Thiscourseisastudy of theconceptsof adult physical fitnessand
health. Anindividualized programis devel oped from an assessment
performed on each adult.

ACTIVITY COURSES

Beginning Tennis HPER-114 1 hour
Thefour fundamental strokesareincluded aswell asthe knowl-

edge of etiquette and rules of doubles and singles tennis.

Intermediate Tennis HPER-115 1 hour

Prerequisite: Beginning Tennisor proficiency. Thiscourse con-
sistsof improving the four fundamental strokes plusthelearning of
advanced skills and techniques.

Advanced Tennis HPER-116 1 hour

Prerequisite: Intermediate tennis or proficiency. Included are
advanced techniques of strategy and racket use for the competitive
game of tennis.

Golf HPER-117 1 hour

Thiscourseincludesbasic golf skills, with carry-over valuesfor
lelsuretimeactivity. Thiscourseisnot designed for theaccomplished
golfer.
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Bowling HPER-118 1 hour
This course includes skill techniques, rules and terminology of
bowling. A feeis charged for each game bowled.

Paddleball and Badminton HPER-123 1 hour
Thiscourseincludes skill techniques, rulesknowledge, strategy,
and terminology of paddleball and badminton.

Racquetball | HPER-124 1 hour
Thiscourseincludesskill techniques, rulesknowledge, strategy,
and terminology of racquetball.

Racquetball 11 HPER-125 1 hour
This courseis a continuation of Racquetball .

Beginning Swimming HPER-126 1 hour

Thiscourseincludes strategiesfor overcoming fear of thewater,
& skillsof moving through thewater, coordinated stroking, entering
thewater, breath control, staying afloat, changing position, and basic
strokes.

Intermediate Swimming HPER-127 1 hour
This course includes basic srategies for arm and leg strokes,

coordination of armsand legsin four styles of swimming, swimming

for endurance, survival skills, and improved ability to enter water.

Lifesaving and Water Safety HPER-128 1 hour

Prerequisite: Intermediate swimming or proficiency. Thiscourse
provides advanced instruction in swimming and the techniques
necessary for securing an American Red Cross Water Safety In-
structor Certificate. Special emphasison methodsof teachingandlife
saving methods. (Water Safety Instruction) Two contact hours per
week.

Basketball and Softball HPER-129 1 hour

Thiscourseprovidesinstructioninbasketbal | passing, dribbling,
ball handling, and shooting, and softball skillsof catching, throwing,
fielding, batting, diding and bunting.

Fencing and Archery HPER-131 1 hour

This course provides instructionsincluding basic skills of fenc-
ing, and scoring and judging techniques, as well as archery funda-
mentals and terminology.

Soccer and Volleyball HPER-132 1 hour
Thiscourse coversskills, techniques, strategy, and rules of both
soccer and volleyball.

Individual and Dual Sports HPER-133 1 hour
This course studies the development of rules and skillsfor such
sports as ping pong, pool, shuffleboard, and horseshoes.

Inter pretive Dance HPER-141 1 hour

This courseincludesthe fundamentals of movement and rhythm
and their usein creative dance experience. Course also covershbasic
modern dance techniques and backgrounds.

Beginning Ballet HPER-142 1 hour

This course covers basic technique at barre and center floor.
Across-the-floor combinations and floor stretches will beincluded
ineach class. The course serves asan introduction to ballet and does
not require previous dance training or other prerequisite.

Modern Rhythms HPER-143 1 hour
This course includes a survey of modern rhythms including
routines with stress on posture improvement and coordination.

Tap Dance HPER-144 1 hour
Thiscourseincludesastudy of basic steps, techniquesand skills
involved in tap dancing.

Jazz Dance HPER-145 1 hour

This course provides astudy of the basic techniques of jazz and
show dance, including warm-up, barrework, center work, and basic
dance steps.

Social Dance HPER-146 1 hour
This course includes instruction and practice in the basic skills
and stepsinvolved in the modern ballroom dances of today.

Folk and Square Dance HPER-147 1 hour

This course includes folk dancing characterigtics of different
nations and of American origin. Square dancing and the various
formationswill be covered. The course providesastudy of theskills
included in the instruction of dance and the analysis of skill perfor-
mance involved.

Dance Production HPER-148 1 hour

This course includes astudy of the fundamentals of movement.
Dance Production consists of learning more advanced dance skills
and using these skillsin adance program at the end of the semester.

Choreography HPER-149 2 hours
This course includes exploration and experience in the choreo-
graphic techniques of several forms of dance.

Rhythmic Aerobics HPER-151 1 hour
Thiscourseisinvolvesafitness program that tonesand strength-

ens al body muscle groups. It is a combination of dancing and

exercise that will improve agility, balance, and coordination.

Jujitsu Instruction/Defensive Tactics
HPER-161 2 hours
This course studies a system of defense and control techniques
based upon well-established principles of hand-to-hand combat;
defensive and aggressive physica maneuvers; armed and unarmed
opponents; and club maneuvers, achievement of organic develop-
ment; development of muscular skill; and prevention of injury tothe
person.

R.O.PE.S HPER-164 1 hour
R.O.P.E.S. (Reality Oriented Physical Experience Service)
This unique course provides group challenge, self-confidence,

trust and interaction for participants of all ages. Itisan approach to
education, and recrestion and places a high level of expectation
within an atmosphere of support and caring. Three levels of
situational activities (level one readiness, level two low elements/
group initiatives, level three high elements) are designed to promote
personal and group responsibility, self-esteem, communication,
goa-setting, decision-making, and problem-solving skills. This
cour se has 30 contact hours.
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Bicycle Camping HPER-166 1 hour

Thiscourseisdesignedto promoteoutdoor recreation. Students
will spend approximately 36 hours on a bicycle tour during which
timethey camp out. Studentswill be expected to providetheir own
equipment.

Canoeing HPER-167 1 hour

This course introduces the student to sound canoeing practices.
Safety techniquesand basic strokesfor controlling the canoewill be
learned. Students will practice and develop this knowledge on a
canoe trip down approximately a 60-mile section of river. This
course should be taken concurrently with River Ecology.

Camping HPER-168 1 hour

This course provides the student with the opportunity and
challenge of living comfortably in a wilderness environment. In-
struction includestrip planning, gear selection, outdoor-living tech-
niques, cooking, camping, etc. The student will have the hands-on
opportunity to utilize this knowledge as he/she plans, preparesfor,
and participatesin anextended fieldtrip. Thiscourseshould betaken
concurrently with River Ecology

Recreational Shooting HPER-171 2 hours
This course is designed to promote recreational shooting as a
lifetime leisure activity and safety with firearms and their related
equipment. Developsthe student’ sthe ability to handlefirearmsand
their related equipment safely and efficiently. Actua reloading of
ammunition and range firing of pistols, rifles, and shotgunswill be
required of each student. Certain supplies will be furnished.

Trap Shooting Techniques| HPER-172 1 hour

This course is designed to teach the fundamentas of Trap
Shooting, the correct and safe use of shotguns, and the rel oading of
shot shells. Emphasiswill be placed on safety in both gun handling
and shot shell reloading. Students may compete in team shooting
with other schools as well as pistol shooting on a Regiona and
Nationd level.

Trap Shooting Techniques|| HPER-173 1 hour
This course is a continuation of Trap Shooting Techniques|.

Fundamentals of Weightliftingl HPER-191 1 hour
Thiscourseincludesknowledge, understanding, and skill analy-
siswhich areinvolved in the teaching of weight training.

Fundamentals of Weightliftingl HPER-192 1 hour

This course is a continuation of Weight Lifting | with a more
individualized approach to weightlifting to gain muscular strength
and body tone.

Trap Shooting Techniquesl| || HPER-274 1 hour
This course is a continuation of Trap Shooting Techniquesl .

Trap Shooting Techniques 1V HPER-275 1 hour
This course is a continuation of Trap Shooting Techniqueslil.

ATHLETIC COURSES

Athletics| HPER-111 1 hour
This course includes varsity competition in football, basketball,

wrestling, rodeo, track, golf, baseball, soccer, crosscountry, volley-

ball, trap shooting; taken by arrangement with thecoach. Must beon

thedligibility roster toobtain credit. May earn onecredit per sport per

season.

Athletics || HPER-112 1 hour
This course is a continuation of Athletics|.

Cheerleading HPER-113 1 hour

Thiscourseemphasi zesdevel opment of routines, cheers, chants,
and skits, al of which contribute to crowd control and collegiate
atmosphere. Taken by arrangement with the sponsor.

CORE COURSES

Health Education HPER-106 3 hours
Thiscourseisdesigned to give the student aworking knowledge

of the fundamental principles of healthful living, as applied to

physical, mental, and community life. Specia attention is given to

sources of health materials and problems of school hygiene.

Substance Abuse HPER-107 3 hours

This course is designed to give the student a foundation for
discussion and an understanding of drugs. The course coverssome
of thepsychological, sociological, and biological reasonspeopleuse
drugs. An emphasis will be placed on those drugs which are most
widely used and abused.

First Aid HPER-109 2 hours

Thiscoursestudiestheemergency treatment of injuries, wounds,
hemorrhage, burns, and poisoning. Emphasizes the techniques of
artificial respiration and emergency bandaging. CPR training will be
required.

Advanced First Aid HPER-110 2 hours
Thiscourseisacontinuation of First Aid | for thosewho require
advanced preparation.

Introduction to Backpacking HPER-165 3 hours

This courseis designed to provide maximum carryover valueto
thestudent. Areasto becoveredinthelectureportionincludefirstaid,
food selection and preparation, shelter, clothing, trail and camping
practices, equipment selection, map reading, hiking etiquette and
environmental concerns.

Fundamentals of Coaching Football
HPER-181 2 hours
Essentiad fundamentals are given in blocking, tackling, and
passing. Offensiveand defensiveformationsaredemonstrated. This
course includes a complete study in the theoretical aspects of the
fundamentals of football.

Fundamentals of Coaching Basketball
HPER-182 2 hours
This course studies the fundamentals of floor work, ball han-
dling, passing, shooting, dribbling, etc. Time will be spent on
individual and team defense and offense.
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Fundamentals of Coaching Track HPER-183 2Hours
Thiscourseemphasizes the methodsof training for each eventin
track and field.

Fundamentals of Coaching Baseball
HPER-184 2 hours
Thiscoursestudiestheessential fundamentalsin hitting, fielding,
and throwing. The course also includes offensive and defensive
strategy pertaining to game situation.

Fundamentals of Minor Sports  HPER-186 2 hours
This courseincludes knowledge, understanding and skill analy-
siswhich areinvolved in the teaching of minor sports.

Fundamentals of Coaching Women’s Basketball
HPER-187 2 hours
This course includes fundamental movements of offense and
defense with regard to the coaching and teaching of women's
basketball. Specificinstructionfor coachingandrulesinterpretation
isgiven.

Fundamentals of Coaching Volleyball
HPER-189 2 hour
This course is designed to increase the student’s knowledge
about volleyball, and covers proper skill techniques, rules, offenses,
defenses, conditioning and coaching philosophies.

Introduction to Community Recr eation
HPER-201 3hours
This course covers organization, supervision of playground,
interpretation of play and recreationa activities and trends with
specific stressupontheschool and community recreational program.
A broad study of awide range of recrestional activitiesfor physica
education and elementary teaching mgjors.

Outdoor Recreation HPER-202 3 hours

This course is designed to acquaint the student with outdoor
recreation, recreational useof natural resources, and the background
of the outdoor movement. Topics include historical topography,
ecological, environmental studies and other aspects which should
introduce outdoor activities to the student.

Recreation for Special Populations HPER-203 3 hours
This course provides an introduction to prescribing exercise
programs for al populations. Basic techniques for screening and
assessing physical fithess and health are covered. Students gain
supervised practical experience in the Aerobic Super Circuit.

Prevention and Care of Athletic Injuries
HPER-211 3 hours
Studentslearn not only how to carefor aninjury, but how to keep
injuriesfromoccurring. Thiscourseinvolvesterminology, nutrition,
and practice recognizing and treating specific common injuries.
Three lecture hours per week.

Athletic Training Practicum HPER-212 1 hour

This course is a supervised clinical application of practical
methodsin athletic training. A minimum of 300 hours must be spent
in the training room. Athletic Training Practicum may be taken by
arrangement with the instructor.

Officiating HPER-288 2 hours

This course studies the interpretation of the rules of football,
basketball, and all minor sportswith attention given tothemechanics
of officiating in preparation for coaching and teaching. Actua
officiating experience is a part of this course.

Intramurals HPER-289 3 hours

Thiscourse studiesthe organization of intramural sat theelemen-
tary, secondary, community college, and university levels. A study
of setting up and running tournaments is included. Activities and
their rulesin intramurals will be presented.

Psychology of Coaching HPER-290 3 hours
This course includes the philosophy of coaching, the coach and
his’her personality, the athlete and his’her personality, levels of
coaching, communication, team cohesion, motivation, discipline,
teaching techniques in athletics, outside influences on athletes,
cultural and minority problems, and psychological scouting.

History and Principles of Physical Education
HPER-291 3 hours
This couse studies the history and development of modern
physical education and the underlying principles of school and
college physical education programs.
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HUMANITIES

Humanities involves those fundamental courses which help to
develop agreater understanding, appreciation and enjoyment of the
humanistic resources available in our culture.

Even though an individual may not have decided on a field of
concentration, it ispossible after two years of study inliberal artsto
enter any field in the humanities.

ENGLISH
Degree: Associatein Arts-38 hours of General Education
Inadditiontothecorecoursesrequiredfor graduation, thestudent
wishing to obtain an Associate Degree in Artswith an emphasisin
English should select from the courseslisted below. Studentsshould
check with transfer ingtitutions and with advisor regarding course
selection listed below.

Credit CourseTitle Course No.
3 Introduction to Literature | LITR-210
3 English Literature | LITR-212
3 English Literature 1 LITR-213
3 American Literature | LITR-215
3 American Literature I LITR-216
3 The West in American Literature LITR-219
3 Identity: Woman LITR-250
3 Kansas Literature LITR-251
3 Science Fiction LITR-252

MASS COMMUNICATIONS

Degree: Associatein Arts-38 hoursof General Education

The Department of Communications adheres to the transfer
articulation agreement and offersthefirst two years of coursework
required by Kansas colleges and universities to fulfill the require-
ments for the Bachelor of Science and Bachelor of Artsdegreesin
speech communication and journalism. The requirements of the
transfer institution should guide astudent’ schoices. Thecurriculum
providesvariety and flexibility in meeting abroad range of academic
and professional interests in human communications.

Oral Communications

Credit CourseTitle Course No.
3 Speech | SPCH-111
3 Speech 1 SPCH-112
3 Interpersonal Communications| SPCH-113
3 Voice and Diction SPCH-117
3 Oral Interpretation SPCH-118
3 Introduction to Broadcasting SPCH-140
1 Forensics | SPCH-141
1 Forensics || SPCH-142
1 Forensics 11 SPCH-243
1 Forensics 1V SPCH-244
Journalism
Credit CourseTitle Course No.
3 Mediain Free Society JRNL-110
3 Photography | PHOT-120
3 Photography |1 PHOT-121
3 Reporting | or JRNL-115
Introduction to Broadcasting SPCH-140
3 News Editing JRNL-117
1 Publications | (Magazine) JRNL-113
1 Publications I (Magazine) JRNL-114

1 Publications 111 (Magazine JRNL-201
1 Publications 1V (Magazine) JRNL-202
1 Publications | (Newspaper) JRNL-111
1 Publications I1(Newspaper) JRNL-112
1 Publications |11 (Newspaper) JRNL-203
1 Publications IV (Newspaper) JRNL-204
Recommended Electives:
Credit  CourseTitle Course No.
3 Commercia Design or ARTS-128
Desk Top Publishing MIDM-105
3 Photojournalism JRNL-122
3 Creative Writing LITR-240
3 Technical Photography PHOT-130

Speech or Journalism Education

Individualswho desire to major in Speech or Journalism Education
should refer to the Secondary Education program of study listed in
the Social Science section. It is recommended that students work
closely with their advisorsto fulfill the specific requirements of the
ingtitution they wish to attend.

HISTORY

Degree: Associatein Arts-38 hours of General Education

The History program meets the needs of the transfer student as
well asthose individualsinterested in pursuing history courses for
persona enjoyment and enhancement. The following suggested
two-year program provides a broad range of course offerings.
Individual programs will vary depending on student needs and
interests, and the requirements of the transfer institution.

Credit CourseTitle Course No.
3 Intro. to Microcomputer Software CSCI1-103
3 The West in American Lit. LITR-219

or Introduction to Literature LITR-210
3 Survey of Civilization | HIST-101
3 Survey of Civilization Il HIST-102
3 American History to 1865 HIST-103
3 American History Since 1865 HIST-104
3 Europe Since 1815 HIST-106
3 Special Topicsin History OR HIST-114

Oral History HIST-109
3 History of Kansas OR HIST-110

The Gresat Plains Experience HIST-112
HUMANITIES

International Humanities Studies HUMA-201 1-8 hours

This course consists of travel and/or study in foreign countries
under supervised conditions. The study of cultural objects, localities
and/or languages servesasthebulk of instruction. Coursework and
lectures supplement the studies. Course credit must be prearranged
with the Dean of Instruction.

National Humanities Studies HUMA-202 1-8 hours

Thiscourseconsistsof travel and study intheUnited Statesunder
supervised conditionsin any of the humanitiesdisciplines. Study of
cultural objects, localitiesand eventsservesasthebulk of instruction.
Coursework and | ectures supplement theclass. Theamount of credit
must be determined by the Dean of Instruction in cooperation with
theinstructor. Enrollment for al segmentsisby specia arrangement
only. Oneto eight creditsareavailable and variable contact hoursare
required, depending on credit accrued.
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ENGLISH

Thecomposition courses give practiceand proficiency intheuse
of thelanguage, improve perceptive ability and aid in logical reason-
ing. The ability to write with clarity and precision furnishes the
student with alifetime tool .

All students must take the ASSET or COMPASS test to deter-
mine placement in Basic English or English 101. Students scoring
below accepted levels in reading will not be alowed to enroll in
English 101 until they have successfully completed Reading Im-
provement |.

Inaddition, al studentsenrolledinBasic Englishand English 101
must pass an in-class exit essay before enrolling in the next course
in sequence.

Basic English ENGL-091 3 hours

This course is the study of fundamentals of the composition
process, sentence structure, basic grammar and editing techniques
and prepares students for English I. Students must pass an in-class
essay to determineif they have met theminimum competenciesinthe
course syllabus before they can enroll in English 101. (This course
does not meet degree requirements.)

English | ENGL-101 3 hours
Thiscourseappliesthewriting processin expressiveand exposi-
tory writing. Studentswill refineskillsindiction, sentencestructure,
organizationand devel opment of i deas, grammar and mechanics, and
critical thinking. Students must pass an in-class exit essay to deter-
mine whether they have met minimum competencies outlined in the
syllabus before they enroll in the next course in sequence.

English 11 ENGL-102 3 hours

Prerequisite: English I. The objective of the courseisto amplify
and apply writing principles learned in English | and to study and
apply writing principles related to persuasion/argumentation, re-
search and documentation, and critical analysis of literature. A
research paper is required.

Grammar ENGL-106 1-3 hours

This course is a study of parts of speech, grammar, sentence
structure and mechanics. It isrecommended for English mgjorsand
elementary education majors aswell as students who would like to
improve writing skills.

MASSCOMMUNICATIONS
Media In Free Society JRNL-110 3 hours
This course is designed to provide students with a comprehen-
sive understanding of the field of mass communication and its
various applications in contemporary society. The course includes
anoverview of thefield and adiscussion of themassmediaindustries
and the consequences of mediamessagesonindividuals, society and
culture.

Reporting | JRNL-115 3 hours
Prerequisite: English | or consent of theinstructor. Thiscourseis
designed to provide students with first-hand experience in
newsgathering and reporting techniques. Students will have the
opportunity to explore research materials, interview news sources,
write varioustypes of stories, handle pressrel eases and write under
deadline pressure. Other topicsinclude libel and online reporting.

News Editing JRNL-117 3 hours

This coursewill introduce studentsto the basics of editing, with
an emphasis on copy editing for a daily newspaper. Students will
explore copy editing, news judgment, headline writing, photo edit-
ing, publication layout and design, legal and ethical issues. They will
also learn to catch and correct mistakesin grammar.

Publications| (Magazine) JRNL-111 1 hour
Publications |l (Magazine) JRNL-112 1 hour
Publications |11 (Magazine) JRNL-201 1 hour
Publications 1V (M agazine) JRNL-202 1 hour

Prerequisite: At least one semester of high school journalism or
permission of theinstructor. Publications (Magazine) may betaken
four semesters. Practica work will be offered in layout, design,
writing, editing and photography on Breskaway, the college maga-
zine.

Publications| (Newspaper) JRNL-113 1 hour
Publications |1 (Newspaper) JRNL-114 1 hour
Publications |11 (Newspaper) JRNL-203 1 hour
Publications 1V (Newspaper) JRNL-204 1 hour

Publications(Newspaper) may betakenfour semesters. Practical
work is offered in layout, design, writing, editing, advertising,
business practice, and photography on the student newspaper. The
course may betaken by arrangement with approval of theinstructor.

Photojournalism JRNL-122 3 hours

Prerequisite: Photography |. Thiscourseisastudy of photojour-
nalismandwaysto cover thenewsphotographically. Thecoursewill
include history, modern trends and class assignments typical of a
working journalist.

Speech | SPCH-111 3 hours

Thiscourseincludesthe study of the fundamentals of communi-
cation and the composition, organization and delivery of origina
speeches are included in Speech |. Five to seven speeches are
required throughout the semester. This course meets the speech
requirement for transfer programs. The class is performance based
with appropriate assignments included.

Speech 11 SPCH-112 3 hours

Prerequisite: Speech |. The course includes detailed work in
public speaking, such as advanced work in extemporaneous and
impromptu style speaking, oratory, and argumentation. Specid
occasion speechesare covered. Lecturewith practical experiencesis
the style of the course.

Interpersonal Communications| SPCH-113 3 hours

Interpersonal Communications includesthe study of communi-
cation theory and its application to interpersona relations. The
development of insight, skillsand knowledgein the processof group
interaction are the basis for the course. The class transfers to some
four-year institutions asacommuni cations/speech requirement. The
classis experientia in the lecture mode.

Oral Communication SPCH-116 3 hours

This course covers the basic ora communicative techniques
necessary in business and trades and is designed for the student in
technical programs. It includes speeches, discussion, panels, re-
ports, and basic communi cation theory. Theclassmay not transfer to
some four-year institutions as a speech requirement.
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Voice and Diction SPCH-117 2 hours
This class is designed to help students improve their speaking

voices and to develop accuracy and refinement in diction. Study

includes the International Phonetic Alphabet, diaects and accents.

Oral Interpretation SPCH-118 3 hours

Ora Interpretation covers reading from the printed page of
selected portions of stories, plays, nonfictional prose, and lyric and
dramatic poetry for different objectives: toinform, impress, entertain
and convince. Thiscourseisexcellent for any speech or dramamajor.
It is primarily lecture with practical application in performance.

Introduction to Broadcasting SPCH-140 3 hours
This course acquaints the student with the equipment used in
broadcasting, regulations governing broadcasting, background of
radio and television industry, aswell as copywriting, preparing and
presenting commercials, newswriting for the broadcast media, and
advertising. The classis lecture with practical application.

Forensics Practicum | SPCH-141 1 hour
Forensics Practicum |1 SPCH-142 1 hour
Forensics Practicum 111 SPCH-243 1 hour
Forensics Practicum |V SPCH-244 1 hour

Forensics Practicum may be taken each of four semesters and
includes the practical study of the selection and presentation of
forensics competition materials. Students select and prepare materi-
alsfor presentation to the general public, areaschools, and possible
competition.

HISTORY
Survey of Civilization | HIST-101 3 hours
This course covers the human experience from the dawn of
history in Mesopotamia, through the ancient civilizations of the
Egyptians, Hebrews, Greeks and Romans, to the Middle Ages, the
Renaissance, and Reformation, and ending with the rise of nation
statesand theage of exploration and discovery. It aidsin understand-
ing the forces that have shaped the present-day world.

Survey of Civilization |1 HIST-102 3 hours

This course begins with the scientific revolution and the Age of
Enlightenment and continuesto the late twentieth century. It covers
the Old Regimeand International Balance, thelndustrial Revolution,
the age of world wars, the Cold War and political polarization, tothe
age of information. This course aids in understanding the forces
which have shaped this world of international palitics, economics,
and culture. It is suggested, but not required, that the student
complete Survey of Civilization | before taking Survey of Civilize-
tion1l.

American History to 1865 HIST-103 3 hours

Thiscoursecoversthe American experiencefromthecolonid era
through the Civil War. It is comprehensive in nature, covering the
political, economic, social and cultural history of those groupswho
have come together to make this nation.

American History Since 1865 HIST-104 3 hours

This course covers American history from the closing shots of
the Civil War to the late twentieth century. The subjects covered
include Reconstruction, the “wild west,” the Gilded Age, the Pro-
gressive era, World War |, the Great Depression, World War |1, the
ColdWar, theVietnamera, tothe present-day. Itissuggested, but not

required, that the student compl ete American History to 1865 before
taking American History since 1865.

Europe Since 1815 HIST-106 3 hours

This course provides a detailed coverage of European political
and socia history. It begins with the Congress of Vienna, then
coverstheunification of GermanandItaly, theVictorian Age, theera
of world war and dictators, the Cold War, to the present-day. No
prerequisite, but Survey of Civilization| and Survey of Civilization
Il are helpful.

Russian History HIST-107 3 hours

Thiscourse exploresthe history of Russiafromitsbeginningsin
the 8- century BCE, through the formation of the Russian state, the
Tartars, tsarist Russia consolidation under the Romanovs, its emer-
gence as amajor European power, World War | and the Bolshevik
Revolution, Stalinismandthe Cold War, throughtothelatetwentieth
century. No prerequisite, but Survey of Civilization | and Survey of
Civilization Il are helpful.

Oral Higtory Hist-109 3 hours

Thiscourseprovidesstudentswith the opportunity to explorethe
richness of spoken history. It details the methods used to record
spoken histories, story telling, exploring family and local histories,
as well as aspects of folk culture. No prerequisite, but American
History to 1865, American History Since 1865, and Speech | are
helpful.

History of Kansas HIST-110 3 hours
This course presents an overview of Kansas, from it earliest
written record to the present. Kansastopography, American Indian
cultures, immigrant peoples, Kansas politics and agricultural devel-
opment are given specia emphasis. No prerequisite, but American
History to 1865 and American History Since 1865 are helpful.

Pioneer Women West of the Mississippi
HIST-111 3 hours
This course places specia emphasis on the historic experiences
of pioneer women on the Great Plains, in the mountains, and on the
west coast. Diaries, letters, census records and other primary
sources are used in conjunction with secondary sources to explore
theworld of the pioneer woman; her family life, her work, her leisure
activities, and her contributions to American. No prerequisite, but
American History to 1865 and American History Since 1865 are
helpful.

The Great Plains Experience HIST-112 3 hours

The Great Plains of the United States are rich in culture and
history. This course exploresthat richness by focusing on various
groups; American Indians, immigrants, the US army, farmers, etc.
Specia attention is given to primary source, especialy diaries and
letters. No prerequisite, but American History to 1865, American
History Since 1865, and Pioneer Women West of the Mississippi
are helpful.

Special TopicsIn History HIST-114 3 hours

This course is designed to provide a learning opportunity for
specialized topic areas. Past offerings under this Specia Topics
course have included The West, The Civil War, the Vietnam War,
andBiblical Archeology. Courseofferingsunder the Special Topics
heading aredependent on student interest and avail ability of qualified
staff.
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LANGUAGES

It is recommended that those with one year or less of aforeign
language in high school take an elementary course in foreign
language. Those students who intend to continue their studies at a
four-year college should consult the catal og of their chosen schoal.
Foreign language requirements may vary considerably in different
colleges.

Conversational French LANG-100 2 hours

Nocreditisgivenif thecourseisfollowed by Elementary French
I. This is a limited objective course to develop understandable
pronunciation and avocabulary for travel by oral practice. Reading,
writing and grammar are given minimum attention.

Conversational German LANG-110 2 hours
No credit is given if the course is followed by Elementary
German |. Thisis alimited objective course to develop an under-
standabl e pronunciation and avocabulary for travel by oral practice.
Reading, writing, and grammar are given minimum attention.

Introduction to Conversational Spanish |
LANG-130 2 hours
No credit is given if the course is followed by Elementary
Spanish I. This is a limited objective course to develop a basic
structure, an understandable pronunciation and a vocabulary for
travel by oral practice. Reading, writing, and grammar are given
minimum attention.

Introduction to Conversational Spanish 11
LANG-131 2hours
Prerequisite: Introduction to Conversational Spanish| or equiver
lent skill. This courseis a continuation of structure, pronunciation
practice and vocabulary study.

Elementary Spanish | LANG-1322 3 hours

This classincludes the fundamentals of pronunciation, vocabu-
lary building, practicein understanding and spesking simplephrases
of practical value and elementary reading. The course will include
some study of Spanish life and custom.

Elementary Spanish |1 LANG-1331 3 hours
Prerequisite: Elementary Spanish | or equivalent skill. This
course is the continuation of Elementary Spanish | with further
emphasis on understanding and speaking Spanish with reading of
ordinary modern prose, including some study of periodicals.

Spanish for the Bilingual LANG-134 3 hours

This is a course designed for students who already speak the
regional Spanishfluently, but whowishtoimprovetheir readingand
writing skills. They will becomefamiliar with standard Spanish and
increasetheir vocabulary through reading sel ections based on Span-
ish American history and culture.

Espanol Avanzado para Estudiantes de Habla Espanola
LANG-135 3 hours
Prerequisite: Spanishfor theBilingua or permission of theinstruc-
tor. This course is acontinuation of Spanish for the Bilingual.

Elementary Viethamese | LANG-140 3 hours

This course introduces the fundamentals of oral and written
Vietnamese, with particular attention to the tonal nature of spoken
Vietnamese and the diacritical markings used to signd intonationin

written Vietnamese. Listening to and pronunciation of smplewords
will lead into more extensive vocabulary development. Basic Viet-
namese sentences will be written, stressing correct spelling and
proper diacritical markings. Therewill belimited study of Vietnam-
ese culture.

Elementary Viethamese | LANG-141 3 hours

The prerequisite is satisfactory completion of Elementary Viet-
namese | or equivaent skill as determined by theinstructor. Thisis
acontinuation of the study of the Vietnamese language, building on
thepronunciation, spellingandwriting skillsmasteredin Elementary
Vietnamese |. Students will continue vocabulary study in order to
generate dialogue and conversational skills. Additional study of
Vietnamese culture will be stressed.

Commercial Spanish LANG-202 3 hours

The prerequisiteis permission of instructor or Spanish Compo-
sition and Conversation. This course offerstraining and practicein
effective use of spoken and written Spanish for business purposes.

English as a Second L anguage LANG-204 3 hours

Review and practiceof oral andwritten English skillsfor thehigh
intermediate student. Listening and speaking skills focus on socia
interactions and the workplace. Basic academic skills prepare stu-
dents for reading and writing at the college level.

Intermediate Spoken English asa Second L anguage
LANG-206 3hours
Review and practice of oral and written English for the advanced
student. This class is designed to prepare students for entry into
Basic English and other college-level courses. Emphasis is on
vocabulary, reading and writing.

LITERATURE
Theliterature coursesintroduce the student to the masters of the
written language and furnish material for critical evaluation.

Introduction to Literature LITR-210 3 hours

This course includes a wide variety of literary types, the short
story, the essay, ancient and modern drama, and the nove are
reviewed in this course.

English Literaturel LITR-212 3 hours

Thiscourseisthestudy of thehistorical and literary devel opment
of English Literature from Anglo-Saxon origins through the Neo-
Classical Period.

English Literaturell LITR-213 3 hours

This course reviews the historical and literary development of
English Literature from the Romantic Erainto the Twentieth Cen-
tury.

American Literaturel LITR-215 3 hours

Prerequisite: English Il or consent of the instructor. The course
includesastudy of writersfrom the Colonial Period to the Civil War
and shows the religious, historical, and socia thinking that influ-
enced the literature of thetime.

American Literaturell LITR-216 3 hours

Prerequisite: English 11 or consent of the instructor. The course
begins with Dickinson/Whitman and continues to the present with
emphasis on major authors and literary trends.
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Introduction to Short Fiction LITR-218 3 hours

Prerequisite: English | or consent of the instructor. Examples of
the best short fiction with emphasis on analysis and appreciation of
the short novel and short story are studied in this course.

TheWest in American Literature LITR-219 3 hours

This survey course reviews selected literature from this region.
The course will examine major authors through a study of novels,
short stories, poetry, and criticism.

Under standing the Old Testament LITR-230 3 hours

This course provides a general introduction to Old Testament
history and literature designed to acquaint the student with the
origins, purposes and religious quality of Old Testament books.
Attention is given to the development of the Judeo-Christian tradi-
tion.

Under standing the New Testament LI TR-231 3 hours

This course provides a genera introduction to New Testament
history and literature designed to acquaint students with the context
of palitical, socia and cultural origins in our society. Attention is
given to the development of Judeo-Christian tradition during the
Roman period.

Creative Writing LITR-240 1-3 hours

Prerequisite: English Il or consent of instructor. Students have
frequent practical opportunitiesto develop skillsin creative writing
through the development, organization, preparation, and composi-
tion of variouspieces. Studentsare provided opportunity todevelop
skillsin creativewriting through anumber of exercises. Thiscourse
allows studentsto study imaginative writing with particular empha-
sison poetry, the short story, and drama.

Writers Workshop LITR-241 1-3 hours

Prerequisite: English I and/or consent of the instructor. Thisis
an advanced writing course designed for thosewho areinterested in
increasing their writing skillswith the possibility of publishing their
work.

Identity: Woman LITR-250 3 hours

Thishumanitiescourseincludesadocumentary history of Ameri-
canwomen, their rolesand accomplishments; astudy of literatureby
and about women; and alook at theissuesand problemsthat women
face today.

KansasLiterature LITR-251 3hours

Studentswill havethe opportunity to familiarizethemselveswith
the literature, including fiction, essays, poetry, drama and film, of
Kansas. Thiscourselooks at the state’ speople, heritageand literary
traditions.

World Literature and the Human Experience
LITR-253 3 hours
Thiscourseincludesa study of literaturefrom different periods,
cultures, and regions of world with emphasis on the geographic and
historical contextsof literary textsand ontherich diversity of social
orders and human values expressiin literary forms.

PHILOSOPHY

Philosophy is critical reflection on the justificetion of basic
human beliefs; and analysis of the conceptsin terms of which these
beliefs are expressed. It involves the rational, methodol ogical, and
systematic consideration of thosetopicsthat are of central concernto
human beings.

Introduction to Philosophy PHIL-101 3 hours

Thiscourseintroduces studentsto some of themajor themesand
thinkers of Western Philosophy. Areas covered include knowledge,
ethics, religious beliefs and political theory. The class will be
structured to develop in the students the ability to read and write
critically, using the methods of philosophical analysis.

Elementary Ethics PHIL-102 3 hours

Thiscourseisan historical and topical overview of philosophical
ethics. It examines some of the most important ethical theories and
thinkers. Topics studied include the nature and rationale of ethical
theoriesand the application of thesetheoriesto contemporary ethical
issues.

Logic: An Introduction to Clear Thinking
PHIL-103 3 hours
This course is concerned with the nature or rational thought and
the practice of critica thinking. It includes an overview of most
forms of persuasive reasoning and examines many misleading
practices found in everyday life.
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NURSING

The Associate Degree Nursing Program prepares a person for
entry into professional nursing. The practice of nursing covers a
wide range of activities that may be viewed on a continuum,
beginning with simple nursing tasks, progressing through increas-
ingly complex responsibilities, and culminating in critica decision
making activities. Upon graduation, the graduate is prepared to
function in various health care settings in three interrelated roles:
provider of care; manager of care; and member of the profession.

AnAssociateof Applied Science Degreeisgranted uponcomple-

tion of the program, and the graduate is eligible to take the National
Council Licensure Examination for licensure as a Registered Nurse
(RN). The legal qualifications for applying for RN licensure in
Kansas are as follows:

1. Graduated from a high school accredited by the appropriate
legd accrediting agency or has obtained the equivalent of a
high school education, as determined by the Kansas State
Department of Education;

2. Successfully completed the basic professional curriculumin
an accredited school of professional nursing and holds evi-
dence of graduation therefrom;

3. Satisfactorily rehabilitated if the applicant has ever been
convicted of anything other than a moving traffic violation,
unlessthe crimeis as stated below. “to have been guilty of a
felony or to have been guilty of amisdemeanor involving an
illegal drug offense unless the applicant or licensee estab-

lishes sufficient rehabilitation to warrant the public trust,
except that notwithstanding K.S.A. 74-120 nolicense, certifi-
cate of qualification or authorization to practice nursing as a
licensed professional nurse....shall be granted to a person
with a felony conviction for a crime against persons as
specified in article 34 of chapter 21 of the Kansas Statutes

Annotated and acts amendatory thereof or supplemental
thereto.” (From: Kansas Nurse Practice Act: Laws and

Adminigirative Regulations. Topeka, KS. Kansas State
Board of Nursing, 1997. Sections 65-1115 & 65-1120.)

In accordance with the Kansas Articulation Plan for Nursing
Education, the graduateisalso digibleto articul ateinto abachel or of
science in nursing program.

The Garden City Community College Nursing Program is ac-
credited by the Kansas State Board of Nursing and the National
League for Nursing Accrediting Commission (NLNAC). The
NLNAC can be contacted for information about the program at:
NLNAC; 350 Hudson Street; New York, New York 10014;
telephone # (800) 669-9656, ext. 153.

Admission Requirements

Toassist students seeking admission to nursing they are advised
to obtain from the Department of Nursing acopy of the Admission
Requirements and Guidelines used in counseling applicants.

Copiesof thefollowing college admission requirements must be
on filein the Nursing Department:

1. Application to the College.

2. High school transcript and/or GED certificate.

3. Collegetranscripts (if any).

4. COMPASS for degree-seeking students.

In addition to meeting the above requirements, the student must
complete and have on filein the Nursing Department:

1. Application to Nursing.

2. Evidence of nurse aide certification.

3. Evidence of completion of high school chemistry or one
semester of college chemistry with a C or better.

4. Completion of aprogram of study with the Director, and an
advising interview with a nursing faculty member.

5. Documentation of a 12th grade reading level.

After the above credentials are on file, the applicants will be
reviewed for admission. The number of students selected annually
depends on:

1. Availableloca facilitiesfor clinical experience.

2. Number of qualified faculty.

3. Number of qualified applicants completing admission re-

quirements.

Clinical experiences are obtained in the Garden City area. Stu-
dents must provide transportation to and from the college, the
hospital, and other agencies.

Advanced Standing

The Garden City Community College Nursing Program follows
the Kansas Articulation Plan for Nursing Education. Qualified
licensed practical nurses and transfer students from other programs
must meet the admission requirements for the college and the
Nursing Department. LPN applicants must complete a two credit
hour transition course prior to entering Nursing I11.

NURSING
Freshman Year
First SEMESLEN ..ovveeeeceecece et 18 hours

Credit CourseTitle Course No.

7 Nursing | NURS-107

1 College Skills Development PCDE-101

4 Anatomy and Physiology | BIOL-211

3 Genera Psychology PSYC-101

3 Interpersonal Comm. | SPCH-113
SECONd SEMESLES ....oveeecieecec e 18 hours
Credit CourseTitle Course No.

10 Nursing Il NURS-108

4 Anatomy and Physiology |1 BIOL-212

3 Human Growth and Develop. EDUC-110

1 PE HPER-119
SUMIMEN ottt ere e 5hours
Credit CourseTitle Course No.

5 Microbiology BIOL-213
Sophomore Year

First SEMESLEN ...voceeeceecece ettt 14 hours
Credit CourseTitle Course No.

10 Nursing Il NURS-209

3 English | ENGL-101

1 PE HPER

SeCONd SEMESLEN ....oocveceececee et 15 hours
12 Nursing IV NURS-210

3  Sociology SOCI-102
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Basic Life Support for Health Care Providers
NURS-106 1/2 hour
This courseis designed to provideinitial certification or recerti-
fication for individuasemployed in health care settings. The course
includes information on risk factors, heart and lung function, heart
disease, and symptoms/ signals that indicate action. The student
learns CPR and foreign body airway management.

Nursing | NURS-107 7 hours

Prerequisite: high school or college chemistry. Knowledgebasic
to nursing practice and to nursing as a profession is provided as a
foundation for all subsequent nursing courses. Scientific founda-
tionsof nursing practicearedrawn from the physical, biological and
social sciences. Basic nursing conceptsand principlesareintroduced
and developed. The nursing process is used to organize nursing
content around the basic human needs.

Nursing Il NURS-108 10 hours

Prerequisites: aminimum gradeof Cin Nursing |, Anatomy and
Physiology I, Interpersonal Communications, General Psychology,
and College Skills Development. The development of fundamental
nursing knowledgeand principlesiscontinued through utili zation of
the nursing process. Nursing is approached with an understanding
of meeting basic human needs when an individual experiences an
emotional crisisevent, aregulatory or homeostatic problemand/or an
alteration in functioning of a body system.

LPN Transition Course NURS-110 2 hours

This course is designed to facilitate the transition of articulating
L PN studentsinto the associ ate degree nursing program. The course
introducesthe student to the phil osophiesand objectives of associate
degreenursing, the College, and the Nursing Department. Testing of
content areasfrom Nursing | and Il is utilized to aide the student and
faculty in identifying individual knowledge needs, and to direct the
devel opment of learning strategiesto meet identified needs. Students
are oriented to the clinical learning facilities and the college campus.

Nursing 111 NURS-209 10 hours

Prerequisites: aminimumgradeof CinNursing 1, Anatomy and
Physiology II, Microbiology, and Human Growth and Develop-
ment. The approach to nursing is continued through an understand-
ing of meeting basic human needswhen anindividual experiencesan
emotional crisisevent, aregulatory or homeostatic problemand/or an
ateration in functioning of a body system. Emphasis is placed on
nursing care utilizing the nursing processrequiring ahigher level of
assessment, decision making, and technical skills. Opportunitiesare
provided to develop ability in setting priorities while giving care to
a smal number of acute and chronic clients of all age groups.
Studentswill begin to differentiate the functionsand responsibilities
of the members of the health team.

Nursing IV NURS-210 12 hours

Prerequisite: aminimum grade of Cin Nursing I11, and English
Composition |. Nursing content includes knowledge of critica
aspects of neurological, pediatric, cardiovascular, respiratory and
endocrine problems. L earning opportunitiesare provided to develop
ability in setting prioritieswhile giving care to an increased number
of acute, chronic and critical clients of al age groups. Professional
attributes and managerid skills are further developed.

L eader ship/M anagement in Nursing Practice
NURS-251 3 hours
This course augments the graduate nurses understanding of
leadership and management strategiesas applied to nursing practice.
Emphasis is on the development of personal, interpersonal, and
organizational skills required in leadership and management roles.

Special Topicsin Nursing NURS-253 1-3 hours

Thiscourse providesinformation on health care systemsand the
impact of those systems on health care workers and the community.
Theemphasisisontimely issues, topicsand methodsfor integrating
the information into their professional roles.

ALLIED HEALTH
Geriatric Aide Assistant HELR-102 5hours
The course is designed to prepare the geriatric aide for employ-
ment in Kansas nursing homes. Coursework includes basic knowl-
edgeand skillsnecessary to hel p meet the psychosocial, physical and
environmental needs of the geriatric resident. It includes both class
and clinical experience. The geriatric aideis prepared to give careto
residents in a nursing home under the supervision of a registered
nurse, licensed practical nurse or physician. The coursewill qualify
the student to take the Kansas Department of Health and Environ-
ment Geriatric Aide Certification Examination. State certificetion is
necessary for employment in nursing homesin Kansas.

Medical Terminology EMIC-104 3 hours

Thiscourseisthe study of Greek and Latin word parts (prefixes,
suffixes and word roots), spelling, pronounciation, and accurate
application of various medical terms related to nursing and other
hedlth carefields.

Nursing Home Medication Aide HELR-103 4 hours

Prerequisites: A valid geriatricaidecertificatefor Kansasnursing
homes, an eighth grade reading level, a written recommendation
fromanursing homeadministrator or licensed nurse supervisor, and
the availability of clinical experiences. The course includes basic
knowledgeand skillsnecessary for an aideto prepareand administer
medi cations under the supervision of aregistered nurse or licensed
practical nursein anursing home. It includes both classand clinical
experiences. The coursewill qualify the student to take the Kansas
State Department of Education Certification Examination for medi-
cation aide. State certification is necessary for employment in nurs-
ing homesin Kansas.

Nurse Aide-Geriatric Aide HELR-104 5 hours

The course is designed to prepare the aide for employment in
either a hospita or a nursing home. Course work includes basic
knowledge and skills necessary to help meet the psychosocial,
physical and environmental needs of the patient. It includes both
class and clinical experience. The nurse aide-geriatric aide is pre-
paredto give patient care under the supervision of aregistered nurse,
alicensed practical nurse or physician. The course will qualify the
student to take the Kansas Department of Health and Environment
Geriatric Aide Certification Examination. State certificationisneces-
sary for employment in nursing homesin Kansas.
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Home Health Aide HELR-107 2 hours

Prerequisites: A valid geriatricaidecertificatefor Kansasnursing
home and evidence of an eighth grade reading level. The courseis
designed to prepare the paraprofessional for employment inahome
health agency. Course work includes basic knowledge and adapta
tion of sKkills to help meet the psychosocial, physical and environ-
mental needs of an individual or family in their home. The home
hedlth aideis prepared to give patient care under the supervision of
aregistered nurse, licensed practical nurse or physician. The course
will qualify the student to take the Kansas Department of Health and
Environment Home Health Aide Certification Examination. State
certification is necessary for employment of aides in Kansas home
health agencies.

Activity Director HELR-108 3 hours

Prerequisites: A valid geriatric aide certificate from Kansas and
evidence of an eighth grade reading level. This course prepares the
nurse aide to work as an activity director in long term care facilities
by introducing the student to the role, function and performance
skills of an activity director. Course content includes exploration of
thephilosophy of long term care, theaging process, and planning and
evaluating individual and group activities. At the completion of the
course the student will be eligible to have this certification added to
their nurse aide registry.

Social Service Designee HELR-109 3 hours

Prerequisites: A valid geriatric aide certificate from Kansas and
evidence of an eighth gradereading level. Thiscourseisdesigned to
preparethe nurse aide to work asasocial service designeein along
term care agency. Content areasinclude the philosophy of long term
care, social work, the aging process, development of resident care
plans, and the utilization of social services. At thecompletion of this
coursethe studentsiseligibleto havethis certification added to their
nurse aide registry.

Par apr ofessional Health-Team Seminar
HELR-110 1/2-3 hours
The courseisdesigned to provide supplemental and/or refresher
programs in dl areas of hospital, adult care home, medical record
assistant and paramedical specialties.

Rehabilitative Aide HELR-111 2 hours

Prerequisite: Evidence of an eighth grade reading level. This
course prepares the student to assist residents in long term care to
attain their maximum potential for self care. Content areas focus on
the philosophy of rehabilitation and techniques that treat and train
residents to achieve independence. The course is endorsed by the
Kansas Chapter of the American Physical Therapy Association. The
student, upon successful completion, will receive a certificate to
work as a Rehabilitative Aide under the guidance of a Registered
Physical Therapist.

EMERGENCY MEDICAL SERVICES
TECHNOLOGY

This series of courses prepares the student to practice in the
following areas: First Responder, Emergency Medica Technician,
Emergency Medical Technician-Intermediate, and MobileIntensive
Care Technician. Emergency Medical Services is an emerging
profession that provides the individual an opportunity to practice at
basic levels of emergency care e.g.: extrication, stabilization of the
sick and injured to the advanced level of a Mobile Intensive Care

Technician (MICT/Paramedic), administering medications and en-
dotracheal intubation.

The successful completion of the courses First Responder,
Emergency Medica Technician, Emergency Medical Technician-
Intermediate* alows the graduate to sit for the State Certification
Examination presented by the Board of EMS.

The Mobile Intensive Care Technician Program prepares the
student for the National certification exam, but also provides the
student with the option of completing an Associate of Applied
Science degree.

*RequiresbasicEMT training prior to admissiontothisprogram.

Emergency Medical Technician (EMT)
EMRG-101 12 hours
This course requires concurrent enrollment in medical terminol-
ogy. Thisbasic coursein emergency medical careincludeslectures,
videos, and practical application. Studentswho completethiscourse
will have the ability to offer emergency care to victims of medical
crisis. Successful completion of this course allowsthe student to sit
the state EMT certification exam.

Medical Terminology EMIC-104 3 hours

This course must be taken concurrently with EMRG-101. This
course includes the study of prefixes, suffixes, root words and
vocabulary including pronunciation, meaning and spelling related to
areas of nursing and medical sciences. It is designed to enhance the
knowledge and comprehension of nursing and medical termsfor the
paraprofessional health worker and others employed in nursing
homes, hospitals, doctors’ offices, medical records, etc. Threehours
of lecture- discussion per week.

First Responder EMIC-107 4 hours

This course is designed to provide instruction in initial emer-
gency care. Students are taught methods of primary stabilization of
thesick andinjured. Thiscourseistaught according to the objectives
presented by the Board of EMS and allows the student to acquire
information, skills, and attitudes necessary for state certification asa
First Responder.

Emergency Medical Technician-Intermediate
EMIC-110 4 hours
Prerequisite: Certification asan EMT in Kansas. Thiscourseis
designed to preparecertified EM T’ sinintravenous procedures. The
course includes information on drugs and solutions, and provides
clinical opportunitiesfor the studentsto obtai nthe skillsnecessary to
initiate intravenous therapy. The successful completion of this
program alowsthe student to sit for the certification exam presented
by the Board of EM S for the State of Kansas.
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MOBILE INTENSIVE CARE
Degree Tract

The Mobile Intensive Care Technician program is a series of
courses that includes both didactic and clinical laboratory compo-
nentsthat will allow thestudent to becertifiedasanMICT. Toenroll,
the student must be certified asan EMT.

ADMISSION REQUIREMENTS

To be accepted into the program for either certification or degree
tract the student must:

1. Meet college admission requirements as stated in the college

catalog, including ASSET/COMPASS scores.

2. Complete aprogram of study as provided by the designated

instructional staff.

3. Provide evidence of meeting the prerequisites e.g.: tran-

scripts, licensure, or certifications.

Admission into the program is dependent on the availability of
clinical experiences and qudified faculty. Students must provide
transportation to and from the agencies utilized for meeting the
program objectives.

Prerequisites:
1. 6-8 credit hours of Anatomy & Physiology (C or better)
2. 5credit hoursof Chemistry for Health Sciences (C or better)
3. Permission of the Instructor
4. Certification as an Emergency Medical Technician

General Education Requirements: (17 credit hours)*

Credit CourseTitle Course No.

3 English | ENGL-101
3 Interpersonal Communications SPCH-113
5 Chemistry for Health Sciences CHEM-108
3 Genera Psychology** PSYC-101
3 Sociology** SOCI-102

2 Physica Fitness HPER-119
1 College Skills Development PCDE-101

*It is recommended these courses be completed prior to entering
the MICT course sequence.

** Computer science courses CSCI102 or above may be
substituted for one of these.

Major Specialization and Related Areas: (50 credit hours)

Credit CourseTitle Course No.
4 Anatomy and Physiology | BIOL-211
4 Anatomy and Physiology |1 BIOL-212
3 Adv. Medica Terminology EMIC-204
6 Medical Emergencies EMIC-207
4 Cardiology EMIC-105
3 Pharmacol ogy EMIC-106
2 Trauma EMIC-208
12 Clinical Rotation EMIC-209
12 Field Internship EMIC-210
Cardiology EMIC-105 4 hours

Prerequisites: Anatomy and Physiology (6-8 credit hours), col-
lege chemistry, or permission of instructor. The course includes
cardiac anatomy, cardiopulmonary physiology, physiologica moni-
toring, medications and electrolytes and their effect on the EKG,
pathophysiology of specificacuteand chronic disease processesthat

affect the electrical and mechanical activities of the heart, electro-
physiology of theheart, atrial, junctional and ventricular dysrhythmias
and studiesof disordersof ratesand rhythms (introducesthe student
to rhythm strip reading and nursing implications). The course
expands to include blood gas interpretations, alveolar ventilation,
auscultation and CPR certification.

Phar macology EMIC-106 3hours

Prerequisites: Anatomy and Physiology (6-8 credit hours), col-
lege chemistry, or permission of instructor. This course is an
introduction to drugsthat may be given by an MICT in the manage-
ment of the acutely ill. The course includes information on the
physiological effects, clinical use, desired effects, side effects, and
precautionsand contraindicationsof drugsusedin acutecarewithan
emphasis on cardiovascular drugs.

Advanced Medical Terminology EMIC-204 3 hours

Prerequisite: Medical Terminology. This course expandsthe
information learnedin Medical Terminology EMIC-104. Increased
skillsinutilizing terminol ogy for documentation and communication
are developed through direct application to printed material, discus-
sion and record keeping.

Medical Emergencies EMIC-207 6 hours

Prerequisites: Anatomy and Physiology( 6-8 credit hours), col-
lege chemistry, or permission of instructor. Emergency situations
such as anaphylactic shock, drug poisoning, childbirth, seizures,
cerebrovascular accidents, etc., are presented with regard to patho-
physiology of the disorder and advanced clinical management.
Practical sessionswill be provided as applicable to the emergency
situation presented.

Trauma EMIC-208 2 hours

Prerequisites: Anatomy and Physiology (6-8 credit hours), col-
lege chemistry, or permission of instructor. Provides the student
with assessment and treatment skills utilized in emergency Situa
tions. Fractures, wounds, hemorrhage, and blunt trauma to the body
will bediscussed with regard to mechanism of theinjury, anticipated
as well as overt injuries, and clinical management. Laboratory
sessions for practical application will be provided

Clinical Rotation EMIC-209 12 hours

Prerequisite: Completion of didactic portion of program. This
module provides hands-on patient contact and practice of technical
skills. Experience, supervised by physicians, nurses, and certified
MICT’sisprovided in the delivery room, emergency room, operat-
ing room, pediatrics, psychiatric ward, intensive care unit, and
respiratory therapy. Overal clinical supervision is provided by the
course coordinator who makes rounds with the students and ar-
rangesfor thestudentsto participatein specia activities. Evaluations
will bemadeby nursingand EM S personnel withwhom the students
work.

Field Internship EMIC-210 12 hours

Prerequisite: Completion of clinica rotation. This module will
primarily be supervised by certified MICT’ swho will do an evalu-
ation on each student. This internship will be on a rotational basis
similar totheclinical rotations and studentswill berequired to spend
at least 24 hours per week on call with afirst response vehicle. Two
fully equipped Type | vehicles will be available 24 hours a day for
this portion of the training program
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SCIENCE AND MATHEMATICS

All programs outlined in the Science and Mathematics Division
meet the reguirements for an Associate in Science degree except
those noted as non-degree programs.

In addition to the general education courses required for gradu-
ation, the courses listed in the following programs of study are the
recommended coursesfor the successful compl etion of theidentified
degree or certificate program.

BIOLOGICAL SCIENCE

It isrecommended that careful consideration be given to science
requirements of four-year institutions so that a satisfactory transfer
can be made. A good background in chemistry is essentia to the
understanding of biology and should begin the first semester.
Consultation with members of the Department of Life Science is
recommended so that a program of courseswill be planned to meet
specific needs.

Credit CourseTitle Course No.
3 College Algebra MATH-108
3 Fundamentals of Statistics MATH-110
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
5 General Organic Chemistry CHEM205
5 Principles of Biology BIOL-105
5 General Zoology BIOL-205
5 Microbiology BIOL-213
5 Genera Physics| PHSC-105

FORESTRY, RANGE MANAGEMENT,
CONSERVATION OF NATURAL RESOURCES

Thisprogram preparesfreshmen and sophomore studentsmajor-
inginoneof theaboveareasto enter afour-year collegeor university.
Consultation of thefour-year collegeor university catalog isrecom-
mended in addition to the assistance of an advisor to ensure that
requirements are met.

FISHERIES& WILDLIFE BIOLOGY

Credit CourseTitle Course No.
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 1l &

Qualitative Analysis CHEM-110
5 Principles of Biology BIOL-105
3 College Algebra MATH-108
3 Plane Trigonometry OR MATH-109
3 Fundamentals of Statistics MATH-110
5 General Zoology BIOL-205
5 Microbiology BIOL-213
5 Genera Physics| PHY S-205
5 Genera Physics| PHY S-206
5 General Organic Chemistry CHEM-205
3 Economics: Macro ECON-111
5 Introduction to Ecology BIOL-109

PRE-PHYSICAL THERAPY

Physical therapy concerns the restoration of function and the
prevention of disahility following disease, injury or loss of a body
part. A licenseisrequired to practice. A degreeor certificate froman
approved school of physical therapy and the ability to passthe State
Board Examination are requirements to recelve alicense.

Credit CourseTitle Course No.
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 11 CHEM-110
5 Principles of Biology BIOL-105
3 Plane Trigonometry OR MATH-109

higher level math course
5 Micraobiology OR BIOL-213

General Zoology BIOL-205
4 Anatomy & Physiology | BIOL-211
4 Anatomy & Physiology Il BIOL-212
5 Genera Physics| PHY S-205
5 General PhysicslI PHY S-206
3 Introduction to

Microcomputer Software CSCI-1103
3 Statistics MATH-110

RESPIRATORY THERAPY (Non-Degree Program)

This program prepares students for beginning practice in the
respiratory therapy profession. Respiratory therapy graduates must
earn accreditation by the Commission on Accreditation of Allied
Headlth Education Programs to practice in this profession. Some
programsconsist of two yearsof coursework and provide certifica
tion as a respiratory therapy technician, but currently Garden City
Community College does not offer the clinical component required
for certification. Some programs at selected four-year colleges offer
the B.S. degree with certification in respiratory therapy.

Students who wish to major in respiratory therapy or in respira-
tory therapy technician areas may compl ete some foundation course
work at Garden City Community College. Depending upon their
degreegoals, studentswill need totransfer to either another two-year
college or afour-year college which offers the clinical component
required to achieve certification.

Credit CourseTitle Course No.
3 English | ENGL-101
5 Genera Physics| PHY S-205
4 Anatomy & Physiology | BIOL-211
3 College Algebra MATH-108
1 College Skills Development PCDE-101
3 Speech | SPCH-111
4 Anatomy and Physiology Il BIOL-212
5 Generad Chemistry or CHEM-105

Chemistry for Health Science CHEM-108
3 Genera Psychology PSYC-101
3 Sociology SOCI-01

RADIOLOGIC TECHNOLOGY (X-Ray Technology)
(Non-Degree Program)

Radiologic technology involves the use of radiant energy in the
field of medicineto assist physiciansin the diagnosis and treatment
of diseases. The primary function of radiological technologistsisto
operate x-ray equipment under the general direction of aphysician.
Preparatory coursesin mathematics, chemistry, physicsand biology
will better prepare studentsfor training in radiol ogic technology. To
complete professional requirements, students enrolled in the pro-
gram must complete one additional year at an approved school of x-
ray technology asoutlined by the American Society of Radiological
Technologistsin conjunction with the American College of Radiol-
ogy and the American Medical Association.
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Credit CourseTitle Course No.
5 General Chemistry CHEM-105
5 Principles of Biology BIOL-105
3 Genera Psychology PSYC-101
3 English | ENGL-101
3 English I1 ENGL-102
4 Anatomy & Physiology | BIOL-211
4 Anatomy & Physiology Il BIOL-212
3 Speech | OR SPCH-111

Interpersonal Communications SPCH-113
3 College Algebra MATH-108
3 Sociology SOCI-102
3 Introduction to

Microcomputer Software CSCI-1103

MEDICAL TECHNOLOGY

Medical technologists perform tests which aid in the diagnosis
and treatment of diseases. Thesetestsincludelaboratory procedures
used in diagnostic microbiology, immunology, hematology, blood
banking, urinaysis and chemistry. Medical technologists work in
medical laboratoriesin hospitals, clinics, public health agenciesand
in research laboratories. Admission requires enrollment in the four-
year degreeprogram | eading to abaccal aureatedegree. Thebaccalau-
reate program must include mathematics, at least 18 hoursin chem-
istry and at least 16 hours in life science, including courses in
bacteriology and immunology. Three years of college work, fol-
lowed by atwelve- month internship program leadsto aBachel or of
Science degree in medical technology.

Credit CourseTitle Course No.
3 College Algebra MATH-108
5 Principles of Biology BIOL-105
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
5 Microbiology BIOL-213
4 Anatomy and Physiology | BIOL-211
4 Anatomy and Physiology Il BIOL-212
5 Organic Chemistry | CHEM-206
5 Organic Chemistry |1 CHEM-207
5 General Zoology OR BIOL-205
3 Descriptive Physics PHY S-106

DENTAL HYGIENE

Dental hygienists are the only dental auxiliaries who provide
service directly to the patient and are required to obtain alicense to
practice. The denta hygiene curriculum includes basic sciences,
dental sciencesand liberal arts. The associate degree or certification
program qualifies a hygienist for clinical practice. The level of
training required for leadership positions in teaching and public
health school requires applicantsto take a Dental Hygiene Aptitude
Test before admission.

Credit CourseTitle Course No.
3 College Algebra MATH-108
5 General Chemistry CHEM-105
5 General Organic Chemistry CHEM-205
5 Microbiology BIOL-213

5 Anatomy & Physiology BIOL-210

3 Basic Nutrition HMEC-115

PRE-MEDICINE/DENTISTRY/OSTEOPATHY/
OPTOMETRY

The course of study leading to admission to a school of medi-
cine requires four years. A Bachelor’s degree from an accredited
collegeisordinarily aprerequisitefor admissionto aschool of medi-
cine.

Schools of Dentistry require prescribed preparation in the sci-
ences as well as general education. Although the entrance require-
mentsto various professiona schoolsaregenerally of the same char-
acter, it iswiseto place emphasis upon the sciences as early as pos-
sible.

Careful consideration of the academic requirements of transfer
institutions is necessary for continued success.

Credit CourseTitle Course No.
5 Calculus & Anaytica

Geometry | MATH-122
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
5 Genera Zoology BIOL-205
5 Genera Physics| PHY S-205
5 Genera Physics | PHY S-206
5 Organic Chemistry | CHEM-206
5 Organic Chemistry 11 CHEM-207
4 Anatomy & Physiology | BIOL-211
4 Anatomy & Physiology Il BIOL-212

PRE-CHIROPRACTIC

Entrance to most chiropractic schools requires 60 hours of
college credit. Completion of requirements for the Associate in
Science Degree with the following courses should meet require-
ments at most schools. Some states require a bachelor’s degree
beforeentranceto chiropractic school inorder to practiceinthat state.
Careful consideration/consultation should be given to therespective
chiropractic school’ s admission requirements.

Credit CourseTitle Course No.
3 College Algebra or above MATH-108 or
above

5 Principles of Biology BIOL-105
4 Anatomy & Physiology | BIOL-211
4 Anatomy & Physiology Il BIOL-212
5 Genera Physics| PHY S-205
5 Genera Physics| PHY S-206
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
5 Organic Chemistry | CHEM-206
5 Organic Chemistry |1 CHEM-207

PRE-PHARMACY

Careful consideration/consultation should begivento therespec-
tive pharmacy school’s admission requirements. Students are re-
quired to take the Pharmacy College Admission Test (PCAT). A
licenseis required to practice pharmacy. State Boards of Pharmacy
grant licenses to students who successfully pass board examina-
tions. In all states, digibility to take board examinations requires
graduation froman accredited school of pharmacy and compl etion of
required experientia training.
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Credit CourseTitle Course No.
3 Fundamentals of Calculus MATH-121
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 1l and

Qualitative Analysis CHEM-110
5 Principles of Biology BIOL-105
5 Microbiology BIOL-213
5 Organic Chemistry | CHEM-206
5 Organic Chemistry |1 CHEM-207
5 Anatomy & Physiology BIOL-210
3 Descriptive Physics PHY S-205

MORTUARY SCIENCE (Non-Degr ee Program)
A student interested in becoming alicensed mortician in Kansas

may take 60 college credit hours at the college followed by 30 hour
at a mortuary school approved by the Kansas State Board of
Embalming.

It is also possible to take up to 32 hours a Garden City
community College, then transfer to an approved college which
offers a two-year program in Mortuary Science. Should the latter
route befollowed, courseswhich will transfer to amortuary science
college include the following:

5 Calculus and Andlytical

Geometry 111 MATH-205
5 Engineering Physics| PHY S-207
5 Engineering Physics| PHY S-208
5 Organic Chemistry | CHEM-206
5 Organic Chemistry |1 CHEM-207
MATHEMATICS/PHYSICS
Credit CourseTitle Course No.
5 Calculus & Analytical

Geometry | MATH-122
5 Caculus & Analytical

Geometry 1 MATH-123
5 Caculus & Analytica

Geometry 111 MATH-205
3 Differential Equations MATH-206
3 Fundamentals of Statistics MATH-110
5 Engineering Physics| PHY S-207
5 Engineering Physics || PHY S-208
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
3 Economics: Macro ECON-117

Credit CourseTitle Course No.
3 English | ENGL-101
3 English 1 ENGL-102
5 Chemistry for Health Services CHEM-108
5 Principles of Biology BIOL-105
5 Anatomy & Physiology BIOL-210
5 Microbiology BIOL-213
3 Genera Psychology PSYC-101
3 General Accounting ACCT-101

VETERINARY MEDICINE

The veterinary medicine curriculum is a professional program
seven yearsin length. It is possible to obtain the first two years at
Garden City Community College. In addition to the general educa-
tion courses, the following are courses may be needed.

Credit CourseTitle Course No.
5 Principles of Biology BIOL-105
3 Principles of Animal Science ANSI-102
1 Animal Science & Ind. Lab ANSI-103
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 1l &

Qualitative Analysis CHEM-110
5 General Organic Chemistry CHEM-205
3 Livestock Feeding ANSI-107
5 Microbiology BIOL-213
5 Genera Physics| PHY S-205
5 Genera Physics | PHY S-206
5 General Zoology BIOL-205
CHEMISTRY
Credit CourseTitle Course No.
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 11 and

Qualitative Analysis CHEM-110
5 Caculus & Analytica

Geometry | MATH-122
5 Caculusand Analytical

Geometry 1 MATH123

PHYSICAL SCIENCE

This curriculum is designed especialy for those students who
wish to pursue a degree in General Physical Science and not
necessarily obtain amajor in chemistry or physics. It is possible to
readily switch to amajor curriculum in either physics or chemistry
after thefirst year.

Credit CourseTitle Course No.
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry 1l &

Qualitative Analysis CHEM-110
5 Calculus & Analytical

Geometry | MATH-122
5 Caculus & Analytical

Geometry 1 MATH-123
5 Principles of Biology BIOL-105
5 Engineering Physics| PHY S-207
5 Engineering Physics | PHY S-208

ARCHITECTURE (Non-Degr ee Program)

Students interested in architecture must decide whether they
desire architectural engineering, building construction, or design
architecture. Those interested in the first two options should follow
the pre-engineering curriculum.

Thedesignarchitectureprogramat most universitiesrequiresfive
academicyears. Thefirst year may betaken at thecommunity college
after which the student is advised to transfer to a university.

Credit CourseTitle Course No.
3 English | ENGL-101
3 English 11 ENGL-102
3 College Algebra MATH-108
3 Precalculus Mathematics OR MATH-120
Fundamentals of Calculus MATH-121
5 Genera Physics| PHY S-205
3 Speech | SPCH-111
3 Survey of Civilization | HIST-101
3 Sociology SOCI-102

90 - Science & Mathematics



GARDEN CITY COMMUNITY COLLEGE 2000-2002

3 Genera Psychology PSYC-101
3 Introduction to Philosophy PHIL-101

3 History of World Art ARTS-121
3 Economics: Macro ECON-111
3 World Geography GEOG-101
9 Suggested electives ARTS-101,

ARTS-104, ARTS-129, DRAFT-104

ENGINEERING TECHNOLOGY

Engineering Technology programs emphasize a broad under-
standing of science, social sciences, and mathematics coupled with
practical experiencein applying that knowledge to the solution of a
variety of common engineering problems. This course of study is
appropriate for students interested in careers involving routine
design, production or construction management and facilitiesopera-
tionsand mai ntenance. The Engineering Technol ogy programrepre-
sents approximately one half of the requirements for a Bachelors
Degreein Civil, Electrical, or Mechanical Engineering Technology.

Although most Engineering Technology degree programs re-
quire less mathematics and physics than engineering programs, the
requirement for demonstrated capability in applied problem solving
isas demanding as the engineering program’ s emphasis on demon-
strated proficiency in understanding and use of theory.

Credit CourseTitle Course No.
5 Generd Chemistry CHEM-105
3 Plane Trigonometry MATH-109
5 Calculus & Analytic

Geometry | MATH-122
5 Genera Physics| PHY S-205
3 Engineering Drawing | ENGR-105
3 Engineering Drawing |1 ENGR-106
3 Introduction to Programming CSCI-102
3 Computer Programming Language  CSCI-103,

105,107

3 Economics: Macro ECON-111
2 Introduction to Business BSAD-101
3 Technica Elective
ENGINEERING

Course selection for engineering should be in keeping with the
transfer university curricular requirements. College Algebra and
Trigonometry will not be counted toward a degree in any Kansas
engineering school. The lack of a high school background in
mathemati csand chemistry will makeit necessary toallow moretime
to meet engineering requirements. Requirementsfor graduationvary
widely within anengineering curriculum, not only concerning Socia
Science and Humanities electives, but also concerning some of the
technical courseslisted below. Coursesshould be selected only after
consulting the advisor.

Credit CourseTitle Course No.
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry Il &

Qualitative Analysis CHEM-110
5 Calculus & Analytica Geometry | MATH-122
5 Caculus & Anaytical Geometry Il MATH-123
5 Caculus & Anaytical Geometry IIlL MATH-205
3 Differential Equations MATH-206
5 Engineering Physics| PHY S-207
5 Engineering Physics | PHY S-208
3 Economics: Macro ECON-111

3 Statics| ENGR-205

3 Engineering Drawing | ENGR105

3 Engineering Drawing |1 ENGR106
LIFE SCIENCE

Principles of Biology BIOL-105 5 hours

Prerequisite: None; however, a chemistry course is recom-
mended. Thisis an introductory course into the fields of plant and
anima science. The basic concepts of life science are stressed,
particularly in the area of plant and animal cytology. This courseis
taught with the non-science major in mind to provide a genera
knowledge of botany, zoology and related fields. Science majors
may find this course is a desirable introductory course before
proceeding on to other coursesin life science. Three hours lecture/
four hours laboratory per week.

Principles of Wildlife Management BIOL-106 3 hours

This is a basic course in wildlife management. The history of
conservation in the United Sateswill be considered. Basic concepts
of modern wildlife management and management of urban and
suburbanwildlifewill be covered. Ecological relationships between
wildlife and their physical environment will be a primary area for
study. Wildlife management techniques and materialsfor sustaining
various speciesof wildlife, with special emphasison administration
and laws pertaining to this field of work, will be considered. Field
trips may be scheduled, depending on class size and interest. Three
hours lecture per week.

River Ecology BIOL-107 4 hours

Thiscourseisdesigned to provide afield biology experience by
total immersioninthenatural environment. An understanding of the
broad concepts of the field of ecology will be devel oped by a study
of theinteractions of the variousfloraand faunaof the Ozarks. This
understandingwill occur asthestudent canoesand campsal ong a60-
mile section of theriver. This courseisacombination of |aboratory
and lecture as the students encounter various points of interest
throughout the trip. However, it does not satisfy the laboratory
science requirement in general education. Should be taken concur-
rently with the Canoeing and Camping courses.

Introduction to Ecology BIOL-109 5 hours

Prerequisite: Principles of Biology or consent of the instructor.
This course introduces the broad concepts of ecology including the
ecosystem, habitat and ecological niche, biochemica cycles, food
chains, trophic structures and ecological pyramids. Population and
community ecology concepts are considered with ageneral applica
tion of ecological conceptsto environmental conditions. Laboratory
work predominately involves field observations with some indoor
evaluation of data involved. The course is designed for forestry,
wildlife, fisheries, biology and other major fields of study that deal
with environmental conditions. Three hourslecture/four hourslabo-
ratory per week.

Special Topicsin Science BIOL-110 1-2 hours

Thiscourseistaught by arrangement. One or two hoursof credit
isgivenfor specid problemsinany mathematicsor sciencefield and
iscarried out under the supervision of aninstructor. Thiscoursemay

be repeated.
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General Zoology BIOL-205 5hours

Prerequisite: Principles of Biology or consent of the instructor.
Thiscourse offersthe study of the basi c concepts of animal biology,
beginning with the chemical and physical nature of protoplasm and
continuing through the principles of molecular and cellular biology,
the animal anatomy and physiology, genetics and evolution of the
animal kingdom and a survey of animal taxonomy. Three hours
lecture/four hours laboratory per week.

General Botany BIOL-206 5hours

Prerequisite: Principlesof Biology or consent of theinstructor.
This course surveysthe plant kingdom, emphasizing molecular and
cellular concepts as related to plants and the morphology and
physiology, systematics, heredity and evolution of representatives
of the major plant groups from bacteria to the angiosperms. Three
hours lecture/four hours laboratory per week.

Anatomy and Physiology BIOL-210 5 hours

Thiscourseisan elementary study of thefunctionsand structure
of the human body, including general principles of the mechanisms
of nutrition. Thiscourseisdesignedfor educationmajorsand general
education students, but is not recommended for students in health-
related fields. Three hours lecture/four hours |aboratory per week.

Anatomy and Physiology | BIOL-211 4 hours

Prerequisite: None; however, Chemistry for Health Servicesand
Principles of Biology are highly recommended. The structure and
function of cells and tissues and the skeletal, muscular and nervous
systems comprise the course content. Specia attention is given to
controls and integration of the erect and moving body. A human
cadaver is used to supplement instruction in this course, designed
primarily for studentsin health-related fields. Three hours lecture/
two hours laboratory per week.

Anatomy and Physiology |1 BIOL-212 4 hours
Prerequisite: Anatomy and Physiology | or consent of the
instructor. Thiscourseisacontinuation of Anatomy and Physiology
I. The structures and functions of the respiratory, cardiovascular,
digestive, urinary, reproductiveand endocrinesystemsarestudiedin
this course. Attention is given to maintaining the metabolism of the
body and the fluid, electrolyte and acid-base balance of the healthy
body. A human cadaver is used to supplement instruction in this
course. Three hours lecture/two hours laboratory per week.

Microbiology BIOL-213 5hours

Prerequisite: Principles of Biology or consent of the instructor.
This course is designed to meet the needs of students entering
medically related fields, agriculture, health and physical education or
other activities in which basic knowledge of microorganisms is
required. The mgjor emphasis of the course is directed toward the
health oriented sciences. Study emphasi zes microbes such as bacte-
rig, protozoa, moldsand viruses. Thiscourseal so acquaintsstudents
with the morphological and physiological characteristics, relative
importance, ecological relationships, metabolism and replication of
these microbes as well as other aspects of microbiology. Current
techniques in biotechnology and immunology are also discussed.
Laboratory work predominately involvesthetesting of physical and
metabolic characteristicsof bacteria, which leadsto theidentification
of anunknown. Three hourslecture/four hourslaboratory per week.

CHEMISTRY
General Chemistry CHEM-105 5hours
Thiscourseisthe study of the general principles of chemistry to
providegeneral information about theelements, atomic structureand
laboratory methods for the liberal arts student who does not expect
to major in science or related fields. Students should not take this
course and Inorganic Chemistry | unless a more thorough back-
ground is desired; in which case, not more than five hours of credit
toward achemistry degreewill begranted. Threehourslecture/three
hours laboratory per week.

Chemistry for Health Services CHEM-108 5hours

This coursein general chemistry is designed primarily for first-
year studentsin varioushealth-related programs. Emphasisisplaced
on practical aspects of inorganic chemistry, organic chemistry and
biochemistry. Theoretica topics are dealt with only as an aid to
understanding human body processes. Three hours lecture/four
hours laboratory per week.

Inorganic Chemistry | CHEM-109 5hours

Prerequisite: High school chemistry and advanced agebra or
concurrent enrollment in College Algebra. This courseis the study
of atomic structure with an emphasis on electronic configurations
andtheir effect on chemical properties. Thethreephasesof matter are
studied through problem-solving methods using a computer-based
lab/interface system. Three hours lecture/four hours laboratory per
week.

Inorganic Chemistry 11 and Qualitative Analysis
CHEM-110 5hours
Prerequisite: Inorganic Chemistry |. Thiscourseisacontinuation
of Inorganic Chemistry | withemphasison varioustypesof chemical
equilibrium, chemical kinetics, thermodynamics, electrochemistry,
nuclear chemistry and an introduction to organic chemistry. Ap-
proximately one-fourth of laboratory work is spent in qualitative
analysis. Three hours lecture/four hours laboratory per week.

General Organic Chemistry CHEM-205 5hours
Prerequisite: General Chemistry or Inorganic Chemistry | or an
exceptional high school chemistry background is required. Funda-
mentals of organic chemigtry, including aiphatic and aromatic
hydrocarbons and the more important classes and their derivatives
are studied in this course. Fats, proteins and carbohydrates are
studied for the benefit of home economics, medical and agriculture
students. Three hours lecture/four hours laboratory per week.

Organic Chemistry | CHEM-206 5hours

Prerequisite: Inorganic Chemistry 1l and Qualitative Analysis.
Thiscourseisanin-depth study of organic chemistry with emphasis
on modern instrumental techniques, reactions and reaction mecha-
nisms. Three hours lecture/six hours laboratory per week.

Organic Chemistry 11 CHEM-207 5hours

Prerequisite: Organic Chemistry |. Approximately one-fourth of
this course is devoted to the study of natural products, an introduc-
tion to biochemistry and selected topics. Three hours lecture/six
hours laboratory per week.
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Quantitative Analysis CHEM-208 5hours

Prerequisite: Inorganic Chemistry 11 and Qualitative Analysis.
This courseisthe study of classical and modern analytical methods
of anaysis, including gravimetry, titrimetry, electrochemistry, chro-
matography and spectroscopy. Threehourslecture/six hourslabora
tory per week.

MATHEMATICS

Students planning to major in mathematics or related scientific
fields such as engineering, chemistry and physics can choose one of
two sequences. Sequence | is for those individuals who have a
limited backgroundin high school mathematicsand consistsof those
courses prerequisite to Calculus and Analytical Geometry |, which
are determined necessary by review of the student’s background
through testing. Plane Trigonometry and Precal culus Mathematics
or Precalculuswith Trigonometry arerecommended for studentsnot
prepared for Sequencelll.

Sequencell isopen to studentswho have excellent gradesand at
least four units of high school mathematics (including two units of
high school algebra, geometry, and trigonometry) and who have
shown satisfactory proficiency on arecognized placement examina-
tion. This sequence consists of the courses Calculus and Analytical
Geometry | through Differential Equations.

Beginning Algebra MATH-006 3 hours

Prerequisite: College Math with a grade of C or better or a
qualifying score on the placement exam. This is a developmental
coursein beginning algebraintended to provide an entry courseinto
agebra. Beginning Algebraisthefirst in asequence of two devel-
opmental algebra courses, the second course being Intermediate
Algebra. Beginning Algebraincludesthe study of signed numbers,
linear equations/inequalities, graphing linear equationsinequalities
and applications. (This course does not meet degree requirements.)

Computations | MATH-101 3 hours
This course isintended to familiarize the student with common
typesof mathematical problemsandtodevel op confidenceinsolving
such problems using mathematical procedures and business ma-
chines. It is a review of arithmetic business calculations such as
percentages, interest, discounts, area and volume determination.

College Math MATH-105 3 hours
The emphasis of thiscourseison the understanding and demon-
strated competency of computational math skills. This refresher
course includes concepts and problem-solving skills with whole
numbers, fractions, decimals, proportion, percents, and metrics.

Intermediate Algebra MATH-107 3 hours

Prerequisite: Beginning Algebrawith agrade of C or better or a
qualifying score on the placement exam. Intermediate Algebraisthe
second in a sequence of two courses in preparation to take College
Algebra. Thiscourse overlapsBeginning Algebracontent in that the
unitongraphinglinear equationsandinequalitiesisapart of thestudy
requirements. The course further includes systems of linear equa-
tions, exponents, polynomials, factoring, solving second degree
equations, algebraic fractions and radicals.

College Algebra MATH-108 3 hours

Prerequisite: Intermediate Algebrawith agrade of C or better or
aqualifyingscoreontheplacement exam. Thiscourseisafoundation
course for advanced study in mathematics, business, and the sci-
ences. It requires adequate mastery of basic algebraic manipulations.
This course is a survey of topics including functions and their
graphs, polynomials, logarithms and exponential functions and
systems of equations.

Plane Trigonometry MATH-109 3 hours

Prerequisite: College Algebra with a grade of C or better or a
qualifying score on the placement exam. This courseisthe study of
trigonometric functions; including the evaluation of trigonometric
functions, the manipulation of identities, the graphs of trigonometric
functions, the solutions of triangles and trigonometric equations.
(Thiscourse may betaken concurrently with MATH-120 Precal cu-
lus)

Fundamentals of Statistics MATH-110 3hours

Prerequisite: College Algebra with a grade of C or better or a
qualifying score on the placement exam. This courseisthe study of
the methods in mathematics used for statistical decision making. It
includes a basic introduction to descriptive and inferentia stetistics.
Someapplicationstobiology, business, industry and psychology are
covered. The objectives of the course include the applications of
statistical inference to contemporary problem solving.

Precalculuswith Trigonometry ~ MATH-111 5 hours

Prerequisite: College Algebra with a grade of C or better or a
qualifying score on the placement exam. Thisisan advanced course
in algebra and trigonometry for students who are preparing to take
Calculus and Analytical Geometry I. Some knowledge of basic
trigonometry is recommended, but not mandatory. Major topics
covered include solving inequalities, linear functions and circles,
quadratic functions and polynomials, rational functions, inverse
functions, logarithmic and exponential functions, complex numbers,
trigonometric functions, identities and equations.

Precalculus Mathematics MATH-120 3hours

Prerequisite: College Algebra with a grade of C or better or a
qualifying score on the placement exam. Thisisan advanced course
inalgebrafor students preparing for Calculusand Analytical Geom-
etry 1. Mgor topics covered include solving inequalities, linear
functions and circles, quadratic functions and polynomials, rationa
functions, inverse functions, logarithmic and exponential functions
and complex numbers. (Thiscourse may betaken concurrently with
Trigonometry.)

Fundamentals of Calculus MATH-121 3 hours
Prerequisite: College Algebra with a grade of C or better or a
qualifying score on the placement exam. Thisisacourse designed to
provide studentsin biology, business, economics, psychology and
sociology with the special concepts and techniques of calculus,
which have important uses in their respective fields and which are
needed for subsequent coursesin probability and statistics. Topics,
emphasis, pace and applications are somewhat different than in
Calculus and Anaytical Geometry |. This course is not recom-
mended to majors in mathematics or the physical sciences.
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Calculusand Analytical Geometry |
MATH-122 5hours
Prerequisite: Plane Trigonometry and Precal culus Math or Pre-
calculuswith Trigonometry withagradeof C or better or aqualifying
score on the placement exam. The topics of differential and integra
calculusinclude functions; analytic geometry; limitsand continuity;
differentiation and integration of algebraic, trigonometric, exponen-
tial, and logarithmic functions; and applicationsof thederivativeand
integration.

Calculusand Analytical Geometry ||
MATH-123 5hours
Prerequisite: Calculusand Analytical Geometry |. Thiscourseis
a continuation of Calculus and Analytical Geometry |. Topics
discussed will be differentiation of transcendental functions, formal
integration and applications, infinite series, parametric and polar
equations and vectors.

Calculusand Analytical Geometry |11
MATH-205 5hours
Prerequisite: Calculusand Analytical Geometry |I. Thiscourseis
a continuation of Calculus and Analytical Geometry Il. Topics
discussed will be vectors, solid analytic geometry, functions of two
or more independent variables, vector-valued functions, and mul-
tiple integration.

Differential Equations MATH-206 3 hours

Prerequisite: Calculus and Analytical Geometry I11. Thisis an
elementary course in ordinary differential equations which will
exhibit techniques for obtaining solutions and the basic ideas and
theory behind these techniques.

PHYSICAL SCIENCE

Current Topicsin Science PHSC-101 1-3 hours
Thiscourseisdesigned to give students anon-laboratory course

insciencetogainfamiliarity with someof thecurrentideasin science

that arelikely to be discussed in popular and scientific publications.

General Physical Science PHSC-105 5hours

Prerequisite: Beginning Algebra or one year of high school
algebrawould be very helpful. Thiscourseisageneral survey of the
physical world in which astronomy, chemistry, geology, meteorol-
ogy and physics are considered. Fundamental principles have been
selected from theindividual disciplinesto supply the student with a
broad and basic background. Emphasisis placed on these topics as
anintegral part of the environment. Practical aspectsare stressed on
numerousfield trips. Thiscourseisdesigned for libera arts, educa
tion and general education students. Three hourslecture/three hours
laboratory per week.

Descriptive Astronomy PHSC-106 3 hours

A background in basic algebrawill be useful but isnot required.
Thiscourseisalargely qualitative study of thesun and planets, stars
and galaxies and a survey of what is known and how it is known.
Extensive use will be made of audio-visual materials in class.
Occasiond tel escopic observation sessionswill beheld. Threehours
lecture per week.

Physical Geology PHSC-205 5hours

This course concerns the formation, occurrence and structure of
minerals and rocks, actions of streams, oceans, glaciers and the
formation and modification of the landscape through mountain
building, vol canismand earthquakes. Threehourslecture/four hours
laboratory per week.

Descriptive Physics PHY S-106 3 hours

Prerequisite: Oneyear of high school algebra. Thiscourseserves
asathree-hour el ectivesciencecoursefor non-sciencemajors. It also
enables students not pursuing a degree in science to learn the basic
concepts of physics without the need for a high proficiency in
mathematics. Areas of study include mechanics, temperature and
heat, waves and sound, electricity and magnetism, light and atomic
and nuclear physics. Three hours lecture per week.

General Physics| PHY S-205 5hours

Prerequisite: College Algebra or the consent of the instructor.
This course is a conceptualy oriented study of the field of basic
physics with emphasis on understanding concepts and problem
solving. Areas of study include motion in one and two dimensions,
energy and momentum, gravity, rotation, fluid dynamics, thermody-
namics, and mechanical waves. Three hours lecture/four hours
laboratory per week.

General Physicsl| PHY S-206 5hours

Prerequisite: General Physics|. This courseisa continuation of
thestudy of basic physicsbegunin General Physicsl. Areasof study
include el ectricity and magnetism, light and optics, relativity, quan-
tum mechani cs, and atomicand nuclear physics. Threehourslecture/
three hours laboratory per week.

Engineering Physics | PHY S-207 5hours

Prerequisite: Calculusand Analytical Geometry |. Topicsstudied
include mechanics and thermodynamics. Thisis a required course
for pre-engineering and science mgjors in the field of chemistry,
physics, mathematics and geology. Three hours lecture/four hours
laboratory per week.

Engineering Physics |1 PHY S-208 5hours

Prerequisite: Engineering Physics |. Topics studied include
mechanical waves, electricity and magnetism, and light. Threehours
lecture/four hours laboratory per week.

ELECTRONICS

Electronic Circuits| ELEC-120 3 hours
Thisisabeginning courseindirect current and alternating current

theory. Topics covered are direct current and dternating current

sources, series and parallel circuits, magnetism, inductance and

capacitance and resistance in aternating current circuits.

ENGINEEERING

Engineering Concepts ENGR-100 2 hours
This course is an introduction to engineering and engineering

design. Problem-solving techniquesareemphasi zed. Typesof prob-

lems encountered in various engineering fields are explored. Infor-

mation ontypesof job opportunitiesavail ableisprovided to acquaint

the undecided students with these fields.
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Engineering Drawing | ENGR-105 3 hours

The scope of the course includes the relation of graphics to
modern industry, orthographic projection, size, description, instru-
mental drawing, lettering, blueprint reading, drafting tools and
techniques, pictorial drawing and geometric construction. Two
hours lecture/two hours lab per week.

Engineering Drawing |1 ENGR-106 3 hours

Prerequisite: Engineering Drawing |. This course covers ma-
chine drawing, sketches of machine parts, preparation of working
drawings, detailing of machines from sketches, notes, assembly
drawings and introduction to computer aided drafting. Two hours
lecture/two hours lab per week.

Computer Aided Drafting ENGR-107 3 hours

Prerequisite: Engineering Drawing |. Formsof computer graph-
ics, identifying component parts of CAD system and how to use
menu optionsare covered in this course. Definition and operation of
CAD 2-Dimensional system using basic input and output modes,
coordinate types and geometric entities to create 2-D drawings are
also covered. Two hours lecture/two hours lab per week.

Statics| ENGR-205 3 hours

Prerequisites: Engineering Physicsl and Calculusand Analytical
Geometry |. Composition and resolution of forces, equilibrium of
force systems, applications and laws of staticsto engineering prob-
lemsin structures, cables and machine elements, centers of gravity
and moments of inertia are covered in this course.
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Social Science

Addiction Counselor Training
Education

Early Childhood Education
Special Education
Geography

Political Science

Living Arts& Sciences/
Home Economics

Psychology

Sociology
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SOCIAL SCIENCE

Eachdisciplineinthe Socia Science Division providesaparticu-
lar point of view as the division attempts to promote student
outcomes which lead to an understanding of human nature, an
appreciation of the cultural determinants of western civilization,
participation in the function of government, an awareness of the
interaction of socid ingtitutions and the development of skills and
attitudes conducive to successful productivity in society.

The division offers some courses which are supportive courses
for the occupational programs of the college and are elective in the
Social Sciences.

EDUCATION

Theeducation curriculum providesthefirst two yearsof the state
prescribed professional education coursesand rel ated general educa-
tion courses that will lead to the bachelor's degree with state
certification for teaching a the early childhood, elementary, or
secondary level. Seetheeducation department for moreinformation.

CHILD CARE/EARLY CHILDHOOD EDUCATION
Early Childhood Education

The GCCC Campus Child Care Center has been established to
help meet the child care needs of GCCC student parentswho desire
to continue their education either on afull-time or a part-time basis.
In addition, the Campus Child Care Center is used as a placement
center for practicum studentsin Child Care/Early Childhood Educa-
tion and as an observation site for students enrolled in course work
appropriate to mgjors in Childhood Education, Living Arts and
Sciencesand related areas. Thelicensed center providesquality care
for young children and a center for expanding the educational
environment of GCCC students.

TEACHING CERTIFICATE

General and Professiona education requirementsfor Early Child-
hood, el ementary, middle school and secondary school teaching are
defined in the Certification Regulations of the State Department of
Education. Classes should be selected to provide abasisfor degree
requirements from the school granting the baccal aureate degree.

In addition to the core courses required for graduation, the
courseslisted in thefollowing programs of study are recommended
for the successful completion of the identified degree or certificate
program. Students should contact transfer ingtitutions regarding
their requirements. The Kansas State Board of Education requires
that pre-serviceteacherspassthePre-Professional SkillsTest (PPST)
for certification or licensure. It isrecommended by transfer ingtitu-
tions that the test be taken in the freshman year. The PPST test is
offered at GCCCthreetimesayear. Studentsshould seetheir advisor
or the education department for more information.

CHILD CARE PROGRAM

Degree: Associatein Applied Science - 18 hours of General
Education

The Child Care Program at Garden City Community Collegeis
designed for those who wish to prepare for teaching careersin day
care centers, preschools, Head Start programs or other group pro-
grams for young children. One year of study in this program will
prepareaperson for employment in achild carecenter. Thetwo-year
program and additional work experience with preschool children
will prepare the student for the responsibilities of directing or
teaching in a preschool situation. The usua program could be
sdlected fromthefollowingin additionto the 18 hour core of General

Education. Close consultation with Early Childhood Department
recommended.

Credit CourseTitle Course No.
3 Genera Psychology PSYC-101
3 Sociology SOCI-102
3 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
3 Basic Nutrition HMEC-115
3 Creative Experiences for

Y oung Children ECHD-110
3 Human Growth & Development EDUC-110
4 Early Childhood Education

(with lab) ECHD-105
4 Meal Planning HMEC-110
3 Survey of Young Children

with Special Needs SPED-205
2 First Aid HPER-109
3 Education for Parenthood EDUC-104
3 Children’s Literature EDUC-107
3 Foundations of Education EDUC-105
2 Observation EDUC-1063
3 Child Guidance & Management ECHD-109
3 Child Care Administration ECHD-108
3 Family Systems SOCI-113
1 Story Telling Field Study EDUC-112
3 Introduction to Human Sexuality SOCI-104

NANNY PROGRAM
Degree: Associate in Applied Science-18 hours of General
Education

Credit CourseTitle Course No.
3 Genera Psychology PSYC-101
3 Sociology SOCI-102
3 Creative Experiences for

Y oung Children ECHD-110
4 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
2 First Aid HPER-109
3 Child Guidance & Management ECHD-109
3 Infant Devel opment ECHD-106
3 Human Growth & Development EDUC-110
4 Meal Planning HMEC-110
3 Education for Parenthood EDUC-104
3 Family Systems SOCI-113
3 Survey of Young Children

with Specia Needs SPED-205
3 Basic Nutrition HMEC-115
3 Children’s Literature EDUC-107
3 Observation and Practicum-

Preschool Child SPED-201
1 Story Telling Field Study EDUC-112
3 Introduction to Human Sexuality SOCI-104
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EARLY CHILDHOOD EDUCATION
Degree: Associatein Science-35 hoursof General Education
TheEarly Childhood Education Curriculum providescoursesfor
students majoring in Early Childhood Education and/or elementary
education, with an emphasis in teaching young children. Specifi-
caly, courses will be selected by the student to enable efficient
transfer tothe collegeor university granting the degreein elementary

education.

Credit CourseTitle Course No.
3 Saociology SOCI-102
3 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
3 Creative Experiences

for Young Children ECHD-110
3 Human Growth & Development EDUC-110
3 Foundations of Education EDUC-105
2 Observation EDUC-1063
3 American Government POLS-105
3 Children’s Literature EDUC-107
1 Story Telling Field Study EDUC-112
4 Early Childhood Education

(with lab) ECHD-105
3 Fundamentals of Statistics MATH-110
1-3 Issues in Education EDUC-113
SPECIAL EDUCATION

3 Children’s Literature EDUC-107
1 Story Telling Field Study EDUC-112
4 Early Childhood Education

(with lab) ECHD-105
3 Family Systems SOCI-113
3 Survey of the Y oung Child

with Special Needs SPED-205
3 World Geography GEOG-101
3 Fundamentals of Statistics MATH-110
1-3 Issuesin education EDUC-113
3 Human Sexudity SOCI-104
3 History of World Art OR ARTS121

Art Appreciation ARTS-120
3 Music Appreciation MUSC-108
3 Survey of Civilization |1 OR HIST-102

American History to 1865 OR HIST-103

American History since 1865 HIST-04
3 Intro to Micro Computer Software  CSCI-1103C
3 Intro to Literature | LITR-210
3 World Literature and

Human Experience LITR-253
3 Logic: Introto Clear ThinkingOR  PHIL-103

Intro to Philosophy PHIL-101
3 American Government POLS-105
3 Economics: Macro ECON-111

Economics: Micro ECON-112
3 Health Education HPER-106

Degree: Associatein Science-35 hoursof General Education
This program of study is designed for education majors with
special education as a field of concentration. Classes should be
selected to provide abasis for degree requirements from the school

SECONDARY EDUCATION
Degree: Associatein Science-35hour sof General Education
This program of study is designed for secondary education
majors. Electives should be chosen with priority given to the major

granting the baccalaureste degree.
Credit CourseTitle Course No.
3 Sociology SOCI-102
3 Human Growth and Development EDUC-110
3 Foundations of Education EDUC-105
1-3 Observation EDUC-1063
3 Survey of Young Children

with Special Needs SPED-205
3 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
3 Children’s Literature EDUC-107
1 Story Telling Field Study EDUC-112
3 Basic Nutrition HMEC-115
3 Fundamentals of Statistics MATH-110
1-3 Issues in Education EDUC-113

ELEMENTARY EDUCATION
Degree: Associatein Science-35 hoursof General Education
This program is designed to outline typica classes that students
shouldtakewhen mgjoringinelementary education. Coursesshouldbe
selected to enabl e the student to efficiently transfer to aspecific college

or university granting the degree in e ementary education.

Credit
3

3
1
3

CourseTitle

Sociology

Preschool Child

Preschool Child Lab

Creative Experiences

for Young Children

Human Growth & Devel opment
Foundations of Education
Observation

Course No.
SOCI-102

ECHD-103
ECHD-104

ECHD-110
EDUC-110
EDUC-105
EDUC-1063

teaching field and to fulfill abasisfor degree requirementsfrom the
school granting the baccalaureate degree.

Credit CourseTitle Course No.
3 Sociology SOCI-102
3 Human Growth & Develop. EDUC-110
3 Foundations of Education EDUC-105
1-3 Observation EDUC-1063
3 World Geography GEOG-101
3 American Government POLS-105
3 Human Sexuality SOCI-104
3 Family Systems SOCI-113
3 Fundamentals of Statistics MATH-110
1-3 Issues in Education EDUC-103
3 History of World Art OR ARTS 121
Art Appreciation ARTS-120
3 Music Appreciation MUSC-108
3 Survey of Civilization| OR HIST-101
Survey of Civilization || OR HIST-102
American History to 1865 OR HIST-103
American History Since 1865 HIST-104
3 Intro to Micro Computer Software  CSCI-1103C
3 Intro to Literature| OR LITR-210
World Literature and
Human Experience or LITR-253
American Literature LITR-216
3 Logic: Introto Clear ThinkingOR ~ PHIL-103
Intro to Philosophy PHIL-101
3 Economics: Macro ECON-111
Economics: Micro ECON-112
3 Health Education HPER-106
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PARAPROFESSIONAL

Degree: Associate in Applied Science-18 hours General
Education

Paraprofessionals assist classroom teachers and specia educa-
tion teachers to perform such tasks as arranging instructiona mate-
rial, reading doud and story telling, arranging bulletin board dis-
plays, helping with field trips, scoring objective tests and supervis-
ing playground activities. Paraprofessionals may keep attendance
and other class records, make out routine reports, handle lunch
money and answer correspondence, filematerialsand perform other
tasks. Paraprofessionals are used on al educational levels.

Credit CourseTitle Course No.
3 Crestive Experiences

for Young Children ECHD-110
3 Human Growth & Development EDUC-110
3 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
2 First Aid HPER-109
1-3 Paraprofessional Workshops SPED-209
3 Foundations of Education EDUC-105
2-3 Observation EDUC-1063
3 Child Guidance & Management ECHD-109
3 Survey of Young Child

with Specia Needs SPED-205
1-3 Principals of

Paraprofessionalism SPED-121
3 Children’s Literature EDUC-107
2 Education for Parenthood EDUC-104
3 Basic Manua Communication SPED-120
1-3 Workshop in

Learning Disabilities SPED-206
1-3 Issues in Education EDUC-113

LIVING ARTSAND SCIENCE (Home Economics)
Degree: Associatein Science
The Living Arts and Sciences curriculum helps prepare the

student for various professions in or related to home economics,
provides appropriate elective and required classes for students
majoring in other areas; and stimulates through Living Arts and
Sciences classes the positive application of the arts and sciencesin
real life situations. A variety of curriculum modifications can be
madeto transfer the student efficiently to the degree granting college
or university. Possibledegreeareasin Living Artsand Sciencesare:

Apparel Design

Fashion Merchandising

Interior Design

Dietetics

Hotel and Restaurant Management

Nutrition and Exercise Science

Home Economics and Mass Communication

Home Economics and Extension

Home Economics and Teaching

Home Economics and Business

Credit CourseTitle Course No.
3 Genera Psychology PSYC-101
3 Sociology SOCI-102

4 Meal Planning HMEC-110
3 Pattern Study &

Garment Construction HMEC-103
3 Tailoring HMEC-202
3 Advanced Pattern Study &

Garment Construction HMEC-104
3 Preschool Child ECHD-103
1 Preschool Child Lab ECHD-104
3 Human Growth & Development EDUC-110
3 Basic Nutrition HMEC-115
3 Tailoring HMEC-202
3 Interior Design HMEC-120
5 General Chemistry CHEM-105
3 Human Sexudity SOCI-104
3 Family Systems SOCI-113
2 Preschool Nutrition HMEC-116
1 Preschool Nutrition Practicum HMEC-117
2 Trim and Fit HMEC-114
3 Education for Parenthood EDUC-104
3 Child Guidance & Management ECHD-109
2-3 Fashion Merchandising Internship  HMEC-210
2-3 Interior Merchandising Internship HMEC-212
PSYCHOLOGY

Degree: Associatein Arts-38 hours General Education

Credit CourseTitle Course No.
3 Genera Psychology PSYC-101
3 Sociology SOCI-102
3 Human Growth & Develop. EDUC-110
3 Psychology of Adjustment PSY C-103
3 Field Study PSY C-107
3 Socia Psychology PSYC-104
3 Introduction to Gerontology PSY C-202
3 Abnormal Psychology PSY C-201
1-3 Issues in Psychology PSY C-203
3 Cogpnitive Psychology PSY C-204

ADDICTION COUNSELING TRAINING PROGRAM
Degree: Associatein Arts-38 hours General Education

Credit
3

3
3

3

3

1-3

1-3

CourseTitle

Introduction to Alcohol and
Other Drug Abuse
Introduction to Counseling
Group Counseling/
Self-Help Groups
Procedures in Client-Record
Management

Counseling Specid Populations
For Addictions

Field Practicum |

(60 clock hours=1cr. hr.)
Field Practicum 11

(60 clock hours=1cr. hr.)

Course No.

ADDC-100
ADDC-101

ADDC-200

ADDC201

ADDC-203
ADDC-103

ADDC-204

Addictions Counseling: Pharmacology and

Medica High Risk Issues
Living in aMulticultural Society

ADDC-205
SOCI-112
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SOCIAL WELFARE
Degree: Associatein Science-35 hours General Education

Credit CourseTitle Course No.
3 Genera Psychology PSYC-101
3 Sociology SOCI-102
3 Introduction to Administration
of Justice CRIM-101

3 Human Growth & Develop. EDUC-110
3 Family Systems SOCI-113
2 First Aid HPER-109
3 Introduction to Gerontology PSY C-202
3 Psychology of Adjustment PSY C-103
3 American Government POLS-105
3 Socia Psychology PSYC-104
5 Anatomy and Physiology BIOL-210
3 Basic Nutrition HMEC-115
3 Survey of Young Children

with Special Needs SPED-205
3 Human Sexudity SOCI-104
1-3 Field Study in Social Science SOCI-205

ADDICTION/COUNSELOR TRAINING

Introduction to Alcohol and Other Drug Abuse
ADDC-100 3 hours
Thiscourseprovidesastudy of theoriesof causeand anoverview
of treatment and intervention methods. The impact of abuse in
economic, legal, social, and criminal areas is presented. Conse-
quences to health and pharmacological concepts, and the effects of
abuseon behavioral and psycho-social areasarediscussed. Students
will develop afoundation of basic knowledge in the area of alcohol
and drug addiction that will enhancetheir ability to enter and advance
in the field of Alcohol and Drug Dependency Counseling.

Introduction to Counseling ADDC-101 3 hours

Thiscourseintroducesthehistorical and theoretical aspectsof the
counseling profession. Therole, functionsand responsibilitiesof the
counsel or and practical aspectsof interviewing arediscussed. | ssues
such as ethical and legal standards will be included, and emphasis
will be placed on understanding the cognitive and affective elements
necessary to establish professiona helping relationships with cli-
ents. Studentswill gain abasic understanding and knowledge of the
historical and theoretical approaches used in counseling, be intro-
duced to the basic techniques that are most often used within a
counseling session, and understand the Counseling Profession’s
Code of Ethics.

Addiction Counselor Training Field Practicum |
ADDC-103 3 hours
Prerequisites: Introduction to Alcohol and Other Drug Abuse,
Introduction to Counseling. This course offers a supervised experi-
enceinanapproved a cohol and/or drug abuseagency. For eachhour
of credit, 60 clock hours working in the treatment setting are
required. Thispracticum providestrainingintheareasof evaluation,
primary treatment, al cohol/drug education programs, and work with
families. Students will gain the necessary academic and practica
working experience background needed to successfully counsel an
addicted client. This course consists of three credit hours and180
clock hours, and is taught by arrangement.

Addiction Counselor Training Field Practicum |1
ADDC-204 3 hours

Prerequisites: Introduction of Alcohol and Other Drug Abuse,
Introductionto Counseling, and Addiction Counselor Training Field
Practicum|. Thiscourseisacontinuation of Field Practicum|. The
student participates in the core functions as gpplied at an approved
agency. The student is also expected to evaluate the practicum
experience, academic preparation, and agency function. This
practicum provides training in the areas of evaluation, primary
treatment, al cohol/drug education programs, andwork withfamilies.
Students will gain the necessary academic and practical working
experience background needed to successfully counsel an addicted
client.

For each hour of credit, 60 clock hoursworking in the treatment
setting are required. This course consists of three credit hours
and180 clock hours, and is taught by arrangement.

Group Counseling and Self-Help Groups
ADDC-200 3hours
Prerequisite: Introduction to Counseling. Thisis a study of the
various approaches that are most applicable to group counseling of
the addicted population. Emphasis will be placed on developing
skillsfor effectivegroupfacilitators. Thecoursealsoincludesaclose
look at thebackground, history and componentsof Chemical Depen-
dency Self-Help groups. Students will learn the group process, the
techniques and skills most often used in Group Counseling, the
theoretical approachesusedin Group Counseling, and beintroduced
to the Self-Help Group process.

Procedures|n Client-Record Management
ADDC-201 3 hours
Prerequisites: Introduction to Alcohol and Other Drug Abuse -
and Introduction to Counseling. This course introduces severa
formatsfor presentation of evaluation dataand includesanemphasis
on the basic paperwork required in an addition treatment setting. An
overview of the most commonly used assessment instruments and
psychological testswill also beincluded. Studentswill learntheuses
of assessment instrument in the addiction counseling treatment
setting, be provided a comprehensive introductory study of the
formats, report writing, and other client-documentation used in the
treatment setting, and gain an understanding of the core functions
used in alcohol and other drug treatment programs.

Counseling Special Populationsfor Addictions
ADDC-203 3 hours
Prerequisite: Introduction to Counseling. This course provides
an in-depth study of addiction counseling issues and trends as they
specifically relateto thefollowing populations: adol escents, women
and other minorities. Students will learn information needed to
develop treatment plansfor special population clientsandlearnskills
and techniquesthat will ensure effective and appropriate counseling
of special populations.

Addictions Counseling: Phar macology and
Medical High Risk |ssues ADDC-205 1-2 hours
Thiscourse providesabasi c understanding of the pharmacol ogi-
cal effects of alcohol and drug usage based upon the main drugs of
abuse. Also covered inthe coursewill be the medical issuesrelated
totheshort termand chronic usageof a cohol and other mood altering
substances.
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EDUCATION

Students of education should understand the basic elements of
thepublic school curriculum, devel op anunderstanding of childhood
development, and have a knowledge of their national heritage.
Emphasis is given to the continuance of study and growth by
teachersthrough continued personal study and wholesome personal
living.

Education for Parenthood EDUC-104 1-3 hours

This course provides the student with a systematic approach in
the study of parent- child relationships. Thisapproach will be based
upon an understanding of developmenta theory. The course is
intended to aid individuals who work with both parents and their
children, aswell asfor those who are or will be parents of children.
Course content emphasi zes information rather than advice.

Foundations of Education EDUC-105 3 hours

Coreguisite: Human Growth & Development or permission of
instructor. This course acquaints students with the American public
school system. It examines various motivationsfor teaching, timely
information on salaries, and employment opportunities. Instruction
focuses on the philosophy of education, the history of American
education and the dynamics of school life including curriculum
content, socia issues that affect education, how schools are gov-
erned, controlled and financed, legal and ethical issues that face
teachers, what anew teacher can expect, and professionalism. This
course should be taken concurrently with Observation.

Observation EDUC-106 1,2 or 3 hours

Prerequisite: Foundations of Education or taken concurrently
with Foundations of Education. Observation is done in the local
school district classrooms or in early childhood centers. Teaching
procedures and classroom management are studied.

Children’sLiterature EDUC-107 3hours

This course provides the student with a systematic approach to
thestudy of literature availablefor children. Thestudent will become
knowledgeable about the relationship between a child’s develop-
ment and the selection of appropriate literature for children. The
student will havetheopportunity toread, discussand eval uateawide
variety of children’sliterature and be confronted with issues affect-
ing literature for children.

Human Growth & Development EDUC-110 3 hours

Thiscourseprovidesastudy of thedevel opment of theindividual
from birth to maturity including physical, social, sexual, emotional,
intellectua and linguistic development. Thisis a suggested course
for teacher training, psychology majors, socia work, and health
related professions.

Storytelling EDUC-112 1 hour

Corequisite: Children’s Literature. This course develops critical
skillsnecessary in relating literature and story in the organization of
today’ s classroom. Emphasisis also placed on skills and strategies
necessary to choose appropriate agelevel activitiesand materiasfor
elementary use. This course requires participation in a one hour a
week instruction and practice session for thefirst five hours of class
meeting. After thefirst five sessions, aone hour aweek field based
experience will fulfill the class requirements.

Issuesin Education EDUC-113 1, 2, or 3hours

This course promotesrelevant applications of educational issues
to the student preparing to teach and to the already practicing teacher.
The course will investigate timely issues such as conflict resolution,
cooperdtive learning, critica thinking, PPST preparation, classroom
behavior management, whole language, and other subject matters.
Issuesin Education may be repeated with different titles.

EARLY CHILDHOOD EDUCATION
The Preschool Child ECHD-103 3 hours
This is an introductory study of the principles of growth and
development of children from conception to six years of agein the
home as well as in group situations. Emphasis is placed upon the
integration of insights related to the physica, emotional, socid
cognitive, and language development of these children. Concurrent
enrollment in Preschool Child Laboratory is suggested.

Preschool Child Laboratory ECHD-104 1 hour

Corequisite: The Preschool Child. This course provides an
opportunity to observe preschool children, with emphasis upon the
observation of children withinagroup. Considerationisgiventothe
recording of behaviorsindicative of physical, emotional, social, and
cognitive growth and devel opment.

Early Childhood Education ECHD-105 4 hours

This course acquaints the student with important educational
theoriesrelated to young child during early years of development. It
will give the student practice in educational techniques under the
supervision of a qualified educator with an early childhood class-
room or developmenta kindergarten. The student will evaluate
educational practicesand theories. Thiscourse prepares studentsfor
more difficult studiesin the early childhood field.

Child Care Administration ECHD-108 3hours

This course provides the guideline necessary for management
and operation of a child care program. It emphasizes the concepts
necessary for establishing achild care program, licensing, staterules
and regulations, types of child care programs, planning a program,
staffing, program management, budgets and funding, parent in-
volvement, food service, and other operational considerations. This
courseisbeneficial for anyoneinterested in working in, owning, or
operating a child care program of various types.

Child Guidance and Management ECHD-109 3 hours
Thiscourseacquaintsstudentswith theory, skillsand techniques
related to the guidance and direction of children’s behavior.

Creative Experiencesfor Young Children
ECHD-110 3 hours
This course emphasizes activities which promote crestive ex-
pressioninchildrenduringtheir early childhoodyears. Content areas
covered includes blocks, language arts, fine arts, creative dramatics,
science and mathematics, movement, outdoor play, socid studies,
sand and water play, and woodworking.

SPECIAL EDUCATION

Basic Manual Communications  SPED-120 3 hours
This course attempts to eliminate the language barrier between

deaf and hearing people by preparing the student to communicate

with deaf people. To understand the psychol ogical problemsassoci-

ated with deafness, and to become aware of schools, equipment, and

technical advances for the deaf. Basic signing skills are taught.
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Principles of Paraprofessionalisn SPED-121 1-3 hours
This introductory course provides a general orientation to the
school systemsand thedefinitionsand rolesof member of the school
program. Major emphasis is placed on the roles and duties of the
ingtructional paraprofessional. Also included is an overview of
exceptionalities as well as legal and ethica issues concerning the
handicapped particularly in relation to the paraprofessional .

Survey of Young Children with Special Needs
SPED-205 3 hours
Thiscourseprovidesbasicinformationinidentifying and under-
standing children with health and handicapping conditions from
birth through age eight. Content includes the importance of early
intervention, parent reaction, specific conditions and their causes,
and appropriate curriculum goals.

Par aprofessional Workshop SPED-209 1-3 hours

These workshops target paraprofessionalsin special education
and general educationto upgrade paraprofessional skills, usually co-
sponsored with Kansas State Department of Education and Special
Education Administration. Workshop titles will vary depending on
the particular subject under study. Paraprofessional Workshop may
be repeated with different titles.

GEOGRAPHY

World Geography GEOG-101 3 hours
This course provides an introduction to world regional geogra-

phy. It includes the study of the earth with reference to its physical

features, human and environmental systems, and regional and global

relationships.

POLITICAL SCIENCE

Introduction to Political Science POLS-104 3 hours
Thiscourseprovidesan analysisof thenatureof political science,

the essential elementsof modern government, and the central factors

andissuesformativeto political functioninginthetwentieth century.

American Government POL S-105 3 hours

This course gives attention to the congtitutional principles and
organization of the national government. Specia emphasisisgiven
to the development of the constitution, the organization of three
branches of thefederal government, the protection of civil rightsand
the role of political parties.

Local & State Gover nment POL S-106 3 hours
This course provides a study of state, county and city govern-

ments, with special emphasis on the government of Kansas. Some

attention will be given to current local government problems.

Current Palitical |ssues POLS-108 3 hours
This course examines the content, development, conflicts and
consequences of major public policies and personalities. This class
reviews the most significant events, trends, and issues with an
emphasis upon fact finding and interpretation of current events.

LIVING ARTS& SCIENCES'THOME ECONOMICS
Pattern Study and Garment Construction
HMEC-103 3 hours

This course dedls with the sdlection and fitting of commercia
patterns, development of construction techniques relating to various
fabrics, use and care of construction equipment, and the devel opment
of criteriafor evauating the qudity of clothing congtruction.
Advanced Pattern Study and Garment Construction

HMEC -104 3 hours

Prerequisite: Pattern Study and Garment Construction. This

course is a continuation of the study of the selection and fitting of

commercial patterns with emphasis upon more advanced construc-

tion techniques, alowing the student opportunity to gain additional
skillsin sewing construction.

Meal Planning HMEC-110 4 hours

This course is the study of food products, food preparation
techniques, meal serviceand meal management techniquesasapplied
to family meal patterns within the American culture. Laboratory
experiences will integrate food preparation techniques that empha-
sizemeeting nutritional requirementsand increasing the palatability
of such food considering the economic factors involved in the
resource management of time, money and energy.

Trim and Fit HMEC-114 2 hours

This course will provide the student with accurate information
pertaining to nutrition, weight control, exerciseand physical fitness.
Opportunitieswill bearrangedfor thestudent to modify, practiceand
evaluate behavior changes related to diet, exercise and a healthy
lifestyle.

Basic Nutrition HMEC-115 3 hours

Thiscourseisthe study of nutritional requirementswith empha-
sison devel oping judgment inthe selection of foods. The coursewill
alsoincludethe study of specific nutritional requirementsfor specia
groups of individualsin order to maintain life and health.

Interior Design HMEC-120 3 hours

Thiscoursestudiestheselection and thedesign of interiorsbased
upon a knowledge of the elements and principles of design. The
coursecoversinformationondesign, lifespacesinthehome, fabrics,
floor coverings, furniture selection, furniture arrangement, accesso-
ries and the exterior of the home.

Tailoring HMEC-202 3 hours

Prerequisite: Advanced Pattern Study and Garment Construc-
tion. This course studies tailoring techniques. Basic tailoring tech-
niques will be applied in the construction of a coat or suit using a
commercid pattern.

Fashion Merchandising I nternship |
HMEC-210 3hours
Prerequisite: Consent of instructor. Thiscoursegivesthestudent
credit for work experience in an approved training situation and
under instructional supervision. Students are encouraged to secure
part-time employment in the field of fashion merchandising. Credit
demandsaminimum of 10to 15 hoursaweek of on-the-jobtraining
by arrangement. Student isto enroll concurrently in Merchandising
Seminar 1.

Interior Merchandising Internship |
HMEC-212 2-3 hours

Prerequisite: Consent of instructor. Thiscoursegivesthestudent
credit for work experiencein an aproved training situation and under
instructional supervision. Students are encouraged to secure part-
time employment inthefield of interior merchandising. A minimum
of 10 to 15 hours a week on-the-job training by arrangement is
required. Studentistoenroll concurrently inM erchandising Seminar
I
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Creative Use of Leisure Time (Home Cr afts)
HMEC-220 3 hours
This course studies and applies various techniques used in the
creation of craft projectsthat can be donein the home. Projects will
be selected in order to acquaint the student with a broad field of
cresative expression.

Seminar in Food Processing HMEC-271 3 hours

The course covers various types of food processing and preser-
vation. Subjects to be included are freezing, canning, dehydration,
nutrient density, sefety, sanitation, and food palatability.

PSYCHOLOGY

Psychology is the study of human behavior in the areas of
developmental psychology, emotional psychology, social psychol-
ogy, and abnormal psychology.

General Psychology PSYC-101 3 hours

This course presents an overview of psychology, including the
study of the brain and behavior, states of consciousness, motivation
and emotion, sensation and perception, learning, principles, memory
and thought, human interaction, human development, theories of
personality, disturbance and treatment.

Human Relations PSYC-102 3 hours

Prerequisite: General Psychology. The course providesan over-
view of human behavior, giving attention to mativation, interper-
sonal relations, group dynamics and group behavior. Consideration
is given to employment practices, vocational and industrid €ffi-
ciency, advertising and mental health services.

Psychology of Adjustment PSYC-103 3 hours

This course is a functional study of the basic problems of
persondlity adjustment and aids the student in promoting better
mental health for himself and to understanding adjustments in
individuals to better understand differences in behavior among
people.

Social Psychology PSYC-104 3 hours

Prerequisite:  General Psychology. This course presents the
study of the socia behavior and the socia consciousness of the
individual, especially those interests and tendencies that develop
from the community life of people.

Field Study in Psychology PSY C-107 1-3 hours

Prerequisite: consent of instructor. This course provides super-
vised experience in afield setting implementing theory and skill in
helping relationships in social settings.

Abnormal Psychology PSYC-201 3 hours

Prerequisite: General Psychology. This course introduces the
study of behavior pathologies, with emphasis on the socid, cultural
andlegal outcomesof behaviorswhich depart fromsocia normsand
expectation in the community.

Introduction to Gerontology PSYC-202 3 hours

Thiscourseacquaintsstudentswiththe psychol ogical, sociol ogi-
ca and physiological aspects of the aging process, with the issues
and problems of aging, societal responses to the aging and to better
understand aging as a normal and positive component of the life
process.

Issuesin Psychology PSY C-203 1-3 hours

This course promotes relevant applications of psychology to the
activitiesof work, family, relationships, and personal understanding
by investigating timely issues and focusing on theintegration of the
acquired knowledge into everyday experience. Issuesin Psychol-
ogy may be repeated with different titles.

Cognitive Psychology PSYC-204 3 hours

Prerequisite: General Psychology or permission of the instruc-
tor. Thiscourse providesacomprehensiveexamination of themental
processes and emotiona factors which influence human behavior.
Emphasis will be placed on the clinical application of thisinforma-
tion, and will utilize cognitive theories, neuro-psychologica re-
search, and clinica findings.

SOCIOLOGY

Sociology courses provide instruction designed to assist stu-
dents in deegpening their understanding of social relations and the
social context of their lives.

Sociology SOCI-102 3 hours

This course introduces the study of the social lives of people. It
combinestheory and applicationinthe study of family, government,
deviance, collective behavior, and other topics.

Introduction of Human Sexuality SOCI-104 3 hours

This course provides a comprehensive introduction to the bio-
logical, psychosocial, behavioral and cultural aspects of sexudity in
away that is personally meaningful to students.

Introduction to Anthropology SOCI-105 3 hours

This course is an introductory course in cultural anthropology
dealing with basic conceptsin the social and technological studiesof
culturesthroughout theworld. Emphasisisplaced ontheapplication
of learned principles and concepts and the study of past and present
cultural development, diffusion and relationships.

Anthropology Lab SOCI-106 1 hour

This course provides supervised anthropological field work
experiencethat may takeavariety of forms, ranging from participant
observation to tool making, to field digging and excavation. Condi-
tionsof fieldwork arestrictly controlled. Thiscoursecannot betaken
without credit in or concurrent enrollment in Introduction to Anthro-

pology.

Living In A Multicultural Society SOCI-112 3 hours

Thisinformationisva uablefor anyonelivingin our multicultural
society, particularly teachers, law enforcement personnel, health care
workers, social service providers, and otherswho work with multi-
ethnic populations.

Family Systems SOCI-113 3 hours

This course strivesto bring together knowledge about individu-
als as they function as family members. Relationships between the
family and how they relateto therest of society’ sinstitutionswill be
discussed. The parenting curriculum, “ Preparing For The Drug Free
Years,” will be incorporated into the materia presented.
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Social Problems SOCI-204 3 hours

Thiscoursedelvesinto problemsof personal and social disorga-
nization, such as adolescence, juvenile delinquency, crime, mental
illIness, unemployment and family instability; methodsof prevention
and treatment.

Field Study in Social Science SOCI-205 3 hours

Prerequisite: consent of instructor. This course provides super-
vised experiencein afield setting implementing theory and skill in
helping relationships in social settings.
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Technical
Education

Ag Equipment Technology
(John Deere Ag. Tech)

Livestock/Hor ses
Agronomy
Agriculture/Agri-Economics
Meat Science

Industrial Education

Building Traded
Drafting Technology

Industrial Production
Technology/
Automation/Refrigeration

Automotive Technology
Aviation
Cosmetology

L aw Enforcement &
Criminal Justice

Power Plant Technology
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TECHNICAL PROGRAMS

For eachindustria areathereisasupport crew of technicians. To
become an industriad technician, education beyond high school is
required. Technicians become involved in field research and study,
planning, technical writing, prototypes, etc., in industrial aress.
Thereisagreat needfor techniciansinal fieldsof industry. Thisneed
promisesto continue as new technol ogies are explored and utilized.
Technicians can expect to receive excellent sdaries based on their
qudlifications and experiences. All courses are coeducational.

Each technical education program at Garden City Community
Collegeissubject to approval by the Kansas Board of Regents. All
programs have an active advisory committee that meetsregularly to
insure currency of the curriculum. General educationisacomponent
of the Associatein Applied Sciencedegree. Accordingly, thegoal of
education is to provide broad based knowledge through genera
educationthat isarticulated in suchamanner that students can benefit
from theoretical and applicable subject material.

AGRICULTURE

The Agricultural program is structured to allow flexibility in
choicesof programsthat will best suit astudent’ sparticul ar interests
and goals. A student may select optionsin the Transfer Agriculture
programs that will lead to an Associate in Science degree and
ultimately toaBachelor of Science Degreein Agriculture. A student,
ontheother hand, may sel ect optionsthat are occupational ly oriented
and requireonly oneto two yearsof coursework. Two yearsof such
coursework may lead to an Associate of Applied Science Degree.

TRANSFER AGRICULTURE
Degree: Associatein Science-35 hours General Education

Thefollowing optionssuggest coursesof study that will enhance
transfer tofour-year universities. Thestudent should obtain acatal og
of the university he/she plans to attend, and with the help of an
advisor, develop a more specific program designed to meet his/her
needs.

Students who are planning to transfer to a four-year university
after attending GCCC, should plan to meet all the general education
and elective reguirements for the Associate in Science degree.
Genera education requirements are rather specific, but eectivesin
major areas allow students to select courses which fit their interest
area

Agriculture students majoring in Agronomy, Animal Science,
Agri-business, Agriculture Economics, Agriculture Education, or
any other four year mgjor should work toward the Associate in
Science degree.

Credit CourseTitle Course No.
3 English | ENGL-101
3 English 1 ENGL-102
3 Speech SPCH-111
3 College Algebra MATH-108
5 General Chemistry CHEM-105
5 Biology BIOL-105
3 Genera Psychology PSYC-101
3 Macro Economics ECON-111

Suggested Agriculture Electives

3 Principles of Animal Science ANSI-102
1  Anima Science &Ind. Lab ANSI-103
4  Crops AGRO-101
1 Aginour Society AGRI-100
3 Introto Ag Economics AGEC-100
3 Anima Diseases and Hedlth ANSI-101
3 Cow-Calf Operations ANSI-105
3 Electricity AGME-111
3 Livestock Feeding ANSI-107
3 Dairy Poultry Production ANSI-106
4  Soils AGRO-103
3 Farm Management and Acct. AGEC-102
3  Range Management AGRO-102
1 Commercia Feedlot Oper. ANSI-104
2 Livestock Selection ANSI-108
3 Meat and Carcass Evaluation MEAT-105
3 Principle of Meat Evaluation MEAT-113
3  Classfication, Grading and

Selection of Meats MEAT-112
3 Genera Accounting ACCT-101

1-3 Microcomputer Applications

TECHNICAL AGRICULTURE

Farm and Ranch M anagement

Feedlot Technology

Production Agriculture

Studentswho haveno plansto seek afour-year degreecan pursue

the Associatein Applied Science degree. Thisoption will be hel pful
for graduates who intend to seek employment in agricultural busi-
nesses or in production agriculture. Students who complete this
degreewill not meet the articul ation agreement for transfer to afour-
year university.

Degree: Associatein Applied Science-18 hours General
Education

Credit CourseTitle Course No.
3 Principles of Animal Science ANSI-102
1 Animal Science and Ind. Lab ANSI-103
4 Crops AGRO-101
1 Agin Our Society AGRI-100
3 Intro to Ag Economics AGEC-100
3 Animal Health and Diseases ANSI-101
3 Cow-Calf Operations ANSI-105
3 Electricity AGME-111
3 Livestock Feeding ANSI-107
3 Dairy and Poultry Production ANSI-106
4 Sails AGRO-103
3 Farm and Ranch Management AGEC-102
3 Range Management AGRO-102
1 Comm. Feedlot Operations ANSI-104
2 Livestock Selection ANSI-108
2 Livestock Judging ANSI-109
3 Meat and Carcass Evauation MEAT-105
3 Classification, Grading and

Selection of Meats MEAT-112
3 Horse Science ANSI-140
1 Horsemanship ANSI-141
3 Welding | INPR-125
3 Welding I INPR-126
1-3 Microcomputer Applications
3 General Accounting ACCT-101
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AG PRODUCTSAND PROCESSING

Students may combine meat and food science courseswith other
agriculture electives to create a meat and food science curriculum.
These courses can be included in either the Associate in Science
degree or the Associate in Applied Science degree course require-

ments.

Credit CourseTitle

3 Meat and Carcass Evaluation

3 Principles of Meat Evaluation

3 Classification, Grading and
Selection of Meats

3 Principles of Food Science

3 Principles of Meat Science

Course No.
MEAT-105
MEAT-113

MEAT-112
MEAT-103
MEAT-104

AGRICULTURAL EQUIPMENT TECHNOLOGY

(JOHN DEERE AG TECH)

Thisisatwo year Associatein Applied Science degree program
designed to educate technicians for employment in John Deere
dealerships. A minimum of 64 credit hoursis required.

Degree: Asociatein Applied Science-18 hours General

Education

Credit CourseTitle

Fall Semester

1 Safety Codes (OSHA)

3 Agricultural Hydraulics

3 Tractor Power Trains

3 Tillage and Planting Systems
3 Mathematical Processes

for Technicians
Descriptive Physics
1 Physica Education/Hedlth
1 College Skills Development
Spring Semester
3 Dedler Internship |
1 Microcomputer Applications|
4 John Deere Agricultural
Electrical Systems
Harvesting Equipment
John Deere Consumer
Products and Systems
Session
Microcomputer Applications
John Deere Air Quality Sys.
Diagnosis of Agricultural Sys.
Applied Communications
Physica Education/Hedlth
all Semester
Dedler Internship 11
ring Semester
Electives
Salesmanship
John Deere Engine Systems
Agricultural Fuel Systems
and Performance
Welding |
1 Microcomputer Applications

w
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Course No.

INED-130
JDAT-103
JDAT-102
JDAT-101

JDAT-110
PHY S-106

PCDE-101

JDAT-107
CSCI-2101-2226

JDAT-104
JDAT-109

JDAT-106

JDAT-105

JDAT-201
JDAT-111

JDAT-108

BSAD-124
JDAT-202

JDAT-203
INPR-125

VETERINARY MEDICINE

Theveterinary medicine curriculumisaprofessiona program of
sevenyearsinlength. Threeyearsof restricted coursework required
beforeapplication can bemadeto the School of Veterinary Medicine
at Kansas State University. It ispossibleto obtainthefirst two years
at GCCC by taking the following courses:

Credit
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CourseTitle Course No.
Agriculturein our Society AGRI-100
Principles of Animal Science ANSI-102
Animal Science and Ind. Lab ANSI-103
Dairy-Poultry Production ANSI-106
Livestock Feeding ANSI-107
Inorganic Chemistry | CHEM-109
Inorganic Chemistry 1l &

Qualitative Analysis CHEM-110
Principles of Biology BIOL-105
Microbiology BIOL-213
General Physics| PHY S-205
Genera Physics| PHY S-206
General Organic Chemistry CHEM-205
English | ENGL-101
English 11 ENGL-102
Speech SPCH-111
Genera Psychology PSYC-101

INDUSTRIAL EDUCATION
(Transfer Program)

Degree: Associate in Science-35 hours General Education
Industrial Educationincludesbothindustrial arts(general) education
and vocational education. The following curriculum should be
followed by those planning to transfer to a four-year education
program. Students finishing a baccalaureate degree in Industrial
Education have the options of teaching, entering industry or pursu-
ing an industrial business or trade in an area of specialization.

Credit
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ectives:

CourseTitle Course No.
Wood Production Methods INED-106
Welding | INPR-125
Welding I1 INPR-126
Small Gasoline Engines AUTO-101
Auto Mechanics| AUTO-104
Auto Mechanicsl| AUTO-105
Engineering Drawing | ENGR-105
Engineering Drawing |1 ENGR-106
Photography | PHOT-120
Photography |1 PHOT-121
Safety Codes (OSHA) INED-130
Machine Woodworking INED-107
Computer Aided Drafting | DRFT-104
10 hours

Introduction to Business BSAD-101
Keyboarding CSCI-100
Business Communications BSAD-102
First Aid HPER-109
General Accounting ACCT-101
Introduction to Management

Information Systems CSCl-101
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AUTOMOTIVE TECHNOLOGY

Degree: Associate in Applied Science-18 hours General
Education

Automotive Technology isaprogram of study employing mod-
ern techniques and methods used in today’ s automotive industry.
Satisfactory completion of the program should equip the student for
employment in the automotive field.

Major Specialization and Related Courses ............... 48 hours
Credit CourseTitle Course No.
3 Small Gasoline Engines| AUTO-100
3 Preventive Maint. for Autos AUTO-101
3 Auto Mechanics | AUTO-102
3 Engine Repair AUTO-103
3 Manual Drive-Trains and Axles AUTO-104
3 Automotive Electricity &Electronics AUTO-106
3 Brakes AUTO-107
3 Engine Performance [ AUTO-108
3 Heating and Air Conditioning AUTO-109
3 Engine Performance I11 AUTO-110
3 Automatic Transmissions &

Transaxles AUTO-111
3 Suspension & Steering AUTO-112
3 Internship | AUTO-113
3 Internship |1 AUTO-114
3 Electronics| INPR-102

BUILDING TRADES-CARPENTRY TECHNOLOGY

Degree: Associate in Applied Science-18 hours General
Education

This program isdesigned to provide saleable skillsin rough and
finish carpentry, estimating, codes, management, concrete, drafting,
masonry, plumbing and electricity as related to residential and
commercia fields. The construction industry provides virtually
unlimited opportunities for rewarding futures. By consulting with
thecoordinator of thisprogram, aflexibleand personalized course of
study can be designed to meet the needs and desires of the student,
whether it be employment in two years or transfer to a four-year
college.

Credit CourseTitle Course No.
6 Carpentry | BLDG-105
3 Wood Production INED-106
3 Finishing (Wood) INED-105
3 Electricity | INED-111
3 Carpentry 11 BLDG-106
3 Cabinet Making | BLDG-108
3 Cabinet Making I BLDG-109
3 Building Materials and

Construction Methods BLDG-110
3 Machine Wood INED-107
3 Speech | SPCH-111
3 Brickmasonry | (Block Laying) BLDG-130
3 Brickmasonry Il (Brick Laying) BLDG-131
2 Construction Management BLDG-111
3 Construction Estimating BLDG-117
2 Building Codes BLDG-120
3 Computer Aided Drafting | DRFT-104
3 Building Design DRFT-105
3 Surveying | BLDG-160

BUILDING CONSTRUCTION
Degree: Associatein Science-35 hours General Education

Major Specialization and Related Areas:

Credit CourseTitle Course No.
3 English | ENGL-101
3 English 1 ENGL-102
3 College Algebra MATH108
3 Speech SPCH-111
6 Carpentry | BLDG-105
3 Carpentry 11 BLDG-106
3 Cabinet Making | OR BLDG-108
3 Machine Wood INED-107
3 Building Materials & Methods BLDG-110
3 Brickmasonry | (Block Laying) BLDG-130
3 Brickmasonry |1 (Brick Laying) BLDG-131
3 Construction Estimating BLDG-117
3 Concrete Technology OR BLDG-115
Surveying BLDG-160
3 Finishing (Wood) INED-105
3 Wood Production INED-106
3 Machine Wood OR INED-107
3 Building Design DRFT-105

CONSTRUCTION ELECTRICITY

Degree: Associate in Applied Science-18 hours General
Education

Thisisan electrical program employing techniques and methods
used in residential and commercia construction and will follow the
uniform eectrica code. Students who plan to work toward a
wireman and master’s licensing should contact the local electrical
board in the city they plan to license under in order to follow their
procedure for licensing.

Credit CourseTitle Course No.
3 Electricity | INED-111
3 Drafting | DRFT-101
3 Electronics | INPR-102
2 Trade Seminar INED-119
3 Electricity 11 INED-112
Safety

3 Building Materials & Methods BLDG-110
3 Speech SPCH-111
2 First Aid HPER-109
2 Construction Management BLDG-111
3 Electronics | INPR-117
3 Genera Psychology PSYC-101
3 Welding | INPR-125
3 Electronic Circuits |11 ELEC-123
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COSMETOLOGY

Thepurpose of thisprogram isto provide education for men and
women interested in preparing themselves for employment in the
field of cosmetol ogy andto preparefor the State Board examinations.

Thecosmetol ogy program coversapproximately 39 weeks (1500
hours) of intensive training. Those enrolling in the program can
expect to obtain acertificateafter successfully completing thecourse.
The certificate is a qualification for taking the state cosmetology
examination to obtain alicense. After 320 hours of schooling have
been completed, the cosmetol ogy student hasan opportunity to book
appointments with clients the same as in a regular salon. Those
attending the School of Cosmetology may choose to attend college
during an additional school year and earn an Associate in Applied
Science Degree.

General Education Requirements:
College Skills Development 1 hour

State Board of Cosmetology Examination - License

65-1905. Examination; qualifications or applicants; temporary
permit.

(8) All examinations held or conducted by the board shall bein
accordance with rules and regulations adopted by the board. The
examination shall include practical demonstration and written and
oral tests.

(b) Each applicant for examination shall:

(1) Be at least 17 years of age and a graduate of an
accredited high school, or equivalent thereof;

(2) Submittotheboard acertified copy of theapplicant’'s
birth certificate;

(3) Submit to the board a certificate from a person li-
censed to practice medicine and surgery under the
laws of any state showing that the applicant is free
from contagious and infectious diseases; and

(4) Have served as an apprentice for the period of time
provided by K.S.A. 1983 Supp. 65-1912.

(c) Any person making application who apparently posses the
necessary qualificationstotakean examination provided herein, may
be issued a temporary permit by the board to practice cosmetology
until the next regular examination conducted by the board.

65-1912. Apprentice License: practice as apprentice required
prior to licensure as cosmetol ogit, instructor or manicurist; charge
for services of apprentice.

(8 Any persons desiring to practice as an apprentice shall be
required to pay to the board the fee required pursuant to K.S.A. 65-
1904 and amendmentsthereto and obtain aapprenticelicense all ow-
ing apersonto practicein alicensed school shall be submitted to the
board not more than 15 days after the persons’'s enrolimentsin the
school.

(b)

(1) An applicant for examination and licensure as a
cosmetologist shall be required to have practiced as
an apprentice in a licensed schoal for not less than
1,500 clock hours.

(2) An applicant for examination and licensure as a
manicurist shall be required to have practiced as an
apprentice in a licensed school of cosmetology or
manicuring for not less than 350 clock hoursor ina
licensed beauty shop for not less than 700 clock
hours.

(3) An applicant for examination and licensure as a
cosmetology instructor shall be licensed as acosme-
tologist for one year and apprentice in a licensed
school of cosmetology for not less than 300 clock
hours.

Equipment Required for Each Student

Each student shall be equipped with hair cutting egquipment, a
manicuring set, combs, hair brushes, a shampoo cape, washable
uniforms, anotebook and an approved textbook covering all phases
of cosmetology.

Each student in manicure training shal be equipped with al
instruments and supplies necessary to perform all phases of
onychology, sculptured nails and nail building. Each student shall
have washable uniforms, a notebook, and an approved textbook
covering al phases of manicuring.

School Curriculum

Thereis one enrollment in the Cosmetology program each year,
with enrollment in August.

Each school of cosmetol ogy shall provideacourseof training for
the profession of cosmetologist and manicurist. Classes shall be
scheduled for no more than eight hours per day nor more than five
days per week. The course of study shall include, asaminimum, the
following:

Cosmetology Training ................ 44 cr. hr. (1,500 clock hours)
To meet Kansas licensur e requirements, students must
complete practical servicesaslisted below: Minimum Number

ShamMPOOING .....vveeireeieririeee e 100
Fatial MaSSA0e .....coeerereeeeie e 25
EYehrow arch ... 25
SCAP rEAMENLS ... 40
Onychology and Sculptured Nails .........ccccvveveiireciciesei e 40
Hand and arm MaSSA0L ......ccvveveuirerieieeririereessieiee e 5
Permanent waving (Croquignoles) ..........cccoeeeeerereeeneicsenennenes 25
Hair Straightening (chemical or thermal) ..........ccccovenciciinenane. 10
Hair Shaping:

Razor

Scissors
Wet Waving and Hairdressing:

WEL WAVING ..ot 75

COMD-OULS ... 75
HAEIT TINtING «.vveee e 30
Hair BIeaching .......ceoiiieie e 10
Eyebrow and eyelash dye.........cccooe e 10
Color rinses:

TEMPOTAY oot

Semi-permanent
Additionally, students must complete the following clock hours
of instruction, demonstration, and testing on specified topics:
Lectures and instruction on sanitation, sterilization, care and

treatment of skin, scalp and equipment ...........cccceeeeevieecienenne. 150
Written and Oral tESES.....cccvveveiririeirre e 75
Theory and demONSLIation.............ceerereeeeenneeerire s 300
Salesmanship, business training and laws

relating to COSMELOIOY ......cvvrvereeuereerirerieere e 150
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Manicurist Training ........c.coceeeuene 10 cr. hrs. (350 clock hours)
Clock hours of manicurist training include:

Manicuring, scul ptured nails, pedicuring and all methods of caring
for nails; hand and arm massage .........c.ccoeevevenene. 250clock hours
Sanitation, sterilization and care of equipment. Salesmanship, busi-
ness training and laws relating to manicuring,

written and oral testS .......ooceieierireeeeeeee 100 clock hours

Additionally, manicure students must complete a minimum of 80
practical servicesincluding: manicuring, scul ptured nails, pedicuring
and all methods of caring for nails; hand and arm massage.

Each school of cosmetology shall meet the requirements of
paragraphs (b) (1), (2), and (3) of the regulation. Each school of
manicuring shall meet the requirements of paragraph (b) (3).

Examination Subjects

Each applicant for licensing asan manicurist shall berequired to
satisfactorily passawritten examination of knowledgeinthefollow-
ing areas: onychology, sculptured nails, pedicuring, hand and arm
massage; sanitation, sterilization and care of equipment; business
training and laws relating to manicuring; and safety measures. In
addition, each applicant shall demonstrate an ability to properly give
amanicure, including hand and arm massage and scul ptured nails.

AVIATION

Aviation courses are offered to assist students in obtaining
primary or advanced certification. Aviation courses are offered as
electives which will apply to any degree requirements. Aviation
coursesare special interest coursesat GCCC and are not considered
as an aviation program. Ground school courses are offered to help
students prepare for the FAA written exams, while flight training
courses provide a mechanism for obtaining college credit for flight
instruction. Costsfor examfees, flight instructionand airplaneusage
will be the responsibility of the student.

ENGINEERING TECHNOLOGY

The Engineering Technologist is often the liaison between the
engineer and production. They implement the engineering design.
Students interested in a field of study in engineering technology
should plan on a minimum of two years of study. However, the
redity of arapidly changing technical environment nearly dictates
that any student of atechnical areaplan onlearning for alifetime of
work. Thefollowing options may be used by studentsin thisareaof
study.
Technician Options:

Option 1. Two years or more at Garden City Community
College and then to work.

Option 2. One, two years, or more a Garden City Community
College then transfer into an advanced technical
program leading to certification or a Bachelors de-
gree.

Option 3.  Part-time day and evening school while working in
field of study.

The following curriculums are a planning guide for attaining
employment skillsin the designated areas. Thoselisted as providing
an Associate in Science degree are meant to show atransfer possi-
bility to a Bachelor degree program.

COMPUTER ENGINEERING TECHNOLOGY

Degree: Associatein Science-18 hour sof General Education

Thisprogramisdesigned to provideabasic understanding of the
areas of digital computer technology. The major emphasisin upper
division courses is on hardware aspects, but through a course in
computer sciencethestudent hasan opportunity to becomeproficient
with programming aspectsaswell. GraduateswithaB.S. degreewill
find initial employment with emphasis on immediate application
such as production process devel opment, process design, technical
salesand service.

Credit CourseTitle Course No.
CoOmMMUNICALIONS. ...ccveeieieieerreeeeere e 9hours
3 English | ENGL-101
3 English 11 ENGL-102
3 Speech | SPCH-111
Natural SCIeNCE: ......ccevveerereeereeee e 15 hours
5 Inorganic Chemistry | CHEM-109
5 Genera Physics| PHY S-205
5 Genera Physics | PHY S-206
MathematiCs: .....ccoceveereeirierereee e 14 hours
3 College Algebra MATH-108
3 Plane Trigonometry MATH-109
3 Precalculus Mathematics MATH-120
5 Caculusand Analytical

Geometry | MATH-122
Engineering Technology: .......cccccovneiiiinncnn. 21 hours
3 Drafting | DRFT-101
3 Intro to Programming CSCI-102
3 Electronics | INPR-102
3 Electronics 1 INPR-117
3 BASIC Programming CSCI-103
3 Computer Aided Drafting | DRFT-104
3 Digita Logic/Circuits | INPR-118
Technical EIeCtiVes: .......coovveeieieeereeceeee 6 hours
3 C Programming CSClI-108
3-4 Electronic Circuits Systems | INPR-103

DRAFTING TECHNOLOGY
Degree: Associate in Applied Science-18 hours of General
Education

This two-year program is designed to provide development of
qudlificationsfor employment asadrafter, junior designer, illustrator
or liaison specidist between the contractor and the architect or
engineer.

SPeCialiZation .......cccccevereerereseee s 46 hours
Credit CourseTitle Course No.
3 Drafting | DRFT-101
3 Engineering Drawing | ENGR-105
3 Engineering Drawing |1 ENGR-106
3 Computer Aided Drafting | DRFT-104
3 Computer Aided Drafting 11 DRFT-204
3 Specia Problemsin Drafting DRFT-109
3 Building Design DRFT-105
3 Architectural Drawing DRFT-106
3 College Algebra MATH-108
3 Computer Software Applications

3 Drawing ARTS-101
3 Drawing Il ARTS-102
3 Watercolor | ARTS-104
3 Watercolor I ARTS-105
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3 Descriptive Physics PHY S-106
3 Survey Drafting DRFT-108
3 Technical Illustration DRFT-107

INDUSTRIAL PRODUCTION TECHNOLOGY

Degree: Associate in Applied Science - 18 hours General
Education

Thecoreof thisprogramisthe study of maintenance, hydraulics,
pneumatics, electricity, electronics, instrumentation, programmable
logic controls (PLCs), motor controls, and industrial ammonia
refrigeration, and their application to industry. Strong emphasisis
given to providing rel evant workpl ace knowledge and skills needed
to operate, maintain and integrate automati on equi pment and control
systems used in the processing and manufacturing industry. in
additionto specifictechnical skills, workplaceskillssuch asteaching
peopleto work inteams, problem solving and critical thinking skills
are incorporated into the curriculum.

The program is offered in two formats, one in an alternative
format of short duration intensive courses and the other in the
traditional format of college semesters. Individuals seeking the
Associate in Applied Science degree have the opportunit to obtain
their degreenot only through thetraditional courses, but alsothrough
the aternative courses.

Because of industry demand for training that is tailored to their
needs, the bulk of courses offered are in an alternative format,
consisting of classes" customized” inboth contentandtime. They are
most often provided in a short-term, intensive delivery of from one
day (6-8 hours) to as much as five days (40-45 hours) duration.
Current and prospectiveindustria clients are encouraged to contact
the college for the latest offerings or to inform the college of their
needs.

Thetraditional for mat offerscoursework in college semesters
and may be part of the Industrial Technology Center of Excellence.
In consultation with an advisor, students may select electives from
specialized and related contextual courses in either of the formats,
which best fit their interests and goals. Degree reuirements are not
lessthan 64 credit hours, distributed asfollowsin aplanned course
of study. Hours listed are minimum for specialization and genera
education courses.

Industrial Production Technology Electives

Credit CourseTitle Course No.

3 Manufacturing Principles & Processes INPR-100*
3 Basic Pneumatics INPR-170*
3 Basic Hydraulics INPR-160*
3 Electricity | INED-111*
3 Electricity 11 INED-112*
3 Electronics| INPR-102*
3 Electronics|| INPR-117*
3 Industrial Maintenance | INPR-140*
*Core classes for Industrial Technology Center of Excellence
3 Advanced Hydraulics INPR-161
3 Electro-Hydraulics INPR-162
3 Welding | INPR-172
3 Welding I1 INPR-126
3 Welding 111 INPR-127
3 Digital Logic/Circuits | INPR-118
3 Digital Logic/Circuits|I INPR-119
3 Programmable Logic Controls INPR-190

1-3 Seminar in Industrial
Production Technology
Basic Electrical Motor Controls
AC Variable Frequency Drives
Advanced electrical Motor Controls
Advanced PLC Programming
Industrial Sensors
Industrial Ammonia Refrig. Operator I, 1, & 111
PSM/RMP
Emergency Services
Trainthe Trainer
Hazmat Tech 24 hour Refresher
On-Scene Incident Command

INPR-2101-2103

Please inquire at 316-276-9520. Other industry-related topics
available on request.

MECHANICAL ENGINEERING TECHNOLGY

Degree: Associate in Science-35 hours General Education

Continued industrial growth has resulted in an increasing need
for technically trained personnel. Over onemilliontechnical jobsare
currently unfilled in this country. The mechanical engineering tech-
nologist, a vital member of the engineering team, applies practical
approaches to problems in many technical areas. Graduates may
expect to be employed in component and system design, product
testing and devel opment, manufacturing, technical salesand services
in a variety of industrial settings such as aerospace, chemicdl,
electrical power, farm machinery and electronics.

Credit CourseTitle Course No.
ComMUNICALIONS. ..cvvveeeieiieeeereereee s 9 hours
3 English | ENGL-101
3 English 11 ENGL-102
3 Speech | SPCH-111
Natural SCIENCE: .....ccovvevierrieereer e 15 hours
5 Inorganic Chemistry | CHEM-109
5 Genera Physics| PHY S-205
5 General PhysicslI PHY S-206
MathematiCs: ......ccoeevrererrrerreee e 6 hours
3 College Algebra MATH-108
3 Plane Trigonometry MATH-109
3 Precal culus Mathematics MATH-120
5 Calculusand Analytical
Geometry MATH-122
Engineering Technology: ......cccccecevvvevveveennnnne 15 hours
3 Engineering Drawing | ENGR-105
3 Engineering Drawing |1 ENGR-106
3 Intro to Programming CSCI-102
3 Computer Aided Drafting | DRFT-104
3 Computer Aided Drafting 11 DRFT-204
Technical EIeCtiVES: ......ccovveeveieeiceeseeeine 5hours
3 Welding | INPR-125
3 BASIC Programming CSCI-103
3 Economics: Macro ECON-111
3 Electricity | INED-111
3 Basic Hydraulics OR INPR-160
Pneumatics INPR-170
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POWER PLANT TECHNOLOGY

Degree: Associate in Applied Science-18 hours of General
Education

Power Plant Technol ogy studentsstudy principlesof operations,
systems and components of modern electrical power plants. The
student learns specific technical skillsthat will enable oneto qualify
for entry level employment in the power plant industry. After
consultation with an advisor, the student will choose one of four
specidties within this program. The program requires 68 credit
hours of study in technical and genera education courses.

Credit CourseTitle Course No.
2 Intro. to Plant Technology POPT-101
2 Power Plant Mathematics

2 First Aid and Safety POPT-102
1-4 Power Plant Principles POPT-104
3 English | ENGL-101
3 Genera Psychology PSYC-101
3 Power Plant Cycle POPT-105
3 College Math MATH-105
3 Mechanical Fundamentals POPT-106
4 Power Plant Systems POPT-107
3 Communications ENGL-100
3 Electrical Principles POPT-108
2 Boilers POPT-109
2 Turbines POPT-110
3 Interpersonal Communications SPCH-113
2 Electrical Power Generation POPT-111
2 Fuels and Combustion POPT-112
3 Human Relations PSYC-102
(ENGINEERING)

3 Environmental Protection POPT-113
3 Plant Instrumentation POPT-114
3 Plant Protection POPT-115
5 General Chemistry CHEM-105
3 Computer Aided Drafting | DRFT-104
(MECHANICAL)

3 Environmental Protection POPT-113
3 Mechanica Equipment POPT-116
1 Refrigeration

3 Welding | INPR-125
3 Welding Il INPR-126
3 Gas Turbines and Diesdls POPT-117
(OPERATIONS)

3 Environmental Protection POPT-113
3 Plant Instrumentation POPT-114
3 Plant Protection POPT-115
3 Gas Turbines and Diesdls POPT-117
5 General Chemistry

(INSTRUMENT AND CONTROLYS)

3 Environmental Protection POPT-113
2 Electrical Systems POPT-118
3 Plant Instrumentation POPT-114
3 Instrumentation and Controls POPT-119
3 College Algebra MATH-108
3 Gas Turbines and Diesdls POPT-117

ENVIRONMENTAL ENGINEERING TECHNOLOGY
Degree: Associatein Science-35hour sof General Education
Concern about environmental quality hasresultedinasignificant

increase in the number of trained personnel needed to implement
pollution prevention and control activities. Thisisthefirst two years
of afour-year program designed to train people to meet this need.
Graduatesof thefour-year program coul d expect tofind employment
opportunities that include inspection and field monitoring to assure
compliance with pollution standards; assisting engineers in the
design, construction, inspection and maintenance of facilities to
handle water supplies, sanitary wastes, storm runoff, etc.; perform-
ing chemical and biological laboratory testsincidental to the protec-
tion and restoration of the environment.

Credit CourseTitle Course No.
COMMUNICALIONS. ....ceeieeveieririeiec e 9 hours
3 English | ENGL-101
3 English I1 ENGL-102
3 Speech | SPCH-111
Natural SCIENCE: ... 25 hours
5 Inorganic Chemistry | CHEM-109
5 Inorganic Chemistry |1 CHEM-110
5 General Organic Chemistry CHEM-205
5 General Physics| PHY S-205
5 Principles of Biology BIOL-105
MathematiCs: .....ccocevveerieieerieireee e 14 hours
3 College Algebra MATH-108
3 Plane Trigonometry MATH-109
3 Precal culus Mathematics MATH-120
5 Caculusand Analytical

Geometry | MATH-122
Engineering Technology: ......cccccccviveiiiinncnne 6 hours
3 Drafting | DRFT-101
3 Intro to Programming CSCI-102
Technical EIECtiVES: ......c.covvvevirrisrre 3hours
3 Photography | PHOT-120
3 Basic Programming CSCI-103
3 Computer Aided Drafting | DRFT-104
3 Electricity INED-111

WELDING TECHNOLOGY

One-year program

Objective: to educateastudent to enter into thewel dingindustry with
sufficient skill and knowledge to successfully handle most welding
techniques and jobs.

Credit CourseTitle Course No.
3 English | ENGL-101
3 Math Elective MATH-105
or higher
3 Pneumatics OR INPR-170
Hydraulics INPR-160
3 Engineering Drawing | ENGR-105
3 Welding | INPR-125
3 Welding I1 INPR-126
3 Electricity INPR-101
3 Welding I INPR-127
2 Safety Codes INED-130
4-6 Field Study
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*Suggested Electives:

Credit CourseTitle Course No.
1-4 Electronics| INPR-102
3 Advanced Hydraulics INPR-161
3 Advanced Pneumatics INPR-171
3 Computer Aided Drafting | DRFT-104
1 Microcomputer Applications| or I

3 Computer Aided Drafting 11 DRFT-204
3 Applied Communications JDAT-111

(NOTE: Those desiring an Associate degree should visit with

their adviser to enroll in College Skills Development and Physi-
ca Education. They should also plan their second year with their
adviser.)

POLICE SCIENCE/CRIMINAL JUSTICE

Law enforcement careersfor education professionalsarerapidly
expanding. Graduatesof both two-year and four-year programsmay
find employment with municipal police agencies, sheriffs' offices,
state police, federal law enforcement and investigeative agencies, fish
and game enforcement agencies, correctional ingtitutions, probation
and paroleagencies, and businessfirmsemploying security officers.
Rapidly improving saariesareinfluencing many menand womento
seek employment with law enforcement agencies.

Thetwo-year program isdesigned to provide educational oppor-
tunitiesfor individualsinterested in and qualified for acareer in law
enforcement and for in-service officers desiring to expand their
knowledge. Theprogram offerspractical and“ hands-on” instruction
to meet the needs of various law enforcement agencies combined
with thetheory base necessary for preparing the student who desires
to transfer to a four-year college or university. It is designed to
providethe student with the skills, knowledge and attitudesrequired
for employment in the criminal justicefield and for advancement in
the field.

Students should note that the Associate in Applied Science
degree programs are designed for employment after completion of
the programs. The Associatein Science degree program isdesigned
to prepare the student for transfer to afour- year college to continue
work toward a baccalaureate degree. Both Associate degree pro-
grams require completion of aminimum of 64 credit hours.

There are many career options in the criminal justice field.
Individualized programs can be easily developed for students with
specialized criminal justice goals.

Degree: Associate in Applied Science-18 hours of General
Education

The following information provides a guide to you for class
planning. Actua enrollment in your course of study will be com-
pleted with the help of your assigned criminal justice advisor.

The following General Education Requirements are re-
quired for all Criminal Justice Associate in Applied Science
programs. Pre and post testing to measure overall program
successisrequired for all majors.

Required General Education Cour ses:

Credit CourseTitle Course No.
3 English | ENGL-101
3 Speech | or SPCH-111

Interpersonal Communications SPCH-113
3 Genera Psychology PSYC-101
5 Anatomy and Physiology BIOL-210
2 HPER/Defensive Tacticd/

Jujitsu HPER-161

Thefollowing Criminal Justice Cour sesarerequired for all
Criminal Justice Associatein Applied Science programs.

*Requires prerequisite or special conditions apply.

Credit CourseTitle Course No.
3 Introduction to the

Administration of Justice CRIM-101
3 Crimina Investigation | CRIM-111
3 Crimina Justice

Computer Applications CRIM-226
3 *Criminal Law CRIM-103
3 *Criminology CRIM-205
1 Criminal Justice Career Assessment |  CRIM-2001
1 Criminal Justice Career Assessment I CRIM-2001
3 Computer Aided Drafting | DRFT-104A/E
Electives:
1 *Police Firearms | CRIM-121
1 *Police Firearms | CRIM-222
1 *Police Firearms 111 CRIM-223
1 *Critical Decision Making CRIM-231
3 * Administration of

Juvenile Justice CRIM-108
3 *Sex Crimes CRIM-219
3 Introduction to Corrections CRIM-114
3 Law Enforcement in the

Community CRIM-107
3 Security Administration CRIM-109
3 *Crime Prevention CRIM-217
4 Problemsin Crimina Justice

(Summer) CRIM-213
1 Police Science Seminar

(Side-Handle Baton) CRIM-2001
1 Police Science Seminar

(Ex Straight Baton) CRIM-2001
1 Police Science Seminar

(Handcuffing) CRIM-2001
1 Police Science Seminar

(Basic Rappelling) CRIM-2001
1 * Police Science Seminar

(Interm. Rappelling) CRIM-2001
1 * Police Science Seminar

(Adv. Rappelling) CRIM-2001
2 * Police Science Seminar

(SWAT ) CRIM-2002
2 * Police Science Seminar

(SWAT II) CRIM-2002
1-3 *Police Motorcycle Training CRIM-118
3 *Traffic Accident Investigation CRIM-104
3 *Law Enforcement Operation

and Procedure CRIM-102
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EMPHASISIN PATROL

This program is designed for the student intending to seek full-
time employment in city, county, or state law enforcement agencies
upon completion of the AAS degree. This degree program is a
termina degree and concludes upon the completion of required
courses. The student must be eligible and accepted to complete this
degree program.

Credit CourseTitle Course No.
3 *Police Administration CRIM-116
3 Law Enforcement

in the Community CRIM-107
3 *Crimina Investigation 11 CRIM-212
4 *Supervised Police Training CRO,106
3 *Traffic Accident Investigation CRIM-104
3 *Law Enforcement Operation

and Procedure CRIM-102
3 *Criminal Procedure CRIM-110
3 Computer Aided Drafting | DRFT-104A/E

EMPHASISIN INVESTIGATIONS

This program is designed for the student intending to seek full-
time employment in the investigations areas upon compl etion of the
Associatein Applied Science degree. Thisdegree program istermi-
nal degree and concludes upon the completion of required courses.

Credit CourseTitle Course No.

3 Computer Aided Drafting | DRFT-104A/E
3 *Police Administration CRIM-116

3 *Crimina Investigation 11 CRIM-212

4 *Supervised Police Training CRIM-106

3 *Criminal Procedure CRIM-110

5 Chemistry |

5 Anatomy & Physiology BIOL-210

5 Biology BIOL-105

EMPHASISIN CORRECTIONS

This program is designed for the student intending to seek full-
time employment in the field of correctionsand after the completion
of an Associate in Applied Science degree.

Credit CourseTitle Course No.
3 Introduction to Corrections CRIM-114
3 Administration of

Juvenile Justice CRIM-108
3 Community Corrections CRIM-229
3 Correctiona Law CRIM-227
3 *Crimina Procedure CRIM-110
3 *Security Administration CRIM-109
3 Juvenile Corrections CRIM-228
3 Ingtitutional Management

and Administration CRIM-230

Degree: Associatein Science-35hour sof General Education

Uponcompletion of aplanned program of not | essthan sixty-four
(64) college credit hours, the Associate in Science degree may be
awarded. Pre and post testing is required for al Crimina Justice
majors.

Thefollowing Genera Education Requirementsare required for
all Criminal Justice Associatein Applied Science programs.

Credit CourseTitle Course No.
3 English | ENGL-101
3 English 11 ENGL-102
3 Speech | SPCH-111
3 College Algebra MATH-108
5 Science Lab Elective

35 Science Elective

3 Genera Psychology PSYC-101
3 Elective

2 HPER Defensive Tactics/Jujitsu HPER-161

Thefollowing Criminal Justice Cour sesare recommended for
all Criminal Justice Associatein Science programs.

Credit CourseTitle Course No.
3 Introduction to the

Administration of Justice CRIM-101
3 *Crimina Investigation | CRIM-111
3 *Crimina Justice

Computer Applications CRIM-226
*Criminal Law CRIM-103
*Criminology CRIM-205

Criminal Justice Career Assessment |  CRIM-2001
Criminal Justice Career Assessment I CRIM-2001

PP WW

* Prerequisite required

EMPHASISIN JUVENILE JUSTICE

This program is designed for the student intending to seek full-
timeemployment infield of juvenilejusticeand intending to transfer
to afour year college or university to pursue a baccal aureate degree
after completion of an Associate in Science. The following courses
are suggested for juvenilejusticemajors. Additional criminal justice
and other coursesmay be added as el ectivesto provide acustomized
degree program.

Credit CourseTitle Course No.
3 Introduction to Corrections CRIM-114
3 Administration of

Juvenile Justice CRIM-108
3 Human Growth & Development EDUC-110
3 *Sex Crimes CRIM-219
3 *Criminal Procedure CRIM-110
3 Juvenile Corrections CRIM-228

* Prerequisiterequired

EMPHASISIN LAW ENFORCEMENT

Thisprogram is designed for the student intending to seek full-
time employment in the field of law enforcement and intending to
transfer to afour year college or university to pursue abaccal aureate
degree after completion of an Associate in Science. The following
courses are suggested for law enforcement mgjors. Additional
criminal justice and other courses may be added as eectives to
provide a customized degree program.

NOTE: Students desiring to complete the Supervised Police
Training program and the Associate in Science Degree program can
expect additional credit hoursbeyondthe64 credit hoursrequiredfor
the Associate in Science Degree.
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Credit CourseTitle Course No.
3 *Police Administration CRIM-116
3 *Crimina Investigation 11 CRIM-212
3 Law Enforcement

in the Community CRIM-107
4 *Supervised Police Training CRIM-106
4 *Traffic Accident Investigation CRIM-104
3 *Law Enforcement

Operation and Procedure CRIM-102
3 *Criminal Procedure CRIM-110

*Prerequisiterequired

EMPHASISIN CORRECTIONS

This program is designed for the student intending to seek full-
time employment in field of corrections and intending to transfer to
afour year collegeor university to pursueabacca aureatedegreeafter
thecompletion of an Associatein Science. Thefollowing coursesare
suggested for corrections majors. Additional criminal justice and
other courses may be added as electives to provide a customized
degree program.

Credit CourseTitle Course No.
3 Introduction to Corrections CRIM-114
3 Administration of

Juvenile Justice CRIM-108
3 *Community Corrections CRIM-229
3 *Correctiona Law CRIM-227
3 *Crimina Procedure CRIM-110
3 *Security Administration CRIM-109
3 Juvenile Corrections CRIM-228
3 Institutional Management

and Administration CRIM-230

*Requires prerequisite or special conditions apply.

EMPHASISON FORENSIC COMPUTER
INVESTIGATIONS

This program is designed for the student intending to seek full-
time employment in field of forensic computer investigations and
intending to transfer to afour year college or university ot pursue a
baccalaureate degree after the completion of an Associatein Science
Degree. Criminal justice core curriculum required courses will be
supplemented with additiona crimina justiceel ectivesand computer
science courses to provide a customized degree program.

AGRICULTURAL EQUIPMENT TECHNOLOGY
Tillage and Planting Systems JDAT-101 3 hours

Prerequisite: John Deeredesal er sponsor. Thiscourseisdesigned
to orient the student in the JDAT curriculum and familiarize the
student with equipment marketed by John Deere that is used to
prepare soil and plant cropsin our region. General topics, including
the Deere organization, service department purposes and proce-
dures, Service Pricing Guides, Service Information Bulletins, work
orders, and an overview of the John Deere line of products are
introduced.

Tractor Power Trains JDAT-102 3 hours

Prerequisite: John Deere dedler sponsor. The theory, operation
and repair procedures for different power train systems will be
covered. Emphasis will be placed on assembly and adjustment
procedures.

Agricultural Hydraulics JDAT-103 3 hours

Prerequisite: John Deere dealer sponsor. Basic hydraulic prin-
ciples-flow, pressure, and restriction (load) will be covered. These
principleswill then be applied John Deere hydraulic systems. Basic
hydraulic components-radial piston pumps, external gear pumps,
sdlective control valves, and valve housings on current John Deere
equipment will be assembled and adjusted. Basic hydraulic system
diagnostics will be introduced.

John Deere Agricultural Electrical Systems
JDAT-104 4 hours
Prerequisites: John Deere dealer sponsor, Tillage and Planting
Systems, Tractor Power Trains and Agricultural Hydraulics. The
basic electrical system principles-flow, pressure, and resistance, will
be studied. These concepts will then be applied to the starting,
charging, and accessory systems of atypica John Deere electrica
system. Starters, aternators, and various circuit failures will be
studied. Electronic components as found on the monitoring and
control systems of JD electrical systems will be introduced.

John Deere Air Quality Systems  JDAT-105 2 hours

Prerequisites: John Deere dealer sponsor, Tillage and Planting
Systems, Tractor Power Trains and Agricultural Hydraulics. The
basics of air conditioning will be studied and repair and diagnostic
procedures practiced. Cooling, heating, and filtering systemswill be
studied and repair procedures practices.

John Deere Consumer Productsand Systems
JDAT-106 3hours
Prerequisites: John Deere dedler sponsor, Tillage and Planting
Systems, Tractor Power Trains and Agricultural Hydraulics. This
coursecoversthefunction, adjustment, andrepair of variousgrounds
care products marketed by John Deere Company. Walk-behind
mowers, riders, lawn and garden tractors, and compact utility
tractorswill bestudied. Included will be adjustment of power trains,
hydraulic and electrica systems, and cutting components. Hydro-
static drive systems will be introduced.

Dealer Internship | JDAT-107 3 hours

Prerequisites: John Deere dedler sponsor, Tillage and Planting
Systems, Tractor Power Trainsand Agricultural Hydraulics. Offers
a supervised work experience needed to make courses taught on
campus meaningful and useful. Studentswill practice the skillsand
use the knowledge acquired in class and in the lab.

Dealer Internship I JDAT-108 3 hours

Thiscourseisacontinuation of dealer Internship|. Prerequisites:
John Deere dedler sponsor, Tillage and Planting Systems, Tractor
Power Trains, Agricultural Hydraulics, John Deere Agricultural
Electrica Systems, John Deere Air Quality Systems, John Deere
Consumer Products and Systems, Dealer Internship |, Harvesting
Equipment, and Diagnosis of Agricultural Systems.

Harvesting Equipment JDAT-109 3 hours

Prerequisites: John Deere dealer sponsor, John Deere Agricul-
tural Electrica Systemsand Dealer Internship | . Combines, balers,
forage harvesters, and windrowers, along with various attachments,
will be covered during this class. Their function and adjustment as
well as repair will be studied. Combine electrical and hydraulic
systems will be emphasized.
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Mathematical Processesfor Technicians
JDAT-110 3 hours
Thiscourseprovidesareview of arithmetic operations, problem-
solving techniques, estimating, geometry, data handling and analy-
sis, and linear and non-linear algebra problems. Emphasis is on
application of these skills to technical aress including eectricity,
electronics, building trades, industrial technology, health occupa-
tions, business and marketing, aswell as agriculture and ag technol -
ogy. Content may be oriented to specific technical areas to meet
student needs.

Applied Communications JDAT-111 3 hours
This course is a study of basic writing and ora skills for
vocational- technical students asthese skills apply to theworkplace.

Diagnosis of Agricultural Systems
JDAT-201 3 hours
Prerequisites; John Deere dealer sponsor, Agricultural Hydrau-
lics, John Deere Agricultural Electrical Systems, Dealer Internship
I. Using the basics of hydraulics and electrical systems and knowl-
edge of the operation of their components as tools, the student will
diagnose various failures in the John Deere systems available. An
emphasiswill be placed on the procedures outlined in the technical
manual and how the basic rules of force, flow, and resistance apply
to those procedures.

John Deere Engine Systems JDAT-202 3 hours

Prerequisites: John Deere dealer sponsor and Diagnosis of
Agricultural Systems. Thebasic diesel engine cycle, components of
atypica John Deere engine and their theory of operation will be
studied. Failure analysis and repair procedures will be emphasized.

Agricultural Fuel Systemsand Performance
JDAT-203 3hours
Prerequisites: John Deere deal er sponsor, Diagnosisof Agricul-
tural Systemsand John DeereEngine Systems. Simplegasolinefuel
systems and diesel fuel injection systems will be studied with an
emphasis on how these systems affect total performance of the
equipment. Basic gas fuel injection as found on John Deere equip-
ment and el ectronic governor systemswill bestudied, with operation
of the system and test procedures emphasi zed. M ethods of measur-
ing and analyzing torque curves will be practiced.

LIVESTOCK

Animal Diseases and Health ANSI-101 3 hours
This course is a study of diseases that affect farm animals

including prevention, treatment, symptoms and medicines.

Principles of Animal Science ANSI-102 3 hours

This course studies the basic principles of animal agriculture
including health, reproduction, genetics, nutrition, marketing, eco-
nomics, meats and systems of production. It is recommended this
class be taken concurrently with Animal Science and Industry Lab.

Animal Scienceand Industry Lab ANSI-103 1 hour

This course includes field trips and laboratory exercises to
observe livestock related operations and activities. Animal Science
and Industry Lab includes the study of feedlots, farm production
operations, meat processing, digestive systems, reproductive sys-
tems and marketing operations. This course is to be taken concur-
rently with Principles of Animal Science.

Commercial Feedlot Operations  ANSI-104 1 hour

This courseisastudy of the principles, philosophy and organi-
zation of the commercia feedlot industry. Commercial Feedlot
Operations includes the economics of cattle feeding, marketing
methods and management concerns.

Cow-Calf Operations ANSI-105 2-3 hours

Thiscourseisa study of cow and calf operationsin Kansas, with
emphasis on performance, selection, methods of productions, man-
agement problems and techniques, forage utilization and economic
situations of cow-calf enterprises.

Dairy and Poultry Production ANSI-106 3 hours

This introductory course in dairying and poultry husbandry
emphasi zes management, breeds, production testing, diseases, sani-
tation, feeding and facilities.

Livestock Feeding ANSI-107 3 hours
This course includes the selection and preparation of feeds and
the study of the digestive system and process of nutrition; the
nutritional requirements and theory of practical economy for the
mai ntenance growth and finishing of all classes of farm animals.

Livestock Selection ANSI-108 2 hours

This course is a study of livestock selection and evaluation,
including carcass analysis, breeding animal evauation and estima-
tion of market animal carcass traits.

Livestock Judging ANSI-109 2 hours
Thiscourseisan advanced study of meat animal evaluation with
emphasis on competition preparation.

Swine Production ANSI-110 3hours
A study of the principles of swine production in the areas of
breeding, nutrition, health, marketing and management.

Special Topicsin Livestock M anagement
ANSI-120 1-3 hours
This course includes specia problems in livestock management,
feeding and feedlot mechanization, or megat animal evauation.

HORSES

Hor se Science ANSI-140 3 hours
Thiscourseisastudy of thecareand management of thedifferent

typesand breeds of horsesincluding evolution, selection, breeding,

feeding, and health.

Hor semanship ANSI-141 1 hour

This course studies selection, grooming and feeding of pleasure
horsesand sel ection and careof riding equipment. M ounted sessions
includetrail riding and show arena. Student must have own horse or
access to one.

Rodeo Techniquesl|, I1, 111, 1V

This course is open to members of the student body with the
consent of theinstructor. A complete study in theory and fundamen-
tals of rodeo will be undertaken with emphasis placed upon the
methods of training for each event.

Rodeo Techniques | ANSI-142 1 hour
Rodeo Techniques | ANSI-143 1 hour
Rodeo Techniques 11 ANSI-144 1 hour
Rodeo Techniques IV ANSI-145 1 hour
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AGRONOMY

Crops AGRO-101 4 hours
This course is a study of the principles of the production of

economic plants, including morphology, taxonomy, physiology,

ecology, propagation, preservation, storage and utilization. Three

hours recitation- lecture and two hours laboratory per week.

Range M anagement AGRO-102 3 hours
Prerequisite: Botany or consent of instructor. Thiscoursestudies
field identification of range plants and types, recognition of their
vaue and ecological requirements, grazing and capacity survey
methods and field examination of better management practices.

Soils AGRO-103 4 hours

Prerequisite: General Chemistry or consent of instructor. This
coursestudiesfundamental principlesunderlying formation, fertility
and management of soils. Three hours recitation-lecture and two
hours lab per week.

Special Topics|In Crops Management
AGRO-120 1-3 hours
Thiscoursewill provideavariablecredit coursedesigned to meet
the needs of students who are currently involved in production
agriculture as well as students who are taking courses to prepare
them to enter the field of production agriculture. The course will
provide the learner with new and most current information relating
to the management of crop production concepts and activities.

AGRI-ECONOMICS
Introduction to Agricultural Economics
AGEC-100 3 hours
This course studies the contribution of the agricultural sector to
the national economy. Introduction to Agricultural Economics cov-
ers production and consumption, supply and demand elasticity’s,
marketing and budgeting of agricultural products and enterprises.

Farm Management AGEC-102 3 hours

Thiscourse studiesthefunctionsand activitiesof managementin
the organization and control of farm and ranch resources. Activities
of management emphasized are taxes, land and capital acquisition,
labor management, and estate planning. An accounting background
is helpful but not required.

Futures Marketing and Hedging AGEC-103 3 hours

Thiscourse coversthebasic mechanicsof thecommodity futures
markets. Fundamental analysisand technical anadysisare studied as
they relate to the speculator and the hedger.

Farm Management for Practitioners
AGEC-105 3 hours
The primary activity of a farm manager is making decisions.
Through the steps of the decision making process, thefarm manager
must be able to use economic principles, budgeting procedures and
information systems as the roots from which he/she can draw
conclusions. This course will present learning activities which will
help the participant understand these principles. Exercises and
teaching activities are designed to mold the characteristics needed in
present and future farm and ranch managers.

GENERAL AGRICULTURE

Electricity AGME-111 3 hours
This course studies basic residential and farm electricity includ-

ing terminology, planning circuits, installation of switches and

outletsinto circuits, grounding, overcurrent protection, motor selec-

tion, troubleshooting and testing.

AgricultureIn Our Society AGRI-100 1 hour

Thisisan orientation course with emphasis on agriculture and
agribusiness with career and vocational opportunities being ex-
plored.

Agriculture Internship

(Spring) AGRI-120 4 hours
(Summer) AGRI-121 4hours
(Fall) AGRI-122 4 hours

A supervised work experience in an agricultural operation, this
course may be a part of these programs of study:

Feedlot Technology

Agricultural Mechanics

Meat Anima Evaluation

Production Agriculture

Sales and Services

Studentsmay choosetheir areas of greatest interest or specidiza-
tion.

Agriculture Internship involves the students in employee-em-
ployer-ingtructor relationships. A diary of daily activities with a
summary will be reguired. Student, employer and instructor will
meet to determine and plan specific educationa objectives to be
accomplished during thefield study period. Prior and related course
work with departmental consent is required.

Introduction to Food Science MEAT-103 3 hours

This course provides an introduction and survey of therelation-
ships between food raw materials and their methods of manufactur-
ing, distribution and consumption. Introductionto Food Sciencewill
deal with various kinds of foods and the problems associated with
preservation, processing and wholesomeness.

Principles of Meat Science MEAT-104 3 hours

Thiscourseisastudy of muscle, organ and carcass composition
and the processing required to produce wholesome meat products.
Principles of Meat Science will include the fundamentals of dress-
ing, curing, grading, specialty product manufacturing and by-prod-
uct utilization.

Meat and Carcass Evaluation MEAT-105 3 hours

This course is a study of beef carcass yield and quality grades,
pork carcass grades and lamb carcass grades. Meat and Carcass
Evaluation will involve a study of the factors used to determine
grades and how those factors are determined. Evaluation of whole-
sale cuts will also be included.

Classification, Grading and Selection of M eats
MEAT-112 3 hours
This course includes advanced grading of beef, pork and ham
carcasses with special emphasis on correlation of grading factors
with USDA. Provides preparation for meat judging team. Six hours
recitation/lab per week.
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Principles of Meat Evaluation MEAT-113 3 hours

Thiscourseincludesthe eval uation and grading of beef, pork and
lamb carcasses and whole sale cuts. Provides advanced preparation
for meat judging team. Six hours recitation/lab per week.

INDUSTRIAL EDUCATION
Home Maintenance & Repair INED-104 3 hours
This course is designed for the person interested in learning to
performvariousrepair and maintenancetasks. Unitsmay cover hand
tools, portable power tools, fasteners, paneling, molding, floor
repair, door adjustments, ceiling tile, sheetrock, wood finishing,
painting, minor plumbing and minor electricity. Home Maintenance
& Repair may aso include maintenance and repair of tools and
equipment in the building trades.

Finishing (Wood) INED-105 3 hours
This course includes the use and application of finishes, stains

and fillersthat are applied by brush and spraying. Specia attention

is given to modern techniques of finishing procedures.

Wood Production Methods INED-106 3 hours

(Beginning Woodwor k)

Thiscourse stresses safety in woodworking and the useand care
of tools, materials and the process of woodwork in industry. Wood
Production Methods involves the production, construction and
finishing processes.

M achine Woodwor king INED-107 3 hours

Thiscourseincludestheuseof power woodworking machinesin
thewood related industries, their careand maintenance, construction
of projects.

Furniture Finishing & Repair INED-109 3 hours

This course is designed for the do-it-yourselfer interested in
repairing and refinishing furniture in the home. Two hours lecture
and two hours lab per week.

Conceptsin Engineering Technology
INED-110 3hours
This course is open to students enrolled in the engineering
programs. Concepts in Enginerring technology is a survey course
for background information in agricultural, architectural, and civil
engineering. This course is preparatory for the engineering techni-
cian certification.

Electricity | INED-111 3 hours

This course covers basic elements of electricity and wiring
procedures including elementary DC circuit and network analysis.
Emphasis is placed on residential wiring requirements and tech-
niques. The National Electrica Code (NEC) ( R) isused.

Electricity 11 INED-112 3 hours

Prerequisite: Electricity | or consent of instructor. Thiscourseis
continuation of Electricity I. Thiscoursecoversadditional aspectsof
residential wiring, including loads and service caculations. The
NEC is used extensively.

Electricity 111 INED-113 3 hours

Prerequisite: Electricity Il or consent of instructor. Thiscourse
covers AC dectricity including inductance, capacitance, reactance,
apparent and true power andimpedance. Itincludesbasic AC circuit

and power factor analysis, aswell as an introduction to three phase
AC, transformer practices, installation sizing and analysis.

Electricity IV INED-114 3 hours

Prerequisite: Electricity I11 or consent of instructor. Thiscourse
includes meters, motor theory, generator theory, applicable NEC
reference, conduits, boxes, special appliances, overcurrent protec-
tion, hazardous locations, and specia wiring applications.

Plumbing | INED-115 3 hours

This course studies basic elements of plumbing: concepts and
patternsof city services, fittings, toolsand connection, and rough-in
service repair work.

Plumbing I INED-116 3 hours

Thiscourse studiesresidential rough-in, ground work, drainage,
water rough-in, gas rough-in, sewer rough-in and installation of
fixtures.

Plumbing 111 INED-117 3 hours
This course studies power equipment application, maintenance,
safety and systems layout.

Plumbing IV INED-118 3 hours

This course studies the layout and design of residential and
commercial buildings, cost estimation and job bidding. Three hours
lecture per week.

Trade Seminar INED-119 2 hours

This course is a seminar to review present and new regulations
regarding national and local codes or new building methods or
products.

Upholstery INED-120 3 hours

The history of upholstery, the use of tools, machines, supplies
and equipment, and performingtheoperationsrequiredinuphol stery
areincluded in this course.

General Metals INED-121 3hours

Thisbasic course deal swith the processes, equipment, materials,
products, organizations and problems of the metal work industries.
Theory intheareasof bench metal, foundry, machine shop welding,
forging, pipework, tool making, ornamental metal and sheet metd is
included.

M achine Shop INED-122 3 hours

Prerequisite: General Metalsor instructor’ sapproval. Thiscourse
studies general machine shop practices, use of bench tools, engine,
lathe and related machines and equipment. Two hours lecture and
two hours lab per week.

Safety Codes (OSHA) INED-130 2 hours
Thisisastudy of causesand prevention of accidentsin shop and

industry. Codes and government regul ations may bereviewed. Two

hours lecture per week. May be offered as seminar or workshop.

Driver Education INED-140 3hours
Thiscourseisan introduction to objectives, instructional content

and methods of safe and defensive driving. Laboratory experience

involves ingtruction of student driver in dua controlled vehicles.
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Projects INED-150 2 hours

Prerequisite: permission of instructor. Thiscourseisdesignedto
fill the needs of students wanting additional specia training or
experimentation with certain processes, techniques or materialsin
industry. This course may be repeated.

Field Study | INED-151 4-6 hours
Field Study I1 INED-152 4-6 hours
Field Study 111 INED-153 4-6 hours

The student will choose the area of speciaization of greatest
interest to him or her. This course involves the students in an
employee-employer-instructor relationship. A diary of daily activi-
tieswith asummary will berequired. The student isresponsible for
securing work, the nature and extent of which may qualify for four
to six credit hours. Department consent is required.

BUILDING TRADES

Carpentry | BLDG-105 6 hours
Thiscourseis actual hands-on experience in the construction of

ahouse. Includes site layout, blueprint reading, floor, wall and roof

framing, cornice construction, application of siding, roofing, exte-

rior doors, windows, job and tool safety.

Carpentry |1 BLDG-106 3 hours

This courseisacontinuation of Carpentry |. Hands-on- experi-
enceintheconstruction of ahouse. Carpentry |l includesthermal and
sound insulation, dry-wall construction, painting, finishing interior
trim, stair construction, laying ceramictile, job and tool safety isalso
included.

Cabinet Making | BLDG-108 3 hours

Prerequisite: Wood Production Methods. This courseisastudy
of woodworking machinesand safety. Proper selection of materials,
designand construction of projectsusing cabinet makingtechniques.

Cabinet Making Il BLDG-109 3 hours

This course includes on-the-job experience planning and build-
ing kitchen cabinets, laying formica, setting interior doors, installing
interior molding and trim. Job and tool safety.

Building Materials and Construction Methods
BLDG-110 3 hours
Thiscourseincludesastudy and eval uation of variousresidential
construction methods involving floor, wall, roof framing. Energy
saving techniques for construction, cost saving techniques for
framing and proper application of various building materials, and
coderequirementsasappliedtoresidential constructionareincluded.

Construction Management BLDG-111 2 hours
This courseincludes astudy of essential information needed for
management of aresidential construction business.

Construction Estimating BLDG-117 3 hours

Prerequisite; Carpentry | & 11 or consent of instructor. Thisisa
courseto teach the student to estimate and prepare material and labor
quantity surveysby making complete cost estimatesfrom blueprints
according to building codes, specifications and local building regu-
lations.

Building Codes BLDG-120 2 hours
This course is a study and interpretation of the uniform code.
Building specifications, zoning ordinancesand building regul ations.

Brickmasonry | (Block Laying) BLDG-130 3 hours

This course studies characteristics, specifications, terminology
and useof vertical construction of masonry units(light weight block,
brick, concrete block, stone, glass brick) as bonded together by
mortar.

Brickmasonry Il (Brick Laying) BLDG-13| 3 hours

This course is to be taken concurrently with Brickmasonry 1.
Brickmasonry |1 studiesadvanced original problemsinbrick laying,
including brick veneer, composite walls, estimating and building
codes.

Surveying | BLDG-160 3 hours

This course studies the use and care of the engineer’s tape,
builder’ slevel and trangit, level instrument, rod and note taking with
emphasis on land surveying and computations. Course may include
building layout, elevations, and drainage problems.

Surveying |1 BLDG-16l 3 hours

Advanced application of plotting-measurement and use of the
transitlevel inlayout of plotsandland survey. Two hourslectureand
two hours lab per week.

DRAFTING TECHNOLOGY

Drafting | (Beginning Drafting)  DRFT-10I 3 hours
This course is designed for students with little or no drafting

experience. L ettering, freehand working sketches of ssmplemachine

parts, orthographic and pictorial drawings are objectives of the

course.

Drafting Il DRFT-102 3 hours
Prerequisite: Drafting I. This course studies machine drawing,

sketches of machine parts and preparation of working drawings,

detailing of machines from sketches, notes, assembly drawings.

Engineering Drawing | ENGR-105 3 hours

This course is a study of shape and size description of objects.
Orthographi cdrawing and variouspictorial drawing methodswill be
employed. Use of the equipment, reproduction methods, dimension
techniques and lettering will be taught.

Engineering Drawing |1 ENGR-106 3 hours

Prerequisite: Engineering Drawing |. This course studies ma-
chine drawing, sketches of machine parts and preparation of work-
ing drawings, detailing of machinesfrom sketches, notes, assembly
drawings and introduction to computer aided drafting.

Computer Aided Drafting | DRFT-104 3 hours
Prerequisite: Engineering Drawing |. This course studiesforms
of computer graphics, identifying component parts of CAD system
and how to use menu options. Definition and operation of CAD 2-
Dimensional system using basicinput and output modes, coordinate
types and geometric entities to create 2-D drawings are included.
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Computer Aided Drafting |1 DRFT-204 3 hours
Prerequisite: Computer Aided Drafting |. This course in com-
puter aided drafting is designed to expand the student’ sunderstand-
ing and knowledge of the geometric aspects of computer graphics,
two and three-dimensional homogeneous transformations, hidden
line and surface removal, mesh modeling, menu modifications, ap-
plications, and current topics related to computer aided drafting.

Building Design DRFT-105 3 hours

Prerequisite: Engineering Drawing or Graphics | or consent of
ingtructor. This courseincludes planning and drawing building plans,
method of congtruction, specifications and design principals.

Architectural Drawing DRFT-106 3 hours

Prerequisite: High school Drafting or consent of instructor.
Drawingswill includefloor plans, el evations, plot plans, methods of
constructionand cost estimates. Thiscourseincludescomputer aided
drafting applications.

Architectural or Technical lllustration
DRFT-107 3 hours
The courseisdevotedtoillustrated graphics. Illustrations are the
backboneof industrial visual aids. Studentsmay choosearchitectural
or machine drawing. Rendering by shading and air brush will be
incorporated.

Survey Drafting DRFT-108 3 hours

Thiscourseconsistsof composing and draftingfromsurvey field
notes, including building site layouts, traverses, and practical sur-
veying techniques.

Special Problemsin Drafting DRFT-109 3 hours

Prerequisite: Engineering Drawing Il or consent of instructor.
This course includes a study of industrial practices in specialized
areas of drafting selected for theindividual student. The course may
include CAD operation. Special Problems in Drafting may be
repeated for credit not to exceed six hours.

Blueprint Reading for Machine Shop Practice
DRFT-132 3 hours
The course will include three-view drawings of projections,
dimensions, angles, filletsand rounds, cylinder, tolerance, taper and
finish marks, angular tolerances, necking, two-view and one-view
drawings, screw threads, keyways, weld symbols, and actual read-
ing of blueprints.

Robotics DRFT-180 3 hours

Thisisan applied coursein the fundamental s and applications of
industrial robots. Topicsinclude microprocessors, computer vision,
drive systems, sensors, gripper design, safety, economics, design
for assembly, flexible manufacturing systems, and case studies. A
major emphasis is placed on a term project involving an actua
industria problem.

Animation | DRFT-210 3 hours

Prerequisites: Computer Aided Drafting | and Il or consent of
instructor. This course includes study in producing realistic shapes
that move with natural motion. Student will model, animate and
render drawingsof al kindswith shading, texture, transparency, and
reflection mapping, aswell as generate architectural walk-throughs
and redlistic smulations.

CAD Applications| DRFT-215 3 hours

Prerequisites: Computer Aided Drafting | and I1. Thiscourseis
a study in shape creation and reproduction. Computer generated
shapesof solid objectsarereproduced by computer controlled multi-
axis machines. This course will include study and use of various
coordinate systems.

INDUSTRIAL PRODUCTION TECHNOLOGY
Manufacturing Principles & Processes
INPR-100 3 hours

This course is a hands-on study of the manufacturing process.
Conceptsareintroduced through astudent project involving product
planning; material selection and procurement; material processing;
and product marketing and distribution. Safety, tools, materials and
processes are emphasized.

Electronics| INPR-102 3 hours

Thiscourse covers DC dectronicsincluding basic electron theory,
magnetism, basic physica laws, resistance, smple electronic instru-
mentsand seriesand parallel circuit andysis. Circuitsare constructed
during laboratory exercises and tested to emphasize concepts.

Electronicsl| INPR117 3 hours

Prerequisite: Electronics| or consent of instructor. This course
isacontinuation of Electronics| and introduces AC circuit concepts
of inductance and capacitance in circuit analysis. The course also
coversreactance, impedance, power in AC circuits and transformer
anadysis. Introductory solid state device concepts are presented for
power supply analysis. Circuits are constructed and tested during
laboratory exercises to emphasize concepts.

Electronic Circuits Systems|| INPR-103 4 hours
Prerequisite: Electronics |1 or consent of instructor. This course

isastudy of the design and function of different electronic circuits.

Troubleshooting of these circuitsis also emphasi zed.

Digital Logic/Circuits| INPR-118 3 hours

Prerequisite: Electronics |1 or consent of instructor. This course
studies digital techniques, binary and decimal number systems and
codes, components of digital circuits, logic gates, integrated circuit
families, and an introduction to Boolean algebra as applied to logic
operations. Students build and test circuits.

Digital Logic/Circuits|| INPR-119 3 hours

Prerequisite: Digital Logic/Circuits | or consent of instructor.
Thiscourseisacontinuation of Digital Logic/Circuitsl. Thiscourse
covers Boolean algebra and circuit minimization techniques, circuit
implementationsof counters, registers, memory, combinational logic
circuits, troubleshooting and more. Students build and test circuits.

Welding | INPR-125 3 hours

This course covers how to set the welder, choose the correct
weldingrod andfit metal to bewelded. Welding and cutting skillsare
devel oped by thebeginningwel der inarcand oxyacetylene. Skill will
be developed in reading welding symbols and in caring for equip-
ment.
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Welding |1 INPR-126 3 hours

Prerequisite: Welding | or consent of instructor. Emphasisison
shielded metal-arc. Other processes and procedures are covered as
time permits. Speciad emphasis is given on learning the skill of
welding with the low-hydrogen electrodes.

Welding I11 INPR-127 3 hours

Prerequisite: Welding|1. Thiscourseprovidesadvanced welding
skills in tungsten-inert gas (TIG), metal-inert gas (MIG), and
shielded metal arcwelding. Emphasi swill beplaced onpipeandplate
welding according to AWS specifications.

Industrial Maintenance INPR-140 3 hours

Hands-on exposure is provided to the most basic elements of
rotating machinery. Safety, laws on motion and properties of mate-
rials are reviewed. Bearing, shaft couplings and alignment, power
transmission drives, clutches, brakes, and vibrations analysis are
covered with emphasison conditionsanalysisand troubl e-shooting.

Basic Hydraulics INPR-160 3 hours

Thiscourseisthestudy of hydraulic (oil) system componentsand
circuits. Studentsdraw circuitsusing SO symbol ogy, sel ect compo-
nentsthat provide functionsrequired by agiven circuit problem and
build working circuits. Safety, pressure-force and flow relation-
ships, metering for actuator speed control, ac- tuator holding and
positioning and filtration are emphasized.

Advanced Hydraulics INPR-161 3 hours
Prerequisite: Basic Hydraulicsor consent of instructor. Students
are introduced to additional hydraulic components and their circuit
applications. These components include flow dividers, priority
valves, motor controls, piloted pressure relief valves, sequence
valves, counter balance valves, and accumulators. Students design
and build circuits common in industrial and mobile applications.

Electro-Hydraulics INPR-162 3 hours

Prerequisite; Basic Hydraulics or consent of instructor. This
courseintroducesthe use of electric controlsin conjunction with the
hydraulic circuits studied in Basic Hydraulics classes.

Basic Pneumatics INPR-170 3 hours

Thiscourseincludesthe study of pneumatic (air) system compo-
nents and circuits. Students draw circuits using 1SO symbology,
select componentsthat provide functionsrequired by agiven circuit
problem and build working circuits. Memory/pilot control, logic
control, speed control, timing, sequencing and coordinated motion
are emphasized.

Advanced Pneumatics INPR-171 3 hours

Prerequisite: Basic Pneumatics or consent of instructor. Ad-
vanced Pneumati cs continuesthestudy of pneumatic circuitsinclud-
ing their design and application to industrial processes. Emphasisis
shiftedto coordinated motion controlsandlogic needed to operatethe
pneumatic systems. Stop and emergency stop procedures are also
emphasized.

Electro-Pneumatics INPR-172 3 hours

Prerequisite: Basic Pneumaticsor consent of instructor. Electro-
Pneumatics introduces the use of electrical controls in conjunction
with pneumatic circuits studied in Basic Pneumatics class.

Programmable L ogic Controls INPR-190 3 hours

Prerequisite: Electro-Pneumatics or consent of instructor. This
course introduces the use of Programmable Logic Controls (PLCs)
inindustrial processes. Pneumatic circuits are used to illustrate the
application of the PLC. Students are introduced to ladder program-
ming by constructing circuits, preparing the PLC program and
testing circuits.

Computer Integrated Manufacturing and Processing |
INPR-191 3 hours
Prerequisite: Programmable Logic Controls. This course intro-
duces students to the integrated control of automated processing,
manufacturing, packaging and handling machinery inmanufacturing
processes. Different industrial modules are provided for studentsto
program and operatewithaPL C. Each moduleisthenintegratedinto
a coordinated industrial process.

Statistical Process Control INPR-201 3 hours

Prerequisite: Consent of instructor. Thiscourseprovidestraining
inuseof statistical methodsto eval uatebusiness/industria processes
for improvement of product or service quality. This course will be
offered for any business/industry desiring toimplement total quality
management concepts as related to process flow, data collection/
analysis, charting and evaluation of process capability.

Seminar in Industrial Production Technology
INPR-210 1-3 hours
Prerequisite: Consent of instructor. This seminar will provide
training on new and advanced equipment and processes of current
significance to industry.

AUTOMOTIVE TECHNOLOGY

Small Gasoline Engines AUTO-100 3 hours
Thiscoursestudiesprinciplesandfunction of twoandfour cycles

one-cylinder internal combustion engines, carburetion, lubrication,

electrical, cooling systems, maintenance, repair and overhaul will be

explained.

Preventive Maintenance AUTO-101 3 hours
Prerequisite: Small Gasoline Engines or consent of instructor.
Thiscourse coversagenera overal view of thebasic systemsinan
automobile. The objective is to acquaint the student with the basic
systemsthat are common to today’ sautomotive vehicles; to develop
apraficiency in the use and care of hand tools and shop equipment;
understand and practice safety procedures; genera operation of each
system and the care and light maintenance of these systems.

Automotive Mechanics| AUTO-102 3 hours

Prerequisite: Preventive Maintenance or consent of instructor.
This courseis a continuation of Preventive Maintenance. Automo-
tive Mechanics| coversagenera overall view of the basic systems
in an automobile. The objectives are to acquaint the student with the
basic systems that are common to today’ s automotive vehicles; to
develop a proficiency in the use and care of hand tools and shop
equipment; understand and practice safety procedures; general op-
eration of each system and the care and light maintenance of these
systems.
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Engine Repair AUTO-103 3 hours

Prerequisite: Small Gasoline Engines, Automotive Mechanics| or
consent of ingtructor. This course provides astudy of the operation,
problem diagnosisand repair of the multi-cylinder internal combus-
tion engine. Theory of operation, problem analysis and complete
overhaul procedureswill be covered. Use of proper test equipment,
specia tools and diagnostic procedures, and appropriate repair
methods will be addressed. Emphasis will be on the latest engine
designs.

Manual Drive Trainsand Axles AUTO-104 3 hours

Prerequisite: Automotive Mechanics | or consent of instructor.
This course is a study of the operation, diagnosis and repair of
automotive manual power trainstoinclude RWD transmissionsand
FWD transaxles, propeller shafts and CVs, clutches and RWD
differential assemblies. Theory of operation, problem andysis,
replacement and complete overhaul procedureswill be covered. Use
of proper test equipment, specia tools and diagnostic procedures,
along with appropriate repair methodswill be addressed. Emphasis
will be on the latest designs.

Automotive Electricity and Electronics
AUTO-105 3 hours
Prerequisites: Automotivel, Electronics|, or consent of instruc-
tor. Thiscourseincludesastudy of theoperation, problemdiagnosis
and repair of automotive electrical systems. Included are starting,
charging and ignition systems aswell as chassis electrical systems.
Theory of operation, problem anaysis, replacement and/or repair
procedures will be covered. Use of proper test equipment, specia
tools and diagnostic procedures, along with appropriate repair
methods will be addressed. Emphasis will be on the latest system
designs.

Engine Performance | AUTO-106 3 hours

Prerequisite: Automotive Electricity and Electronics or consent
of instructor. This courseincludesastudy of the operation, problem
diagnosis, and repair of automotive computer-controlled electronic
systems. Included are computer system operation and design, elec-
tronicignitionandenginecontrol systemsaswell aschassiselectron-
ics. Theory of operation, problemanalysis, replacement and/or repair
procedures will be covered. Use of proper test equipment, specid
tools and diagnostic procedures, along with appropriate repairs
methods will be addressed. Emphasis will be on the latest designs.

Brakes AUTO-107 3 hours

Prerequisites: Automotive Mechanics |, Automotive Electricity
and Electronics, Electronics| or consent of instructor. Thiscourseis
astudy of theoperation, problem diagnosisand repair of automotive
brakes systems to includeconventional, power boost and ABS
brakes systems. Theory of operation, problemanalysis, replacement
and compl eteoverhaul procedureswill becovered. Useof propertest
equipment, special tools and diagnostic procedures, along with
appropriate repair methods will be addressed. Emphasiswill be on
the latest designs.

Engine Performancell AUTO-108 3 hours

Prerequisite: Engine Performance | or consent of instructor. This
courseincludesastudy of the operation, problem diagnosisand repair
of automotive computer controlled eectronic fuel delivery and emis-
son systems. Included are computer system operation and design,
computer-controlled carburetor, throttle body and multi-port fuel injec-
tionaswell asemission control systems. Theory of operation, problem
andysis, replacement and/or repair procedureswill becovered. Useof

proper test equipment, specia tools and diagnostic procedures, along
withappropriaterepair methodswill beaddressed. Emphasiswill beon
the latest fuel delivery systems.

Heating and Air Conditioning AUTO-109 3 hours

Prerequisite: Automotive Mechanics |, Automotive Electricity
and Electronicsor consent of instructor. Thiscourseincludesastudy
of the operation, problem diagnosisand repair of automotive climate
control systems. System unitsto be studied are heating/ventilating
system, evaporator, condenser, recelver drier/accumulator and vari-
ous compressor designs. Both thermostatic expansion valve and
fixed orifice system will be studied. Theory of operation, problem
analysis, replacement and/or repair procedureswill be covered. Use
of proper test equipment, special tools and diagnostic procedures,
along with appropriate repair methodswill be addressed. Emphasis
will be on the latest system designs.

Engine Performance |11 AUTO-110 3 hours

Prerequisite: Engine Performance Il or consent of instructor.
Computer controlled engine tune-up and drivesability concerns will
be addressed. Theory and a systematic approach to diagnosis of
vehicle driveahility and exhaust emission concerns will be covered
in lab work. This course allows for al previously studied engine
performance theories to be applied in specially designed laboratory
projects. Use of proper test equipment, special tools and diagnostic
procedures, along with appropriate repair methods will be ad-
dressed. Emphasiswill be onthelatest computerized engine control
systems.

Automatic Transmissions and Transaxles
AUTO-111 3hours
Prerequisites: Automechanicel, Manual Drive Trainsand Axles,
Automotive Electricity and Electronicsor consent of instructor. This
course includes a study of the operation, problem diagnosis and
repair of automotive automeatic transmissions to include RWD and
FWD vehicles. Theory of operation, problem analysis, replacement
and completeoverhaul procedureswill becovered. Useof proper test
equipment, special tools and procedures, along with appropriate
repair methods will be addressed. Emphasis will be on the latest
transmission designs.

Suspension & Steering AUTO-112 3 hours

Prerequisites: Automotive Mechanics I, Automotive Electricty
and Electronics, Electronics | or consent of instructor. This course
includes a study of the operation, problem diagnosis and repair of
automotive suspension and steering systems. Thiscourse coversthe
evolution of steering and suspension systems as well as steering
geometry. Both two and four wheel alignment will be explained as
well ashands-on useof computerized four-wheel aignment measur-
ingsystem. Theory of operation, problemanalysis, replacement and/
or repair procedures will be covered. Use of specia tools and
diagnostic procedures, along with appropriaterepair methodswill be
addressed. Emphasiswill be on the latest designs.

Internship | AUTO-113 3 hours

Prerequisite: Dealership/ Independent Shop sponsor and Engine
Repair, Manua Drive Trains and Axles, Enginer Performance I,
Brakes, Suspension & Steering or consent of instructor. Thiscourse
offersthesupervisedwork experiencenecessary tomakethecourses
taught on campus meaningful and useful. Studentswill practice the
skillsand knowledge acquired in classroom and laboratory projects
in actual on-the-job situations.
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Internship I1 AUTO-114 3 hours

Prerequisite: Dealership or Independent Shop sponsorship and
Internship |, Engine Performance Il and IIl, Heating and Air
Conditioning, consent of instructor. This course offers the super-
vised work experience necessary to make the courses taught on
campus meaningful and useful. Studentswill practice the skillsand
knowledge acquired in classroom and laboratory projectsin actua
on-the-job situations.

AVIATION

Private Pilot Ground School AVIA-101 4 hours
This course is designed to prepare the student for the FAA

written exam. Subjects include airplane systems, wesather, naviga:

tion, regulations, safety, communications and airport layouts. This

course includes a minimum of 60 hours lecture and recitation.

Private Pilot Flight Training AVIA-102 3 hours

Thiscourseisoffered by arrangement for student compl eting the
flight requirements for the private pilot certificate. Requirements
include 20 hours of dual instruction, 20 hours of solo flying and an
FAA checkride.

Instrument Ground School AVIA-107 3hours

This course is a study of the instruments, aircraft systems,
publications, weather reports, navigation and other topicsin prepa-
rationfor the FAA written exam. Thiscourseincludesaminimum of
45 hours of lecture and recitation.

COSMETOLOGIST (1,500 clock hours) 44 cr. hrs.
Cosmetology | COSM-111 1lcr. hrs.

The student begins astudy of the art and theory of shampooing,
rinsing, hair shaping, hair structure, hair coloring, waving, chemical
relaxing and hair pressing. A study of nails and manicuring is
followed by facial massage, completefacial makeup and theremoval
of superfluous hair and the use of electrolysis. Hair styling and a
study of the skin and scalp is undertaken.

Cosmetology 11 COSM-112 1llcr. hrs.

This is a continuation of Cosmetology | and a study of scalp
disordersand treatments, bacteriol ogy, anatomy, electricity and light
therapy, basi c chemistry and cosmetic chemistry. Thelaw governing
schools and sdonsis examined. The student will begin applying the
practices learned on the patronsin the salon laboratory.

Cosmetology 111 COSM-113 1lcr. hrs.

This course is a continuation of Cosmetology I1. The student
should take the 1000 hour examination during this portion of the
program. The examination will cover professiona practices, life
science, physical sciences, hair designing, business training and
laws relating to cosmetology. Safety measures and ora tests may
also be given.

Cosmetology |V COSM-114 1lcr. hrs.

After successfully completing the 1000 hours written examina
tion, the daily period assigned to theory shall be devoted to devel op-
ing skills that will lead to productive employment in cosmetology.
Ora and demonstration examinations shall be given upon the
completion of the 1500 hour course of study.

Manicurist (350 hours) COSM-109 10cr. hrs.
Manicurist training includes manicuring, sculptured nails,
pedicuring and all methods of caring for nails, hand and arm

massage, sanitation, sterilization and care of equipment. Salesman-
ship, business training and laws relating to manicuring, and prepa-
ration for the written and ord tests are presented.

Cosmetology Seminar COSM-200 1-5cr.hrs.
Lectures, demonstrations, hairstyling, business management for
salon operators, personnel management, new trends in hair styling,
public relations are subjects for seminars. This courseis for licensed
cosmetologists only and is not part of the licensure program.

Cosmetology Instructor COSM-209 9 hours

Prerequisite: Must be alicensed cosmetologist with aminimum
of one year on the job experience. Training includes lectures and
demonstrations that will prepare a cosmetologist to become an
instructor of cosmotology. Examinations shall be given upon the
completion of the 300-hour course of study.

LAW ENFORCEMENT & CRIMINAL JUSTICE
Defensive TacticgK arate CRIM-100 2 hours

This course studies a system of defense and control techniques
based upon established principles of hand-to-hand combat. Defen-
siveand aggressive physical maneuvers, armed and unarmed oppo-
nents, club maneuvers, achievement of organic development, devel-
opment of muscular skill, prevention of injury to the person will be
studied.

Introduction to the Administration of Justice
CRIM-101 3 hours
This course includes an introduction to the philosophy and
history of law enforcement constitutional limitations, function and
jurisdiction of agencies, survey of proceduresfrom arrest to release,
an attempt to evaluate the system'’ s effectiveness and orientation on
careers in the field. Introduction to the Administration of Justice
examinestheroleof law enforcement and criminal justicein contem-
porary American society.

Law Enforcement Operations and Procedures
CRIM-102 3 hours
Prerequisite: Criminal Investigation |. Thisintroductory course
surveysthe organizational structure of criminal justice enforcement
agencies and gives limited attention to the purposes, functions,
departmental relationshipsand community effectivenessof thevari-
ous specialized areas of enforcement operations. This course deals
primarily with basic functions and tactics such as patrol procedures,
crime scene techniques, etc.

Criminal Law CRIM-103 3 hours

Prerequisite: Introduction to Administration of Justice. This
course studiesthe history, scope and nature of law; partiesto crime;
classification of offenses; act and intent; capacity to commit crime
and defenses; arrest, search and seizure. This course includes the
study of elements of major criminal statutes. Criminal Law is an
integrated study of Kansas Criminal Code.

Traffic Accident I nvestigation CRIM-104 3 hours

Prerequisite: Law Enforcement Operationsand Procedures. This
courseincludesastudy of enforcement problemscreated by modern
vehicular movement; traffic regulations, control and enforcement;
the roles of engineering and education in the traffic picture; traffic
accident investigation; statistics as applied to selective enforcement.
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Supervised Police Training CRIM-106 4 hours

Prerequisite: Department consent. Thiscoursewill beconducted
under the direct supervision of theinstructorsin the Administration
of Justice Department. The students will be assigned in patrol cars
and placed in the community to participate in smulated police
operationsincluding variousphasesof policeadministration, records
keeping, patrol traffic, criminal investigation, accident investigation,
obtaining arrest and search warrants, testifying in court and the
handling of juvenile offenders.

Law Enforcement in the Community
CRIM-107 3 hours
This course will introduce the criminal justice student to what is
perhaps the most significant effort to identify, label, and implement
anew organization strategy for the police component: Community
Policing. This course will detail the evolution of community polic-
ing, new organizational strategies, the broadening of the police
mission, decentralizing of police services, the new breed of law
enforcement officer, and new ideasin dealing with thedrug problem
facing our society.

Administration of Juvenile Justice CRIM-108 3 hours

Prerequisite: Introduction to Administration of Justice. This
courseincludesasurvey of delinquency related factors and modern
measures for treatment and prevention, law pertaining to juveniles,
juvenile court procedures, court-ordered detention, organization,
function and jurisdiction of juvenile agencies. Detention and pro-
cessing by law enforcement agencies will be studied. The Kansas
Juvenile Code isincorporated into the curriculum.

Security Administration CRIM-109 3 hours

Thiscoursemay betaught inthreesessions. A student may enroll
in any or al of the separate sessons. Composite description:
Organization and management of governmental, proprietary and
industria security systems, external and internal loss control, fire
control, employeeidentification, tel evision and other mechanical and
scientific aids, security and safety surveys, government security
procedure where government interests are involved.

Sessionsinclude: (1) Overview of thepublic and private security
and safety field with greater concentration on proprietary and indus-
trial security and safety (2) Governmental security: legal basis,
governmental programs, physical security, information security,
personnel security, security classifications (3) Proprietary security
with emphasis on retail security systems and procedures, internal
loss, external loss, fraud, prevention.

Criminal Procedures CRIM-110 3hours

Prerequisite: Criminal Law. This course studies statutory and
judicia provisions governing the processing of persons and evi-
dencein crimina matters. Criminal Procedures deals with jurisdic-
tion, use of force, search and seizure, evidence, warrants, arrest,
rightsand privileges, inquests, and indictments, preliminary exami-
nation, arraignment, pleas and motions, bail, trial, appeal interroga
tions and confessions. This course includes an integrated study of
Kansas Criminal Procedure.

Criminal Investigation | CRIM-111 3 hours

Prerequisite: Introduction to Administration of Justive. This
course examines the methods, techniques, tools and precepts em-
ployed by themodern criminal investigator including theidentity and
nature of evidence, its preservation and effective use. Police report
writing and crime scene investigation is emphasized.

Introduction to Corrections CRIM-114 3 hours

This course includes an overview of correctiona theory, ingtitu-
tions, systems, programs and agencies, including adult prisons,
juvenilefacilities, jails, probation, parole and community involve-
ment.

Police Administration CRIM-116 3 hours

Prerequisite: Introduction to Administration of Justice. This
course studies police organization and management from the per-
spective of the chief administrator. Principles of organization and
leadership will be studied along with the function and interaction of
organizational components. Administration of line, staff and auxil-
iary divisions and subordinate functions, policy formulation and
executive responsibilitieswill be included.

Police Report Writing CRIM-120 3 hours

This course is designed for Crimina Justice mgjors and in-
service personnel. Emphasis will be placed on effective interview-
ing, notetaking, analyzing and organizing notes, and writing police
reports. Kansas Statutes and common law enforcement reporting
formswill be utilized. The application of word processing and data
based management is incorporated.

Police Firearms| CRIM-121 1 hour

Prerequisite: Consent of department. This course is a basic
combat firearms course for Criminal Justice mgjors and in-service
law enforcement officers. Emphasisis placed on the .38 and/or .357
caliber revolver, weapon safety, maintenance, selection and mainte-
nance of leather gear and shooting basics.

Strategic Team Building CRIM-200 1-3 hours
Thiscourse providesgroup challenge, self-confidence, trust and
interactionfor participantsof al ages. Strategic Team Building isan
approach to education and recreation, and places a high level of
expectationwithinanatmosphereof supportand caring. Threelevels
of situational activities(level one: readiness; level two: low elements/
groupinitiatives; level three: high elements) aredesigned to promote
persona and group responsibility, self-esteem, communication,
goa-setting, decision making, and problem-solving skills.

Criminology CRIM-205 3 hours

Prerequisite: Introductionto Administration of Justice. Crimeas
a form of deviant behavior, nature and extent of crime, past and
present theories, evaluation of prevention, control and treatment
programs wil be studied.

Criminal Investigation I1 CRIM-212 3hours
Prerequisite: Introductionto Administration of Justiceor consent
of the department. Scientific aids available to law enforcement
officers, including forensic chemistry, physics and microanalysis
will be studied. Investigative procedures from crime scene through
laboratory analysis to court presentations will be presented.

Problemsin Criminal Justice CRIM-213 4 hours

Prerequisite: Consent of department. This course includes a
study of law enforcement principles, practices and administrative
methods required for effective results in contemporary society.
M anagement problems are approached from the point of view of the
command personnel and the chief administrator. Problems in
Criminal Justice deals with dl areas of line, staff and auxiliary
functions as well as the mission and organizational structure of
modern law enforcement. In-depth study of an assigned topic is
required.
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Crime Prevention CRIM-217 3 hours

Prerequisite: Introductionto Administration of Justiceor consent
of department. Crime prevention involvesanalyzing criminal attack
methods and designing specific actions within the environments of
potential victimsto reduce criminal opportunities and manage crime
risks. The gtrategies of crime prevention basicaly are to stimulate
appropriate crime prevention attitudes and behavior on the part of
individuals and groups and to work toward physical environment
changes which promote crime prevention.

Sex Crimes CRIM-219 3 hours

Prerequisite: Consent of department. This course includes an
analysis of sexually motivated crimes and their application to the
Criminal Justice process. Psychological, physical, investigative and
legal aspectsrel ating tothe prevention, investigation and prosecution
will be explored. Major emphasiswill be placed on sexual assaullt,
incest, and sexually motivated homicides, as well as other areas of
sexua deviancy which result in criminal actions.

Police Firearms|1 CRIM-222 1 hour

Prerequisites: Firearms| and consent of department. Thiscourse
is an advanced combat firearms course for Criminal Justice majors
andin-servicelaw enforcement officers. Emphasisis placed on skill
development with service revolver utilizing the various combat
stances and positions.

Police Firearms|11 (Semi-Automatics)
CRIM-223 1 hour
Prerequisites: Firearms | and consent of department. An ad-
vanced combat firearms course for Criminal Justice mgjors and in-
service officers. Emphasis will be placed on the S & W 4506 semi-
automatic pistol including weapon familiarization, safety, mainte-
nance, and shooting basics utilizing a variety of combat courses. A
review of legal responsibility toweapon usein law enforcement will
be given. The use of cover, multiple targets and shoot/don’t shoot
decision making will be included.

Criminal Justice Computer Applications
CRIM-226 3 hours
Prerequisite: Basic computer knowledge. Thiscoursestudiesthe
utilization and implications of the computer and software to the
crimina justice professional with emphasis placed on the use and
integration of word processing e ectronic database, €l ectronic spread-
sheets and other types of software. Direct applications to specific
problems including report writing, criminal investigations, traffic
accident investigation, policeadministration, institu- tional adminis-
tration, recordkeeping and communications will be emphasized.

Correctional Law CRIM-227 3 hours

Prerequisite: Introduction to Corrections. This course includes
an in-depth study of the congtitutiona rights of prisonersincluding
historical approachesto current court decisions and the effect on the
inmate, officials and the public. Issues including cruel and unusual
punishments, right to privacy, freedom of religion, overcrowding
and others will be covered.

Juvenile Corrections CRIM-228 3 hours

Prerequisite: Administration of Juvenile Justice. This course
includes an in-depth study of correctional programs directed at the
violent and non-violent juvenile offender including a review of
historical approaches to a review of current community programs

and offender institutionalization. | ssues relating to the reintegration
of the juvenile offender back into the community will be addressed
with specia consideration given to specific problems.

Community Corrections CRIM-229 3 hours

Prerequisite: Introduction to Corrections. This course studies
treatment, management and supervision of correctional clientsinthe
community including persons rel eased on probation, parole, and/or
sentenced to serve time in local programs. This course will begin
with the role of the court service worker/probation officer through
the court release of the client to the community.

Institutional Management and Administration
CRIM-230 3hours
Prerequisite: Introduction to Corrections. This course includes
an in-depth study of the management and administration of modern
correction facilities, including adult prison, juvenile facilities, jails
and community correctionsfacilities. |ssuesrelating to the manage-
ment and administration of employees, records and budgeting, as
well as supervision of inmates including current rehabilitation and
education programs, security, classification andinmate management
systems will be studied.

Critical Decision Making in Criminal Justice
CRIM-231 1 hour
Prerequisite: Consent of instructor. This course includes an
advanced decision-making and combat firearms coursefor Criminal
Justice majors and in-service officers. The use of cover, multiple
targetsand “ shoot—don’t shoot” decision making and utilization of
proper weapons will be emphasized.

Forensic Computer Investigations |
CRIM-244 3hours
Prerequisite: Consent of instructor. This course provides an
introduction to forensic computer investigations, a relatively new
branch of the forensic sciences dedicated to the analysis of the
computer asit relatesto criminal activity and evidence. Thiscourse
isdesigned tointroduce the student to the operational functioning of
computer technology including its use in tracking and analyzing
information to improve the detection of crimina activity, case
solvahility factors, and the powerful abilities of computer to rapidly
analyze raw data. The basic operation of the computer including
DOS, Windows based machines and the use of the Internet as an
information tool will beanintegral part of thiscourse. The handling
and treatment of computer related evidencewill also be emphasized.

Forensic Criminalistics| CRIM-255 4 hours

Prerequisite: Consent of instructor. This course provides an
introduction to crimindistics, a branch of the forensic sciences
dedicatedtotheanaysisof criminal evidence. Traditional laboratory
techniqueswill beblended with new technol ogiesincluding comput-
erization, digital photography, DNA, and othersto provide students
with state-of-the-art approaches to evidentiary challenges.

Police Science Seminar CRIM-2001, 2002, 2003  1-3 hours

Thiscourseincludes aseries of seminarsin thefield of crimina
justice. Police Science Seminar addresses new techniques and
innovations in the field in the search for solutions of criminal
problems. This course may be repeated as topics vary.
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POWER PLANT TECHNOLOGY

Introduction to Plant Technology POPT-101 2 hours
Thiscourseisintended for studentswith little or no power plant

knowledge. Familiarity with the basic concepts of a power plant’s

purpose, theory of operation and major componentsareobjectivesof

this course.

Power Plant Mathematics POPT-102 2 hours

The student with limited mathematics background will progress
from fundamental math conceptsto alevel of competency that will
allow application of principlesto solve common power plant prob-
lems.

First Aid and Safety POPT-103 2 hours

This is an introductory course for anyone working in power
plants. Familiarity with basic safety principles, hazard recognition
and first aid procedures are presented. Standard First Aid and CPR
completion are included in this course.

Power Plant Principles POPT-104 4 hours

This course will lead students who have a basic knowledge of
power plants through the energy conversion processesinvolved in
taking raw material, i.e., coal, and producing electrical energy. The
student will develop the skills necessary to apply these conceptsto
the modern day electrical power plant.

Power Plant Cycle POPT-105 3 hours

Thiscourseisdesigned for studentswho wish to gain aninsight
into steam generation, and the principles governing the generation.
The course will familiarize the student with plant operations that
affect the overal plant efficiency and how to do calculations of
efficiency.

M echanical Fundamentals POPT-106 3hours

For students with limited experience with mechanical concepts,
this course explores methods of |ubricating rotating equipment and
reducing friction of rotating el ements.

Power Plant Systems POPT-107 4 hours

Students with a basic knowledge and understanding of the
electric power industry will learn the mechanical components and
flow paths that are common in the industry.

Electrical Principles POPT-108 3 hours

Students with limited knowledge in electrical theory and power
generation will learn basic electrical theory and simple circuits, and
how some devices utilize electricity.

Boilers POPT-109 2 hours
The student desiring aworking knowledge of industrial boilers

and theassociated equipment will learn typica methods of operating

aboailer, aswell asall of the fluid movement through the boiler.

Turbines POPT-110 2 hours

Thestudent with ageneralized backgroundin physical properties
of fluid flow and energy conversion will learn the design of turbines
and application of various types of turbines to meet specific needs.
The support system and its function will be studied.

Electrical Power Generation POPT-111 2 hours

The student who isworking toward an understanding of electri-
cal generation, and who has abasic concept of electrical theory will
learn the operation of agenerator and the necessary support systems
and equi pment to understand how theentire plant worksin unisonto
produce electrical power.

Fuelsand Combustion POPT-112 2 hours
The student with a general background in boilers will gain

increased knowledgein the operation of apower plant. The safeand

efficient combustion of fossil fuelsisthe focus of the course.

Environmental Protection POPT-113 3 hours

The student with little or no knowledge of control of therelease
of pollutants into the environment will learn positive means to
operate the power plant properly to reduce the risks to our sur-
roundings.

Plant I nstrumentation POPT-114 3 hours

The student who possesses a general knowledge of the various
systems and processesin apower plant will learn how the concepts
of force, weight and motion form a core of understanding in the
development of the process of instrumentation.

Plant Protection POPT-115 2 hours
The student with an overall understanding of how the various

components function will learn how to prevent and limit damage to

equipment, and how to minimize the results of equipment failure.

M echanical Equipment POPT-116 3 hours

The student with a limited mechanical background will learn
basic overhaul procedures, emphasizing safety requirements. The
student will develop the skills necessary to identify the important
inspection points during an overhaul.

Gas Turbinesand Diesels POPT-117 3 hours

Thestudent withlittleor noknowledgeof gasturbinesor diesels
will gain the knowledge of these devicesto better understand their
purpose and how they add to the overall reliability of an electrical
system.

Electrical Systems POPT-118 2 hours
Thestudent whowantsabetter understanding of theentire power

industry will examine various points in a system, including trans-

formers, switchyards, substations and station service systems.

Instrumentation and Controls POPT-119 3 hours
Thestudent will learn how an entire power plant can bemonitored
and controlled from onelocation. Thebasicsof control systems, and
theindividua componentsof acontrol loopwill bestudied. Specific
attention will be directed towards controllers and types of control.

IntroductiontoTransmission and Distribution, Transmission,
Substations and Switchyar ds, and Distribution
POPT-120 2 hours
The student will learn how basic electrical system components
are used to ddiver reliable eectrical power from power plants
through transmission and distribution systems to the customer.
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